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Preface: 

The target of this book is to assist those who want to write letters in English or Lao. in 

finding the appropriate correspondence at will, either business or social letter by seeking and 

reading words expressions and phrases collected in this book. 

With a little adaptation, the letters provided can be used for almost all occasions 

according to your needs, involving business, Official and social matters. 

So I hope that this books is useful for learners, students in the field, of accountancy, 

trade and language and for those who interest in human contact in their daily activities. 

 

຃ໍາຌາໍ. 
 

຅ຈຸຎະຘຄ຺ຂບຄຎຼື ໄຓນທ຺ຌີ ໄ຾ຓໃ ຌຆບກທ຋ິຆີໃ ທງຏູ ໄ຋ີໃ ຉ ໄບຄກາຌຂຼຌ຅ຈ຺ໝາງ ຽຎັຌຑາຘາບຄັກຈິ ນົຼື ຖາທ ເຌ
ກາຌຉຈິຉໍໃ ຋າຄ຅ຈ຺ໝາງ ຍໍໃ ທໃ າ຅ຈ຺ໝາງ຋ຸຖະກຈິ ນົຼື ຘຄັ຃ຓ຺ກໍໃ ຉາຓ ຿ຈງ ຏໃ າຌກາຌຆບກປູ ໄຆບກຽນຌັ ຾ຖະ ບໃ າຌ
ຘຍັຘໍາຌທຌ ຾ຖະ ຎະ຿ນງກ຋ີໃ ແຈ ໄຊຼືກ ປຍີ຿ປຓແທ ໄເຌຎຼື ໄຓຽນົັ ໄຓຌີ ໄ. 

ຑຼຄ຾ຉໃ ຈຈັ຾ຎຄຽຖກັຌ ໄບງ ຾ຍຍ຅ຈ຺ໝາງຈັໃ ຄກໃ າທ ກໍ຅ະຓ຃ີທາຓຘາຓາຈຉບຍຘະໜບຄ ຃ທາຓປຼກປ ໄບຄ
ຉ ໄບຄກາຌຂບຄ຋ໃ າຌແຈ ໄ຋ຸກ຿ບກາຈ ຽຆັໃ ຌ: ຋າຄ຋ຸຖະກຈິ, ຋າຄຖຈັຊະກາຌ ຾ຖະ ຋າຄຘຄັ຃ຓ຺ບກີຈ ໄທງ. 

ຈັໃ ຄຌັ ໄຌ ຂ ໄາຑະຽ຅຺ ໄາ຅ ຶໃ ຄນທຄັທໃ າ ຎຼື ໄຓຌີ ໄ຅ະຽຎັຌຏຌ຺ຎະ຿ນງຈ ຍໍໃ ນົາງກໍໜ ໄບງ ຘໍາຖຍັຌກັປຼຌ, ຌກັຘກຶຘາ, 
ກາຌຍຌັຆ,ີ ກາຌ຃ ໄາ, ຑາຘາ ຾ຖະ ຋ຸກ຋ໃ າຌ຋ີໃ ຘຌ຺ເ຅ຌາໍກາຌຓະຌຸຈຘໍາຑຌັ ຽຑຼືໃ ບກຈິ຅ະກາຌ ທຼກຄາຌຎະ຅າໍທຌັຂບຄ
ຑທກ຋ໃ າຌ. 

ນທຄັດໃ າຄງິໃ ຄທໃ າ ຃ູ - ບາ຅າຌ, ຌກັຘກຶຘາ຃ູ ຾ຖະ ຑາກຘໃ ທຌບຼືໃ ຌໂ ນາກງຄັຑຍ຺ຍຌັນາເຈໜຶໃ ຄ຋ີໃ ຍໍໃ ຽໝາະຘຓ຺, 
ຍໍໃ ຘບຈ຃ໃ ບຄ ກະຖຸຌາ ຎະກບຍ຃ໍາ຃ຈິ຃ໍາຽນຌັຂບຄຉຌ຺ ຽຑຼືໃ ບຆໃ ທງຎັຍຎຸຄ ຽປຈັເນ ໄຎຶໄຓຽນົັ ໄຓຌີ ໄຘຓ຺ຍູຌ ຾ຖະ ຓຎີະຘຈິ຋ິ
ຏຌ຺ງິໃ ຄຂຼື ໄຌເຌບະຌາ຃ຈ຺. 
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I.  Lettters about Employment. 

 

1.1. Application for the post of lady Typist. 

Dear Gentlemen 

With reference to your advertisement in today's paper I beg to after my service as 

typist. 

I am twenty years of age and single. I have just completed a secretarial course at Business 

Management School. I should be available to attend an interview at anytime which is 

convenient for you. 

Yours faithfully. 

S. Vanniphone. 

 

 

 

 

____________________________________________________________________________________________________________ 

 

 

 

 

 

 

I. ຅ຈ຺ໝາງກໃ ຼທກຍັກາຌປຍັຽບາ຺ຑະຌກັຄາຌ. 
1.1. ກາຌຘະຓກັຄາຌຉໍາ຾ໜໃ ຄຑຓີຈຈິຘະຉ.ີ 

ຘະຍາງຈ຋ີໃ າຌ,  

ບຄີເຘໃ ກາຌ຾຅ ໄຄ຃ທາຓຂບຄ຋ໃ າຌ ເຌໜຄັຘຼືຑຓິຓຼື ໄຌີ ໄ, ຂ ໄາຑະຽ຅຺ ໄາຂໍຘະຽໜປີຍັເຆ ໄ ຽຎັຌຑະຌກັຄາຌຑຓິຈຈິ. 
ຂ ໄາຑະຽ຅຺ ໄາຓບີາງຸ 20 ຎີ ຾ຖະ ຽຎັຌ຿ຘຈ, ຾ຖະນາກໍໃ ຘໍາຽຖຈັ ທຆິາ ຘະໝຼຌ (ຽຖຂາຌຸກາຌ) ຋ີໃ ຿ປຄປຼຌ຃ຸ ໄຓ຃ບຄ
຋ຸຖະກຈິ ຂ ໄາຑະຽ຅຺ ໄາຉຼຓຑ ໄບຓຽຂ຺ ໄາກາຌຘໍາຑາຈ ແຈ ໄ຋ຸກຽທຖາຽຆິໃ ຄ ຽໝາະຘຓ຺ກຍັ຋ໃ າຌ, 

຿ຈງ຃ທາຓຌຍັຊຼື. 

ຘ. ທຌັຌຑິບຌ. 
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1.2. Appication for the post of driver. 

 

Dear sir, 

Having seen your advertisement in "Vientiane May experienced driver. I beg to apply 

for the post. 

I am thirty years of age, I am ready to leave my present position whe I have been five 

years, because I want to be nearer to my house sure that my present employer will give me a 

good reference.  

Trusting that I may hear from you. 

I remain, 

Yours obediently 

Keth. 

 

 

____________________________________________________________________________________________________________ 

 

 

1.2. ກາຌຘະໜກັຽປຈັທຼກຉໍາ຾ໜໃ ຄ຃ຌ຺ຂຍັຖຈ຺. 
ຘະຍາງຈ຋ີໃ າຌ,  

ຂ ໄາຑະຽ຅຺ ໄາຽນຌັ຾຅ ໄຄ຃ທາຓ ຂບຄ຋ໃ າຌເຌໜຄັຘຼືຑຓີ "ທຼຄ຅ຌັເໝໃ " ຉ ໄບຄກາຌ຃ຌ຺ຂຍັ ຖຈ຺ຆໍາຌາຌ 1 ຃ຌ຺, 
ຘະຌັ ໄຌ຅ຼືໃ ຄຂໍຘະໝກັຽປຈັທຼກຉໍາ຾ໜໃ ຄຌີ ໄ. 

ຂ ໄາຑະຽ຅຺ ໄາຓບີາງຸ 30 ຎີ ຾ຖະ ຑ ໄບຓ຋ີໃ ຅ະບບກ຅າກຉໍາ຾ໜໃ ຄຎະ຅ຍຸຌັຌີ ໄ ຽຆິໃ ຄແຈ ໄຽປຈັຓາ຾ຖ ໄທ 5 ຎີ ຽຑາະທໃ າ 
ຉ ໄບຄກາຌທຼກດູໃ ເກ ໄຽປຼືບຌ. ຂ ໄາຑະຽ຅຺ ໄາໝັ ໄຌເ຅ທໃ າ ຌາງ຅ ໄາຄຎະ຅ຍຸຌັ ຅ະເນ ໄກາຌປຍັປບຄ຋ີໃ ຈກີໃ ຼທກຍັຉທ຺ຂບຄ
ຂ ໄາຑະຽ຅຺ ໄາ.  

ນທຄັທໃ າ຅ະແຈ ໄປຍັ຃ໍາຉບຍ຅າກ຋ໃ າຌຈ ໄທງ. 

຿ຈງ຃ທາຓຌຍັຊຼື. 

ຽກຈັ 
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1.3. Application for the post of Accountant. 

 

Dear sir, 

I have seen your advertisement in " Vientiane Times" of today's date asking for an 

Anccountant and I beg to offer myself to the post. Here are my qualifications I can keep a full 

set of books by double entry; controlling accounts; make out monthly profit and loss accounts 

and balance sheet. I also handle trade acceptances, drafts and notes and see that they are met 

on due dates. For the last three years I have been with Lao Phathana Co. I was in charge of 

their books all of this time and I believe I will be given a favorable recommendation. I should 

be glad to call on you at whatever time you suggest.  

Yours faithfully. 

Amkha. 

 

 

___________________________________________________________________ 

 

 

1.3. ຘະຓກັຽປຈັທຼກຉໍາ຾ໜໃ ຄກາຌຍຌັຆ.ີ 
ຘະຍາງຈ຋ີໃ າຌ,  

ຌ ໄບຄຽນຌັ຾຅ ໄຄ຃ທາຓເຌ "ທຼຄ຅ຌັ ຋າງຘ"໌ ຘະຍຍັຎະ຅າໍບາ຋ຈິ ປຍັຘະໝກັຑະຌກັຄາຌ ກາຌຍຌັຆ ີ1 ຃ຌ຺ ຾ຖະ 
ຌ ໄບຄ຅ຶໃ ຄຂໍຘະຽໜຉີຌ຺ຽບຄ ຘໍາຖຍັຉໍາ຾ໜໃ ຄຌີ ໄ. ຃ຸຌທຸຈ຋ ິຂບຄຌ ໄບຄຓ:ີ  ຽປຈັຍຌັຆ຃ູີໃ  ແຈ ໄ຋ຸກຎະຽຑຈ, ກທຈກາຍຌັຆ;ີ 
ຽປຈັຄຍ຺ຈຸໃ ຌ຋ຈ຺ຖບຄຎະ຅ໍາບາ຋ຈິ ຾ຖະ ຎະ຅າໍຽຈຼືບຌແຈ ໄ. ຽປຈັຍຌັຆກິໍາ ແຖ ຾ຖະ ຂາຈ຋ຌຶຎະ຅າໍຽຈຼືບຌ ຾ຖະ ຍຌັຆີ
ຄຍ຺ຈຸໃ ຌ. ຌ ໄບຄຓ຃ີທາຓປູ ໄ ກໃ າທກຍັເຍປຍັຘຌິ຃ ໄາເຍຘັໃ ຄ຅ໃ າງຽຄຌິ (ຈຕາຍ) ຾ຖະ ຍຌັ຋ກຶຉໃ າຄໂແຈ ໄຈ ໄທງ ຾ຖະ຅ຈັຽປຈັ
ເນ ໄ ຋ຌັກໍາຌຈ຺. ຘາຓຎີນຖຄັຏໃ າຌຓາ ຌ ໄບຄດູໃ ກຍັຍໍຖຘິຈັ ຖາທຑຈັ຋ະຌາ ຌ ໄບຄປຍັຏຈິຆບຍຍຌັຆ ີຉໃ າຄໂ ຉະນົບຈ
ຽທຖາຌັ ໄຌ ຾ຖະ ຌ ໄບຄຽຆຼືໃ ບທໃ າ ຃ຄ຺຅ະແຈ ໄປຍັກາຌຘະຽໜ຾ີຌະຽຎັຌດໃ າຄຈ.ີ ຌ ໄບຄງຌິຈ຅ີະຓານາ຋ໃ າຌ ຽທຖາເຈກແໍຈ ໄ ຉາຓ
຾ຉໃ ຋ໃ າຌ຅ະ຾຅ ໄຄ ເນ ໄຆາຍ. 

ຈ ໄທງ຃ທາຓ຅຺ໃ ຄປກັຑກັຈ.ີ 

ບໍາ຃າ. 
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1.4. Application for the post of secretary. 

 

Dear sir, 

In reply to your advertisement for a female secretary I am pleased to offer myself to the post. I 

am 20 years old and was educated at a state Business School where I passed a leaving 

examination and obtained a Distinction in English. My stenographic speed is 100 words per 

minute and typing speed 60 words per minute. 

I wish to get into a firm like yours Should my application be successful. I will do my best to 

please you. 

Yours faithfully. 

Vannaphone. 

 

 

 

_____________________________________________________________________________________________________________ 

 

 

1.4. ກາຌຘະຓກັຽປຈັທຼກຉໍາ຾ໜໃ ຄຽຖຂາຌກຸາຌ. 
 

ຘະຍາງຈ຋ີໃ າຌ,  

ຽຑຼືໃ ບຉບຍຘະໜບຄ຾຅ ໄຄ຃ທາຓປຍັຘະນຓກັ ຽຖຂາຌຸກາຌ( ຍໍໃ ຽຂ຺ ໄາເ຅ )ຘຸຑາຍຘຈັຉ,ີ ຌ ໄບຄງຌິຈຘີະຽໜຉີທ຺
ຽບຄ ຉໍໃ ຉໍາ຾ໜໃ ຄຈັໃ ຄກໃ າທ. ຌ ໄບຄຓບີາງຸ 20 ຎີ ຾ຖະ ແຈ ໄປຼຌດູໃ ຿ປຄປຼຌ ຋ຸຖະກຈິ຾ນໃ ຄຖຈັ຾ນໃ ຄໜຶໃ ຄ ຽຆິໃ ຄຌ ໄບຄແຈ ໄຏໃ າຌ
ກາຌຽຘຄັບບກ ແຈ ໄ຃ະ຾ຌຌຈເີຌຑາຘາບຄັກຈິ, ຃ທາຓແທຆາທະຽຖກຂບຄຌ ໄບຄແຈ ໄ 100 ຃ໍາຉໍໃ ຌາ຋ ີ຾ຖະ ຃ທາຓແທ
ຑຓີຈຈີແທ ໄ 60 ຃ໍາຉໍໃ ໜຶໃ ຄຌາ຋.ີ 

ຌ ໄບຄຎາຊະໜາດາກຽຂ຺ ໄາຓາເຌຍໍຖຘິຈັຂບຄ຋ໃ າຌ. ຊໄາ຃ໍາປ ໄບຄຂບຄຌ ໄບຄ ນາກຓ຃ໍີາຉບຍດໃ າຄຘຓ຺ນທຄັ ຌ ໄບຄ
຅ະຽປຈັຈ຋ີີໃ ຘຸຈ ຽຑຼືໃ ບເນ ໄ຋ໃ າຌຑໍເ຅. 

ຈ ໄທງ຃ທາຓ຅຺ໃ ຄປກັຑກັຈ.ີ 

ທຌັຌະຑບຌ, 
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1.5. Application fore the post of salesman. 

 

Dear sir, 

I was told that you need a salesman in your firm at present, but I should like to be 

considered for the post I am 25 years old, I am able to speak Lao, French, English and 

Chinese fluently. I am so much interested in obtaining a position in your firm, because there 

are good prospects. In the post I had been employed in the following firms : Sihom trade 

store, Thatluang Trade store and Lao store. 

Hoping to hear from you soon, I remain, 

Faithfully yours. 

Khamphane. 

 

 

_____________________________________________________________________ 

 

 

1.5. ກາຌຘະໝກັຽປຈັທຼກຉໍາ຾ໜໃ ຄ຃ຌ຺ຂາງຽ຃ຼືໃ ບຄ 
ຘະຍາງຈ຋ີໃ າຌ,  

ແຈ ໄງຌິທໃ າ຋ໃ າຌ ຉ ໄບຄກາຌ຃ຌ຺ຂາງຽ຃ຼືໃ ບຄຏູ ໄໜຶໃ ຄ ດູໃ ເຌປ ໄາຌຂບຄ຋ໃ າຌ ເຌຎະ຅ຍຸຌັຌີ ໄ, ຾ຉໃ ຌ ໄບຄດາກ຅ະແຈ ໄປຍັ
ກາຌຑ຅ິາຖະຌາຘໍາຖຍັຉໍາ຾ໜໃ ຄຈັໃ ຄກໃ າທ. ຌ ໄບຄຓບີາງຸ 25 ຎີ ຌ ໄບຄຘາຓາຈຽທ຺ ໄາຑາຘາຖາທ , ຐຕັໃ ຄ, ບຄັກຈິ ຾ຖະ ຅ຌີ 
ແຈ ໄດໃ າຄຖໃ ຼຌແນົ. ຌ ໄບຄຘຌ຺ເ຅ນົາງ຋ີໃ ຅ະແຈ ໄຉໍາ຾ໜໃ ຄ ເຌປ ໄາຌຂບຄ຋ໃ າຌ, ຽຑາະທໃ າຓ຃ີທາຓກ ໄາທໜໄາຈ.ີ ເຌບາຈຈິຌ ໄບຄ
ແຈ ໄຽປຈັທຼກ ດູໃ ປ ໄາຌຈັໃ ຄຉໍໃ ແຎຌີ ໄ຃ຼື: ປ ໄາຌ຃ ໄາ ຘນີບຓ, ປ ໄາຌ຃ ໄາ຋າຈນຖທຄ ຾ຖະ ປ ໄາຌ຃ ໄາຖາທ.  

ນທັຄທໃ າ຃ຄ຺຅ະແຈ ໄປຍັ຃ໍາຉບຍ຅າກ຋ໃ າຌ ເຌແທໂຌີ ໄ.  

຅າກຏູ ໄຆຼືໃ ຘຈັຂບຄ຋ໃ າຌ. 

           ຃ໍາຑຌັ. 
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1.6. Favourable Reply to application for employment. 

 

In reply to your application in answer to our advertisement in "the Vientiane, Times " I should 

be pleased to see you here at 10.00 tomorrow morning. If you are able to satisfy me in every 

way of your capability, and if your references all that you say they are" I have no doubt that 

we can arrange matters to our 

mutual advantage.  

__________________________________________ 
 

1.6. ກາຌຉບຍຕຍັຉໍໃ ກາຌຘະຓກັຽຂ຺ ໄາຽປຈັທຼກ. 
ຽຑຼືໃ ບຉບຍເຍ຃ໍາປ ໄບຄຘະໝກັຽຂ຺ ໄາຽປຈັທຼກຂບຄຽ຅຺ ໄາ຋ີໃ ຂຼຌຓາຉາຓຎະກາຈ຾຅ ໄຄ ຃ທາຓຂບຄຑທກຽປາ຺ເຌ "ທຼຄ
຅ຌັ຋າງຘ"໌ ຂ ໄບງຓ຃ີທາຓງຌິຈ຋ີີໃ ຅ະຑຍ຺ຽ຅຺ ໄາ ດູໃ ຋ີໃ ຌີ ໄຽທຖາ 10:00 ຿ຓຄຓຼື ໄບຼືໃ ຌຽຆ຺ ໄາຊ ໄາຽ຅ ຺ ໄາຘາຓາຈຽປຈັ ເນ ໄຂ ໄບງຑໍເ຅ 
ແຈ ໄ຋ຸກ຋າຄຉາຓ຃ທາຓຘາຓາຈຂບຄ ຽ຅຺ ໄາ ຾ຖະ ຊໄາໜຄັຘຼືປຍັປບຄຉໃ າຄໂ ຽຎັຌແຎຉາຓ຋ີໃ ຽ຅ ຺ ໄາກໃ າທ ຾ຖະຂ ໄບງຽຆຼືໃ ບທໃ າ
ຑທກຽປາ຺ຉກ຺ຖຄ຺ຽຖຼືໃ ບຄຉໃ າຄໂ ກຌັແຈ ໄກໃ ຼທກຍັຏຌ຺ຎະ຿ນຼຈ຋ຄັຘບຄຐໃ າງ. 

_________________________________________________________________________ 

 

1.7. Unfavourable Reply to application for employment. 

 

Our manager asks me to let you know that he has considered your application and that he is 

very sorry for you, for he has already filled the vacant position. He is very much interested in 

your qualification. if there is vacancy next time, he will be pleased to put you in the position 

immediately. He asks you to wait. 

Yours very truly. 

Thongsone. 

Secretary to the Manager 

1.7. ຃ໍາຉບຍໍໃ ຊຼືກເ຅ ຉໍໃ ກາຌຘະໝກັຽຂ຺ ໄາຽປຈັທຼກ. 
ຏູ ໄ຅ຈັກາຌຂບຄຑທກຽປາ຺ ແຈ ໄເນ ໄຂ ໄບງ຾຅ ໄຄ ເນ ໄຽ຅ ຺ ໄາປູ ໄທໃ າຖາທແຈ ໄຑ຅ິາຖະຌາ ຃ໍາປ ໄບຄຘະຓກັຂບຄຽ຅຺ ໄາ຾ຖ ໄທ ຖາທຽຘງ
ເ຅ນົາງ ຽຑາະຖາທແຈ ໄຍຌັ຅ຉຸໍາ຾ໜໃ ຄ຋ີໃ ທໃ າຄຌັ ໄຌ຾ຖ ໄທ, ຖາທຓ຃ີທາຓຘຌ຺ເ຅ຌໍາ຃ຸຌຌະທຸ຋ຂິບຄຽ຅຺ ໄານົາງ, ຊໄາຓຉີໍາ຾
ໜໃ ຄທໃ າຄເຌ຿ບກາຈໜໄາ ຖາທງຌິຈ຋ີີໃ ຅ະຍຌັ຅ຽຸ຅ ຺ ໄາ ເຌຉໍາ຾ໜໃ ຄຌັ ໄຌ຋ຌັ຋,ີ ຖາທຂໍເນ ໄຽ຅ ຺ ໄາຖໍ຃ບງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

຋ບຄຘບຌ 
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ຽຖຂາຌຸກາຌຂບຄຏູ ໄ຅ຈັກາຌ 

 

1.8. Request for character and Ability. 

 

Mr. Kongmany has given me your name as a reference I should like to know how you think 

he would be able to handle a position as an assistant manager. In confidence I should like you 

to write me your opinion about his ability, his character and his personality. If your 

information is satisfactory, I shall be pleased to put him in the position. Thanking you in 

anticipation for your reply. 

 

1.8. ຂໍຆາຍບຸຎະຌເິຘ ຾ຖະ ຃ທາຓຘາຓາຈ. 
຋ໄາທກບຄຓະຌ ີເນ ໄຆຼືໃ ຂບຄ຋ໃ າຌ ຾ກໃ ຂ ໄາຑະຽ຅຺ ໄາ ຽຎັຌຏູ ໄບ ໄາຄບຄີ, ຂ ໄາຑະຽ຅຺ ໄາດາກປູ ໄທໃ າຖາທ຅ະຘາຓາຈຽປຈັທຼກ ຉໍາ຾
ໜໃ ຄຏູ ໄຆໃ ທງຏູ ໄ຅ຈັກາຌແຈ ໄຑຼຄເຈ. ຈ ໄທງ຃ທາຓແທ ໄທາຄເ຅ ຂ ໄາຑະຽ຅຺ ໄາ ດາກ຅ະເນ ໄ຋ໃ າຌຂຼຌ຃ທາຓ຃ຈິຽນຌັຂບຄ຋ໃ າຌ 
ຽຊຄີຂ ໄາຑະຽ຅຺ ໄາ ກໃ ຼທກຍັ຃ທາຓຘາຓາຈຂບຄຖາທ, ບຸຎະຌເິຘ ຾ຖະ ຍຸ຃ະຖກິຂບຄຖາທ, ຊໄາ຃ໍາຍບກກໃ າທຂບຄ຋ໃ າຌ 
ຽຎັຌ຋ີໃ ຽຑີໃ ຄຑໍເ຅, ຂ ໄາຑະຽ຅຺ ໄາງຌິຈ຅ີະຍຌັ຅ຽຸຂາ຺ຽຂ຺ ໄາເຌຉໍາ຾ໜໃ ຄຌີ ໄ. ຂໍຂບຍເ຅ຖໃ ທຄໜໄາຘໍາຖຍັ຃ໍາຉບຍຂບຄ຋ໃ າຌ. 

 
________________________________________________________________________ 

 

1.9. Reply to request for character and Ability. 

 

Mr. Kongmany is an excellent assistant manager. He is punctual, methodical strictly truthful 

and honest. During the years he was in my service. His work was perfectly satisfactory. I can 

cordially recommend you to engage him. 

 

 

1.9. ຉບຍ຃ໍາຂໍຆາຍບຸຎະຌເິຘ ຾ຖະ ຃ທາຓຘາຓາຈ. 
຋າຌກບຄຓະຌ ີຽຎັຌຏູ ໄຆໃ ທງຏູ ໄ຅ຈັກາຌທຽິຘຈຏູ ໄໜຶໃ ຄ ຖາທຽຎັຌ຃ຌ຺ຉຄ຺ຉໍໃ ຽທຖາ, ຽປຈັທຼກນົກັຽຎັຌຖະຍຼຍ ຽຎັຌ຃ຌ຺ຽທ຺ ໄາ
຃ທາຓ຅ຄິ ຾ຖະ ຆຼືໃ ຘຈັ, ຖະນທໃ າຄຽທຖານົາງຎີ ຋ີໃ ຖາທແຈ ໄຽປຈັທຼກກຍັຂ ໄາຑະຽ຅຺ ໄາ ທຼກຖາທ຾ຓໃ ຌຽຎັຌ຋ີໃ ຑໍເ຅຋ຸກ
ຎະກາຌ. ຂ ໄາຑະຽ຅຺ ໄາຂໍ຾ຌະຌາໍດໃ າຄຽຎັຌກຌັຽບຄ ເນ ໄ຋ໃ າຌປຍັຽບາ຺ຖາທຽປຈັທຼກຌາໍ. 
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1.10. Recommendation. 

 

To whom it may concern. 

On behalf of Lao Phathana company, we certify that Miss Maly was with our company for 

three years, from 1992 to 1995. She is one of the most able secretaries and book-keepers we 

have had. We think you would find her a very valuable addition to your organization. 

Souk Phongphanh. 

The manager. 

 
 
_________________________________________________________________ 

 

 

 

1.10. ໜຄັຘຼື຾ຌະຌາໍ. 
 

ຽຊຄີ຋ໃ າຌຏູ ໄ຋ີໃ ກໃ ຼທຂ ໄບຄ, 

ເຌຌາຓຂບຄຍໍຖຘິຈັ ຖາທຑຈັ຋ະຌາ ຑທກຽປາ຺ຂໍດັໄຄດຼືຌທໃ າ ຌາຄຘາທຓາຖ ີແຈ ໄດູໃ ກຍັຍໍຖຘິຈັ ຂບຄຑທກຽປາ຺
ຽຎັຌຽທຖາ 3 ຎີ ຾ຉໃ  1992-1995. ຖາທຽຎັຌ຃ຌ຺ຓ຃ີທາຓຘາຓາຈ຋ີໃ ຘຸຈ຃ຌ຺ໜຶໃ ຄ ເຌໝູໃ ຽຖຂາຌຸກາຌ ຾ຖະ ຽຎັຌ
ຑະຌກັຄາຌຍຌັຆ ີ຋ີໃ ຑທກຽປາ຺ຽ຃ງີຓ.ີ ຑທກຽປາ຺຃ຈິທໃ າ ຋ໃ າຌ຃ຄ຺ແຈ ໄຖາທຽຎັຌຏູ ໄໜຶໃ ຄ ຋ີໃ ຓຎີະ຿ນງຈງິໃ ຄ ຾ກໃ ບຄ຺ກາຌຂບຄ
຋ໃ າຌ. 

ຘຸກ ຑຄ຺ຑຌັ. 

ຏູ ໄ຅ຈັກາຌ. 
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1.11. Letter of Resignation 

 

I deeply regret to inform you that I have to resign my position in this firm from the first of 

next month, for reason that I feel compelled to return to my native town to help my father to 

manage his business. He is now very old and feeble, not be active as in the past. Moreover, he 

frequently feels faint on account of his great age. So it is my duty to live with and take great 

care of him. I sincerely hope you will kindly permit me to leave this position without any 

objection. 

 

 

 
_________________________________________________________________________ 

 

 

 

1.11. ຅ຈ຺ໝາງຂໍຖາບບກກາຌ 
ຂ ໄາຑະຽ຅຺ ໄາຽຘງເ຅ດໃ າຄງິໃ ຄ຋ີໃ ຅ະປຼຌເນ ໄ຋ໃ າຌຆາຍທໃ າ ຂ ໄາຑະຽ຅຺ ໄາ຅ໍາຽຎັຌຉ ໄບຄຖາບບກ ຅າກຉໍາ຾ໜໃ ຄ ຂບຄ

ຂ ໄາຑະຽ຅຺ ໄາເຌນ ໄາຄຌີ ໄຉັ ໄຄ຾ຉໃ ທຌັ຋ ີ1 ຽຈຼືບຌໜໄາ ຽຎັຌຉ຺ ໄຌແຎ, ຽຑາະທໃ າ ຂ ໄາຑະຽ຅຺ ໄາ຅າໍຽຎັຌຉ ໄບຄກຍັ຃ຼືຌແຎຽຓຼືບຄຽກຈີຂບຄ
ຂ ໄາຑະຽ຅຺ ໄາ ແຎຆໃ ທງຑໍໃ ຅ຈັກາຌ຋ຸຖະກຈິຂບຄຽຑີໃ ຌ, ຎັຈ຅ຍຸຌັຌີ ໄຽຑີໃ ຌຽຊ຺ ໄາ຾ກໃ ນົາງ ຾ຖະ ບໃ ບຌຽຑງ, ຍໍໃ ຾ຂຄ຾ປຄຽໝຼືບຌ
ຘະເໝກໃ ບຌ. ຌບກ຅າກຌັ ໄຌຽຑີໃ ຌງຄັໜ ໄາຓຈຶຉາຖາງຽຖຼື ໄບງໂ ຽຌຼືໃ ບຄ຅າກ຃ທາຓ຾ກໃ ຆະຖາຂບຄ ຽຑິໃ ຌ, ຈັໃ ຄຌັ ໄຌ຅ຶໃ ຄຽຎັຌ
ໜໄາ຋ີໃ ຂບຄຂ ໄາຑະຽ຅຺ ໄາ຋ີໃ ຅ະແຎດູໃ ກຍັຽຑິໃ ຌ ຾ຖະ ຽບາ຺ເ຅ເຘໃ ຽຍິໃ ຄ຾ງຄຽຑີໃ ຌ. ຂ ໄາຑະຽ຅຺ ໄານທຄັທໃ າ຋ໃ າຌ຅ະກະຖຸຌາບະຌຸງາຈ
ເນ ໄຂ ໄາຑະຽ຅຺ ໄາຖາບບກ຅າກຉໍາ຾ໜໃ ຄຌີ ໄ ຿ຈງຍໍໃ ຓກີາຌຂຈັຂ ໄບຄ຾ຉໃ ຎະກາຌເຈ. 
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1.12. Requesting to move to another office. 

 

I am very glad to learn that our new branch will be opened will be opened to Lak Sao 

next year. I venture to write to you to find out whether you could offer me  any post in the 

new branch. I would like to move to Lak Sao very much because it is my native place. 

Moreover the weather in Vientiane is pretty hot for me and does not suit me at all. The life in 

a country seems quite agreable to me. Besides these, my old feeble parents will certainly be 

happy to have me by them. 

I beg you to be kind enough to do whatever you can for me. I shall be more than thankful and 

will never forget it, if you are able to help me out. 

 

 

_____________________________________________________________________ 

 

 

1.12. ຂໍປ ໄບຄງກ຺ງ ໄາງແຎຘູໃ ນ ໄບຄກາຌບຼືໃ ຌ 
 

ຌ ໄບຄຈເີ຅ນົາງ຋ີໃ ປູ ໄທໃ າຘາຂາເໝໃ ຂບຄຑທກຽປາ຺຅ະຽຎີຈຂຶ ໄຌດູໃ  ນຖກັ 20 ຎີໜ ໄາ. ຌ ໄບຄຘໃ ຼຄຂຼຌຽຊີຄ຋ໃ າຌ 
ຽຑຼືໃ ບດາກປູ ໄທໃ າ ຋ໃ າຌ຅ະນາຉໍາ຾ໜໃ ຄເຈໜຶໃ ຄ ເຌຘາຂາເໝໃ ເນ ໄຌ ໄບຄແຈ ໄ. ຌ ໄບຄດາກ຅ະງ ໄາງແຎນຖກັ 20 ນົາງ, ຽຑາະ
ຽຎັຌ຋ີໃ ຽກຈີຂບຄຌ ໄບຄ. ຌບກ຅າກຌັ ໄຌ ບາກາຈດູໃ ທຼຄ຅ຌັກໍໃ ປບ ໄຌ ຾ຖະ ຍໍໃ ຽໝາະກຍັຌ ໄບຄຽຖງີ. ຆທີຈິເຌຍ ໄາຌຌບກ 
ຽໝາະຘຓ຺ກຍັຌ ໄບຄ. ຌບກ ຅າກຌີ ໄ຾ຖ ໄທ ຑໍໃ ຾ຓໃ ຂບຄຌ ໄບຄ຋ີໃ ຽຊ຺ ໄາ຾ກໃ  ຾ຖະ ບໃ ບຌຽຑງ ກໍໃ ຅ະຓ຃ີທາຓຘຸກດໃ າຄ຾ຌໃ ຌບຌ ຋ີໃ

ຓ ີຌ ໄບຄດູໃ ເກ ໄຽຑີໃ ຌ. 
ຌ ໄບຄຂໍປ ໄບຄ຋ໃ າຌ຅຺ໃ ຄກະຖຸຌາຽປຈັຘິໃ ຄ຋ີໃ ຋ໃ າຌຘາຓາຈຽປຈັແຈ ໄ. ຌ ໄບຄຂໍຂບຍເ຅ຽຎັຌດໃ າຄງິໃ ຄ ຾ຖະ ຅ະຍໍໃ ຖຼືຓ

ຍຸຌ຃ຸຌຽຖງີ ຊໄາ຋ໃ າຌຘາຓາຓາຈຆໃ ທງຌ ໄບຄ ເນ ໄຘໍາຽຖຈັແຈ ໄເຌ຃ທາຓຉ ໄບຄເ຅. 
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1.13. Asking for leave and Absence. 

 

Yesterday after the firm closed I went to seek for the doctor's advice, for I felt some pain in 

my bell. The doctor made a diagnostis and expressed his opinion that I was suffering from a 

rather serious disease of bladder. However, the disease is fortunatel still in its initial stage. 

According to the doctor's opinion, if it is neglected for long it will be certain to cause serious 

trouble. I have also been advised to spend 7 days or so in the hospital for a through and urgent 

treatment. I therefore write to ask for leave of absence for the duration of the doctor's 

treatment. 

When I am certified that I am all right again I shall come back to my work at once. 

 

______________________________________________________________________ 

 

 

 

 

1.13. ຅ຈ຺ໝາງຂໍຖາຑກັ. 
 

ຓຼື ໄທາຌຌີ ໄນົຄັ຅າກປ ໄາຌຎິຈ຾ຖ ໄທຌ ໄບຄແຈ ໄແຎ ຂໍ຃ໍາ຾ຌະຌໍາ຾ຑຈຽຑາະທໃ າຌ ໄບຄປູ ໄຘຼືກຎທຈເຌ຋ ໄບຄ, ຾ຑຈແຈ ໄກທຈ ຾ຖະ 
ແຈ ໄເນ ໄ຃ໍາຽນຌັທໃ າ ຌ ໄບຄຑທຓຍໍໃ ຘະຍາງ ຂ ໄບຌຂ ໄາຄ຾ປຄກໃ ຼທກຍັຑກ຺ຎັຈຘະທະ, ດໃ າຄເຈກໍຉາຓ ຾ຉໃ ຿ຆກຈບີາກາຌ
ຽ຅ຍັງຄັດູໃ ເຌຂັ ໄຌຽຖີໃ ຓຉ຺ ໄຌ ຉາຓ຃ທາຓຽນຌັຂບຄ຾ຑຈ ຊໄາຑະງາຈຌີ ໄ ຊຼືກຎໃ ບງແທ ໄຈຌ຺, ຓຌັ຅ະ຋ໍາເນ ໄຖາຍາກດໃ າຄປ ໄາງ 
຾ປຄ຾ຌໃ ຌບຌ, ຽຑິໃ ຌກແໍຈ ໄ຾ຌະຌາໍເນ ໄຌ ໄບຄຑກັຎະຓາຌ 7 ທຌັແຎດູໃ ຿ປຄໝໍຽຑຼືໃ ບກທຈປກັຘາ ຿ຈງຈໃ ທຌ ຾ຖະ ຃ຍ຺ຊໄທຌ
, ຘະຌັ ໄຌຌ ໄບຄ຅ຶໃ ຄຂຼຌຖາຑກັ ຘໍາຖຍັແຖງະຽທຖາ ກາຌປກັຘາຂບຄ຾ຑຈຌີ ໄ ຽຓ ຼືໃ ບເຈ຾ຑຈດັໄຄດຼືຌທໃ າ ຌ ໄບຄຈຽີຎັຌ
ຎ຺ກກະຉ຾ິຖ ໄທ ຌ ໄບຄ຅ະກຍັຓາຽປຈັທຼກ຿ຈງ຋ຌັ຋ ີ
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II. Business.  

2.1. Stopping payment of a cheque 

74. Savang Rd    Vientiane, June 2, 1995 

Vientiane 

To: B.C.E.L 

1,Pangkham Street 

P.O.Box, 2925 Vientiane  

ATTN:  Mr. Khamphouy, 

the manager.  

Dear Sir ,  

Re: Account No. 1234567 

Please stop payment of cheque No. 35678 for kips 200. 000 dated 25th May,drawn in 

favor of S.Somchith and signed by myself. 

Yours faithfully. 

Pheng Duangta.  

 

 

_________________________________________________________________________ 

 

 

2.2. ກາຌດຸຈ຅ໃ າງຽຆກັ.  
74, ຊະນຌຌ຺ຘະນທໃ າຄ  

ທຼຄ຅ຌັ,      ທຌັ຋ ີ2 ຓຊຸິຌາ 1995 

ຽຊຄິ: ຋ໃ າຌ຃ໍາຏຸງ ຏູ ໄ຅ຈັກາຌ 

຋ະຌາ຃າຌກາຌ຃ ໄາຖາທ 1, ຊະນຌຌ຺ຎາຄ຃ໍາ ຉູ ໄແຎຘະຌ ີ2925 ທຼຄ຅ຌັ 

ຘະຍາງຈ຋ີໃ າຌ,  

ຽຖຼືໃ ບຄຽຍຌັຆຌັຽຍ ີ1234567 . 
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ກະຖຸຌາດຸຈ຅ໃ າງຽຆກັຌຽຍ ີ35678 ຘໍາຖຍັ຅າໍຌທຌຽຄຌີ 200.000 ກຍີ ຖຄ຺ທຌັ຋ ີ25 ຑຈຶຘະຑາ, ຅ໃ າງເນ ໄ຋ໃ າຌຘຓ຺
຅ຈິ ຾ຖະ ຽຆຌັ຿ຈງຂ ໄາຑະຽ຅຺ ໄາຽບຄ. 

຿ຈງ຃ທາຓ຅຺ໃ ຄປກັຑກັຈ ີ

ຽຑຄັຈທຄຉາ. 

 

 

 

2.3. Asking for catalogue. 

 

Vientiane, December 4, 1995  

Vientiane Department store  

55, Lane Xang Avenue.  

Vientiane, Laos. 

To: Paris clothing company.  

567, Avenue de G al De Gaule. 

Paris, France.  

Gentlemen, 

Your advertisement in "Paris show" for September page 50 interests us very much. 

Would you be so kind to send us your free catalogue as soon as possible ? If we are satisfied 

with any article we shall be pleased to place with you an order immediately. 

Your very truly 

S.Sompheth. 

Manager. 

 

_____________________________________________________________________ 

2.3. ຂໍຎຼື ໄຓ຾຃ຈັຉະຖບກ. 
ທຼຄ຅ຌັຈຑີາຈຘະຽຓຌັຘະ຿ຉ,    ທຼຄ຅ຌັ, ທຌັ຋ ີ4 ຋ຌັທາ 1995  

55, ຊະນຌຌ຺ຖ ໄາຌຆ ໄາຄ.  

ທຼຄ຅ຌັຎະຽ຋ຈຖາທ. 

ຽຊຄິຍໍຖຘິຈັ ຎາຕ ີ຿຃ຘ຋ຄິ  
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507, ຊະໜຌ຺ຌາງຑຌ຺ຽຈ຿ີກຌ 

ຎາຕຘິ, ຎະຽ຋ຈຐຕັໃ ຄ  

ຘຸຑາຍຍຸຖຸຈ຋ຄັນຖາງ, 

ຂໃ າທ຿຃຃ຘະຌາຂບຄຑທກ຋ໃ າຌເຌ "ຎາຕຘີ຿ຆ" ຎະ຅າໍຽຈຼືບຌກຌັງາ ໜ ໄາ 50 ຽປຈັ ເນ ໄຑທກຽປາ຺ຑໍເ຅ນຖາງ. 
ກະຖຸຌາຘ຺ໃ ຄກາຉະຖບກ ຘະຍຍັ຾຅ກຒີ ແຎເນ ໄຽປາ຺ແທຽ຋຺ໃ າ຋ີໃ ຅ະແທ ແຈ ໄ. ຊ ໄາຑທກຽປາ຺ຑໍເ຅ຘິໃ ຄເຈຑທກຽປາ຺ງຌິຈ຅ີະຘ຺ໃ ຄ
ເຍຘັໃ ຄຆຼື ໄຓາງຄັ຋ໃ າຌ຋ຌັ຋.ີ 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 

ຘ.ຘຓ຺ຽຑຈັ. 

ຏູ ໄ຅ຈັກາຌ 

2.4. Reply to asking for cataloque. 

 

We are pleased to receive your letter of December4, We are sending you our 1996 

cataloque by air-mail. Our price-list for wholesale is attached. 

Your order will be greatly appreciated. 

 

 

2.4. ຉບຍຉໍໃ ກາຌຂໍກາຉະນຖບກ. 
ຑທກຽປາ຺ຓ຃ີທາຓງຌິຈ຋ີີໃ ແຈ ໄປຍັ຅ຈ຺ໝາງ, ຘະຍຍັທຌັ຋ ີ4 ຋ຌັທາ ຂບຄ຋ໃ າຌຑທກຽປາ຺ກໍາຖຄັຘ຺ໃ ຄ ກາຉະນຖບກ ຎີ 
1996 ຓາເນ ໄ຋ໃ າຌ຿ຈງແຎຘະຌ຋ີາຄບາກາຈ, ຖາ຃າ ຂາງຘ຺ໃ ຄຂບຄຑທກຽປາ຺ກແໍຈ ໄຉຈິ຾ຌຍຓາຈ ໄທງ. 

ກາຌຘັໃ ຄຆຼື ໄຂບຄ຋ໃ າຌ຅ະແຈ ໄປຍັກາຌຉຖິາ຃າຽຎັຌດໃ າຄຘູຄ. 

 

_______________________________________________________________ 

 

 

2.5. Inquiry about price and sample. 

 

we are interested in your equipments advertised to many papers very much. We would like to 

try them before we place an order with you. We shall be very much obliged if you will kindly 

let us know your price and your full details by return mail. 
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2.5. ກາຌຘບຍຊາຓກໃ ຼທກຍັຖາ຃າ ຾ຖະ ຉທ຺ດໃ າຄ. 
ຑທກຽປາ຺ຘຌ຺ເ຅ຌຽ຃ຼືໃ ບຄບຸຎະກບຌຂບຄ຋ໃ າຌ຋ີໃ ແຈ ໄ ຖຄ຺຿຃ຘະຌາເຌໜຄັຘຼືຑຓິຉໃ າຄໂ ຌັ ໄຌນົາງ. ຑທກຽປາ຺ດາກ຅ະ຋ຈ຺
ຖບຄຑທກຓຌັກໃ ບຌ ຋ີໃ ຑທກຽປາ຺຅ະຘັໃ ຄຆຼື ໄຓາງຄັ຋ໃ າຌ. ຑທກຽປາ຺຅ະຂບຍເ຅ຌໍາ຋ໃ າຌ ຊໄາ຋ໃ າຌກະຖຸຌາເນ ໄຑທກຽປາ຺ປູ ໄ
ຖາ຃າ ຾ຖະ ຖາງ ຖະບຼຈດໃ າຄ຃ຍ຺ຊໄທຌ຿ຈງຽຓຊໄຼ ທກຍັ. 

 

 

 

2.6. Reply to inquiring about price and sample. 

 

Thanks a lot for your inquiry. We are sending you a sample here-with please try it for 

3 days at our expense. If you are not thoroughly satisfied with it, return it at our expense. You 

will owe us nothing. We are sure that you will keep it and want many more. We can give you 

a price of US$ 100 F.O.T (Free on Truck) Nongkhai. 

Your order will be highly esteemed and we can assure tha you will always have our best 

attention. 

 

 

__________________________________________________________________________ 

 

 

 

2.6. ກາຌຉບຍຂບຄກາຌຘບຍຊາຓກໃ ຼທກຍັຖາ຃າ ຾ຖະ ຉທ຺ດໃ າຄ. 
 

ຑທກຽປາ຺ຂບຍເ຅຋ໃ າຌນົາງຘໍາຖຍັກາຌຘບຍຊາຓຂບຄ຋ໃ າຌ ຑທກຽປາ຺ກໍາຖຄັຘ຺ໃ ຄຉທ຺ດໃ າຄຓາເນ ໄ຋ໃ າຌໜຶໃ ຄຽ຃ຼືໃ ບຄຑ ໄບຓ
ກຌັຌີ ໄ ກະຖຸຌາ຋ຈ຺ຖບຄຓຌັຽຎັຌຽທຖາ 3 ຓຼື ໄ ຿ຈງ ກາຌເຆ ໄ຅ໃ າງຂບຄຑທກຽປາ຺, ຊໄາ຋ໃ າຌຍໍໃ ຑໍເ຅ດໃ າຄ຃ກັ຾ຌໃ ຾ຖ ໄທກໍຘ຺ໃ ຄ
ຓຌັ຃ຼືຌຓາ຿ຈງກາຌຽຎັຌຑາຖະຂບຄຑທກຽປາ຺. ຋ໃ າຌ຅ະຍໍໃ ຽຎັຌໜີ ໄຘິໃ ຄເຈ຾ກໃ ຑທກຽປາ຺ຽຖງີ. ຑທກຽປາ຺ໝັ ໄຌເ຅ທໃ າ ຋ໃ າຌ
຅ະປຍັຓຌັແທ ໄ ຾ຖະ ຉ ໄບຄກາຌຽຑີໃ ຓບກີ ຽຎັຌ຅ໍາຌທຌນົາງ. ຑທກຽປາ຺ເນ ໄຖາ຃າ຾ກໃ ຋ໃ າຌ 100 ຿ຈຖາ ຘະນະຖຈັ ( 
E.C.T). 
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຅ຈ຺ໝາງຘັໃ ຄຆຼື ໄຂບຄ຋ໃ າຌ຅ະຽຎັຌກະຖຸຌາດໃ າຄຘູຄ ຾ຖະ ຑທກຽປາ຺຅ະຎະກຌັຉໍໃ ຋ໃ າຌແຈ ໄ ທໃ າ, ຋ໃ າຌ຅ະແຈ ໄປຍັ຃ທາຓ
ຽບາ຺ເ຅ເຘໃ ດໃ າຄຈ ີຂບຄຑທກຽປາ຺. 

 

 

 

 

 

 

2.7. To a news agent asking him to supply some newspapers and  

        magazines. 

 

As I wish to subscribe to some newspapers and magazines, I should be pleased if you would 

let me know whether you could supply them, namely: 

1. The Pasason  

2. The Vientiane May  

3. The Vientiane Times 

4. Vannasinh Magazine. 

5. The Bangkok Post 

I would like deliveries to commence immediately, should you agree to accept my order? 

 

 

__________________________________________ 

 

2.7. ຽຊຄີຉທ຺຾຋ຌໜຄັຘຼືຑຓິ, ຂໍເນ ໄຖາທຘ຺ໃ ຄໜຄັຘຼືຑຓີ ຾ຖະ ທາຖະຘາຌຍາຄຘະຍຍັ. 
ຽຌຼືໃ ບຄ຅າກທໃ າ ຂ ໄາຑະຽ຅຺ ໄາດາກ຅ບຄໜຄັຘຼືຑຓິ ຾ຖະ ທາຖະຘາຌຍາຄຘະຍຍັ, ຂ ໄາຑະຽ຅຺ ໄາ ງຌິຈຊີ ໄາທໃ າ ຋ໃ າຌ

ນາກຆໃ ທງເນ ໄປູ ໄທໃ າ ຋ໃ າຌຘາຓາຈ຅ຈັຘ຺ໃ ຄຓາເນ ໄແຈ ໄຽຆັໃ ຌ: 

1. ຎະຆາຆຌ຺  

2. ທຼຄ຅ຌັເໝໃ  

3. ທຼຄ຅ຌັ ຋າງຘ ໌ 
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4. ທຌັຌະຘຌິ  

5. ຍາຄກບກ຿ຎຘ 

ຂ ໄາຑະຽ຅຺ ໄາດາກເນ ໄກາຌ຅ຈັຘ຺ໃ ຄຌັ ໄຌ ຽຖີໃ ຓ຋ຌັ຋ ີ຋ໃ າຌ຅ະຉກ຺ຖຄ຺ປຍັກາຌຘັໃ ຄຆຼື ໄ ຂບຄຂ ໄາຑະ. ຽ຅ ຺ ໄາແຈ ໄຍໍໃ ?. 

 

 

 

 

 

 

2.8. To a book dealer ordering some books. 

 

Please send me a copy of each of the following books which I saw in your shop 

yesterday: 

1. Learning English step by step  

2. Learning French by yourself  

3. Learning and speaking Lao  

4. Lao English conversation  

5. How to write letters in English or in Lao  

6. Conference language and its Preparation in 4 Languages (Lao,English, French and  

    Russian)  

7. Welcome to LAOS (Lao tradition and castoms). You may send them to my address and  

    your bill will be paid on receipt. 

 

_____________________________________________________________________ 

 

2.8. ຽຊຄີຏູ ໄ຅າໍໜໃ າງຎຶໄຓຽຑຼືໃ ບຘັໃ ຄຎຼື ໄຓຍາຄຆະຌຈິ 
ກະຖຸຌາຘ຺ໃ ຄຎຼື ໄຓຈັໃ ຄຉໍໃ ແຎຌີ ໄ ຋ີໃ ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຽນຌັດູໃ ເຌປ ໄາຌຽ຅຺ ໄາຓ ຼື ໄທາຌຌີ ໄເນ ໄຂ ໄາຑະຽ຅຺ ໄາ ຾ຌທຖະນທ຺ຈ ໄທງ:  

1. ປຼຌຑາຘາບຄັກຈິຽ຋ຼືໃ ບຖະກ ໄາທ  
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2. ປຼຌຑາຘາຐຕັໃ ຄຈ ໄທງຉຌ຺ຽບຄ  

3. ປຼຌຽທ຺ ໄາຑາຘາຖາທ  

4. ຘຌ຺຋ະຌາຖາທ ບຄັກຈິ  

5. ທ຋ິຂີຼຌ຅ຈ຺ນຓາງຽຎັຌຑາຘາບຄັກຈິ ຾ຖະ ຑາຘາຖາທ  

6. ຑາຘາກບຄຎະຆຸຓ ຾ຖະ ກາຌກະກຼຓຽຎັຌ4 ຑາຘາ(ຖາທ, ບຄັກຈິ, ຐຕັໃ ຄ ຾ຖະ ຖຈັຽຆງ)  

7. ງຌິຈຉີ ໄບຌປຍັຽຂ຺ ໄາຎະຽ຋ຈຖາທ. (ຎຼື ໄຓປຈີ຃ບຄ ຾ຖະຂະຌຍ຺຋ໍາຌຼຓຖາທ) 

ເນ ໄ຋ໃ າຌຘ຺ໃ ຄຎຶໄຓຌັ ໄຌ ຽຊຄີ຋ີໃ ດູໃ ຂບຄຂ ໄາຑະຽ຅຺ ໄາ ຾ຖະ ເຍຍຌິຽ຅຺ ໄາຊຼືກ຅ໃ າງເຌຽທຖາປຍັ. 

 

 

 

2.9. Reserving for a flight 

 

Kindly reserve for me two economic class seats in Lao Aviation No QV.625 leaving 

Vientiane Airport at 8.00.a.m on 15 March 19... arriving Bangkok at 9.am. local time. 

I shall be glad if you arrange airport service on departure and arrival. Enclosed is a cheque for 

US $ 100 in full settlement of the above and please forward your official receipt. 

 

 
_________________________________________________________________________ 

 

 

2.9. ຅ໃ ບຄຊໄຼ ທຍຌິ. 
 

ກະຖຸຌາ຅ໃ ບຄຎີໄ ຆັ ໄຌຽຘຈຊະກຈິ ຘບຄຍໃ ບຌເນ ໄຂ ໄາຑະຽ຅຺ ໄາ຾ຈໃ  ເຌຘາງກາຌຍຌິຖາທຌຽຍ ີQV.625 ຽຆີໃ ຄບບກ
຅າກຽຈີໃ ຌງຌ຺ທຼຄ຅ຌັ ຽທຖາ 800 ຿ຓຄ ຽຆ຺ ໄາ ທຌັ຋ ີ15 ຓຌິາ 19..ຓາ ປບຈຍາຄກບກ ຽທຖາ 900 ຿ຓຄຽຆ຺ ໄາ ຽທຖາ
຋ ໄບຄຊິໃ ຌ, ຂ ໄາຑະຽ຅຺ ໄາ຅ະຑໍເ຅ງິໃ ຄຊ ໄາຑທກ຋ໃ າຌ ຾ຖໃ ຌ ຍໍຖກິາຌຽທຖາແຎ ຾ຖະ ຽທຖາຓາປບຈຌາໍ, ຽຆກັ  
100 $ ຘະນະຖຈັບະຽຓຖກິາ ກໍແຈ ໄຉຈິ຃ຈັຓາຑ ໄບຓ ຽຑຼືໃ ບກາຌຘໍາຖະ຋ຄັໝຈ຺ຂ ໄາຄຽ຋ຄິ. ກະຖຸຌາຘ຺ໃ ຄເຍປຍັ຋າຄກາຌ
ຓາເນ ໄຈ ໄທງ. 
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2.10. Ordering Goods 

 

Please send the under mentioned Goods to the above address by parcel post at the 

earliest moment: 

6 tins NESPRAY powdered milk 900  @ 2000 kips   12000  

1 dozen bottles Black label a lso   @ 12000   144000  

6 tablets Lux toilet Soap   @ 500   3000  

3 Kg . loaf sugar    @ 700    2100  

3 pairs White Socks , Size 9   @ 1000  3000 

TOtal = 164.100  

I am enclosing you a postal money-order for Kips 180.000 which amount will, I trust 

cover cost and postage, The money-order was made to you at Lak Sao Post office. 

 

 

_________________________________________________________________ 

 

2.10. ຘັໃ ຄຘຌິ຃ ໄາ. 
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ກະຖຸຌາຘ຺ໃ ຄຘຌິ຃ ໄາ ຈັໃ ຄກໃ າທຂ ໄາຄຖຸໃ ຓຌີ ໄ ແຎງຄັ຋ີໃ ດູໃ ຂ ໄາຄຍຌ຺ຌີ ໄ ຋າຄແຎຘະຌ ີ຿ຈງແທ຋ີໃ ຘຸຈ.  

6 ກະຎ໋ບຄຌຓ຺ຐຸໃ ຌຽຌຘຽຎຕ   ຎ໋ບຄຖະ 2000 ກຍີ  12000  

1 ຿ນຖ ກທຈ຾ຍຖກຖາ຾ຍຌ   ກທຈຖະ 12000 ກຍີ  144000  

6 ກ ໄບຌ ຘະຍູນບຓ "ນົກັຘ"໌   ກ ໄບຌຖະ 500 ກຍີ  3000  

3 ກ຿ິຖຕາຓ ຌໍ ໄາຉາຌ.    ກ຿ິຖ ຖະ 700 ກຍີ  2100  

3 ຃ູໃ ຊຄ຺ຉຌີຂາທ, ຌໍ ໄາຽຍ ີ9    ຃ູໃ ຖະ 1000 ກຍີ   3000 

ຖທຓ຋ຄັໝຈ຺: 164.000  

ຂ ໄາຑະຽ຅຺ ໄາຑທຓ຅ະ຾ຌຍເຍຐາກຽຄຌິ຋າຄແຎຘະຌ ີ຅າໍຌທຌ 180.000 ກຍີ ຽຆິໃ ຄຽຄຌິ຅າໍຌທຌຌີ ໄ, ຂ ໄາຑະຽ຅຺ ໄາຽຆຼືໃ ບທໃ າ 
ຑໍຆໍາຖະ຃ໃ ານຸ ໄຓນໍໃ  ຾ຖະ ຃ໃ າຘ຺ໃ ຄ, ກາຌຐາກຽຄຌິຌັ ໄຌແຈ ໄ ຽປຈັດູໃ  ນ ໄບຄກາຌແຎຘະຌ ີ຋ີໃ ນົກັຆາທ. 

 

 

 

2.11. Asking for quotation of certain articles. 

 

As I wish to buy the articles listed below, in which you deal, I should be obliged if you would 

let me know the price of each article and the discount you give to your customers.  

1. A large table from: National Size 48" 

2. An electric oven: Mishubishi Size Medium  

3. A rice cooker: Sanyo : Size : 5 litres.  

4. A refrigirator: Indesit : Size : 8 litres  

5. A Steel chair : Any reputed local made. 

An early reply will be appreciated. 

 

 

 

 

_____________________________________________________________________________________________________________ 

 

2.11. ຂໍຖາ຃າຘຌິ຃ ໄາ ຂບຄຍາຄຖາງກາຌ. 
 

ຽຌຼືໃ ບຄ຅າກຂ ໄາຑະຽ຅຺ ໄາດາກຆຼື ໄຽ຃ຼືໃ ບຄເຆ ໄ ຋ີໃ ຓຖີາງກາຌດູໃ ຂ ໄາຄຖຸໃ ຓຌີ ໄ ຆຶໃ ຄ຋ໃ າຌ຅າໍໜໃ າງດູໃ  ຂ ໄາຑະຽ຅຺ ໄາຂໍຊຼືຽຎັຌໜີ ໄຍຸຌ຃ຸຌ ຊໄາ
຋ໃ າຌນາກຍບກຖາ຃າ ຘຌິ຃ ໄາ຾ຉໃ ຖະດໃ າຄ ຾ຖະ ຘໃ ທຌຖຈ຺ ຖາ຃າ຋ີໃ ງບຓເນ ໄ຾ກໃ ຖູກ຃ ໄາ ຂບຄ຋ໃ າຌ. 
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1. ຑຈັຖຓ຺ຉັ ໄຄ຿ຉະເນໃ ງຽງີ ໄນໍ ໄ ຌາຆ຿ິບ຾ຌຌ ຂະນຌາຈ 48 "  

2. ຽຉາ຺ແຒຒໄາ:ຓຈິຆູຍຆີ ີຂະໜາຈຎາຌກາຄ.  

3. ນຓໍ ໄນຸຄຽຂ຺ ໄາ : ຆັ ໄຌ ຿ດ : ຂະນຌາຈ 5 ຖຈິ  

4. ຉູ ໄຽດັຌ: ບຌິຽຈຆຈິ: ຂະນຌາຈ 8 ຖຈິ  

5 ຉັໃ ຄບີ ໄ຿ຖນະ: ງນໍີ ໄ ຑາງເຌ ຋ີໃ ຓຆີຼືໃ ຘຼຄເຈນຌຶໃ ຄ 

຃ໍາຉບຍແທ຅ະຽຎັຌ຋ີໃ ຆຓ຺ຽຆງີ  

 

 

 

 

 

2.12.To a customer who has asked for a quotation 

 

Thank you for your enquiry of the 25th December. Here with we send you the 

quotation and eagerly await your order, 

 

 

 

2.12.ຽຊຄິຖູກ຃ ໄາ຋ີໃ ເຈ ໄຂໍເຍ຾຅ ໄຄຖາ຃າ. 
ຂໍຂບຍເ຅ ຘໍາຖຍັກາຌຘຼືຍຊາຓ ຂບຄຽ຅຺ ໄາເຌທຌັ຋ີໃ  25 ຋ຌັທາ , ຑ ໄບຓຌີ ໄຑທກຽປາ຺ເຈ ໄຘ຺ໃ ຄເຍ຾຅ ໄຄຖາ຃າເນ ໄ

ຽ຅ ຺ ໄາ຾ຖະ ຑທກຽປາ຺ ຖໍ຃ບງ ເຍຘັໃ ຄຆຼື ໄ ຂບຄຽ຅຺ ໄາດໃ າຄເ຅຅ຈ຺ເ຅຅ໍໃ  
 

 

 

__________________________________________________________________ 

 

 

2.13. Informing a customer about lack for stocks. 
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Thank you very much for the order received this morning for 50 tons of thai cement. We 

much regret , however, that our stock is now exhausted and it is not expected that further 

supplies will be available in the immediate future. We shall contact you as soon as we can let 

you have a definite offer. 

 

2.13.຾຅ ໄຄຖຸກ຃ ໄາກໃ ຼທກຍັກາຌຂາຈຘຌິ຃ ໄາດູໃ ຘາຄ 

 

ຂໍຂບຍເ຅ນົາງໂ ຘໍາຖຍັເຍຘັໃ ຄຆຼື ໄ ຆຽີຓຌັແ຋ 50 ຿ຉຌ ເຌຓຼື ໄຽຆ຺ ໄາຌີ ໄ. ຑທກຽປາ຺ຽຘງເ຅ນົາງ຋ີໃ ຍໍໃ ຓຆີຽີຓຌັດູໃ ຘາຄ ຾ຖະ
ເຌບະຌາ຃ຈ຺ບຌັເກ ໄຌີ ໄ ຅ະຍໍໃ ຓກີາຌ຅ຈັຘ຺ໃ ຄຆຽີຓຌັຈັໃ ຄກໃ າທແຈ ໄ. 

ຑທກຽປາ຺຅ະຉຈິຉໍໃ ກຍັ຋ໃ າຌແທຽ຋຺ໃ າ຋ີໃ ຑທກຽປາ຺ຘາຓາຈ ຍບກກາຌຉບຍຘະໜບຄບຌັ ຾ຌໃ ຌບຌແຈ ໄ. 

 

 

 

 

 

2.14. Refusing to fulfill an order because a customer's account has not been   

       Paid 

 

We thank you for sending us an order, but as your account now exceeds kips 200.000, we 

would appreciate a cheque from you before we can enter into further transactions. 

We are aware of the difficult conditions which prevail just now, but we have many 

commitments of our own to meet. We shall therefore be grateful if you are able to send us a 

cheque for kips 100.000 in part payment of your account. We will then be in a position to 

supply you with a further quantity of goods.  

 

 

 

__________________________________________________________________________ 
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2.14.ຎະຉຽິຘຈຽປຈັຉາຓເຍຘັໃ ຄຆຼື ໄຽຑາະທໃ າຖູກ຃ ໄາຍໍໃ ຋ຌັຘໍາຖະຍຌັຆເີນ ໄ.  
ຂບຍເ຅຋ີໃ ແຈ ໄຘ຺ໃ ຄເຍຘັໃ ຄຆຼື ໄຓາເນ ໄຑທກຽປາ຺,຾ຉໃ ງ ໄບຌ຅າໍຌທຌຽຄຌີຉ ໄບຄ຅ໃ າງເຌຎະ຅ຍຸຌັຌິ ໄຽກຌີ 200.000 ກຍີ຾ຖ ໄທ, 
ຑທກຽປາ຺ຽນຌັຈເີນ ໄຆໍາຖະຈ ໄທງຽຆກັ ກໃ ບຌ຋ີໃ ຑທກຽປາ຺຅ະກ ໄາທແຎຽຊຄີຂັ ໄຌຉບຌຉໍໃ ແຎ. 

ຑທກຽປາ຺ຽຂ຺ ໄາເ຅ຽຄ ຼືໃບຌແຂນງຸ ໄຄງາກ຋ີໃ ຑ຺ ໄຌຽຈັໃ ຌຂຼື ໄຌເຌຎະ຅ຍຸຌັ , ຾ຉໃ ຑທກຽປາ຺ຓຂໍີ ໄຏູກຑຌັ຋ີໃ  ຅ະຉ ໄບຄ຾ກ ໄແຂ. ຈັໃ ຄຌີ ໄ

ຑທກຽປາ຺຅ະຂໍຊຼືຽຎັຌຍຸຌ຃ຸຌ ຊໄາ຋ໃ າຌຘາຓາຈຘ຺ໃ ຄຽຆກັເນ ໄຑທກຽປາ຺຅າໍຌທຌ 100,000 ກຍີ ກໃ ບຌຽຑຼືໃ ບຽຎັຌກາຌ຅ໃ າງ
ຏໃ ບຌເຌຍຌັຆຂີບຄ຋ໃ າຌ. ຈັໃ ຄຌີ ໄຑທກຽປາ຺຅ຶໃ ຄ຅ະຉບຍຘະໜບຄຘຌິ຃ ໄາເນ ໄເຌຂັ ໄຌຉໍໃ ແຎ.  

 

 

 

 

 

 

 

 

 

 

 

2.15. Asking for settlement of an overdue account. 

 

We wish to call your attention to our bill for us $ 500, payment of which is long 

overdue. We have sent you several reminders but have received no reply from you. We must 

ask you to settle this account without further delay, or we shall be obliged to take legal steps 

to recover the amount.  

 

 

 

__________________________________________ 
 

 

 

2.15.  ຂໍເນ ໄຘໍາຖະຍຌັຆ຋ີີໃ ກາງກາໍຌຈ຺. 
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ຑທກຽປາ຺ຂໍເນ ໄ຋ໃ າຌຽບາ຺ເ຅ເຘໃ ຉໍໃ ເຍຍຌິ 500 $ ຂບຄຑທກຽປາ຺ , ຽຆິໃ ຄກາຌຆໍາຖະແຈ ໄກາງກໍາຌຈ຺ແຎຈຌ຺ຌາຌ
຾ຖ ໄທ. ຑທກຽປາ຺ແຈ ໄຘ຺ໃ ຄ຃ໍາຽຉຼືບຌ ເນ ໄຑທກ຋ໃ າຌນົາງ຃ັ ໄຄ຾ຖ ໄທ ຾ຉໃ ຍໍໃ ແຈ ໄປຍັ຃ໍາຉບຍນງຄັຽຖງີ ຑທກຽປາ຺ຂໍເນ ໄ຋ໃ າຌຘໍາ
ຖະຘະຘາຄຍຌັຆຌີີ ໄດໃ າຄຍໍໃ ຓກີາຌຆກັຆ ໄາຉໍໃ ແຎບກີ ນົຼື ຍໍໃ ຈັໃ ຄຌັ ໄຌຑທກຽປາ຺ຉ ໄບຄເຆ ໄທຊິ຋ີາຄກຈ຺ໝາງຽຑຶໃ ບເນ ໄຌໍາຓາແຈ ໄຆຼືໃ ຄ
ຽຄຌິ຅າໍຌທຌຈັໃ ຄກໃ າທ. 

___________________________________________________________________ 

2.16. settlement of an account. 

 

With reference to your letter of the 20th december, I enclose a cheque for $ 500 in 

payment of the overdue account. Please excuse the inconvenience caused. 

 

 

2.16. ກາຌຘໍາຖະຘະຘາຄຂບຄຍຌັຆຽີຄຌິ. 
຿ຈງບຄິເຘໃ ຅ຈຸໝາງຂບຄ຋ໃ າຌ ເຌທຌັ຋ີໃ  20 ຋ຌັທາ ຂ ໄາຑະຽ຅຺ ໄາ຾ຌຍຽຆກັ 500$ ຽຑຼືໃ ບ຅ໃ າງຍຌັຆ຋ີີໃ ກາງ

ກາໍຌຈ຺ຌັ ໄຌ.ກະຖຸຌາງກ຺຿຋ຈເນ ໄຈ ໄທງ຋ີໃ ຓ຃ີທາຓຍໍໃ ຘະຈທກຽກຈີຂຶ ໄຌ. 
 

 

 

2.17. Explaining the financial position to a dealer  

 

With reference to your letter of the 15th March, I feel constrained to inform you that 

owing to an unforseen event I have been in great financial straits for sometime. In the 

circumstances, I should be pleased if you could allow me two months time to settle the 

account, or accept payment in small sums, commencing from next week, until the debt is paid 

in full. 

I should appreciate a quick reply. 

 

 

 

 

 

 

 

________________________________________________________________________________________________________________ 
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2.17. ບະ຋ຍິາງຘະຑາຍຈ ໄາຌກາຌຽຄຌິ ຉໍໃ ຏູ ໄ຅າໍຌໃ າງ (ຑໍໃ ຃ ໄາ). 
 

ບຄີເຘໃ ຅ຈຸໝາງຂບຄ຋ໃ າຌ ເຌທຌັ຋ ີ15 ຓຌີາ ຂ ໄາຑະຽ຅຺ ໄາ ປູ ໄຘກຶ຾ໜໄຌເ຅ ຋ີໃ ຉ ໄບຄ຾຅ ໄຄ ເນ ໄ຋ໃ າຌຆາຍທໃ າ 
ງ ໄບຌຽນຈກາຌຍໍໃ ຃າຈຐັຌ ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຉກ຺ດູໃ ເຌຘະຑາຍຂຈັ຅ຌ຺ ເຌແຖງະໜຶໃ ຄ. ເຌກໍຖະຌຽີຆັໃ ຌຌີ ໄຂ ໄາຑະຽ຅຺ ໄາຓ຃ີທາຓ
ງຌິຈ ີຊ ໄານາກ຋ໃ າຌ ບະຌຸງາຈເນ ໄຂ ໄາຑະຽ຅຺ ໄາຘໍາຖະຘະຘາຄຍຌັຆ ີຘບຄຽຈຼືບຌນົຄັ຅າກຌີ ໄ ນົ ຼື ປຍັຽບາ຺ກາຌ຅ໃ າງຽຎັຌ຅ໍາ
ຌທຌຌ ໄບງແຎ ຽຖີ ໄຓ຾ຉໃ ບາ຋ຈິໜໄາຽຎັຌຉ຺ ໄຌແຎ ຅ຌ຺ກທໃ າໜີ ໄ຅ະຊຼືກຘໍາຖະໝຈ຺. 

ຂ ໄາຑະຽ຅຺ ໄາຂໍຆຓ຺ຽຆງີຉໍໃ ກາຌຉບຍແທ. 

 

 

 

 

 

2.18. About an overcharged bill 

 

Re: Bill No 7553 dated 25 th March, 19..... After checking the calculation in the above 

mentioned bill, issued to me yesterday for the purchase of goods at your store, I note that I 

have been over charged by an amount of USD50. In support of my statement, I send you a 

photocopy of the bill. 

I should therefore be obliged if you would refund the amount over charged as soon as 

possible, either by cheque or money order. 

 

 

 

 

__________________________________________ 
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2.18.ກໃ ຼທກຍັຍຌິແຖໃ ຽກຌີ. 
ບຄີຉາຓຍຌິຌໍາຽຍ ີ7553 ຖຄ຺ທຌັ຋ ີ25 ຓຌີາ 19.... ຑາງນົຄັກທຈຽຍິໃ ຄກາຌ຃ຈິແຖໃ ເຍຍຌິ ຈັໃ ຄກໃ າທຂ ໄາຄຽ຋ຄິ 

຋ີໃ ບບກເນ ໄຘໍາຖຍັຆຼື ໄ ຘຌິ຃ ໄາດູໃ ປ ໄາຌຂບຄ຋ໃ າຌ ເຌຓຼື ໄທາຌຌີ ໄ, ຂ ໄາຑະຽ຅຺ ໄາຘຄັຽກຈທໃ າ ແຈ ໄຓກີາຌ຃ຈິແຖໃ ຽຄຌິຽກຌີແຎ 50 ຿ຈ
ຖາ, ຽຑຼືໃ ບບ ໄາຄບຄີ຃ໍາ຃ຈິຽນຌັຂບຄຂ ໄາຑະຽ຅຺ ໄາ, ຂ ໄາຑະຽ຅຺ ໄາ຅ ຶໃ ຄຘ຺ໃ ຄ຿ຒ຿ຉ຿ກຎີ ຂບຄເຍຍຌິຌັ ໄຌເນ ໄ຋ໃ າຌ. 

ຈັໃ ຄຌີ ໄ ຂ ໄາຑະຽ຅຺ ໄາ ປູ ໄຘກຶຽຎັຌໜີໄຍຸຌ຃ຸຌຊໄານາກ຋ໃ າຌ ຾຋ຌ຅າໍຌທຌແຖໃ ຽກຌີຌັ ໄຌ ແທຽ຋຺ໃ າ຋ີໃ ແທ ໄແຈ ໄ, ຈ ໄທງຽຆກັ 
ນົຼື ຐາກຽຄຌິ຋າຄແຎຘະຌ.ີ 

 

 

 

 

 

 

 

2.19. Correction of a bill 

 

Ref Bill No 1066 dated 10 th December. 19… 

In the about mentioned bill for goods supplied to me by you, I note an error with 

regard to the number of items supplied and therefore the total amount charged.  

Please note item number 3 which I had not ordered or number 3, which I had not ordered or 

been supplied with the amount charged. The item should therefore be deducted from the total 

amount of the bill.? 

Would you be kind enough to take the necessary correction and send me an 

ammended bill?. 
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2.19. ກາຌກທຈ຾ກ ໄເຍຍຌິ຃ຼືຌ. 
 

ບຄີເຘໃ ເຍຍຌິຌໍາຽຍ ີ1066 ຖຄ຺ທຌັ຋ ີ10 ຋ຌັທາ, 19...ເຌເຍຍຌິ຋ີໃ ຋ໃ າຌຌ຅ຈັຘ຺ໃ ຄຘຌິ຃ ໄາ ເນ ໄຂ ໄາຑະຽ຅຺ ໄາຌັ ໄຌ, 
ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຘຄັຽກຈຽນຌັ຃ທາຓຏຈິ ກໃ ຼທກຍັ຅າໍຌທຌຖາງກາຌຘຌິ຃ ໄາ ຾ຖະ ຅າໍຌທຌຖທຓ ຂບຄຽຄຌີ຋ີໃ ຉ ໄບຄຆໍາຖະ. 

ກະຖຸຌາເນ ໄຘຄັຽກຈຽຍິໃ ຄຖາງກາຌຌາໍຽຍ ີ3 ຆຶໃ ຄຂ ໄາຑະຽ຅຺ ໄາຍໍໃ ແຈ ໄຘຄັຆຼື ໄ ນົ ຼື ຍໍໃ ແຈ ໄຊຼືກ຅ຈັຘ຺ໃ ຄຓາຌາໍ. ຈັໃ ຄຌີ ໄ ຅າໍຌທຌຽຄຌີ຅ຶໃ ຄຊຼືກ
ນກັບບກ຅າກ຅າໍຌທຌ ຽຄຌີຖທຓ຋ຄັນຓຈ຺ຂບຄເຍຍຌິ. 

ຂໍເນ ໄ຋ໃ າຌ຋ໍາກາຌກທຈ຾ກ ໄ຋ີໃ ຅າໍຽຎັຌຌັ ໄຌ ຾ຖ ໄທ ຘຄ຺ເຍຍຌິ຋ີໃ ຎໃ ຼຌ຾ຎຄເໝໃ ຓາເນ ໄຂ ໄາຑະຽ຅຺ ໄາຈ ໄທງ. 

 

 

 

 

 

 

2.20. Complaint about an error in a bill. 

 

Re: Bill No. 1066 dated 10 th December, 19...  

We refer to your letter dated 12 nd December, drawing our attention to the error we 

had made in the above mentioned bill. 

We do acknowkedge the mistake, but we have to assure you that it was the result of 

inadvertence on our part, and for no other reason. 

As requested, however, we now send you an ammended bill with the necessary 

correction and offer you our sincere apology for any in convenience that you may have 

suffered owing to our inadvertence. 
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2.20. ຃ທາຓຂ ໄບຄເ຅ກໃ ຼທກຍັກາຌຏຈິຑາຈເຌເຍຍຌິ. 
 

ບຄີເຘໃ ເຍຍຌິຌາໍຽຍ ີ1066 ຖຄ຺ທຌັ຋ ີ10 ຋ຌັທາ, 19…. ຉາຓ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຖຄ຺ທຌັ຋ ີ12 ຋ຌັທາ ຋ີໃ ແຈ ໄ
ຈຄຶ຃ທາຓຘຌ຺ເ຅ ຂບຄຑທກຽປາ຺ຉໍໃ ຃ທາຓຏຈິຑາຈ ຋ີໃ ຑທກຽປາ຺ແຈ ໄຽປຈັເຌເຍຍຌິ຋ີໃ ກໃ າທຓາຂ ໄາຄຽ຋ຄິຌັ ໄຌ. 

ຑທກຽປາ຺ງບຓປຍັປູ ໄ຃ທາຓຏຈິຑາຈ ຾ຖະ ຂໍປຍັປບຄຉໍໃ ຋ໃ າຌທໃ າ ຓຌັ຾ຓໃ ຌຏຌ຺ຂບຄກາຌຍໍໃ ແຈ ໄຉັ ໄຄເ຅ ຂບຄ
ຐໃ າງຑທກຽປາ຺ ຾ຖະ ກຍໍໍໃ ຾ຓໃ ຌງ ໄບຌຽນຈຏຌ຺ບຼືໃ ຌຽຖງີ. 

ຽທ຺ ໄາດໃ າຄເຈກໍຉາຓ, ຑທກຽປາ຺຅ະຘ຺ໃ ຄເຍຍຌິ຋ີໃ ຈຈັ຾ຎຄ຾ຖ ໄທຌັ ໄຌ ເນ ໄ຋ໃ າຌຉາຓ຃ໍາຘະຽໜ ີ຾ຖະ ຂໍບະແຑງະ
຿຋ຈດໃ າຄ຅ຄິເ຅ຓາງຄັ຋ໃ າຌ ຋ີໃ ຃ທຌຖຽີຖີ ໄຓຂບຄຑທກຽປາ຺ແຈ ໄຘ ໄາຄ຃ທາຓຍໍໃ ຘະຍາງເ຅ເນ ໄ຋ໃ າຌ. 

 

 

 

 

 

2.21. Repairing a T.V.set under a guaranty. 

 

It is with much Tegret that I inform you once again that the T.V set that I  bought from 

you last month has not been functioning to my satisfaction. 

I have complained to you on several time but you have not attended to any of my 

complaints, though you had promised prompt service at the time I bought 

the set. 

This is my final request you to have the set repaired immediately. I hope shall have no 

cause to complain to you again.  
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2.21. ກາຌຆ ໄບຓ຾ຎຄໜໃ ທງ຿຋ຖະ຋ຈັຑາງເຉ ໄກາຌປຍັຎະກຌັ. 
 

ຈ ໄທງ຃ທາຓຽຘງເ຅ນົາງ຋ີໃ ຂ ໄາຑະຽ຅຺ ໄາ ຾຅ ໄຄເນ ໄ຋ໃ າຌປູ ໄບກີຽ຋ຼືໃ ບໜຶໃ ຄທໃ າໜໃ ທງ຿຋ຖະ຋ຈັ຋ີໃ ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຆຼື ໄ຅າກ
຋ໃ າຌຽຈຼືບຌນົຄັຌີ ໄຌ ັ ໄຌ ຽຈຌີຍໍໃ ຊຼືກເ຅ (ຽຈຌີຍໍໃ ຈ)ີ 

ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄປ ໄບຄ຋ຸກຉໍໃ ຋ໃ າຌຓານົາງຽ຋ຼືໃ ບ຾ຖ ໄທ, ຾ຉໃ ຋ໃ າຌກໍຍໍໃ ແຈ ໄຽບາ຺ເ຅ເຘໃ ຉໍໃ ຃ໍາປ ໄບຄຂໍເຈໂ ຂບຄຂ ໄາຑະຽ຅຺ ໄາ
຋ຄັໂ຋ີໃ ຋ໃ າຌແຈ ໄຘຌັງາ ທໃ າ຅ະເນ ໄກາຌຍໍຖກິາຌທໃ ບຄແທເຌຽທຖາ຋ີໃ ຂ ໄາຑະຽ຅຺ ໄາຆຼື ໄ຿຋ຖະ຋ຈັໜໃ ທງຌັ ໄຌ. 

ຌີ ໄ຾ຓໃ ຌ຃ໍາປ ໄບຄຂໍຽ຋ຼືໃ ບຘຸຈ຋ ໄາງຂບຄຂ ໄາຑະຽ຅຺ ໄາຉໍໃ ຋ໃ າຌ ຽຑຼືໃ ບເນ ໄ຋ໃ າຌເນ ໄຽຂາ຺຾ຎຄໜໃ ທງ຿຋ຖະ຋ຈັຌັ ໄຌ຋ຌັ຋.ີ 
ຂ ໄາຑະຽ຅຺ ໄານທຄັທໃ າ ຍໍໃ ຓຽີນຈຏຌ຺ເຈ຅ະປ ໄບຄ຋ຸກຉໍໃ ຋ໃ າຌບກີ.  
 

 

 

 

 

 

 

 
2.22. Confirm to repaire a T.V set under guaranty. 

 

With reference to your letter of 10 instant, we offer you our sincere apology for 

being unable to attend to your complaints about the T.V. set you bught from us. We now 

assure you that we will send our mechanic with a few days to look into your complaints. 

Please forgive the inconvenience we have caused. 
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__________________________________________________________________________ 

 

 

 

 

 

 

2.22.  ດັໄຄດຼືຌ຅ະ຾ຎຄນຌໃ ທງ຿຋ຖະ຋ຈັຑາງເຉ ໄກາຌປຍັຎະກຌັ. 
ບຄີເຘໃ ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຖຄ຺ທຌັ຋ ີ10 ຽຈຼືບຌຌີ ໄ, ຑທກຽປາ຺ຂໍບະແຑຌໍາ຋ໃ າຌດໃ າຄ຅ຄິເ຅ ຘໍາຖຍັກາຌ຋ີໃ ຍໍໃ

ຘາຓາຈຉບຍຘະໜບຄຉໍໃ ຃ໍາປ ໄບຄ຋ຸກຂບຄ຋ໃ າຌ ກໃ ຼທກຍັໜໃ ທງ຿຋ຖະ຋ຈັ຋ີໃ  ຋ໃ າຌແຈ ໄຆຼື ໄ຅າກຑທກຽປາ຺. ຈຼທຌີ ໄຑທກ
ຽປາ຺ດັໄຄດຼືຌທໃ າ ຑທກຽປາ຺຅ະຘ຺ໃ ຄຌາງຆໃ າຄຑາງເຌຘບຄຘາຓຓຼື ໄຌີ ໄ ຽຑຼືໃ ບແຎຽຍິໃ ຄ຃ໍາປ ໄບຄ຋ຸກຂບຄ຋ໃ າຌຌັ ໄຌ . 

ກະຖຸຌາງກ຺຿຋ຈ຃ທາຓຍໍໃ ຘະຈທກ຋ີໃ ຑທກຽປາ຺ກຂໍຶ ໄຌຈ ໄທງ. 
 

 

 

 

 

 

 

 

 

2.23. Enquiring about a new TV set. 

 

As I am interested in the new T.V. set that you are advertising in today's New York Post. I 

should be pleased if you would let me know of the particulars about the set such as its price, 

durabilility, special feature. Also please let me know if you can give me a warranty of quality, 

should I decide to buy a set.  

 

 

 

2.23. ຘຼືຍຊາຓກໃ ຼທກຍັ຿຋ຖະ຋ຈັເໝໃ . 
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ຂ ໄາຑະຽ຅຺ ໄາຘຌ຺ເ຅ຌໍາ຿຋ຖະ຋ຈັເໝໃ ຋ີໃ ຋ໃ າຌກໍາຖຄັ຿຃ຘະຌາເຌໜຄັຘຼືຑຓິຌທິດບກ຿ຎຘ ຓຼື ໄຌີ ໄ, ຂ ໄາຑະຽ຅຺ ໄາ຅ະຈເີ຅ຊໄາ
຋ໃ າຌນາກຍບກເນ ໄປູ ໄກໃ ຼທກຍັຖກັຘະຌະຂບຄໜໃ ທງ຿຋ຖະ຋ຈັຌັ ໄຌ ຽຆັໃ ຌ ຖາ຃າ, ຃ທາຓ຋ຌ຺຋າຌ, ປູຍປໃ າຄຑຽິຘຈ, 
ກະຖຸຌາຍບກເນ ໄຂ ໄາຑະຽ຅຺ ໄາປູ ໄ຾ຈໃ ທໃ າ຋ໃ າຌຘາຓາຈປຍັຎະກຌັ຃ຸຌຌະຑາຍຊໄາທໃ າຂ ໄາຑະຽ຅຺ ໄາຉກ຺ຖຄ຺ຆຼື ໄໜໃ ທງໜຶໃ ຄ.  

 

 

________________________________________________________________ 

2.24. Reply about a new T.V set. 

 

In reply to your enquiry of the 15th instant, regarding the new T.V. set, I am pleased 

to inform you that it retails at $ 500. As for its special features, quality and so forth we would 

be glad to give you a demonstration, should you care to call on us at our showrooms at the 

above address. We assure you that if you buy the set, it will give good value for your money.  

 

2.24. ຃ໍາຉບຍກໃ ຼທກຍັ຿຋ຖະ຋ຈັເໝໃ . 
ຽຑຼືໃ ບຉບຍກາຌຘຼືຍຘທຌຂບຄ຋ໃ າຌເຌທຌັ຋ີໃ  15 ຽຈຼືບຌຌີ ໄ ກໃ ຼທກຍັໜໃ ທງ຿຋ຖະ຋ຈັເໝໃ , ຂ ໄາຑະຽ຅຺ ໄາງຌິຈ຋ີີໃ

຅ະ຾຅ ໄຄເນ ໄ຋ໃ າຌປູ ໄທໃ າ ຖາ຃າຂາງງໃ ບງ ຾ຓໃ ຌ 500 ຿ຈຖາ, ຘໃ ທຌຖກັຘະຌະຑຽິຘຈ, ຃ຸຌຌະຑາຍຂບຄຓຌັ ຾ຖະຉໍໃ ໂແຎ
, ຑທກຽປາ຺ງຌິຈ຅ີະຘະ຾ຈຄເນ ໄ຋ໃ າຌຽຍິໃ ຄຊ ໄາ຋ໃ າຌ ນາກຓານາຑທກຽປາ຺ດູໃ ນ ໄບຄທາຄຘະ຾ຈຄ ຉາຓ຋ີໃ ດູໃ ຂ ໄາຄຽ຋ຄິຌັ ໄຌ. 
ຑທກຽປາ຺ປຍັຎະກຌັທໃ າ ຊ ໄາ຋ໃ າຌຆຼື ໄ຿຋ຖະ຋ຈັ, ຓຌັ຅ະເນ ໄ຃ຸຌ຃ໃ າຈ຾ີກໃ ຽຄຌິຂບຄ຋ໃ າຌ,( ຋ໃ າຌ຅ະເຆ ໄຽຄຌີຂບຄ຋ໃ າຌດໃ າຄ
ຓ຃ຸີຌ຃ໃ າ ). 
 

 

 

2.25. Bargaining letter for office equipment. 

 

We are aware of the fact that your office equipment is about the best on the market. 

we realize that your materials are of the very highest quality and that you pay about the 

highest wages in the field. 

Nevertheless, we would prefer handling lower quality goods if we could get a lower 

prize. Our customers do not demand the standard of quality that you put into your equipment. 

If we are to continue to deal with you we must ask for a 10% reduction in price in order that 

we may achieve a higher volume of sales. We shall wait for a price from you before we 

decide where to place our next order. 
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_________________________________________________________________ 

 

 

2.25. ຅ຈ຺ໝາງຉໍໃ ຖບຄຖາ຃າຘໍາຖຍັຽ຃ຼືໃ ບຄເຆ ໄນ ໄບຄກາຌ. 
 

ຑທກຽປາ຺ປູ ໄຈທີໃ າ ຽ຃ຼືໃ ບຄເຆ ໄນ ໄບຄກາຌຂບຄ຋ໃ າຌຌັ ໄຌ ດູໃ ເຌຎະຽຑຈຈ຋ີີໃ ຘຸຈເຌ຋ ໄບຄຉະນຖາຈ. ຑທກຽປາ຺຾ຌໃ ເ຅
ທໃ າຏະຖຈິຉະຑຌັຂບຄ຋ໃ າຌ ຓ຃ຸີຌຌະຑາຍຘູຄ ຋ີໃ ຘຸຈ ຾ຖະ ຋ໃ າຌກໍໃ ຅ໃ າງ຃ໃ າ຅ ໄາຄຘູຄ຋ີໃ ຘຸຈ ເຌກຈິ຅ະກາຌຌີ ໄ, ດໃ າຄເຈກໍ
ຉາຓ. ຑທກຽປາ຺ຓກັ຅ະຆຼື ໄຂາງຘຌິ຃ ໄາ ຋ີໃ ຓ ີ຃ຸຌຌະຑາຍຉໍໃ າກໃ ທາຌີ ໄ, ຖູກ຃ ໄາຂບຄຑທກຽປາ຺ຍໍໃ ຉ ໄບຄກາຌຓາຈຉະຊາຌ 
ຂບຄ຃ຸຌຌະຑາຍ຋ີໃ ຋ໃ າຌເຘໃ ຖຄ຺ ແຎເຌບຸຎະກບຌຂບຄ຋ໃ າຌ, ຊໄາຑທກຽປາ຺຅ະຘຼືຍຉໍໃ ຃ ໄາຂາງກຍັ຋ໃ າຌຉໍໃ ແຎ ຑທກຽປາ຺
຅າໍຽຎັຌຉ ໄບຄ ເນ ໄຖຄ຺ຖາ຃າຖຄ຺ 10% ຽຑຼືໃ ບທໃ າຑທກຽປາ຺຅ະແຈ ໄຂາງ຅ໍາຌທຌນົາງຂຼື ໄຌ. ຑທກຽປາ຺຅ະຖໍ຃ບງຖາ຃າ຅າກ
຋ໃ າຌ ກໃ ບຌ຋ີໃ ຑທກຽປາ຺຅ະຉກ຺ຖຄ຺ເ຅ທໃ າ຅ະຘຄ຺ເຍຘັໃ ຄຆຼື ໄແຎ຋ີໃ ເຈ. 
 

 

 

 

 

 

 

 

2.26. Refuse to the bargaining proposal. 

 

We regret that it is not possible to accept the reduced price you offer It is very kind of 

you to suggest meeting us half way, but this will not be enough to make allowances for our 

increased overhead and advertising. 

Since we do not agree with you that we cannot get the same quality of goods 

somewhere else, we feel perfectly justified in our firmness about the matter. 

Unless you see your way clear to keep us an additional stability in price, we are afraid that we 

will have to sever our very pleased relationship with you. 
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_________________________________________________________________________ 

 

 

 

2.26. ຉບຍຎະຉຽິຘຈ ຉໍໃ ກາຌຘະຽໜຉໍີໃ ຖາ຃າ. 
ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຍໍໃ ຘາຓາຈປຍັກາຌຉໍໃ ຖບຄຖາ຃າ຋ີໃ ຋ໃ າຌຘະຽໜຓີາ, ຓຌັຽຎັຌ຃ທາຓກະຖຸຌາຂບຄ຋ໃ າຌ຋ີໃ

຅ະ຾ຌະຌາໍກາຌຎະຌຎິະຌບຓກຌັ, ຾ຉໃ ຓຌັຍໍໃ ຑຼຄຑໍຘໍາຖຍັ຃ໃ າເຆ ໄ຅ໃ າງ ຾ຖະ ຃ໃ າ຿຃ຘະຌາ຋ີໃ ຽຑີໃ ຓຂຶ ໄຌ. 

ງ ໄບຌທໃ າຑທກຽປາ຺ຍໍໃ ຽນຌັຑ ໄບຓກຍັ຋ໃ າຌທໃ າຑທກຽປາ຺ຍໍໃ ຘາຓາຈນາຘຌິ຃ ໄາ຋ີໃ ຓ຃ຸີຌຌະຑາຍຽຆັໃ ຌຈຼທກຌັຌີ ໄດູໃ
ຍໃ ບຌບຼືໃ ຌແຈ ໄ, ຑທກຽປາ຺຅ຶໃ ຄປູ ໄຘກຶຽຆຼືໃ ບໝັ ໄຌເຌ຋ໃ າ຋ຂີບຄຉຌ຺ກໃ ຼທກຍັຽຖຼືບໃ ຄຌີ ໄ. 

ຊໄາ຋ໃ າຌຍໍໃ ຽນຌັ຋າຄ຾຅ໃ ຓ຾຅ ໄຄ຋ີໃ ຅ະປກັຘາ຃ທາຓໝັ ໄຌ຃ຄ຺ຽຑີໃ ຓຽຉຓີຂບຄຖາ຃າ, ຑທກ ຽປາ຺ດໄາຌທໃ າ຅ະຉ ໄບຄ
ຽຖກີຘາງຘໍາຑຌັ຋ີໃ ຈກີຍັ຋ໃ າຌ. 
 

 

 

 

 

 

 

 

2.27. Favourable reply to the bargaining proposal. 

 

Thank you so much to your letter dated 20th instant. In view of the fact that we have 

done business with each other for a long and that you have bought from us such a volume of 

office equipment, we would like to meet you half way request for lower prices. 

May we suggest an overall reduction of 5% in price which will hold right down the 

line?Since our own overhead has increased somewhat in the last few months, this offer on our 

part is good only for a few months. At the end of that time you will have to go back to the 

previous price list. 
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___________________________________________________________________ 

 

 

2.27. ກາຌຉບຍປຍັຉໍໃ ກາຌຘະຽໜຉໍີໃ ຖບຄຖາ຃າ. 
ຂບຍເ຅ຌໍາ຋ໃ າຌນົາງໂຘໍາຖຍັ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຖຄ຺ທຌັ຋ ີ20 ຽຈຼືບຌຌີ ໄ, ຑ຅ິາຖະຌາ ຉາຓ຃ທາຓ຅ຄິ຾ຖ ໄທ 

ຑທກຽປາ຺ແຈ ໄປທໃ ຓທຼກຄາຌຌາໍກຌັຓາຽຎັຌຽທຖາຌາຌ຾ຖ ໄທ ຾ຖະ ຽນຌັທໃ າ຋ໃ າຌແຈ ໄຆຼື ໄຽ຃ຼືໃ ບຄເຆ ໄເຌຘໍາຌກັຄາຌ຅າກຑທກ
ຽປາ຺ຓາຽຎັຌ຅າໍຌທຌນົາງ ຑທກຽປາ຺ດາກ຅ະບະຌຸ຿ຖຓຉາຓ຃ທາຓປ ໄບຄຂໍຂບຄ຋ໃ າຌຘໍາຖຍັຖາ຃າ຋ີໃ ຖຈ຺ຉກ຺ຖຄ຺. 

ຑທກຽປາ຺ຂໍຘະຽໜກີາຌຖຈ຺ຖາ຃າ຋ຄັນຓຈ຺ 5% ຽຆິໃ ຄ຅ະຖຈ຺ຖຄ຺ຉາຓຖໍາຈຍັ຋ຸກຖາງກາຌ.ຽຌຼືໃ ບຄ຅າກ຃ໃ າເຆ ໄ
຅ໃ າງຉໃ າຄໂ ຂບຄຑທກຽປາ຺ແຈ ໄຽຑີໃ ຓຂຶ ໄຌເຌ 2-3 ຽຈຼືບຌ຋຾ີຖ ໄທ, ກາຌຘະຽໜຂີບຄຐໃ າງຑທກຽປາ຺ ຅ະຖຈ຺ຖຄ຺ຑຼຄ 2-3 
ຽຈຼືບຌຽ຋຺ໃ າຌັ ໄຌ. ຽຓຼືບໃ ໝຈ຺ກາໍຌຈ຺ຌີ ໄ຾ຖ ໄທ ຋ໃ າຌຉ ໄບຄກຍັແຎນາຍຌັຆຖີາ຃າຽກ຺ໃ າ. 
 

 

 

 

 

 

 

2.28. An other favourable reply to the bargaining proposal. 

 

After discussing the matter with our Board of Directors we have decided to comply 

with your request for lower price . Attached is corrected price list for our marchandise. 

 

 

2.28. ຉບຍປຍັ຾ຍຍບຼືໃ ຌຉໍໃ ກາຌຘະຽໜຉໍີໃ ຖບຄຖາ຃າ. 
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ນົຄັ຅າກກາຌຎຶກຘານາຖຼືຍຌັນາຌັ ໄຌ ກຍັ຃ະຌະບໍາຌທງກາຌ ຑທກຽປາ຺ຉກ຺ຖຄ຺຋ີໃ ຅ະຽປຈັຉາຓ ຃ໍາຂໍປ ໄບຄຂບຄ
຋ໃ າຌ ຘໍາຖຍັກາຌຖຈ຺ຖາ຃າ, ຉຈິ຃ຈັຓາຌີ ໄຓ ີຍຌັຆຈີຈັ຾ກ ໄຖາ຃າຘຌິ຃ ໄາຂບຄຑທກຽປາ຺. 
 

 

 

 

___________________________________________________________________________ 

 

 

2.29. A partially favourable answer to the bargaining letter. 

 

Many thanks for your letter of 20th of December. We wish to help our customers as 

far as possible, but we are very sorry that it is not possible to meet the reduced price you 

requested. If you care to place an order with us we shall make a reduction of 10%.This is the 

lowest price we can offer. 

 

 

2.29. ຃ໍາຉບຍປຍັຍາຄຘໃ ທຌຉໍໃ ຅ຈ຺ໝາງຉໍໃ ຖບຄຖາ຃າ. 
 

ຂບຍເ຅ຌໍາ຋ໃ າຌນົາງໂຘໍາຖຍັ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຖຄ຺ທຌັ຋ ີ20 ຋ຌັທາ, ຑທກຽປາ຺ດາກຆໃ ທງຖູກ຃ ໄາຂບຄ
ຑທກຽປາ຺ ເນ ໄນົາງຽ຋຺ໃ າ຋ີໃ ຅ະນົາງແຈ ໄ, ຾ຉໃ ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຓຌັຍໍໃ ຽຎັຌແຎແຈ ໄ຋ີໃ ຅ະຉກ຺ຖຄ຺ຖາ຃າ຋ີໃ ຋ໃ າຌຂໍປ ໄບຄ. ຊ ໄາ
຋ໃ າຌຘຌ຺ເ຅຋ີໃ ຅ະຘ຺ໃ ຄເຍຘັໃ ຄຆຼື ໄກຍັຑທກຽປາ຺, ຑທກຽປາ຺຅ະຖຈ຺ເນ ໄ 10 % ຌີ ໄຽຎັຌຖາ຃າຉໍໃ າ຋ີໃ ຘຸຈ຋ີໃ ຑທກຽປາ຺ເນ ໄແຈ ໄ. 

 

 

 

2.30. Complaint for packing.  

 

We are sorry to say that the champagne glasses we ordered were poorly packed that 

five of the glasses were broken and there are shortages as follows: 5wine glasses and 10 

whisky glasses. 

Please make good the damaged items and forward the rest of the order as quickly as 

possible.  
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2.30. ປ ໄບຄ຋ຸກຉໍໃ ກາຌນຸ ໄຓນໍໃ . 
 

ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຉ ໄບຄ຾຅ ໄຄທໃ າ຅ບກຽນົ຺ ໄາຆາຓຎາງ຋ີໃ ຑທກຽປາ຺ຘັໃ ຄຆຼື ໄຌ ັ ໄຌ ຍຌັ຅ເຸຌຽ຃ຼືໃ ບຄນຸ ໄຓນໍໃ ຍໍໃ ຈຽີປຈັເນ ໄ
຅ບກ຾ຉກ 5 ໜໃ ທງ ຾ຖະ ຍໍໃ ຽນຌັ຅ບກຽນົ຺ ໄາບາຄຸໃຌ 5 ໜໃ ທງ ຾ຖະ ຅ບກ ຽນົ຺ ໄາທຘິກ ີ10 ບຌັ. ກະຖຸຌາຘ຺ໃ ຄຓາຆຈ຺ເຆ ໄ 
຅ບກ຋ີໃ ຾ຉກຌັ ໄຌ ຾ຖະ ຘ຺ໃ ຄຘິໃ ຄ຋ີໃ ຂາຈຉາຓເຍຘັໃ ຄຆຼື ໄຌ ັ ໄຌຓາ຿ຈງແທຽ຋຺ໃ າ຋ີໃ ແທແຈ ໄຈ ໄທງ.  

 

________________________________________ 
2.31. Reply to complaint for packing. 

 

We are investigating your claim dated the second instant. While we have not been able 

to locate the reasons for the unsatisfactory packaging and the shortage we are immediately 

sending replacements for the damaged goods and completing your order. It is possible that 

they were broken in transit, but we do not wish to hold up your sale. 

As soon as we have been able to trace the causes, we will let you know you may rest assured 

that we will make very effort to give you satisfactory service in the future. 

 

2.31. ຃ໍາຉບຍຉໍໃ ກາຌປ ໄບຄ຋ຸກຉໍໃ ກາຌນຸ ໄຓນໍໃ . 
ຑທກຽປາ຺ກາໍຖຄັຘຼືຍຘທຌຽຍິໃ ຄກາຌປຼກປ ໄບຄຘຈິ຋ຂິບຄ຋ໃ າຌ ຖຄ຺ທຌັ຋ ີ2 ຽຈຼືບຌຌີ ໄ, ເຌຂະຌະ຋ີໃ ຑທກຽປາ຺ງຄັ

ຍໍໃ ຋ຌັຘາຓາຈຆບກຽນຌັ ຘາຽນຈຘໍາຖຍັກາຌນຸ ໄຓນໍໃ ຍໍໃ ຈ ີ຾ຖະ ກາຌຂາຈ຾຃ຌຌັ ໄຌ ຑທກຽປາ຺ກໍາຘ຺ໃ ຄກາຌ຋ຈ຺຾຋ຌ ຘໍາ
ຖຍັກາຌຽຘງນາງ ຾ຖະ ຘຌິ຃ ໄາຍໍໃ ຃ຍ຺ຉາຓເຍຘຄັຆຼື ໄຂບຄ຋ໃ າຌດໃ າຄ຋ຌັ຋,ີ ຘຌິ຃ ໄາ຾ຉກຖະນທໃ າຄ຋າຄ, ຾ຉໃ ຑທກຽປາ຺ຍໍໃ

ຎາຈຊະໜາ຅ະກຈ຺ໜໃ ທຄກາຌຂາງຂບຄ຋ໃ າຌ. ຽຓຼືໃ ບຑທກຽປາ຺ນາຘາຽນຈແຈ ໄ, ຑທກຽປາ຺຅ະ຾຅ ໄຄເນ ໄ຋ໃ າຌປູ ໄຂໍເນ ໄ຋ໃ າຌ
຅຺ໃ ຄແທ ໄເ຅຿ຖຈທໃ າຑທກຽປາ຺຅ະຑະງາງາຓ຋ຸກດໃ າຄ຋ີໃ ຅ະເນ ໄກາຌຍໍຖກິາຌບຌັຽຑີໃ ຄຑໍເ຅຾ກໃ ຋ໃ າຌເຌບະຌາ຃ຈ຺. 
 

 

2.32. Complaint for executing the agreement.  

 

Our agreement with you is that you provide us 20% reduction off the price list. There 

has apparently been a slip-up in billing department. We  are therefore returning your last bill 

for correction.  
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2.32. ປ ໄບຄ຋ຸກຉໍໃ ກາຌຎະຉຍິຈັຘຌັງາ. 
ຘຌັງາຂບຄຑທກຽປາ຺ກຍັ຋ໃ າຌ຃ຼື: ຋ໃ າຌ຅ະນຸົຈເນ ໄຑທກຽປາ຺ 20% ຅າກຍຌັຆຖີາ຃າ. ຃ທາຓຍກ຺ຏບໃ ຄ຃ຄ຺ຽກຈີ

ຂຼື ໄຌເຌຂະ຾ໜຄບບກຍຌິ, ຘະຌັ ໄຌຑທກຽປາ຺຅ຶໃ ຄຘ຺ໃ ຄຍຌິກຍັ຃ຼືຌຓາ. ຋ໃ າຌ ຽຑຼືໃ ບກາຌ຾ກ ໄແຂ. 

 

 

_________________________________________________________________________ 

 

 

2.33. Reply to complaint for executing the agreement. 

 

Thank you for returning our last bill for correction. We will certainly see to it that you 

get the usual 20% of the price list. We are very sorry for the slip-up in our billing department. 

Our correct bill is enclosed. 

 

 

2.33. ຃ໍາຉບຍກໃ ຼທກຍັກາຌປ ໄບຄ຋ຸກຉໍໃ ກາຌຎະຉຍິຈັຘຌັງາ. 
ຂບຍເ຅຋ໃ າຌ ຘໍາຖຍັກາຌຘ຺ໃ ຄເຍຍຌິຘຸຈ຋ ໄາງ ຂບຄຑທກຽປາ຺຃ຼືຌຓາຽຑຼືໃ ບກາຌຈຈັ຾ຎຄ຾ກ ໄແຂ. ຾ຌໃ ຌບຌຑທກ

ຽປາ຺຅ະຽຍິໃ ຄເນ ໄ຋ໃ າຌແຈ ໄປຍັກາຌຖຈ຺ 20% ຉາຓຽ຃ງີ຅າກຍຌັຆຖີາ຃າ. ຑທກຽປາ຺ຽຘງເ຅ນົາງເຌກາຌຏຈິຑາຈ ເຌ
ຂະ຾ໜຄກາຌບບກຍຌິຂບຄຑທກຽປາ຺, ເຍຍຌິຽກຍັຽຄຌິບຌັຊຼືກຉ ໄບຄຂບຄຑທກຽປາ຺ ແຈ ໄຘບຈຓາຑ ໄບຓຌີ ໄ຾ຖ ໄທ. 
 

 

 

 

 

 

 

2.34. complaint for mistakes in delivery of goods.  

 

We do not like to go over the head of your workman, but we find in this case that it is 

necessry to do so. 

Your man has made so many mistakes in filling our orders, has so consistenly ignored 

our request for information, and has made so many mistakes in its billing , that we suspect he 

is not very interested in keeping our business. 
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Since we have had such pleasant deallings with you in the past, we wish to give you 

this opportunity to correct the situation. 

 

 

 

_____________________________________________________________________ 

 

 

2.34. ປ ໄບຄ຋ຸກຉໍໃ ຃ທາຓຏຈິເຌກາຌຘ຺ໃ ຄຘຌິ຃ ໄາ. 
ຑທກຽປາ຺ຍໍໃ ຓກັຂ ໄາຓໜໄາຂ ໄາຓຉາ຃ຌ຺ຄາຌ ຂບຄ຋ໃ າຌ, ຾ຉໃ ທໃ າຑທກຽປາ຺ຽນຌັທໃ າ ຘໍາຖຍັ ຽຖຼືໃ ບຄຌີ ໄຽຎັຌກາຌ຅ໍາ

ຽຎັຌ຋ີໃ ຅ະຽປຈັຈັໃ ຄຌີ ໄ. 

຃ຌ຺ຄາຌຂບຄ຋ໃ າຌແຈ ໄຽປັຈ຃ທາຓຏິຈຓານົາງ຾ຖ ໄທ ເຌກາຌຘ຺ໃ ຄຽ຃ຼືໃ ບຄຉາຓເຍຘັໃ ຄຆຼື ໄຂບຄຑທກຽປ຺າຍໍໃ ແຈ ໄ
ຽບາ຺ເ຅ເຘໃ ຉໍໃ ກາຌຂໍ຾ຌະຌາໍຂບຄຑທກຽປາ຺ຘະຽໜຓີາ ຾ຖະ ຽປຈັ຃ທາຓຏຈິຉໃ າຄໂເຌກາຌບບກຍຌິ, ຆຶໃ ຄຑທກຽປາ຺ຘຄ຺ເຘ
ທໃ າຖາທຍໍໃ ຘຌ຺ເ຅ ເຌກາຌປກັຘາ຋ຸຖະກຈິຂບຄຑທກຽປາ຺. 

ຽຌຼືໃ ບຄ຅າກຑທກຽປາ຺ຓກີາຌຉຈິຉໍໃ ຃ ໄາຂາງບຌັຽຑິໃ ຄຑໍເ຅ກຍັ຋ໃ າຌເຌບາຈຈີ, ຑທກຽປາ຺ຎາຈຊະໜາເນ ໄ຿ບກາຈ
຾ກໃ ຋ໃ າຌ຾ກ ໄແຂຘະຑາຍກາຌຌີ ໄເນ ໄຊຼືກຉ ໄບຄ. 
 

 

 

 

 

 

 

2.35. Asking customer to pay in advance. 

 

Thank you for your order of March 5
th

 . We are sorry that we must delay shipping it to 

you. We are holding the merchandise in readiness ship on receipt of your remittance for US $ 

1000.00 Since our terms are always cash in advance, we have no to facilities for 
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2.35. ຂໍເນ ໄຖູກ຃ ໄາ຅ໃ າງຖໃ ທຄໜໄາ. 
ຂບຍເ຅ຘໍາຖຍັເຍຘັໃ ຄຆຼື ໄ ຘະຍຍັຖຄ຺ທຌັ຋ ີ5 ຓຌີາ, ຑທກຽປາ຺ຽຘງເ຅ ຋ີໃ ຑທກຽປາ຺ຉ ໄບຄຽງີ ໄຌຽທຖາກາຌຘ຺ໃ ຄ ຓາ

ງຄັ຋ໃ າຌ. ຑທກຽປາ຺ຓຘີຌິ຃ ໄາຑ ໄບຓ຋ີໃ ຅ະຘ຺ໃ ຄຓາຽຓຼືໃ ບແຈ ໄຽຄຌີ 1000 ຿ຈຖາ ຅າກ຋ໃ າຌ. 

ຽຌຼືໃ ບຄ຅າກທໃ າຖະຍຼຍກາຌຂບຄຑທກຽປາ຺ ຉ ໄບຄຽຎັຌຽຄຌິຘຈ຺ຖທໃ ຄໜ ໄາຘະຽໝ,ີ ຑທກຽປາ຺ຍໍໃ ຓຂໍີ ໄຘະຈທກ ຘໍາ
ຖຍັກາຌຘ຺ໃ ຄ຋າຄແຎຘະຌ.ີ 

 

 

 

___________________________________________________________________________ 

 

 

 

 

 

2.36. Asking customer to open a credit.  

 

  We shall he very much obliged if you will kindly open a credit account for us.  

 

2.36. ຂໍຖູກ຃ ໄາຽຎີຈຘຌິຽຆຼືໃ ບ 
ຑທກຽປາ຺຅ະຂໍຂບຍເ຅ຌາໍ຋ໃ າຌ ຊໄາທໃ າ ຋ໃ າຌ຅ະກະຖຸຌາຽຎີຈຍຌັຆຘີຌິຽຆຼືໃ ບເນ ໄຑທກຽປາ຺. 

 

 

 

 

 

 

 

2.37. Asking for credit : Model 1. 

 

I shall thank you very much if you will be kind enough to place me on your books as a 

charge customer.  
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2.37. ຂໍຽຎີຈຘຌິຽຆຼືໃ ບ ຾ຍຍ 1. 
ຂ ໄາຑະຽ຅຺ ໄາຂໍຂບຍເ຅ຌາໍ຋ໃ າຌນົາງໂ, ຊໄາ຋ໃ າຌ຅ະກະຖຸຌາຍຌັ຅ຂຸ ໄາຑະຽ຅຺ ໄາຖຄ຺ຍຌັຆຂີບຄ຋ໃ າຌ ຽຆັໃ ຌ: ຽຎັຌຖູກ຃ ໄາ ຘຌິ
ຽຆຼືໃ ບຂບຄ຋ໃ າຌຏູ ໄໜຶໃ ຄ. 

 

 

____________________________________________________________________ 

2.38. Asking for credit ;Model 2. 

 

If you don't mind, will you please allow us to open a monthly account with you? 

 

2.38. ຂໍຽຎີຈຘຌິຽຆຼືໃ ບ ຾ຍຍ 2 
ຊໄາ຾ຓໃ ຌຍໍໃ ຂຈັຂ ໄບຄ ກະຖຸຌາເນ ໄຑທກຽປາ຺ຽຎີຈຍຌັຆຖີາງຽຈຼືບຌກຍັ຋ໃ າຌຈ ໄທງ. 

 

____________________________________________________________________ 

2.39. Asking for credit ;Model 3. 

 

I would appreciate it if you could enter us on your books as one of your credit 

customers 

 

 

2.39. ຂໍຽຎີຈຘຌິຽຆຼືໃ ບ ຾ຍຍ 3 
ຂ ໄາຑະຽ຅຺ ໄາຂໍຂບຍເ຅ຌາໍຊໄາ຋ໃ າຌເຘໃ ຆຼືໃ ຑທກຽປາ຺ຖຄ຺ ເຌຍຌັຆ ີຽຎັຌຖູກ຃ ໄາຘຌິຽຆຼືໃ ບຂບຄ຋ໃ າຌ຃ຌ຺ໜຶໃ ຄ.  

 

 

 

 

2.40. Asking for credit :Model 4 

I hope you will be so kind as to allow me two months credit to the amount of six 

thousand dollars. Here are the wholesale firms which I have already opened accounts. 
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2.40.ຂໍຽຎີຈຘີ ໄຌຽຆຼືໃ ບ ຾ຍຍ 4  
 

ຂ ໄາຑະຽ຅຺ ໄານທຄັທໃ າ ຋ໃ າຌ຅ະກະຖຸຌາບະຌຸງາຈ ຘຌິຽຆຼື ໄບ ຘບຄຽຈຼືບຌເນ ໄ຾ກໃ ຂ ໄາຑະຽ຅຺ ໄາ ເຌ຅ໍາຌທຌຽຄຌິ 
6.000 ຿ຈຖາ ຉໍໃ ແຎຌີ ໄ ຽຎັຌປ ໄາຌຂາງຘ຺ໃ ຄ ຆຶໃ ຄຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຽຎີຈຍຌັຆປີຼຍປບ ໄງ຾ຖ ໄທ. 

 

___________________________________________________________________ 

 

 

 

2.41. Asking for References. Model 1 

 

Will you please to give us the name of two or more stores with which you have a 

charge accounts, so that we may complete our records. As you know, this is the usual 

procedure in opening a credit account for a new firm. 

 

 

 

 

2.41. ຂໍຆຼືໃ ປ ໄາຌ຋ີໃ ບ ໄາຄບຄີ. ຾ຍຍ1 
ກະຖຸຌາເນ ໄຆຼືໃ ຂບຄນ ໄາຄປ ໄາຌ ຆຶໃ ຄ຋ໃ າຌຓຍີຌັຆ ີຽກຍັຽຄຌີຑາງນົຄັ຾ກໃ ຑທກຽປາ຺຅ກັ 2 ປ ໄາຌ ນົຼື ນົາງກໃ ທາຌັ ໄຌ, 

ຽຑຼືໃ ບທໃ າຑທກຽປາ຺຅ະແຈ ໄ຅ຈັຂໍ ໄຓູຌຂບຄຑທກຽປາ຺ເນ ໄຘຓ຺ຍູຌ, ຈັໃ ຄ຋ີໃ ຋ໃ າຌປູ ໄຌີ ໄຽຎັຌນົກັກາຌຎະຉຍິຈັຄາຌຉາຓ຋ໍາຓະຈາ
ເຌກາຌຽຎີຈຍຌັຆຘີຌິຽຆຼືໃ ບຘໍາຖຍັປ ໄາຌເໝໃ . 

 

 

 

 

 

2.42. Asking for References. Model 2 
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Please send us the names of two trade references if you want to open a month account 

with us. Our custom is to have two or more credit references in our files. If they are 

satisfactory we shall be glad to have your name on our books immediately. 

 

2.42. ຂໍຆຼືໃ ປ ໄາຌ຋ີໃ ບ ໄາຄບຄີ. ຾ຍຍ2. 

 

ກະຖຸຌາຘ຺ໃ ຄຆຼືໃ ຂບຄຏູ ໄບ ໄາຄບຄີ ກາຌ຃ ໄາ 2 ຆຼືໃ ຓາງຄັຑທກຽປາ຺ ຊ ໄາ຋ໃ າຌຉ ໄບຄກາຌຽຎີຈຍຌັຆຖີາງຽຈຼືບຌກຍັຑທກ
ຽປາ຺. ຋າຌຼຓຂບຄຑທກຽປາ຺ ກ຃ໍຼືຓຖີາງຆຼືໃ ຏູ ໄບ ໄາຄບຄີຘຌິຽຆຼືໃ ບ 2 ຆຼືໃ  ນົ ຼື ນົາງກໃ ທາຌັ ໄຌເຌ຾ຒຓຂບຄຑທກຽປາ຺, ຊໄາຍຌັຈາ
ຏູ ໄບ ໄາຄບຄີຽຎັຌ຋ີໃ ຽຑິໃ ຄຑໍເ຅ຑທກຽປາ຺຅ຶໃ ຄ຅ະ຅ຈ຺ຆຼືໃ ຂບຄ຋ໃ າຌຖຄ຺ເຌຎຼື ໄຓຍຌັຆຂີບຄຑທກຽປາ຺຋ຌັ຋.ີ 

 

 

____________________________________________________________________ 

2.43. Giving the names of References: Model 1.  

 

Here are our references, so that you may look up our credit reliability before you open 

a credit account for us. 

 

 

2.43. ເນ ໄຆຼືໃ ຏູ ໄ຋ີໃ ບ ໄາຄບຄີ ຾ຍຍ 1. 
ຉໍໃ ແຎຌີ ໄ຃ຼືຏູ ໄບ ໄາຄບຄີຂບຄຑທກຽປາ຺, ຽຑຼືໃ ບທໃ າ຋ໃ າຌ຅ະແຈ ໄຑ຅ິາຖະຌາຈ ໄທງ຃ທາຓຽຆຼືໃ ບຊຼື຋າຄຘຌິຽຆຼືໃ ບຂບຄຑທກ

ຽປາ຺ ກໃ ບຌ຋ໃ າຌ຅ະຽຎີຈຍຌັຆຘີຌິຽຆຼືໃ ບຘໍາຖຍັຑທກຽປາ຺. 

 

 

 

 

 

 
2.44. Giving the names of References:Model 2. 
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We are pleased to give you the names of the following firms with whom we have 

accounts: Vientiane Co,LTD, Laos and Pakse Co,LTD, Laos. 

Please look us up promptly so that we may receive the goods we ordered by the time 

stated in our letter April 20. 

 

2.44. ເນ ໄຆຼືໃ ຏູ ໄ຋ີໃ ບ ໄາຄບຄີ຾ຍຍ 2. 
 

ຑທກຽປາ຺ງຌິຈ຋ີີໃ ຅ະເນ ໄຆຼືໃ ຂບຄປ ໄາຌຉໍໃ ແຎຌີ ໄ ຆຶໃ ຄຑທກຽປາ຺ຓຍີຌັຆດູີໃ ກຍັຽຂາ຺: ຍໍຖຘິຈັ ທຼຄ຅ຌັ຅າໍກຈັ, ຎະຽ຋ຈ
ຖາທ ຾ຖະ ຍໍຖຘິຈັຎາກຽຆ ຅າໍກຈັ, ຎະຽ຋ຈຖາທ,ກະຖຸຌາ຅ຈັກາຌເນ ໄຑທກຽປາ຺຿ຈງ຋ຌັ຋ຽີຑຼືໃ ບທໃ າຑທກຽປາ຺຅ະແຈ ໄ
ປຍັຘຌິ຃ ໄາ຋ີໃ ຘັໃ ຄຉາຓຽທຖາ຋ີໃ ແຈ ໄ຾຅ ໄຄແທ ໄ ເຌ຅ຈ຺ໝາງຘະຍຍັທຌັ຋ ີ20 ຽຓຘາ . 

 

 

___________________________________________________________________ 

 

2.45. Asking for credit information: Model 1 

 

Knowing that you have had business relationships with the firm of Pakse Co, LTD, we 

shall be much obliged if you will let us know your opinion of their solvency. Please say if you 

consider them respectable and deem them worthy of a credit say for US $ 10,000,00. 

Thank you in advance. 

 

2.45. ຂໍ຃ໍາ຾ຌະກໃ ຼທກຍັຘຌິຽຆຼືໃ ບ: ຾ຍຍ 1 
ປູ ໄທໃ າ຋ໃ າຌຓກີາຌ຃ ໄາຉຈິຉໍໃ ກຍັ ຍໍຖຘິຈັຎາກຽຆ຅າໍກຈັຓາ຾ຖ ໄທ, ຑທກຽປາ຺຅ະຂບຍເ຅຋ໃ າຌນົາງ ຊໄານາກ຋ໃ າຌ

຅ະເນ ໄຑທກຽປາ຺ປູ ໄ ກໃ ຼທກຍັ຃ທາຓຘາຓາຈເຌກາຌເຆ ໄໜີ ໄ ເຆ ໄຘຌີຂບຄຽຂາ຺. ກະຖຸຌາຍບກເນ ໄປູ ໄຈ ໄທງ ຊໄາ຋ໃ າຌຽນຌັ
ຍໍຖຘິຈັຌີ ໄຽຎັຌໜໄາຌຍັຊຼື ຾ຖະ ແທ ໄທາຄເ຅ແທ ໄ ຘຌິຽຆຼືໃ ບເຌທຄ຺ຽຄຌິ 10.000 ຿ຈຖາ. 

ຂໍຂບຍເ຅຋ໃ າຌຓາຖໃ ທຄໜໄາ. 

 

 

2.46. Asking for credit information: Model 2. 
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Mr. Somboun has given us your name as a reference. He asked us to allow him a 

month's credit to extent of US$ 1,000,00. 

We should appreciate your courtesy in giving us information regarding the extent of 

his business, his financial condition, and his reliability in meeting his obligation. 

 

 

2.46. ຂໍ຃ໍາ຾ຌະຌາໍກໃ ຼທກຍັຘຌິຽຆຼືໃ ບ ຾ຍຍ 2 
 

຋ໃ າຌຘຓ຺ຍູຌແຈ ໄເນ ໄຆຼືໃ ຂບຄ຋ໃ າຌຽຎັຌຏູ ໄ຋ີໃ ບ ໄາຄບຄີຖາທຂໍເນ ໄຑທກຽປາ຺ບະຌຸງາຈຘີ ໄຌຽຆຼືໃ ບເນ ໄຖາທຽທຖາໜຶໃ ຄ
ຽຈຼືບຌ ຉໍໃ ທຄ຺ຽຄຌີ 10000 ຿ຈຖາ. 

ຑທກຽປາ຺ຂໍຂບຍເ຅຃ທາຓກະຖຸຌາຂບຄ຋ໃ າຌ ເຌກາຌເນ ໄ຃ໍາ຾ຌະຌາໍ຾ກໃ ຑທກຽປາ຺ກໃ ຼທກຍັຂະໜາຈ ຋ຸຖະ
ກຈິ ກາຌ຃ ໄາ, ຖກັຘະຌະກາຌຽຄຌີ ຾ຖະ ຃ທາຓຽຆຼືໃ ບຊຼື ເຌກາຌຘໍາຖະໜີໄຘຌິຂບຄຖາທ. 

 

____________________________________________________________________ 

 

2.47. Giving credit information: Model 1 

 

We are glad to say that the firm mentioned in your letter is very well known to us. 

They are reliable and have the respectation of trading well within their capital. 

 

 

2.47. ເນ ໄ຃ໍາ຾ຌະກໃ ຼທກຍັຘຌີຽຆຼືໃ ບ ຾ຍຍ 1  
 

ຑທກຽປາ຺ງຌິຈກີໃ າທທໃ າ ນ ໄາຄປ ໄາຌ຋ີໃ ກໃ າທເຌ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຽຎັຌ຋ີໃ ປູ ໄຈ຾ີກໃ ຑທກຽປາ຺,ນໄາຄຌັ ໄຌແທ ໄທາຄເ຅ແຈ ໄ 
຾ຖະ ຓຆີຼືໃ ຘຼຄເຌທຄ຺ກາຌ຃ ໄາຈ ີຑາງເຌທຄ຺຋ຌຶຂບຄຑທກຽຂາ຺.  

 

 

 

2.48. Giving credit information: Model 2 
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We have had small transactions with the firm you mentioned . They have very 

promptly met their reputations. We ourselves, would not be inclined to allow their account to 

exceed a thousand dollars a month.  

 

2.48. ເນ ໄ຃ໍາ຾ຌະກໃ ຼທກຍັຘຌິຽຆຼືໃ ບ ຾ຍຍ 2 
 

ຑທກຽປາ຺ຓກີາຌຉຈິຉໍໃ ກຍັນ ໄາຄປ ໄາຌ຋ີໃ ຋ໃ າຌກໃ າທຽຊຄິຑຼຄຽຖກັຌ ໄບງ, ນໄາຄຌັ ໄຌຘໍາຖະໜີໄຘຌິຂບຄຽປາ຺຿ຈງ຋ຌັ຋ີ
, ຘໍາຖຍັຑທກຽປາ຺ຽບຄ຅ະຍໍໃ ຏໃ ບຌຏຌັບະຌຸງາຈເນ ໄຍຌັຆຂີບຄຽຂາ຺ຽກຌີ຅າໍຌທຌຽຄຌີຽຈຼືບຌຖະ 1000 ຿ຈຖາ.  
 

 

___________________________________________________________________ 

 
2.49.Giving credit information: Model 3. 

 

In reply to your inquiry, we are pleased to report that the firm mentioned has the 

highest standing and an excellent reputation for prompt payment. we shoud not hesitate to 

trust this firm for any amount that they might order.  

 

 

 

2.49.ເນ ໄ຃ໍາ຾ຌະກໃ ຼທກຍັຘຌິຽຆຼືໃ ບ ຾ຍຍ 3 
ເຌກາຌຘບຍຊາຓຂບຄ຋ໃ າຌ, ຽປາ຺ຓ຃ີທາຓງຌິຈຖີາງຄາຌທໃ າ ນ ໄາຄ຋ີໃ ຋ໃ າຌກໃ າທຓນົີກັຊາຌຈງີິໃ ຄ ຾ຖະ ຓຆີຼືໃ

ຘຼຄດໃ າຄທຽິຘຈເຌກາຌ຅ໃ າງຽຄຌີ຿ຈງຍໍໃ ຆກັຆ ໄາ. ຑທກຽປາ຺ຍໍໃ ງາກເ຅ຽຖງີ຋ີໃ ຅ະທາຄເ຅ ກຍນ ໄາຄຌີ ໄຘໍາຖຍັ຅າໍຌທຌຽຄຌີເຈ
ໜຶໃ ຄ຋ີໃ ຑທກຽຂາ຺຅ະຘັໃ ຄຆຼື ໄ. 
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2.50. Giving unfavourable credit information: Model 1 

 

We are sorry to report that the firm mentionned in your letter is known to have a very 

small operation capital. They have a large indebtedness outstanding on our book they meet 

their obligations with difficulty.  

 

 

 

2.50. ເນ ໄ຃ໍາ຾ຌະຌາໍ຋າຄຖຍ຺ກໃ ຼທກຍັຘຌິຽຆຼືໃ ບ ຾ຍຍ 1. 
ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຅ະຖາງຄາຌ຋ໃ າຌທໃ ານ ໄາຄ຋ີໃ ກໃ າທເຌ຅ຈ຺ໝາງຂບຄ຋ໃ າຌຽຎັຌ຋ີໃ ປູ ໄກຌັທໃ າ ຓ຋ີໝຶູຌທຼຌ

ຌ ໄບງນົາງ. ນ ໄາຄຌີ ໄຓໜີີ ໄຘຌິນົາງ ຈັໃ ຄຽນຌັແຈ ໄເຌຍຌັຆຂີບຄຑທກຽປາ຺. ນ ໄາຄຌີ ໄຘໍາຖະໜີໄຘິ ໄຌຂບຄຽຂາ຺ຈ ໄທງ຃ທາຓງາກຖໍາ
ຍາກ. 

 

 

________________________________________________________________ 

 

 

 

2.51. Giving unfavourable credit information: Model 2: 

 

In answer to your inquiry, we are sorry to report that the firm mentioned in your letter 

has lost very heavily recent transactions, and cannot therefore be recommended for credit.  

 

2.51. ເນ ໄ຃ໍາ຾ຌະຌາໍ຋າຄຖຍ຺ກຼທກຍັຘຌິຽຆຼືໃ ບ ຾ຍຍ 2. 
ເຌກາຌຉບຍກາຌຘບຍຊາຓຂບຄ຋ໃ າຌ, ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຅ະຖາງຄາຌທໃ ານ ໄາຄ຋ີໃ ຋ໃ າຌກໃ າທເຌ຅ຈ຺ 

ໝາງຂບຄ຋ໃ າຌ ແຈ ໄຂາຈ຋ຌຶດໃ າຄນຌກັນຖາງ ເຌກາຌຉຈິຉໍໃ ຃ ໄາຂາງເຌນຓໍໃ ໂຌີ ໄ, ຾ຖະ ຘະຌັ ໄຌ຅ຶໃ ຄປຍັປບຄຉໍໃ ກາຌຘຌິ
ຽຆຼືໃ ບຍໍໃ ແຈ ໄ.  
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2.52. Giving unfavorable credit information: Model 3 

 

We regret to inform you that Mrs Metta has a very poor standing and she has the 

reputation of not paying until she is compelled. We do not wish to say anything further about 

her.  

 

 

 

2.52. ເນ ໄ຃ໍາ຾ຌະຌາໍ຋າຄຖຍ຺ກຼທກຍັຘຌິຽຆຼືໃ ບ: ຾ຍຍ 3 
ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຅ະປຼຌ຋ໃ າຌທໃ າ ງາ຾ຓໃ ຽຓຈຉາຍໍໃ ຓ຃ີທາຓໝັ ໄຌ຃ຄ຺ນຖາງ ຾ຖະ ຖາທຽຘງຆຼືໃ ຘຼຄເຌ຋າຄ

ຍໍໃ ຅ໃ າງຽຄຌີ຅ຌ຺ກໃ ທາ຅ະຊຼືກຍຄັ຃ຍັ. ຑທກຽປາ຺ຍໍໃ ຎາຈຊະໜາ ຋ີໃ ຅ະກໃ າທຘິໃ ຄເຈຉໍໃ ແຎກໃ ຼທກຍັຖາທ, 

 

 

___________________________________________________________________ 

 

2.53. Granting credit: Model 1. 

 

Thank you for your letter of May 10 furnishing reeferences. We are glad to say that 

they are quite satisfactory. The merchandise you ordered is on its way to you.  

 

 

2.53. ບະຌຸງາຈເນ ໄຆຼື ໄ຾ຍຍຘຌິຽຆຼືໃ ບ: ຾ຍຍ 1. 
ຂບຍເ຅ຘໍາຖຍັ຅ຈ຺ໝາງຂບຄ຋ໃ າຌ ຘະຍຍັທຌັ຋ ີ10 ຑຈຶຘະຑາ ຋ີໃ ຅ຈັນາຏູ ໄບ ໄາຄບຄີເນ ໄຑທກຽປາ຺, ຑທກຽປາ຺

ຓ຃ີທາຓງຌິຈ຋ີີໃ ຅ະກໃ າທທໃ າຏູ ໄບ ໄາຄບຄີຌັ ໄຌຽຎັຌ຋ີໃ ຽຑິໃ ຄຑໍເ຅ງິໃ ຄ. ຘຌິ຃ ໄາ຋ີໃ ຋ໃ າຌຘັໃ ຄຌັ ໄຌກາໍຖຄັດູໃ ຍຌ຺ຽຘັ ໄຌ຋າຄຓາງຄັ຋ໃ າຌ. 
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2.54. Granting credit: Model 2 

 

Thank you for sending us your references so promptly. We have communicated with 

them. Their replies are highly satisfactory. We now have the pleasure of your name on our 

books. Please feel free to order what ever you like from now on. 

 

 

2.54. ບະຌຸງາຈເນ ໄຆຼື ໄ຾ຍຍຘຌິຽຆຼືໃ ບ: ຾ຍຍ 2 
 

ຂໍຂບຍເ຅ຘໍາຖຍັກາຌຘ຺ໃ ຄຆຼືໃ ຏູ ໄບ ໄາຄບຄີຂບຄ຋ໃ າຌຓາເນ ໄຑທກຽປາ຺຿ຈງ຋ຌັ຋.ີ ຑທກຽປາ຺ແຈ ໄຉຈິຉໍໃ ກຍັຑທກຽຂາ຺
ຽຖ຺ໃ າຌັ ໄຌ຾ຖ ໄທ. ຃ໍາຉບຍຂບຄ຋ໃ າຌຽຖ຺ໃ າຌັ ໄຌຽຎັຌ຋ີໃ ຽຑິໃ ຄຑໍເ຅ນົາງ. ຍຈັຌີ ໄຑທກຽປາ຺ຓ຃ີທາຓງຌິຈ຋ີີໃ ຓຆີຼືໃ ຂບຄ຋ໃ າຌ ເຌຎຼື ໄຓ
ຍຌັຆຂີບຄຑທກຽປາ຺. 

ກະຖຸຌາຘjັຄຘິໃ ຄ຋ີໃ ຋ໃ າຌຉ ໄບຄກາຌຉາຓຘະຍາງ ຉັ ໄຄ຾ຉໃ ຍຈັຌີ ໄຽຎັຌຉ຺ ໄຌແຎ. 

 

 

___________________________________________________________________ 

 

2.55. Refusal for credit: Model 1 

 

We regret that the answer is unfavourable, one of the firms you mention doesn't know 

you enough. Another reference is not sufficient. However we might consider credit's problem 

again in the future if you send us the supplementary references. 

 

 

2.55. ຎະຉຽິຘຈກາຌເນ ໄຘຌິຽຆຼືໃ ບ: ຾ຍຍ 1. 
ຑທກຽປາ຺ຽຘງເ຅຃ໍາຉບຍຍໍໃ ຽຎັຌ຋ີໃ ຑໍເ຅ນ ໄາຄໜຶໃ ຄເຌຍຌັຈານ ໄາຄປ ໄາຌ຋ີໃ ເນ ໄຆຼືໃ ຓາຌັ ໄຌ ຍໍໃ ປູ ໄ຋ໃ າຌເຌຊາຌະຈຑໍີ ຏູ ໄ

ບ ໄາຄບຄີບກີຏູ ໄໜຶໃ ຄຍໍໃ ຽຎັຌ຋ີໃ ຑໍເ຅ຽຖງີ, ດໃ າຄເຈກໍຈຑີທກຽປາ຺ບາຈຑ຅ິາຖະຌາຍຌັນາກໃ ຼທກຍັຘິ ໄຌຽຆຼືໃ ບຌີ ໄບກີຍາຄ຿ບກາຈ
ເຌບະຌາ຃ຈ຺ຊໄາ຋ໃ າຌເນ ໄຆຼືໃ ຏູ ໄບ ໄາຄບຄີຽຑີໃ ຓຓາບກີ. 
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2.56. Refusing Credit: Model 2 

 

Thank you for your letter of May 10 giving reference in connection with your 

application for credit. It is with regret that we report these references are unsatisfactory. 

We are still holding your order, with shipping instructions. If you would please remit the 

payment we should be glad to send it to you at once. 

 

 

 

2.56. ຎະຉຽິຘຈກາຌເນ ໄຘຌິຽຆຼືໃ ບ: ຾ຍຍ 2 
ຂບຍເ຅຋ໃ າຌຘໍາຖຍັ຅ຈ຺ໝາງທຌັ຋ ີ10 ຑຈຶຘະຑາ ຂບຄ຋ໃ າຌ ຋ີໃ ເນ ໄຆຼືໃ ຏູ ໄ຋ີໃ ບ ໄາຄບຄີ ເຌກາຌຉຈິຉໍໃ ກໃ ຼທກຍັ

ກາຌຂໍຘຌິຽຆຼືໃ ບຂບຄ຋ໃ າຌ.ຽຘງເ຅຋ີໃ ຑທກຽປາ຺຅ະ຾຅ ໄຄເນ ໄ຾ກໃ ຋ໃ າຌທໃ າ ຏູ ໄ຋ີໃ ບ ໄາຄບຄີຽຖ຺ໃ າຌັ ໄຌ ຍໍໃ ຽຎັຌ຋ີໃ ຽຑິໃ ຄຑໍເ຅ຽຖງີ. 
ຑທກຽປາ຺ງຄັຽກຍັເຍຘັໃ ຄຆຼື ໄຑ ໄບຓ຋ຄັຂໍ ໄ຾ຌະຌາໍກາຌຂຌ຺ຘ຺ໃ ຄ. ຊ ໄາທໃ າ຋ໃ າຌ຅ະກະຖຸຌາຘ຺ໃ ຄຽຄຌິຓາຘໍາຖະ ຽປາ຺຅ະງຌິຈຘີ຺ໃ ຄຓຌັ
ຓານາ຋ໃ າຌ຋ຌັ຋.ີ 
 

III. ທ຋ິຂີຼຌ຅ຈ຺ໝາງ How to write letters? 

຅ຈ຺ໝາງ຾ຍໃ ຄບບກ 7 ຘໃ ທຌ  
A letter is composed of 7 points 

1. ຋ີໃ ດູໃ ຂບຄຏູ ໄຂຼຌ  The letter's address  

2. ທຌັ ຽຈຼືບຌ ຎີ   The date, the month and the year  

3. ຆຼືໃ  ຾ຖະ ຋ີໃ ດູໃ ຂບຄຏູ ໄປຍັ   The name and address of addressee  

4. ຃ທາຓຌຍັ   The salutation  

5. ເ຅຃ທາຓຂບຄ຅ຈ຺ນຓາງ  The body of the letter  

6. ຃ໍາຖຄ຺຋ ໄາງ   The conclusion  

7. ຖາງຽຆຌັ ຾ຖະ ຉໍາ຾ໜໃ ະຄຂບຄຏູ ໄຂຼຌ 

The signature and position of the writer.  

ຘໃ ທຌ຅ຈ຺ນຓາງ຋ີໃ ຂຼຌຽຊຄິງາຈຉຑິີໃ ຌ ໄບຄ, ຑໍໃ ຾ຓໃ , ຖູກ ຋ີໃ ຽຎັຌກຌັຽບຄ ຍໍໃ ຅າໍຽຎັຌຉ ໄບຄຓຆີຼືໃ  ຾ຖະ ຋ີໃ ດູໃ ຂບຄຏູ ໄ
ປຍັ (ຂໍ ໄ 3) ຾ຖະ ຉໍາ຾ໜໃ ຄຂບຄຏູ ໄຂຼຌ (ຂໍ ໄ 7) For familial letter there is no need to write the name, 

address and position of addressee (points 3 and 7) 
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1. ຋ີໃ ດູໃ :  ຋ີໃ ດູໃ ຂບຄຏູ ໄຂຼຌ຅ຈ຺ນຓາງຽຎັຌ຅ຈຸຽຖີໃ ຓ ຂບຄກາຌຂຼຌ຅ຈ຺ໝາງ ນຖຼື Letter head 

ນົຼື ບກີ຃ໍາໜຶໃ ຄທໃ າ The heading. ຊໄາຽຎັຌປ ໄາຌ຃ ໄາ, ຿ປຄປຼຌ, ຿ປຄຄາຌ ກຉໍ ໄບຄຍບກຌໍ ໄາຽຍ ີ຿຋ຖະຘຍັ, ຽຍ຿ີ຋ຖະຑຓິ
, ຿຋ຖະຘາຌ (ຊໄານາກຓ)ີ, ບກີ຋ຄັຌີ ໄ ກໍຽຑຼືໃ ບ ຃ທາຓຘະຈທກຘະ ຍາງເຌກາຌຉຈິຉໍໃ ຑທ຺ຑຌັ຋າຄ຋ຸຖະກຈິ, ຉທ຺ດໃ າຄ: 
ຍຑຑຈ, ຘາຂາທຼຄ຅ຌັ, ທຼຄ຅ຌັ ຘຎຎ ຖາທ ຿຋ຖະ: 413437 ຾ຒກ 413438. The writer's address is the 

beginning of letter or letter head or heading. In case of store, school, factory the number of 

telephone and facsimile must be given for facilitating further contact  

For example: 

BPKP Vientiane_Branch  

Vientiane, Lao PDR  

Tel: 413437  

Fax: 413438 

ຍາຄ຃ັ ໄຄຆຼືໃ ຂບຄຍໍຖຘິຈັບາຈຓ ີCo.LTD ຋ີໃ ຓ຃ໍີາໝາງທໃ າ:  

Co = Company = ຍໍຖຘິຈັ 

LTD = Limited = ຋ຌຶ຅າໍກຈັ 

 

2.  ທຌັ ຽຈຼືບຌ ຎີ. ທຌັ ຽຈຼືບຌ ຎີເຌຽທຖາຂຼຌ຅ຈ຺ໝາງ ຓດູີໃ ຘາຓ຾ຍຍຽຆັໃ ຌ: 
20 ຑຈຶຘະຑາ 1995 ນົຼື 20.5.1995 ນົຼື ຑຈຶຘະຑາ  5, 1995.  

Date, Month, Year can be written in three forms: 

  20th, May.1995 or May 20, 1995 or  205.1995 

3. ຆຼື ໄ຾ຖະ຋ີໃ ດູໃ ຂບຄຏູ ໄປຍັ Name and address of the addressee 
Mr = Mister ຋ໃ າຌ (຋ໃ າຌຆາງ)  

Mrs = (Mistress) ບໃ າຌທໃ າ Missis = ຋ໃ າຌ ຌາຄ  

Miss= ຌາຄຘາທ  

Dr = Doctor = ຈຕ.  

Messrs = Messieurs ຽຎັຌ຅າໍຌທຌນົາງຂບຄ Monsieur  

= ຍຌັຈາ຋ໃ າຌ ຽຑີໃ ຌເຆ ໄດູໃ ຉໍໃ ນຌ ໄາຆຼືໃ  ຂບຄ ຍໍຖຘິຈັ ຽຆັໃ ຌທໃ າ: ຍຌັຈາ຋ໃ າຌ ຍຑັຑຈ.  

123 ຽຆຈຊາຎາຖາຈ, ທຼຄ຅ຌັ.  
Messrs is used before the name of a company, for example: Messrs BPKP 

123 Setha Palace, Vientiane. 

4. ກາຌ຃ໍາຌຍັ : Salutation 
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ກາຌ຃ໍາຌຍັໝາງຽຊຄີກາຌເນ ໄກຼຈ຾ກໃ ຏູ ໄປຍັ ຾ຖະ ເຆ ໄຉໃ າຄໂກຌັ ຿ຈງບຄີຉາຓຖາຈຍັ, ຊາຌະ ເຌ຃ບຍ຃ທ຺ 
຾ຖະ ເຌຘຄັ຃ຓ຺.  

The salutation makes honour to the addressee and is written differently according to 

addressee's rank in family and society. 

A. ຽຈກັຂຼຌນາຑີໃ ຌ ໄບຄຏູ ໄເນງໃ  Children write to parents 

຾ຓໃ ຘຸຈ຋ີໃ ປກັ     ຾ຓໃ ຘຸຈ຋ີໃ ປກັ 
My dearest Mother     My dear mother  

My dear Father     My dear Uncle  

My dear Aunt     My dear Grandfather  

The word " dearest" is only used for husband, wife, fiance,  fiancee and daughter. 

ຘຍັ dearest ຃ທຌເຆ ໄກຍັຘາຓ,ີ ຑຌັຖະງາ, ຃ູໃ ປກັ ຾ຖະ ຖູກ ຽ຋຺ໃ າຌັ ໄຌ.  

B. ງາຈຏູ ໄເນງໃ ຂຼຌນາຽຈກັ.  Parents write to their children. 
Souk, my dear Son   My dearest Daughter  

My dear Nephew   My dear Niece  

My dear Tom    My dear Mary 

ຊໄາຍໍໃ ແກ ໄຆຈິກຌັ ກຉໍຈັ My ບບກ  

If not close you can delete My ບບກ. 

C. ຽຊຄີຽຑຼືໃ ບຌ຋ີໃ ຘະຌຈິກຌັ.   To an intimate friend: Dear Nina 

Dear Nina   My dear Nina 

Nina, Dear   Nina, my dear 

Dear friend   My dear friend 

Dear Williams   My dear Willi 

ຊໄາຍໍໃ ແກ ໄຆຈິກຌັ ກຉໍຈັ My ບບກ  

D. ຽຊຄິຏູ ໄ຋ີໃ ຍໍໃ ຘະຌຈິ    To a non intimate friend  

ເນ ໄຽບີ ໄຌຌາຓຘະກຸຌ (ຘໍາຖຍັ຃ຌ຺ ດູຕຍ຺)  The family name is called.  

Dear Mr. Brown    Dear Doctor Winter 

Dear Mrs. Black    Dear Miss White  

E. ຽຊຄີຌາງ, ຏູ ໄຍຄັ຃ຍັຍຌັຆາ, ຃ູ, ຏູ ໄ຋ີໃ ຌຍັຊຼື. 
To the boss, manager, teacher etc...  

Dear Boss   Dear Sir  

Sir    Dear Master 

Dear Mistress   Madam  

Dear Madam   Dear Teacher  

ຊໄາຘະຌຈິ ກຽໍຑີໃ ຓ My ເຘໃ ບກີ.  If close you can use My before.  
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F. ຽຊຄິປ ໄາຌ຃ ໄາ ນົຼື ຍໍຖຘິຈັ(ຓນົີາງ຃ຌ຺) 
To the shopstore or Company: 

Sirs, Dear  Sirs.  ນົຼື  Gentlemen  

G. ປ ໄາຌ຃ ໄາຂຼຌຽຊຄີຖູກ຃ ໄາ: Fron the shop Owner to the customer 

Sirs, Dear Sirs ນົຼື Gentlemen (ຘໍາຖຍັຏູ ໄຆາງ) 

Madam ນຖຼື Dear Madam (ຘໍາຖຍັຏູ ໄງຄິ) 

H. ຽຊຄີ຅ຈຸ, ຖຈັຊະຓຌ຺ຉ,ີ ຑະງາ. T0 ambassador, Minister and Lords: 
Your Excellency  

I. ຽຊຄິໝບໃ ຓຽ຅຺ ໄາ  To a Prince or Princess: 

Your Serene Highness, Dear Prince   ຘໍາຖຍັຽ຅຺ ໄາຆາງ 

Your Serene Highness, Dear Princess  ຘໍາຖຍັຽ຅຺ ໄາງຄິ  

J. ຽຊຄິບຄ຺ຓຄ຺ກຸຈ   To the Royal,   Your Royal Highness.  

 

 

 

K. ຽຊຄິຑະຽ຅຺ ໄາຆທີຈິ:  T໎ the King: 

Sire, Your Majesty, ນົຼື Most Gracious Sovereign 

5. ເ຅຃ທາຓຂບຄ຅ຈ຺ໝາງ:   The body of the letter 
ຉ ໄບຄເນ ໄກະ຋ຈັຖຈັ ຾ຉໃ ຉ ໄບຄຂຼຌຓຽີນຈຓຏີຌ຺ຑໍຘຓ຺຃ທຌ. ຊໄາຓນົີາງຽຖຼືໃ ບຄ, ເ຅຃ທາຓ ຂບຄ຅ຈ຺ໝາງ ກໍ
ຉ ໄບຄ຾ຍໃ ຄຽຎັຌນຖາງທກັ, ຾ຉໃ ຖະທກັຉ ໄບຄຖຄ຺຾ຊທ.  
The body, for the letter must be brief but reasonable enough. If there are several 

matters the body of letter shall be shared in several paragraphs. 

6. ຃ໍາຖຄ຺຋ ໄາງ. 
The conclusion ຃ໍາຖຄ຺຋ ໄາງຽຎັຌຉບຌ຅ຍ຺ຂບຄ຅ຈ຺ໝາງ ຓຌັຘະ຾ຈຄຽຊຄິ຃ທາຓ຅ຄິເ຅, ຃ທາຓ຃ຍ຺ຖຍ຺ 

຃ທາຓເນ ໄກຼຈ ຾ຖະ ຃ທາຓຌຍັຊຼື ຆຶໃ ຄກຌັ຾ຖະກຌັ. ຃ໍາຖຄ຺຋ ໄາງຌີ ໄ ກໍຓນົີາງດໃ າຄ ຾ຖະ ຑທກຽປາ຺຅ະປຍີ຿ປຓແທ ໄເນ ໄ
ຑທກ຋ໃ າຌຽຖຼືບກເຆ ໄ ເນ ໄຊຼືກຉ ໄບຄຉາຓຎະຽຑຈຂບຄ຅ຈ຺ໝາງ  

The conclusion is the final part of letter. It shows the sincerity, closeness and regards 

toward each other. There are several kind of letters as follows: 

ຉທ຺ດໃ າຄ:  
With very best love to you all.  

I remain, My dearest Mother 



54 

 

ຉໍໃ ງາຈຑີໃ ຌ ໄບຄຏູ ໄເນງໃ ຃ທຌເຆ ໄຍຌັຈາ຃ທາຓຈັໃ ຄຌີ ໄ:  
To Superior relative the following words should be used: 

Your affectionate daughter  

With my best love to you all  

With my very best love to you  

With very best love to all at home  

With my best wishes  

With my best wishes to you  

With my very best wishes  

With very best wishes  

With kind regards  

With my best compliments  

With my kind regards 

 I remain, Dear Sir  

I am, Dear Madam,  

We remain, Dear Sir.  

I beg to remain, Dear Sir.  

I have the honour to be, Sir. 

ຌບກຌີ ໄ຾ຖ ໄທ຃ໍາຖຄ຺຋ ໄາງງຄັຓ:ີ  

- ຾ຍຍ A: Pronoun ຉຈິຉາຓຈ ໄທງ Adverb ຽຆັໃ ຌ  

- ຾ຍຍ B: Adjective ຉຈິຉາຓຈ ໄທງ noun ຽຆັໃ ຌ: 

຾ຍຍ A     ຾ຍຍ B  
Yours affectionately   Your affectionate Son  

Yours lovingly   Your loving friend or Your loving ຍໍໃ ຓ ີfriend  

Yours truly    Your true friend  

Yours respectfully   Your respectful pupil  

Yours sincerely   Your sincere friend  

Yours faithfully   Your faithful servant  

Yours obediently   Your obedient servant  

Yours cordially   Your cordial fellow  

຾ຍຍ A ຌີ ໄ ຅ະຽຑີໃ ຓ very ນຖຼື Most ຽຂ຺ ໄາ຋າຄນົຄັ Yours ກໍໃແຈ ໄ ຾ຖະ ຅ະຽບາ຺ Your ແທ ນົຄັຘຸຈ ແຈ ໄ ຈັໃ ຄ
຅ະຽນຌັຈັໃ ຄຉໍໃ ແຎຌີ ໄ:  

Very or most can be added at the form A after yours as follows:  

Yours very cordially   Cordially Yours  

Yours very sincerely   Very sincerely yours  

Yours very obediently   Very obediently yours  
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Yours most affectionately   Most affectionately yours  

Yours most respectively   Most respectively yours 

ນົກັກາຌ ເຆ ໄ຃າຖຄ຺຋ ໄາງ ຉາຓຊາຌະ ເຌຘຄັ຃ຓ຺: 

 

 

ຽຊຄິງາຈຑີໃ ຌ ໄບຄຏູ ໄເນງໃ ຃ທຌເຆ ໄ:  
To Superior relative the following words should be used:  

Loving, lovingly; obedient, obediently, respectful, respectfully; faithful, faithfully; 

affectionate, affectionately. 

 

຅າກງາຈຑີໃ ຌ ໄບຄຏູ ໄຌ ໄບງ ນາ ຏູ ໄບາທຸ຿ຘກໃ ທາ຃ທຌເຆ ໄ: 
For relatives from inferior to superior:  

Loving, lovingly; affectionate, affectionately, sincere, sincerely  

ຽຊຄິຏູ ໄ຋ີໃ ຌຍັຊຼື຃ທຌເຆ ໄ: T໎ Someone respectful:  

respectful, respectfully, faithful, faithfully, obedient, obediently,  

- ຽຊຄີຏູ ໄຓຊີາຌະຽ຋຺ໃ າ຋ຼຓກຌັ຃ທຌເຆ ໄ: To someone of the same rank true, truly, sincere,   

   sincerely, cordial, cordially, loving, lovingly.  
- ຑໍໃ ຃ ໄາຽຊຄິຖູກ຃ ໄາ຃ທຌເຆ ໄ: From dealers to Customers: True, truly, faithful, faithfully, sincere,  

   Sincerely. 

7. ຖາງຽຆຌັ຾ຖະຉໍາ຾ນຌໃ ຄຂບຄຏູ ໄຂຼຌ  
The signature and position of the writer  

ຊໄາຘະໜຈິກຌັຈຽີຆຌັ຾ຉໃ ຆຼືໃ ກແໍຈ ໄ. ຊ ໄາຍໍໃ ຘະຌຈິກໍໃ ຉ ໄບຄຂຼຌຆຼືໃ ຾຅ ໄຄ ເຘໃ ຂ ໄາຄຖາງຽຆຌັ. ຊ ໄາຽຎັຌ຅ຈ຺ນຓາງ຋ຸຖະ

ກຈິຆັ ໄຌຉໍາ຾ນຌໃ ຄ ກເໍນ ໄຂຼຌເຘໃ ຽຆັໃ ຌ: ຏູ ໄ຅ຈັກາຌ, ຏູ ໄບໍາຌທງກາຌ ຽຎັຌຉ຺ ໄຌ. 

In case of intimate friend only the signature is enough, In the other case the writer's 

name must be written beside the signature; the position must be writen too for business letters.  

 

ຉທ຺ດໃ າຄຂບຄ຅ຈ຺ໝາງ. Letter form:  

຋ີໃ ດູໃ ຂບຄຏູ ໄຂຼຌ......................ທຌັ຋ ີ...........................  
The writer's address……………....date……………….. 

…………………………………………………………………………………….. 

…………………………………………………………………………………….. 

ຽຊຄິຆຼືໃ ຃ຌ຺……………………………. 
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To name………………………. 

຾ຖະ ຋ີໃ ດູໃ ຂບຄຏູ ໄປຍັ  
and address of addressee 

 

 

 

຃ໍາ ຃ໍາຌຍັ 
The salutation, 

 
ຽຌຼື ໄບເຌຂບຄ຅ຈ຺ໝາງ 
The body of the letter 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

………………………………………………………………………………………… 

 ຽຌຼື ໄບເຌ຅ຈ຺ໝາງ  

The body of the letter 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

………………………………………………………………………………………… 

     The conclusion 

     The signature 

     ( ................... ) 

     Position 

P.S ( Postscript) ........................................................................ 

................................................................................................... 
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1. A travel company ordering some guide books 

Lao Travel Co, Ltd 

123 Lane Xang avenue  Vientian  January 15, 1997 

Tel: 213442 

Fax: 3975393 

     To Messers Bangkok Trading Co, Ltd 

     231 Saim square. Bangkok, 

Gentlemen, 

( or dear sir,) 

 Be so kind as to send to the above address as soon as posible the under mentioned 

books. 

 10 copies of Bangkok guide. 

I am enclosing my cheque for USD 100.00 here with. i do hope you will do your best for me. 

Thanking you in anticipation 

 I am very cordially yours 

  Vang  Souvannasi 

  Manager of Lao travel 

1. ຍໍຖຘິຈັ຋ໃ ບຄ຋ໃ ຼທຖາທ, ຅າໍກຈັ 

123 ຊະໜຌ຺ຖ ໄາຌຆ ໄາຄ 

຿຋: 216243    ທຼຄ຅ຌັ, 15 ຓຄັກບຌ 1997 

຾ຒັກ: 216146 

      ຽຊຄິ ຍໍຖຘິຈັ ຍາຄກບກ ກາຌ຃ ໄາ, ຅າໍກຈັ 

        ຋ີໃ ຍາຄກບກ 



58 

 

 ຋ໃ າຌຘຸຑາຍຍູຖຸຈ຋ຄັນົາງ, ກະຖຸຌາຘ຺ໃ ຄຎຶໄຓຌາໍ຋ໃ ຼທກຸຄຽ຋ຍ ຅າໍຌທຌ 10 ນທ຺ແຎຍໃ ບຌດູໃ ຋ີໃ ຖະຍຸແທ ໄຂ ໄາຄຽ຋ຄິຌີ ໄ

ແທຽ຋຺ໃ າ຋ີໃ ຅ະແທແຈ ໄ. ຂ ໄາຑະຽ຅຺ ໄາແຈ ໄຘ຺ໃ ຄ຾ຆກັ 100.00 ຿ຈຖາຘະນະຖຈັ ຓາຑ ໄບຓຌີ ໄ, ຂ ໄາຑະຽ຅຺ ໄານທຄັດໃ າຄງິໃ ຄທໃ າຑທກ
຋ໃ າຌ຃ຄ຺຅ະ຅ຈັກາຌເນ ໄຂ ໄາຑະຽ຅຺ ໄາດໃ າຄຈຽີຖຈີ. 
    ຂໍຂບຍເ຅ຖໃ ທຄໜໄາ 

    ຈ ໄທງຌໍ ໄາເຘເ຅຅ຄິ 

        ທຄັ ຘຸທຌັຌະຘ ີ

        ຏູ ໄ຅ຈັກາຌ 

2. Asking for payment : Model 1. 

 

Your have have been so prompt in your payment of bills that we are sure verlooked your 

October account. The amount of that month's purchases comes to US$ 500. We hope us us your 

remittance within a few days.  

 

2. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 1. 

຋ໃ າຌຉຄ຺ຉໍໃ ຽທຖາຽຎັຌດໃ າຄຈເີຌກາຌ຅ໃ າງຍຌິຽຎັຌຽຄຌິຉໃ າຄໂ ຆຶໃ ຄຑທກຽປາ຺ໝັ ໄຌເ຅ທໃ າ ຋ໃ າຌ຃ຄ຺຅ະຖຼືຓຍຌັຆ ີ
ຽຈຼືບຌຉຸຖາຂບຄ຋ໃ າຌ. ຅າໍຌທຌຽຄຌິຆຼື ໄຽ຃ຼືໃ ບຄຉໃ າຄໂ ຂບຄຽຈຼືບຌຌັ ໄຌຓຽີຊຄິ 500 ຿ຈຖາ. ຑທກຽປາ຺ນທຄັທໃ າ຋ໃ າຌ຅ະຘ຺ໃ ຄ
ຽຄຌິຂບຄ຋ໃ າຌຓາເນ ໄຑທກຽປາ຺ ຑາງເຌ 2-3 ທຌັ. 
 

 

_________________________________________________________________________ 

 

 

2.1. Asking for payment: Model 2. 

 

In looking through our accounts we find that a balance of US$ 700,00 still remains on your 

account. We could be glad to have you settle it because we, ourselves, have obligations to meet.  

 
 

 

 

 

2.1. ຂໍເນ ໄ຅ໃ າງຽຄຌິ຾ຍຍ 2. 
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ເຌກາຌກທຈຍຌັຆຂີບຄຑທກຽປາ຺, ຑທກຽປາ຺ຑຍ຺ທໃ າຽຄຌິ຅າໍຌທຌ 700 ຿ຈຖາ ງຄັ຃ ໄາຄດູໃ ເຌຍຌັຆຂີບຄ຋ໃ າຌ, 
ຑທກຽປາ຺ງຌິຈຂໍີເນ ໄ຋ໃ າຌຆໍາຖະຽຄຌິ ຅າໍຌທຌຌັ ໄຌ ຽຑາະຑທກຽປາ຺ຽບຄກໍໃ ຓໜີີ ໄຘຌິຉໃ າຄໂ຋ີໃ ຉ ໄບຄຆໍາຖະ.  

 
 

 

 

 

 

 

2.2. Asking for payment: Model 3. 

We shall greatly obliged if you will remit us a check for the goods supplied you in last 

November. Our account are balanced 12 months; and your default prevents us from closing as 

at the date alluded to.  

 

 

 

2.2. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 3.  
ຑທກຽປາ຺ປູ ໄຘກຶຽຎັຌໜີໄຍຸຌ຃ຸຌດໃ າຄເນງໃ  ຊ ໄາ຋ໃ າຌນາກຘ຺ໃ ຄຽຆກັຓາເນ ໄຑທກຽປາ຺ ຘໍາຖຍັຘຌິ຃ ໄາ຋ີໃ ຅າໍໜໃ າງ ເນ ໄ

຾ກໃ ຋ໃ າຌເນ ໄຽຈຼືບຌຉຸຖາ຋ີໃ ຾ຖ ໄທ. ຍຌັຆຂີບຄຑທກຽປາ຺ຊຼືກຄຍ຺ຈູຌ຋ຸກໂ 12 ຽຈຼືບຌ ຾ຖະ ກາຌຏຈິກໍາຌຈ຺ຂບຄ຋ໃ າຌຽປຈັ
ເນ ໄຑທກຽປາ຺ຎິຈຍຌັຆຍໍີໃ ແຈ ໄ ຽຓ ຼືໃ ບຽຊຄິກາໍຌຈ຺. 

 

 

 

_________________________________________________________________________________ 

 

 

2.3. Asking for payment: Model 4 

 

Our collector  will have the pleasure of calling upon you on next Monday for 

settlement of our account. Amount of account USD. 50.00 If absent from home please leave 

instructions to pay our collector, as it is a long way to call for tosmall an amount.  
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2.3. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 4 
຃ຌ຺ຽກຍັຽຄຌິຂບຄຑທກຽປາ຺ງຌິຈ ີ຋ີໃ ຅ະແຎນາ຋ໃ າຌເຌທຌັ຅ຌັໜໄາ ຽຑຼືໃ ບກາຌຽກຍັຽຄຌິຉາຓຍຌັຆຂີບຄຑທກຽປາ຺

, ຅າໍຌທຌຽຄຌິເຌຍຌັຆ ີ50 ຿ຈຖາ. ຊ ໄາ຋ໃ າຌຍໍໃ ດູໃ ຽປຼືບຌ, ກະຖຸຌາ ຾ຌະຌໍາ຋ີໃ ຅ະ຅ໃ າງເນ ໄ຃ຌ຺ຽກຍັຽຄຌິຂບຄຑທກຽປາ຺ແທ ໄ
ຈ ໄທງ, ຽຑາະຓຌັຽຎັຌຽຘັ ໄຌ຋າຄງາທແກ຋ີໃ ຅ະຓາປຼກຂໍຽກຍັຽຄຌິ ຅າໍຌທຌຌ ໄບງນົາງຽຆັໃ ຌຌີ ໄ.  

 

 

 

 

 

 

2.4 Asking for payment: Model 5 

We are sorry to remind you that your account is a few days overdue. We must request 

remittance of the balance per return of post. Amount 50,000 Kip.  

 

2.4. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 5. 

ຽປາ຺ຽຘງເ຅຋ີໃ ຅ະ຋ທຌ຃ທາຓ຅ໍາ຋ໃ າຌທໃ າ ຍຌັຆຂີບຄ຋ໃ າຌກາງກໍາຌຈ຺ແຎ 2-3 ຓຼື ໄ. ຑທກ ຽປາ຺ຉ ໄບຄຂໍເນ ໄຘ຺ໃ ຄ
ຽຄຌິຓາຆໍາຖະເນ ໄຽຘຈັຘິ ໄຌແຎ ຿ຈງຘ຺ໃ ຄຓາ຋າຄແຎຘະຌ,ີ ຅າໍຌທຌຽຄຌິ: 50.000 ກຍີ  

 

 

 

 

________________________________________________________________ 

 

 

2.5. Asking for payment Model 6. 

 

May we again call your attention to the amount of 1,235,000 Kips which is still due on 

your January account? Perhaps you do not realize that we're willing to accept a part of the 

payment if you cannot settle it all at once. We are sure you will find very sympathetic if you 

drop in to see us.  
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2.5. ຂໍເນ ໄ຅ໃ າງຽຄຌິ຾ຍຍ 7 

ຑທກຽປາ຺ຂໍປຼກ຃ທາຓຽບາ຺ເ຅ເຘໃ  ຂບຄ຋ໃ າຌຓາງຄັ຅າໍຌທຌຽຄຌິ 1,235.000 ກຍີ ຆຶໃ ຄງຄັ຃ຄ຺຃ ໄາຄດູໃ ເຌຍຌັຆີ
ຎະ຅າໍຽຈຼືບຌ ຓຄັກບຌ ບກີ຃ັ ໄຄໜຶໃ ຄ ຍາຄ຋຋ີໃ າຌ຃ຄ຺ຍໍໃ ຃ຈິທໃ າ ຑທກຽປາ຺ຽຉຓັເ຅ປຍັ ກາຌຏໃ ບຌຆໍາຖະ ຊໄາ຋ໃ າຌ ຆໍາຖະຓຌັ
຋ຄັໝຈ຺຋ຌັ຋ຍໍີໃ ແຈ ໄ, ຑທກຽປາ຺ໝັ ໄຌເ຅ທໃ າ ຋ໃ າຌ຅ະແຈ ໄປຍັ຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ ນົາງຊໄາ຋ໃ າຌນາກ຾ທະຓານາຑທກ
ຽປາ຺. 

 

 

 

 

 

2.6. Asking for payment: Model 7 

 

This is the second letter reminding you of account for USD 400.00 which was due three 

months ago. It occurs to me that you may not find it convenient to pay the full amount. However, I 

should be glad if you could send me a check for at least half of of this account, say USD 200 by return 

post I am willing to wait the  first of next month for the balance of USD 200.  

2.6 ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 7 

ຌີ ໄຽຎັຌ຅ຈ຺ໝາງຘະຍຍັ຋ີໃ ຘບຄ ຋ີໃ ຋ທຌ຃ທາຓ຅າໍຂບຄ຋ໃ າຌ ກໃ ຼທກຍັຍຌັຆ຅ີາໍຌທຌຽຄຌິ 400 ຿ຈຖາ ຆຶໃ ຄກາງ
ກາໍຌຈ຺ຆໍາຖະຘາຓຽຈຼືບຌ຾ຖ ໄທ, ຂ ໄາຑະຽ຅຺ ໄາຽນຌັທໃ າ຋ໃ າຌບາຈຍໍໃ ຘະຈທກ຋ີໃ ຅ະ຅ໃ າງ຃ຍ຺຅າໍຌທຌຍາຈຈຼທ. ດໃ າຄເຈກໍຈ ີ
ຂ ໄາຑະຽ຅຺ ໄາ ງຌິຈຊີ ໄາ຋ໃ າຌຘ຺ໃ ຄຽຆກັຽຄຌິດໃ າຄຌ ໄບງ຋ີໃ ຘຸຈ ຽ຃ິໃ ຄໜຶໃ ຄ ຂບຄຍຌັຆ,ີ ກໃ າທ຃ຼື 200 ຿ຈຖາຓາເນ ໄຂ ໄາຑະຽ຅຺ ໄາ ຿ຈງ
຋າຄແຎຘະຌ,ີ ຂ ໄາຑະຽ຅຺ ໄາຽຉຓັເ຅ຖໍຊໄາ຅ຌ຺ກະ຋ັ ໄຄທຌັ຋ີໃ ໜຶໃ ຄຂບຄຽຈຼືບຌໜໄາ ຘໍາຖຍັຽຄຌິ຋ີໃ ງຄັຽນົຼືບ ຅າໍຌທຌ 200 ຿ຈຖາ
ຌັ ໄຌ.  

 

________________________________________________________________ 

 

2.7. Asking for payment: Model 8.  

 

This is the last time we write you concerning your overdue account of 500,000 Kips for 

December. 

Unless we receive payment for the above in full by May 15, We shall be obliged to give your 

account to our attorneys for collection. 

We trust that you will see the desirability of avoiding such proceeding.  
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2.7. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 9 

ຌີ ໄຽຎັຌ຃ັ ໄຄຘຸຈ຋ ໄາງ຋ີໃ ຑທກຽປາ຺ຂຼຌນາ຋ໃ າຌ ກໃ ຼທກຍັຍຌັຆ຅ີໍາຌທຌຽຄຌິ 500.000 ກຍີ ຎະ຅ໍາຽຈຼືບຌ
຋ຌັທາ ຆຶໃ ຄກາງກາໍຌຈ຺ຘໍາຖະຂບຄ຋ໃ າຌ. 

ຊໄາຑທກຽປາ຺ຍໍໃ ແຈ ໄປຍັກາຌ຅ໃ າງ ຘໍາຖຍັ຅ໍາຌທຌຽຄຌິຂ ໄາຄຽ຋ຄິດໃ າຄ຃ຍ຺ຊໄທຌ ຑາງເຌທຌັ຋ ີ15 ຑຈຶຘະຑາ 
ຑທກຽປາ຺຅າໍຽຎັຌຉ ໄບຄຽບາ຺ຍຌັຆ ີຂບຄ຋ໃ າຌເນ ໄ຋ະຌາງ຃ທາຓຂບຄຑທກຽປາ຺ ຽຑຼືໃ ບກາຌຽກຍັຽຄຌິຉໍໃ ແຎ. 

ຑທກຽປາ຺ຽຆຼືໃ ບໝັ ໄຌທໃ າ຋ໃ າຌ຃ຄ຺຅ະຽນຌັເຌ຃ທາຓຎາຈຊະໜາຈຂີບຄຑທກຽປາ຺ ຋ີໃ ຅ະນົກີຖ ໄຼ ຄກາຌປ ໄບຄຒໄບຄ
ຌີ ໄ. 

 

 

2.8. Asking for payment: Model 10 

    

We are sorry to inform you that we have placed your account for USD 1,500,000 in the hands 

of our attorneys for collection. However, we have asked them to wait 

for exactly three days before proceeding. It will save you the expenses and relieve of the expenses and 

relieve of the annoyance if you will settle it promptly.  

2.8. ຂໍເນ ໄ຅ໃ າງຽຄຌິ: ຾ຍຍ 10 

ຑທກຽປາ຺ຽຘງເ຅຋ີໃ ຅ະ຾຅ ໄຄເນ ໄ຋ໃ າຌປູ ໄທໃ າ ຑທກຽປາ຺ແຈ ໄຘ຺ໃ ຄຍຌັຆຽີຄຌິ຅າໍຌທຌ 1500 ຿ຈຖາ ຂບຄ຋ໃ າຌແຎດູໃ ເຌ
ຓຼືຂບຄ຋ະຌາງ຃ທາຓຂບຄຑທກຽປາ຺຾ຖ ໄທ ຽຑຼືໃ ບກາຌຽກຍັຽຄຌິ, ດໃ າຄເຈກຈໍ ີຑທກຽປາ຺ແຈ ໄຂໍເນ ໄ຋ະຌາງ຃ທາຓຖໍຊໄາ ກໍາ
ຌຈ຺ 3 ຓຼື ໄ ກໃ ບຌຈໍາຽຌຌີກາຌຉໍໃ ແຎ, ຓຌັ຅ະຎະດັຈ຃ໃ າເຆ ໄ຅ໃ າງຂບຄ຋ໃ າຌ ຾ຖະ ຆໃ ທງເນ ໄຽຍາ຺ເ຅ກໃ ຼທກຍັກາຌຖຍ຺ກທຌ 
ຊໄາ຋ໃ າຌຘໍາຖະຽຄຌິ຅າໍຌທຌຌີ ໄ ຿ຈງ຋ຌັ຋.ີ  

 

 

________________________________________________________________ 

 

 

2.9. Customers explain their debt: Model 1 

 

In reply to your letter of the first instant enclosing your account for repairs done to my T.V. 

set. I have to state that the amount appears to me very excessive. It is true that I did not get an estimate 

from you for the work, and to that extent. I am in your hands. But the reputation of your firm stands so 

high that I did not think this necessary. 
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I shall be obliged if you will kindly explain in fuller detail how you propose to justify your 

charges.  

 

3. ຖູກ຃ ໄາບະ຋ຍິາງໜີໄຘຌີ ຾ຍຍ 1. 

ເຌກາຌຉບຍ຅ຈ຺ໝາງຘະຍຍັ຋ໜີຶໃ ຄຽຈຼືບຌຌີ ໄຂບຄ຋ໃ າຌ ຆຶໃ ຄຘບຈຍຌັຆຂີບຄ຋ໃ າຌ ຘໍາຖຍັ ກາຌຘ ໄບຓ຾ຎຄ
ໜໃ ທງ຿຋ຖະ຋ຈັຂບຄຂ ໄາຑະຽ຅຺ ໄາ, ຂ ໄາຑະຽ຅຺ ໄາ຅ຉ ໄບຄກໃ າທທໃ າ ຅າຌທຌຽຄຌີຌັ ໄຌຎະກຈ຺ທໃ ານົາງຽກຌີແຎ. ຓຌັຽຎັຌ຃ທາຓ
຅ຄິ຋ີໃ ຂ ໄາຑະຽ຅຺ ໄາຍໍໃ ແຈ ໄເນ ໄ຋ໃ າຌຎະຽຓຌີຖາ຃າ ກໃ ບຌຘໍາຖຍັທຼກຌີ ໄ, ຾ຖະຉໍໃ ຽຄຌິ຅ໍາຌທຌຌັ ໄຌ, ຂ ໄາຑະຽ຅຺ ໄາຉກ຺ດູໃ ເຌ຋ໃ າ
ຽຘງຎຼຍກ຅ໍຄິ, ຾ຉໃ ຆຼືໃ ຘຼຄ ຂບຄຍໍຖຘິຈັຂບຄຌັ ໄຌຘໍາ຃ຌັນົາງ ຆຶໃ ຄຂ ໄາຑະຽ຅຺ ໄາຍໍໃ ຃ຈິທໃ າ຅ຽຎັຌຉ ໄບຄຓເີຍຎະຽຓຌີຖາ຃າ. 

ຂ ໄາຑະຽ຅຺ ໄາ຅ະຊຼືຽຎັຌຍຸຌ຃ຸຌຊໄາ຋ໃ າຌກະຖຸຌາບະ຋ຍິາງຖະບຼຈ຃ຍ຺ຊໄທຌກໃ ທາຌີ ໄທໃ າ຋ໃ າຌຽປຈັ຾ຌທເຈ ຽຑຼືໃ ບ
ດັໄຄດຼືຌ຃ທາຓຊຼືກຉ ໄບຄເຌກາຌ຃ຈິແຖໃ ຂບຄ຋ໃ າຌ. 
 

 

3.1. Customers explains their debt: Model 2  

 

Thank you for telling us you are glad to allow us to pay one half the amount now. We are 

enclosing our check here with. You may be assured that the remainder will be paid within the 

twentieth of next month.  

Thanking you once again for your kindness.  

3.1. ຖູກ຃ ໄາບະ຋ຍິາງນຌີ ໄຘຌີ: ຾ຍຍ 2 

 

ຂໍຂບຍເ຅ຘໍາຖຍັກາຌຍບກຑທກຽ຅຺ ໄາທໃ າ ຋ໃ າຌງຌິຈບີະຌຸງາຈເນ ໄຑທກຽປາ຺຅ໃ າງຽ຃ິໃ ຄໜຶໃ ຄຂບຄ຅ໍາຌທຌຽຄຌີ 
ຂະຌະຌີ ໄ, ຑທກຽປາ຺ກໍາຖຄັຘບຈຽຆກັຓາຑ ໄບຓຌີ ໄ, ຂໍເນ ໄ຋ໃ າຌ຾ຌໃ ເ຅ແຈ ໄທໃ າ ຅າໍຌທຌຽຄຌິ຋ີໃ ງຄັຽນົຼືບ຅ະຊຼືກ຅ໃ າງຑາງເຌ 
ທຌັ຋ ີ20 ຂບຄຽຈຼືບຌນຌ ໄາ. 

ຂບຍເ຅຋ໃ າຌບກີ຃ັ ໄຄໜຶໃ ຄຘໍາຖຍັ຃ທາຓກະຖຸຌາຂບຄ຋ໃ າຌ.  
 

 

__________________________________________________________________________________ 

 

3.2. Customers explain their bebt: 3 

 

We are terribly to say that we are unable to settle our account at present, because we have lost 

very heavily during last month. We therefore ask you to do as a big favour. Will you please take the 

enclosed note for ninety days for the balance of the account ? As you know, we have been prompt in 

all past payments. We are in trouble, or we would not ask you this favour. 
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3.2 ຖູກ຃ ໄາບະ຋ຍິາງນຌີ ໄຘຌິ ຾ຍຍ 3 

ຑທກຽປາ຺ຽຘງເ຅ດໃ າຄງິໃ ຄ຋ີໃ ຅ະກໃ າທທໃ າ ຑທກຽປາ຺ຍໍໃ ຘາຓາຈ ຘໍາຖະຽຄຌີຉາຓຍຌັຆຂີບຄຉຌ຺ແຈ ໄ ເຌຎະ຅ຍຸຌັຌີ ໄ, 
ຽຑາະຑທກຽປາ຺ຂາຈ຋ຌຶດໃ າຄໜກັ ເຌຽຈຼືບຌ຋຾ີຖ ໄທ, ຘະຌັ ໄຌຑທກ ຽ຅຺ ໄາ຅ ຶໃ ຄຂໍເນ ໄ຋ໃ າຌ ຅຺ໃ ຄຓ຃ີທາຓກະຖຸຌາບຌັງິໃ ຄເນງໃ
ຉໍໃ ຑທກຽປາ຺ ກະຖຸຌາປຍັຍຌັ຋ກຶ຋ີໃ ຘບຈຓາ ຽຎັຌຽທຖາ 90 ທຌັ ຘໍາຖຍັກາຌຄຍ຺ຈຸຌຍຌັຆ,ີ ຉາຓ຋ີໃ ຋ໃ າຌກໍປູ ໄ ຑທກຽປາ຺
ຉຄ຺ຉໍໃ ຽທຖາເຌກາຌ ຅ໃ າງຽຄຌິຉໃ າຄໂ ຋ີໃ ຏໃ າຌຓາ຾ຖ ໄທ຋ຄັຘິ ໄຌ. ຑທກຽປາ຺ກາໍຖຄັດູໃ ເຌ຃ທາຓຖໍາຍາກ, ຍໍໃ ຘະ 
ຌັ ໄຌຑທກຽປາ຅ະຍໍໃ ຂໍເນ ໄ຋ໃ າຌ ຆໃ ທງຽນຖຼືບຑທກຽປາ຺ຽຆັໃ ຌຌີ ໄຽຖງີ. 

 

 

 

3.3. custoumers explain their debt: Model 4 

 

In answer to your letter, we are very sorry that you are dissatisfied with my charges. In our 

opinion they are quite proper and reasonnable. We do not believe you could have got the work done 

by anyone else in a similar fashion for a smaller amount. The profit to us out of the whole business is 

small and we simply could not afford to reduce it in any way. If you look into our account you will see 

how many small charges there are, which in the bulk amount up to a considerable sum. 

Trusting that you will see the reasonnableness of this letter, and let us have an early 

settlement. 

Any further orders will be highly esteemed and we can assure you will always have our best 

attention. 

 

 

• 

3.3. ຂໍເນ ໄ຅ໃ າງຽຄຌີ຾ຍຍ 4  

 

ເຌກາຌຉບຍ຅ຈ຺ໝາງຂບຄ຋ໃ າຌ ຑທກຽປາ຺ຽຘງເ຅ດໃ າຄງິໃ ຄ຋ີໃ ຋ໃ າຌຍໍໃ ຑໍເ຅ເຌກາຌແຖໃ  ຽຄຌີຂບຄຑທກຽປາ຺, 
ຉາຓ຃ທາຓຽນຌັຂບຄຑທກຽປາ຺຾ຖ ໄທກາຌ຃ຈິແຖໃ ຌີ ໄຓຖີກັຘະຌະຘະຽຑາະ ຾ຖະ ຊຼືກຉ ໄບຄຘຓ຺຃ທຌ. ຑທກຽປາ຺ຍໍໃ ຽຆຼືໃ ບທໃ າ
຋ໃ າຌ ຅ະແຈ ໄທຼກ຋ີໃ ຓຖີກັຘະຌະ຃ ໄາງ຃ຼຄກຌັຌີ ໄ ເຌທຄ຺ຽຄຌິ຅າໍຌທຌຌ ໄບງ຅າກຏູ ໄບຼືໃ ຌເຈໜຶໃ ຄຽຆັໃ ຌຌີ ໄ. ກາໍແຖ຋ີໃ ຓ຾ີກໃ ຑທກ
ຽປາ຺຅າກກາຌຽປຈັ຋ຸຖະກຈິ ຋ຄັໝຈ຺ຌີ ໄຌ ໄບງ ຾ຖະ ຑທກຽປາ຺ຍໍໃ ຓ຋ີາຄ຅ະຖຈ຺ຖາ຃າຖຄ຺ແຈ ໄ຾ຉໃ ດໃ າຄເຈຽຖງີ. ຊ ໄາ຋ໃ າຌ
ດາກ຅ະຽຍິໃ ຄຍຌັຆຂີບຄຑທກຽປາ຺ ຋ໃ າຌ຅ະຽນຌັທໃ າຓກີາຌ຃ຈິຽຄຌີ຅າໍຌທຌຌ ໄບງນົາງຑຼຄເຈ, ຆຶໃ ຄເຌ຅າໍຌທຌນົາງ຾ຖ ໄທ
ຽຄຌີຌັ ໄຌກໍໃ ຅ະກາງຽຎັຌຽຄຌີກ ໄບຌເນງໃ . 
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຿ຈງແທ ໄເ຅ທໃ າ຋ໃ າຌ຅ະຽນຌັ຃ທາຓຘຓ຺ຽນຈຘຓ຺ຏຌ຺ ຂບຄ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ ຾ຖະ ຆໍາຖະຽຄຌີເນ ໄຑທກຽປາ຺ເຌ
ຽທຖາແທໂຌີ ໄ. 

ກາຌຘັໃ ຄເຈໂຉໍໃ ແຎ ຅ະຊຼືກຉຖີາ຃າຽຎັຌດໃ າຄຘູຄ ຾ຖະ ຑທກຽປາ຺ປຍັປບຄແຈ ໄທໃ າ ຋ໃ າຌ຅ະແຈ ໄປຍັກາຌຽບາ຺ເ຅ເຘໃ
ຂບຄຑທກຽປາ຺ ຽຎັຌດໃ າຄຈດູີໃ ຘະຽໝ.ີ 

 

3.4. Customers expain their debt: Model 5 

 

Thank you for reminding us that our account is a few days overdue. Frankly, we have not 

neglected to settle it which was on the second of this month, but we have been in such a rash during 

our recent reorganization that we simply forgot about it. We are enclosing our check in full here with. 

We assure you that all future payments will be paid on the dot. Thanking you for your patience. 

 
 

3.4. ຖູກ຃ ໄາບະ຋ຍິາງນຌີ ໄ ຾ຍຍ 5. 
 

ຂບຍເ຅຋ໃ າຌຘໍາຖຍັກາຌ຋ທຌ຃ທາຓຆຄ຺຅າໍຂບຄຑທກຽປາ຺ທໃ າຍຌັຂີ ໄຑທກຽປາ຺ ແຈ ໄກາງ ກໍາຌຈ຺ແຎ 2-3 ທຌັ. 
ດໃ າຄກຄ຺ແຎກຄ຺ຓາຑທກຽປາ຺ຍໍໃ ແຈ ໄຖະຽຖງີ຋ີໃ ຅ະຘໍາຖະຓຌັຆຶໃ ຄ຃ຍ຺ກໍາຌຈ຺ ຽຓຼືໃ ບທຌັ຋ ີ2 ຽຈຼືບຌຌີ ໄ, ຾ຉໃ ຑທກຽປາ຺ດູໃ ເຌ
຃ທາຓປຍີຽປໃ ຄ ກາຌ຅ຈັຖະຍຼຍເໝໃ ຂບຄຑທກຽປາ຺ ຽຓຼືໃ ບແທໂຌີ ໄ ບຌັຑາເນ ໄຑທກຽປາ຺ຖຼືຓກາຌຘໍາຖະຌັ ໄຌ, ຑທກຽປາ຺ກໍາ
ຖຄັຘບຈຽຆກັ ຽຄຌີ຃ຍ຺ຊໄທຌຓາຑ ໄບຓຌີ ໄ, ຑທກຽປາ຺ປຍັປບຄຉໍໃ ຋ໃ າຌທໃ າ ກາຌຘໍາຖະຽຄຌີເຌບາຌາ຃ຈ຺ຉບ ໄຄຉໍໃ ຽທຖາ. ຂໍ
ຂບຍ ເ຅ຌາໍ຃ທາຓບຈ຺຋ຌ຺ຂບຄ຋ໃ າຌ. 
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IV. ຃ທາຓປກັ຾ຖະກາຌ຾ຉໃ ຄຄາຌ Love and marriage.  

1. Confession of a man's love for a woman  

94 Savang Street     Vientiane January 21,1995  

Dear Marina,  

I feel sure that this letter will not be a surprise to you and that you may even be 

expecting it, after all the fun and intimate talk that we have had together for so long. 

Marina, I have always been frank with you and today I want to tell you quite openly 

and clearly that I have always had a special feeling for your. To be precise I love you with all 

my heart. I could cover sheets of paper and yet not say half that I feel, but what would be the 

good ? Dear Marina, do you love me? If it is "yes" I shall be the happiest man in the world. I 

eagerly await your answer. 

Much love from 

Mixai 

 

 

_________________________________________________________________________ 
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 1. ກາຌຽຎີຈ຃ທາຓປກັຂບຄຏູ ໄຆາງຉໍໃ ຏູ ໄງຄິ  
94 ຊະໜຌ຺ຘະນທໃ າຄ,      ທຼຄ຅ຌັ 21 ຓຄັກບຌ 1995  

ຌ ໄບຄຓາຖຌິຌາ຋ີໃ ປກັ,  

ບ ໄາງຽຆຼືບທໃ າ ຅ຈ຺ໝາງກ ໄາຌຌີ ໄ ຅ະຍໍໃ ຽຎັຌ຋ີໃ ຎະນົາຈເ຅ຘໍາຖຍັຌ ໄບຄ ຾ຖະ ຌ ໄບຄ ບາຈ ຅ະ຃າຈ຃ຈິຓຌັຽຆັໃ ຌ
ຈຼທກຌັ, ຑາງນຖຄັ ຋ີໃ ຑທກຽປາ຺ແຈ ໄຖຓ຺ກຌັດໃ າຄຘະໜຈິຘະໜຓ຺ ຾ຖະ ຓໃ ທຌຆຶໃ ຌຓາ຾ຉໃ ຈຌ຺ຌາຌ . 

ຌ ໄບຄຓາຖຌິຌາຽບງີ,ບ ໄາງຽ຃ງິຽທ຺ ໄາ຅າດໃ າຄກຄ຺ແຎກຄ຺ຓາກຍັຌ ໄບຄຉະນົບຈຓາ ຾ຖະ ເຌຓຼື ໄ ຌີ ໄບ ໄາງດາກ຅ະຍບກ
ຌ ໄບຄດໃ າຄຽຎິຈບກ຺ ຽຎິຈເ຅຾ຖະດໃ າຄ຾຅ ໄຄຂາທທໃ າ ບ ໄາງເຈ ໄຓ຃ີທາຓປູ ໄຘກຶ ຑຽິຘຈຉໍໃ ຌ ໄບຄຽຖຼື ໄບງໂ ຓາ ຽຑຼືໃ ບຽທ຺ ໄາເນ ໄຆຈັ
ຽ຅ຌ, ຂໍຘະຖະຑາຍທໃ າ ບ ໄາງປກັຌ ໄບຄໝຈ຺ນທ຺ເ຅ ບ ໄາງບາຈຂຼຌຖຄ຺ ເຘໃ ໜ ໄາຽ຅ ັ ໄງຽ຋຺ໃ າເຈ຾ຏໃ ຌກໍໃ ແຈ ໄ ຾ຉໃ ທໃ າ຃ຄ຺ຍໍໃ

ຘາຓາຈຑຌັຖະຌາ ຽຊຄິ຃ທາຓປູ ໄ ຘກຶຂບຄບ ໄາງ ແຈ ໄປບຈຽ຃ິໃ ຄໜຶໃ ຄຽຎັຌ຾ຌໃ . ຾ຖ ໄທຓຌັ຅ະ ເນ ໄຏຌ຺ຈ຾ີຈໃ ຍໍ? ຌ ໄບຄຓາຖຌີ
ຌາ຋ີໃ ປກັ, ຂໍຊາຓກຄ຺ໂຽຖງີທໃ າ ຌ ໄບຄປກັບ ໄາງ຾ຈໃ ຍໍ? ຊໄານາກຌ ໄບຄຉບຍທໃ າ " ປກັ " ບ ໄາງ຃ຄ຺ຽຎັຌຆາງ຋ີໃ  ຓ຃ີທາຓຘຸກ
຋ີໃ ຘຸຈເຌ຿ຖກ. ບ ໄາງ຅ະ຃ບງ຃ໍາຉບຍ ຅າກຌ ໄບຄຈ ໄທງ຃ທາຓກະຉຼືຖຼືຖ຺ ໄຌ. 

ຈ ໄທງເ຅ປກັ຾຋ ໄ຅າກ ຓແີຆ 

 
 

2. A variation 2 of confession of a man's love for a women 

150 Fangum Road     Mixay 15th August 1998 

Dear Dara,  

I am writing this letter to let you know an important thing in meeting you yesterday I 

had determined to ask you a question of th importance to myself, but when the moment came 

I found that I was But I'll tell you now. Dear Dara, I love you I have loved you for a long time 

dream of you day and night. I woulld like to have you by me all the time because l' feel very 

happy. When I am away from you I feel lonesome and of you very much. I do know that all 

my happiness lies in your hands. Dear I love you, I do hope you will kindly accept my love 

and write me a letter as as you can, I am waiting for your answer anxiously 

Very sincerely yours. 

Souk. 

_____________________________________________________________________ 

2. ຾ຍຍ 2 ຂບຄ ກາຌຽຎີຈຽຏງີ຃ທາຓປກັຂບຄຏູ ໄຆາງ ຉໍໃ ຏູ ໄງຄິ  
150 ຊະນຌຌ຺ຒໄາຄ ຼືໃຓ ຓແີຆ      15 ຘຄິນາ 1995  

ຌ ໄບຄຈາຕາ຋ີໃ ປກັ, 
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ບ ໄາງກາໍຖຄັຂຼຌ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ ຓາຽຑຼືໃ ບດາກຽຏງີເນ ໄຌ ໄບຄປູ ໄຘິໃ ຄໜຶໃ ຄ຋ີໃ ຘໍາ຃ຌັ ເຌນທ຺ເ຅ຂບຄບ ໄາງ. ກໃ ບຌ
ຑຍ຺ຌ ໄບຄຓຼື ໄທາຌຌີ ໄ, ບ ໄາງແຈ ໄຉຈັຘຌິເ຅຋ີໃ ຅ະຉັ ໄຄ຃າໍໍຊາຓນຌຶໃ ຄ຋ີໃ ຓ຃ີທາຓຘໍາ຃ຌັບຌັຖໍ ໄາຽຖກິງິໃ ຄງທຈຘໍາຖຍັຘໃ ທຌຉທ຺
ບ ໄາງຉໍໃ ຌ ໄບຄ ຾ຉໃ ຽຓ ຼືໃ ບຽທຖາແຈ ໄຓາຽຊຄິ ບ ໄາງຑຈັຽທ຺ ໄາຍໍໃ  ບບກ ຾ຉໃ ບ ໄາງ຅ະຍບກເນ ໄຌ ໄບຄປູ ໄຈຼທຌີ ໄ຾ນຖະ, ຈາຕາ຋ີໃ ປກັ, 
ບ ໄາງປກັຌ ໄບຄ ຾ຖະ ແຈ ໄປກັຌ ໄບຄ ຽຎັຌຽທຖາຈຌ຺ຌາຌຓາ຾ຖ ໄທຈ ໄທງ. ບ ໄາງຐັຌຽຊຄິຌ ໄບຄ ຋ຄັຽທຌັ຾ຖະ ຃ຼືຌ. ບ ໄາງດາກ
ຽນຌັຌ ໄບຄດູໃ  ຃ຼຄເກ ໄຉະນຖບຈຽທຖາ ກໍຽຑາະທໃ າຓຌັ຅ະຽປຈັເນ ໄບ ໄາງປູ ໄຘກຶ ຓ຃ີທາຓຘຸກນົາງ຋ີໃ ຘຸຈ ຽຓຼືໃ ບ ດູໃ ນໃ າຄແກ
ຌ ໄບຄ ບ ໄາງປູ ໄຘກຶຽຎ຺ໃ າຎໃ ຼທ ຾ຖະ຃ຈິຽຊຄິຌ ໄບຄນຖາງ. ບ ໄາງປູ ໄ຾ກໃ ເ຅ຉທ຺ຽບຄທໃ າ ຃ທາຓ ຘູກ຋ຄັນຓຈ຺ຂບຄບ ໄາງ຾ຓໃ ຌດູໃ
ເຌກາໍຓຼືຂບຄຌ ໄບຄ. ຈາຕາ຋ີໃ ປກັ, ບ ໄາງປກັຽ຅຺ ໄາ, ບ ໄາງປກັຌ ໄບຄ ຾ຖະ ຃ບງນທຄັທໃ າຌ ໄບຄ຅ະກະຖຸຌາ ປຍັຽບາ຺຃ທາຓປກັ
ຂບຄບ ໄາງ ຾ຖະ ຂຼຌ຅ຈ຺ໝາງຽຊຄິ ບ ໄາງ ແທຽ຋຺ໃ າ຋ີໃ  ຅ະແທແຈ ໄ. ບ ໄາງ຅ະ຃ບງ຃ໍາຉບຍຂບຄຌ ໄບຄຈ ໄທງ຃ທາຓກຄັທຌ຺
ປຌ຺ປ ໄບຌ ເ຅. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຸກ. 
 

 

 

 

3. A variation 3 of confession of a man's love for a lady.  

75 Thadeua Road   Suanmone   Octobe 23, 1995  

Dear Sengchanh,  

I expect you will not misunderstand what I am going to say in this letter. I believe you 

will know how I feel towards you, because we have known each other for several years. Let 

me come to the point now. My dear. I have loved you and realize that you are of greatest 

value to me more than everything on earth. I  feel sure that I shall certainly be a heart broken 

and unhappy throughout my life. if you will not accept my love and marry me. I confess to 

you that I always think of you and dream of you day and night. I want to be near you all the 

time. because it makes me happy and refreshed. I am certain that you only can bring my 

future happiness into my life. I do hope you will be kind enough to accept my proposal and let 

me know your answer as quickly as possible. 

Most devotedly yours. 

Phone. 

 

_____________________________________________________________________ 
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3. ຾ຍຍ຋ ີ3 ຂບຄກາຌຘາຖະຑາຍ ຃ທາຓປກັຂບຄຏູ ໄຆາງ ຉໍໃ ຘຸຑາຍຘະຉຏູີ ໄນຌຶໃ ຄ.  
75 ຊະນຌຌ຺຋ໃ າຽຈຼືໃ ບ  ຘທຌຓບຌ    ທຌັ຋ ີ15 ຉຸຖາ 1995  

ຌ ໄບຄ຾ຘຄ຅ຌັ຋ີໃ ປກັ,  

ບ ໄາງ຃າຈນທຄັທໃ າຌ ໄບຄ຃ຄ຺຅ະຍໍໃ ຽຂ຺ ໄາເ຅ຏຈິ ເຌຘິໃ ຄ຋ີໃ ບ ໄາງກໍາຖຄັ຅ະກໃ າທ ເຌ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ. ບ ໄາງຽຆຼືໃ ບທໃ າ
ຌ ໄບຄ຃ຄ຺຅ະປູ ໄຈທີໃ າ ບ ໄາງປູ ໄຘກຶ຾ຌທເຈຉໍໃ ຌ ໄບຄ ຽຑາະທໃ າຑທກຽປາ຺ປູ ໄ຅ກັຆຶໃ ຄກຌັ຾ຖະກຌັ ຓາ ຽຎັຌຽທຖານົາງຎີ຾ຖ ໄທ. ຂໍ
ເນ ໄບ ໄາງຽທ຺ ໄາຽຂ຺ ໄາຘູໃ ຅ຈຸໝາງຽຖງີຽຊຈີ຋ີໃ ປກັ,ບ ໄາງແຈ ໄນົຄ຺ປກັຌ ໄບຄ ຾ຖະແຈ ໄຑຍ຺ຽນຌັທໃ າຌ ໄບຄຓ຃ຸີຌ຃ໃ າບຌັງິໃ ຄເນງໃ ກທໃ າ
຋ຸກໂຘິໃ ຄຍຌ຺ຑຼື ໄຌ຿ຖກຘໍາຖຍັບ ໄາງ, ບ ໄາງຘາຌກຶຉຌ຺ ຽບຄທໃ າບ ໄາງ຅ະຽຎັຌ຃ຌ຺ບກ຺ນກັ ຾ຖະຂາຈ຃ທາຓຘຸກຉະນົບຈ
ຆທີຈິ ຊ ໄາຌ ໄບຄ຅ະຍໍໃ ປຍັປກັ ຾ຖະ ປູຍ຾ຉໃ ຄຄາຌກຍັບ ໄາງ, ບ ໄາງຂໍຘາຖະຑາຍຉໍໃ ຌ ໄບຄທໃ າ ບ ໄາງ຃ຈິຽຊຄິ ຾ຖະ ຐັຌຽຊຄິຌ ໄບຄ
຋ຄັຽທຌັ ຾ຖະ ຃ຼືຌ ບ ໄາງດາກ຅ະດູໃ ຃ູໃ ຃ຼຄປຼຄຂ ໄາຄຌ ໄບຄຉະນົບຈຽທຖາ ຽຑາະຓຌັ຅ະຽປຈັເນ ໄບ ໄາງຘຸກຘຌັ ຾ຖະ ຘຈິ 
ຆຼືໃ ຌ.ບ ໄາງ຾ຌໃ ເ຅ທໃ າ ຓຑີຼຄຌ ໄບຄ຃ຌ຺ຈຼທຽ຋຺ໃ າຌັ ໄຌ ຋ີໃ ຅ະຘາຓາຈຌາໍ຃ທາຓຘຸກຓາ ຘູໃ ຆທີຈິຂບຄບ ໄາງເຌ ບາຌາ຃ຈ຺. ບ ໄາງ
ນທຄັທໃ າ ຌ ໄບຄ຃ຄ຺຅ະກະຖຸຌາປຍັ຃ໍາປ ໄບຄຂໍ ຂບຄບ ໄາງ ຾ຖະ ເນ ໄບ ໄາງປູ ໄ຃ໍາຉບຍຂບຄ ຌ ໄບຄ ຿ຈງແທ ຽ຋຺ໃ າ຋ີໃ ຅ະຽຎັຌແຎ
ແຈ ໄ. 

ຈ ໄທງ຃ທາຓຍໍຖຘຸິຈຆຼືໃ ຘຈັງິໃ ຄ. 

ຑບຌ. 

 

4. A gentleman confesses his love and wants to marry. 

 235 Luang Prabang Road  Khunta Trst Der  1rst December 1995 

Ladda, my dear, 

I fear this letter will surprise you very much, but I trust the me after you have read it 

over. I confess to you that I have decided to tell the truth myself several times, but could not 

do so. I therefore am you in writing. Let me speak to you straight out. I love you, dear want 

you to marry me. I promise you that I'll love you, and you on long. I'll try to make you happy 

as most as I can. I hope you must feel what I have said, and I do hope you will be kind enough 

to accept me.  Please let me know your feelings as soon as possible I am writing for your 

answer hopefully. 

Your devoted friend, 

Pheng 

 

________________________________________________________________ 
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4. ຘຸຑາຍຍຸຖຸຈຏູ ໄໜຶໃ ຄ ຘາຖະຑາຍ຃ທາຓປກັ຾ຖະດາກ຾ຉໃ ຄຄາຌ.  

235 ຊະໜຌ຺ນຖທຄຑະຍາຄ.   ຂຸຌຉາ   1 ຋ຌັທາ 1995  

ຌ ໄບຄຖຈັຈາ຋ີໃ ປກັ, 

ຂ ໄບງດໄາຌທໃ າ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ ຅ະຽປຈັເນ ໄຽ຅ ຺ ໄາຎະນົາຈເ຅ນົາງ ຾ຉໃ ຂ ໄບງກໍໃ ຽຆຼືໃ ບ ຾ຌໃ ທໃ າຽ຅ ຺ ໄາ຅ະເນ ໄບະແຑ
ຂ ໄບງນົຄັ຅າກແຈ ໄບໃ າຌ຅ຈ຺ໝາງ຅ຍ຺ ຂ ໄບຍຂໍຘາຖະຑາຍຉໍໃ ຽ຅ ຺ ໄາທໃ າ ຂ ໄບງຉັ ໄຄເ຅຋ີໃ ຅ະຍບກ຃ທາຓ຅ຄິຉໍໃ ຽ຅ ຺ ໄາ ຈ ໄທງຉທ຺ຂບຄ
ຂ ໄບງຽບຄນົາງ຃ັ ໄຄ, ຾ຉໃ ຂ ໄບງກໍໃ ຽປຈັດໃ າຄ ຌັ ໄຌຍໍໃ ແຈ ໄ, ຈັໃ ຄຌັ ໄຌ ຂ ໄບງ຅ຶໃ ຄ຅ໍາຽຎັຌຍບກຽ຅຺ ໄາຽຎັຌຖາງຖກັບກັຘບຌ. ຂໍເນ ໄ
ຂ ໄບງຽທ຺ ໄາກຍັຽ຅ ຺ ໄາງຄັ ທໃ າ ຂ ໄບງປກັຽ຅຺ ໄາ, ຖຈັຈາ຋ີໃ ປກັ, ຾ຖະ ຂ ໄບງຉ ໄບຄກາຌເນ ໄຽ຅ ຺ ໄາ຾ຉໃ ຄຄາຌກຍັຂ ໄບງ, ຂ ໄບງຘຌັງາ 
ກຍັຽ຅຺ ໄາທໃ າ ຂ ໄບງ຅ະປກັຽ຅຺ ໄາ ຾ຖະ ຽ຅຺ ໄາຏູ ໄຈຼທຽ຋຺ໃ າຌັ ໄຌ ຉະນົບຈຆທີຈິ ບຌັງາທຌາຌຂບຄ ຂ ໄບງ, ຂ ໄບງ຅ະຑະງາງາຓ
ຽປຈັເນ ໄຽ຅ ຺ ໄາຓ຃ີທາຓຘຸກເນ ໄນົາງ຋ີໃ ຘຸຈ ຽ຋຺ໃ າ຋ີໃ ຅ະຽປຈັແຈ ໄ, ຂ ໄບງ ນທຄັທໃ າຽ຅ ຺ ໄາຉ ໄບຄປູ ໄຘກຶຉໍໃ  ຃ທາຓ຅ຄິຉາຓ຋ີໃ ຂ ໄບງແຈ ໄ
ກໃ າທຓາ຾ຖ ໄທ ຾ຖະ ຂ ໄບງນທັຄທໃ າ ຽ຅ ຺ ໄາ຅ະ ກະຖຸຌາປຍັປກັຂ ໄບງ ກະຖຸຌາຂໍເນ ໄຂ ໄບງ ແຈ ໄປູ ໄ຃ທາຓປູ ໄຘກຶຂບຄຽ຅຺ ໄາ຿ຈງ
ແທຽ຋຺ໃ າ຋ີໃ ຅ະຽຎັຌແຎແຈ ໄ. 

ຂ ໄບງກາໍຖຄັຖໍ຃ບງ຃ໍາຉບຍຂບຄຽ຅຺ ໄາຈ ໄທງ຃ທາຓນທຄັ.  

ຽຑຼືໃ ບຌປກັຂບຄຽ຅຺ ໄາ. 

ຽຑຄັ. 

 

5. A lady is admitting her love for a gentleman. 

24, Savang Street  Thongtoum    27th, December 1995 

My dear Seng Chan, You can't imagine how glad I was to receive your letter this 

morning 1 read it again and again to make sure that I understood every word that you wrote. 

Darling, I do love you more than I can express, and I would have told you so anytime, if you 

had asked me. I have always admired you and I know how fortunate I am to have your love. 

Please come round to me and see. 

Your loving, 

Naly, 
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5. ຘຸຑາຍຘະຉຏູີ ໄນຌຶໃ ຄກາໍຖຄັຓບຍ຃ທາຓປກັຂບຄຖາທ ເນ ໄ຾ກໃ ຘຸຑາຍຍຸຖຸຈຏູ ໄໜຶໃ ຄ.  

24, ຊະນຌຌ຺ຘະນທໃ າຄ   ຋຺ໃ ຄຉຸຓ    ທຌັ຋,ີ 25 ຋ຌັທາ 1995 

 

ບ ໄາງ຾ຘຄ຅ຌັ຋ປີກັ,  

ບ ໄາງຍໍໃ ຘາຓາຈ຃າຈ຃ຈິແຈ ໄຈບກທໃ າຌ ໄບຄ຋ີໃ ຈເີ຅຃ຼື຾ຌທ ເຈ຋ີໃ ແຈ ໄປຍັ຅ຈ຺ໝາງ ຂບຄ ບ ໄາງ ເຌຉບຌຽຆ຺ ໄາຓ ຼື ໄຌີ ໄ. 
ຌ ໄບຄແຈ ໄບໃ າຌຓຌັ ບໃ າຌ຾ຖ ໄທບໃ າຌບກີ຅ຌ຺ເນ ໄ຾ຌໃ ເ຅ທໃ າ ຌ ໄບຄແຈ ໄຽຂ຺ ໄາເ຅ ຋ຸກຂໍ ໄ຃ທາຓ຋ີໃ ບ ໄາງແຈ ໄຂຼຌຌັ ໄຌ຾ຖ ໄທ. 

ຘຸຈ຋ີໃ ປກັ, ຌ ໄບຄປກັບ ໄາງນົາງຽກຌີກໃ ທາ຋ີໃ ຌ ໄບຄ຅ະຑຌັຖະຌາແຈ ໄ. ຾ຖະດາກ຅ະຍບກເນ ໄ ບ ໄາງປູ ໄ຋ຸກຽທຖາ 
ຊໄາບ ໄາງນາກຊາຓຌ ໄບຄ ຌ ໄບຄແຈ ໄນົຄ຺ແຆຶໃ ຌຆຓ຺ບ ໄາງຽຖຼືໃ ບງໂຓາ ຾ຖະ ຍຈັຌີ ໄຌຍັທໃ າຽຎັຌຍຸຌທາຈຘະນຌາຂບຄຌ ໄບຄ຾຋ ໄໂ 
຋ີໃ ແຈ ໄ຃ບຄ຃ທາຓປກັຂບຄບ ໄາງ. ຂໍເນ ໄບ ໄາງ ຅ຄ຺ຓານາ ຾ຖະ ດໄຼ ຓດາຓຽຍິໃ ຄຌ ໄບຄຈ ໄທງ. 

຋ີໃ ປກັຂບຄບ ໄາງ. 

ຌາຖ,ີ 

 

 

 

 

 

 

6. Favourable answer to a gentleman. 

11, Fargum street   Pakpasak  Date: 11 January 1995 

Dear Khamsy, 

 I hardly know how to answer your letter. I wondered why you were so silent last time 

we met. It is quite true that we have been friends for years and I realize how valuable we are 

to one another. I shall write you frankly that I feel honoured  by your love, for I know that it is 

the love of a good man. It is not necessary to tell you anything more. Come round and have an 

answer from. 

Your very sincerely 

Naly 
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6. ຃ໍາຉບຍປຍັປກັ ຉໍໃ ຘຸຑາຍຍຸຖຸຈ 

11, ຊະໜຌ຺ຒໄາຄຸໃຓ   ຎາກຎາຘກັ   ທຌັ຋ ີ11 ຓຌັກບຌ 1995 

ບ ໄາງ຃ໍາຘ຋ີີໃ ປກັ,  

ຂ ໄບງປູ ໄຘກຶຖໍາຍາກເ຅ນົາງ ເຌກາຌ຋ີໃ ຅ະຉບຍ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ ຂ ໄບງ຾ຎກເ຅ທໃ າຈ ໄທງຽນຈເຈຽ຅຺ ໄາ຅ ຶໃ ຄຓຈິ
ຄຼຍ຾຋ ໄຽຓຼືໃ ບຑທກຽປາ຺ແຈ ໄຑຍ຺ກຌັເຌ຃ັ ໄຄ຋ີໃ ຾ຖ ໄທຌີ ໄ, ຽຎັຌ຃ທາຓ຅ຄິ຋ີໃ  ຑທກຽປາ຺ຽຎັຌຽຑຼືໃ ບຌກຌັຓານົາງຎີ ຾ຖະ ຂ ໄບງກໍ
ຘໍາຌກຶຽນຌັທໃ າ຃ຸຌ຃ໃ າ຋ີໃ ຑທກຽປາ຺ຓຉີໍໃ ກຌັຌັ ໄຌ ຓຌັຓາກນົາງຑຼຄເຈ. ຂ ໄບງ຅ະຂຼຌຍບກ ເນ ໄຽ຅ ຺ ໄາປູ ໄດໃ າຄ຅ຄິເ຅ຽຖງີທໃ າ
ຂບ ໄງປູ ໄຘກຶຽຎັຌກຼຈ ເຌ຃ທາຓປກັຂບຄຽ຅຺ ໄາ, ຽຑາະຂ ໄບງປູ ໄທໃ າຓຌັຽຎັຌ຃ທາຓປກັຂບຄຆາຈຆາງ຋ີໃ ຈຏູີ ໄໜຶໃ ຄ຃ຄ຺ຍໍໃ ຅າໍຽຎັຌ
຾ຖ ໄທຌ຋ໍີໃ ຅ະຽທ຺ ໄາຖຓ຺ກຍັຽ຅຺ ໄານົາງແຎກໃ ທາຌີ ໄ. ຅ ຺ໃ ຄຓາຽຎັຌ຃ໍາຉບຍຽບາ຺ຽບຄ຅າກ:  

 

ຏູ ໄ຋ີໃ ປກັຽ຅ ຺ ໄາຈ ໄທງ຃ທາຓ຅ຄິເ຅ 

ຌາຖ.ີ 
 

 

 

 

 

7. Another favorable answer to a gentleman. 

18.8.1995  

Dear Ketkeo,  

I had spent the night thinking how I ought to answer your letter, and have come to the 

conclusion that the only course is to speak frankly. Yes, my love. I feel honoured beyond 

words by your proposal, but I cannot give you any definite answer. You had better send your 

elders to speak to my parents. 

Believe me,  

Most devotedly yours, 

Marina. 

 

_____________________________________________________________________ 



73 

 

 

7. ກາຌຉບຍ຋ີໃ ຑໍເ຅ຉໍໃ ຘຸຑາຍຍຸຖຸຈບກີ຾ຍຍໜຶໃ ຄ. 
 

18.8.1995  

ບ ໄາງຽກຈ຾ກ ໄທ຋ີໃ ປກັ,  

ຂ ໄບງແຈ ໄເຆ ໄຽທຖາຉະນົບຈ຃ຼືຌຽຑຼືໃ ບ຃຺ ໄຌ຃ຈິທໃ າ ຃ທຌຉບຍ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາດໃ າຄເຈຈ ີ຾ຖະ ເຌ຋ີໃ ຘຸຈກໍໃ ແຈ ໄ
ຉກ຺ຖຄ຺ຎ຺ຄເ຅ຘະນູົຍ ຽນຌັທໃ າຓຌັຓຑີຼຄທ຋ິໜີຶໃ ຄຈຼທ຃ຼື: ຂ ໄບງ ຉ ໄບຄຽທ຺ ໄາ ດໃ າຄກຄ຺ແຎກຄ຺ຓາ ຊຼືກ຾ຖ ໄທ, ຋ີໃ ປກັ, ຂ ໄບງ
ປູ ໄຘກຶຓກີຼຈ ເຌ຋ຸກຊໄບງ຃ໍາຘະຽໜຂໍີ຃ທາຓປກັ ຂບຄຽ຅຺ ໄາ, ຾ຉໃ ຂ ໄບງຍໍໃ ຘາຓາຈເນ ໄ຃ໍາຉບຍຽຈຈັຂາຈ຾ກໃ ຽ຅ ຺ ໄາແຈ ໄ. ເນ ໄ
ຈ຋ີີໃ ຘຸຈຽ຅຺ ໄາ຃ທຌ຅ະ຾ຉໃ ຄຏູ ໄເນງໃ ຓາຽ຅ຖະ຅າຘູໃ ຂໍກຍັຑໍໃ ຾ຓໃ ຂບຄຂ ໄບງ . 

຅຺ໃ ຄຽຆຼືໃ ບຂ ໄບງຽຌ!ີ 

຅າກຏູ ໄ຋ີໃ ປກັຽ຅ ຺ ໄາຈ ໄທງເ຅຅຺ໃ ຄປກັຑກັຈງີິໃ ຄ! 

ຓາຕຌິາ 

 

8. Negative reply to a gentleman.  

5, thatluang street 

Banthatluang     Date…………….. 

Dear Kongkham,  

I have just received your letter, and I just don't know to say what in my heart, without 

hurting your feelings ……………. 

Kongkham, your are a wonderful person and any woman would be fortunate to have 

you as her lover, but I must tell you that I have never considered it possible to regard you as 

someone more than a friend. I do hope you will not be angry with me. Please let us remain 

friends. 

Your sincere friend. 

Dalida, 
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8. ຃ໍາຉບຍຎະຉຽິຘຈຉໍໃ ຘຸຑາຍຍຸຖຸຈ 
5, ຊະໜຌ຺຋າຈນົທຄ  

ຍ ໄາຌ຋າຈນົທຄ     ທຌັ຋ ີ………………… 

ບ ໄາງກບຄ຃ໍາ຋ີໃ ປກັ,  

ຂ ໄບງນາກໍໃ ແຈ ໄປຍັ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ, ຾ຖະ ຂ ໄບງກໍໃ ຍໍໃ ປູ ໄ຅ະຽທ຺ ໄາ຾ຌທເຈ ກໃ ຼທກຍັ ຘິໃ ຄ຋ີໃ ຂ ໄບງປູ ໄຘກຶດູໃ ເຌ
ນທ຺ເ຅ຂບຄຂ ໄບງ, ຿ຈງຍໍໃ ເນ ໄກະ຋ຍ຺ກະຽ຋ຼືບຌ ຉໍໃ ຃ທາຓປູ ໄຘກຶຂບຄຽ຅຺ ໄາ. 

ບ ໄາງກບຄ຃ໍາຽບງີ, ຽ຅ ຺ ໄາຽຎັຌ຃ຌ຺ຈ ີ຾ຖະ ຏູ ໄງຄິຏູ ໄເຈຏູ ໄນຌຶໃ ຄ຋ີໃ ແຈ ໄຽ຅ ຺ ໄາຽຎັຌ຃ູໃ ປກັຌັ ໄຌ ຾ຓໃ ຌ ຅ະຽຎັຌຏູ ໄຓ຿ີຆກຈ.ີ, 
຾ຉໃ ຂ ໄບງຉ ໄບຄຍບກຽ຅຺ ໄາທໃ າ ຂ ໄບງຍໍໃ ຽ຃ງີຊຼືຽບາ຺ຽຎັຌດໃ າຄບຼືໃ ຌ຅ກັຽ຋ຼືໃ ບ. ຌບກ຅າກຽຎັຌຽຑຼືໃ ບຌຓຈິຏູ ໄນຌຶໃ ຄຽ຋຺ໃ າຌັ ໄຌ. ຂ ໄບງ
ນທຄັດໃ າຄງິໃ ຄທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະຍໍໃ ຃ຼຈຂ ໄບງ. ຂໍເນ ໄຑທກຽປາ຺຅຺ໃ ຄຽຎັຌຽຑຼືໃ ບຌກຌັຽ຋ຈີ. 

຅າກຽຑຼືໃ ບຌຏູ ໄ຅ຄິເ຅ຂບຄຽ຅຺ ໄາ. 

ຈາຖຈິາ. 

 

 

 

 

9.  Negative reply to a lady's proposal. 

13, Pangkham  

Xiang Nhune      July 20, 1995  

Dear Malavanh,  

I have to thank you for your letter asking me to disclose my feelings for you. To give 

you pain is the hardest thing on earth, but it must be done. I feel grieved to have to say this to 

you, but it is the truth. I do not believe in love at first sight and certainly I would not trust my 

happiness to the one whom I know so slightly. Forgive me if I appear to speak too plainly. 

sincerely hope this may not mean the break of our frienship. Let us remain friends as we have 

always been. 

Your very cordially, 

Thong 
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9. ຃ໍາຉບຍຎະຉຽີຘຈຉໍໃ ຃ໍາຘະຽໜ ີຂບຄຘຸຑາຍຘະຉ.ີ  
13, ຊະນຌຌ຺ຎາຄ຃ໍາ  

ຆຼຄງຼືຌ     ທຌັ຋ ີ20, ກຖໍະກຈ຺ 1995 

ຌ ໄບຄຓາຖາທຌັ຋ີໃ ປກັ,  

ຂ ໄບງຉ ໄບຄຂບຍເ຅ຽ຅຺ ໄາຘໍາຖຍັ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ຋ີໃ ຂໍເນ ໄຂ ໄບງຽຎີຈຽຏງີ຃ທາຓປູ ໄຘກຶຂບຄຂ ໄບງ ຉໍໃ ຽ຅ ຺ ໄາ, ກາຌ
ຽປຈັເນ ໄຽ຅ ຺ ໄາຽ຅ຍັຎທຈເ຅ຌັ ໄຌ ຽຎັຌຘິໃ ຄ຋ີໃ ໜກັໜາຘານຈັ຋ີໃ ຘຸຈເຌ຿ຖກ, ຾ຉໃ ກໍ຅າໍ ຽຎັຌຉ ໄບຄແຈ ໄຽປຈັ. ຂ ໄບງປູ ໄຘກຶຽຘງ
ເ຅຋ີໃ ຅າໍຽຎັຌຉ ໄບຄກໃ າທ ຽຆັໃ ຌຌີ ໄຉໍໃ ຽ຅ ຺ ໄາ ຓຌັຽຎັຌ຃ທາຓ຅ຄິ. ຂ ໄບງຍໍໃ ຽຆຼືໃ ບເຌ຃ທາຓປກັ຅າກກາຌຽນຌັກຌັຑຼຄ຃ັ ໄຄ຋ໍາບຈິ 
຾ຖະ ຾ຌໃ ຌບຌຂ ໄບງ຅ະຍໍໃ ແທ ໄທາຄ ເ຅຋ີໃ ຅ະຓບຍ຃ທາຓຘຸກຂບຄຂ ໄບງ ເນ ໄ຾ກໃ ຍຸກ຃ຌ຺ ຋ີໃ ຂ ໄບງປູ ໄ຅ກັຑຼຄຽຖກັຌ ໄບງ. 
຅຺ໃ ຄເນ ໄບະແຑ ຿຋ຈ຾ກໃ ຂ ໄບງຈ ໄທງ ນາກຽນຌັທໃ າຂ ໄບງຽທ຺ ໄາຆຼືໃ ກຄ຺ຽກຌີແຎ: ຂ ໄບງນທຄັດໃ າຄ຅ຄິເ຅ທໃ າ ຽຖຼືໃ ບຄຌີ ໄ຃ຄ຺ ຅ະຍໍໃ ຽປຈັ
ເນ ໄຓຈິຉະຑາຍຂບຄຑທກຽປາ຺຾ຉກນກັ. ຂໍເນ ໄຑທກຽປາ຺ຽຎັຌຽຑຼືໃ ບຌກຌັຽໝຼືບຌຈັໃ ຄ຋ີໃ ຽ຃ງີຽຎັຌຓາຈ ໄທງ. 

ຈ ໄທງ຃ທາຓຓຈິແຓຉບີຌັຈງີ ິໃ ຄ. 

຋ບຄ 

 

10. Unfavorable reply to a gentleman's proposal 

 35, ThongToum street  

Ban Thong Toum     15th, May 1995. 

 Dear Thongsith,  

Thank you for your letter expressing your feeling for me and the nice things you have 

said about me. I do know that your love is very valuable and the girl who get married with 

you will be happy throughout her life. Why don't I accept  you? I am going to tell you the 

truth now. I am an engaged woman. My fiance is now in Paris. Need I say anything more? I 

do hope you will not misunderstand me. We had better be friends as we have always been. 

We can see each other as usual. 

Believe me. 

Your cordially 

Dalivane  

 

_________________________________________________________________________ 
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10. ຃ໍາຉບຍ຋ີໃ ຍໍໃ ຽຎັຌຏຌ຺ຈ ີຉໍໃ ຘຸຑາຍຍຸຖຸຈ  
35 ຊະນຌຌ຺຋຺ໃ ຄຉູຓ  

ຍ ໄາຌ຋຺ໃ ຄຉູຓ      15, ຑຈຶຘະຑາ 1995  

ບ ໄາງ຋ບຄຘຈິ຋ີໃ ປກັ຾ຑຄ,  

ຂໍຂບຍເ຅ຘໍາຖຍັ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ ຋ີໃ ແຈ ໄກໃ າທ຃ໍາປູ ໄຘກຶຂບຄຽ຅຺ ໄາຉໍໃ ຂ ໄບງ ຾ຖະ ຘິໃ ຄຈໂີ຋ີໃ  ຽ຅ ຺ ໄາແຈ ໄຽທ຺ ໄາກໃ ຼທ
ກຍັຂບ ໄງ. ຂ ໄບງປູ ໄຈທີໃ າ ຃ທາຓປກັຂບຄຽ຅຺ ໄາຓ຃ຸີຌ຃ໃ ານົາງ ຾ຖະ ຘຸຑາຍຘະຉ ີເຈ຋ີໃ ຅ະ຾ຉໃ ຄຄາຌກຍັຽ຅຺ ໄາ ຅ະຉ ໄບຄຓີ
຃ທາຓຘຸກຉະນຖບຈຆທີຈິ ຂບຄຖາທຽຎັຌນງຄັຂ ໄບງ ຅າໍຍໍໃ ຖຍັປກັ຅າກຽ຅຺ ໄາແຈ ໄ? ຂ ໄບງກໍາຖຄັ຅ະຍບກ຃ທາຓ຅ຄິ ເນ ໄ
ຽ຅ ຺ ໄາປູ ໄຈຼທຌີ ໄ: ຂ ໄບງຓ຃ູີໃ  ໝັ ໄຌ຾ຖ ໄທ, ຃ູໃ ໝັ ໄຌຂບຄຂ ໄບງເຌຂະຌະຌີ ໄ ດູໃ ຎາຕີ. ຃ຼືຆຍໍິໃ ຅າໍຽຎັຌຉ ໄບຄຽທ຺ ໄານງຄັບຼືໃ ຌແຎກທໃ າ.ຌີ ໄ

຾ຓໃ ຌຍໍ? ຉ ໄບຄກາຌ ເນ ໄຂ ໄບງຽທ຺ ໄານງຄັບກີ ນົາງກທໃ າຌີ ໄຍໍໃ ? ຂ ໄບງນທຄັດໃ າຄ ຾ຌໃ ຾຋ ໄທໃ າຽ຅ ຺ ໄາ ຃ຄ຺຅ະຍໍໃ ຽຂ຺ ໄາເ຅ຏຈິກຍັ
ຂ ໄບງ ເນ ໄຑທກຽປາ຺຅຺ໃ ຄຽຎັຌຽຑຼືໃ ບຌກຌັດໃ າຄ຋ີໃ ຽ຃ງີຽຎັຌຓາ຅ະຈກີທໃ າ. ຑທກຽປາ຺ບາຈຑຍ຺ກຌັແຈ ໄຉາຎ຺ກກະຉ,ິ 

ຽຆຼືໃ ບຂ ໄບງຽຊຈີ 

ຽຑຼືໃ ບຌຘະໜຈິຘະໜຓ຺ຂບຄຽ຅຺ ໄາ. 

ຈາຕທີຌັ. 

 

 

11. Lady's reply to a gentleman wishing to marry her  

25, Phonthanh road  

Ban Phonthanh    Feb 28, 1995 

Dear Khamsing,  

Your proposal had reached me yesterday, I have read it over and over again. You 

should know very well about my feeling towards you. It is not necessary for me to say 

anything more now. It is the best way for you to come and talk to my parents on the subject, 

won't you? I am sure that they will not object, for they have always had a great affections for 

you and have at times even expressed the hope that you would be their son in law some day. I 

am sure we shall be very happy together. 

Your loving 

Manivanh. 
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11. ຃ໍາຉບຍຂບຄຘຸຑາຍຘະຉ ີຽຊຄິຘຸຑາຍຍຸຖຸຈຏູ ໄນຌຶໃ ຄ຋ີໃ ດາກ຾ຉໃ ຄຄາຌກຍັ ຌາຄ.  
25, ຊະໜຌ຺ ຿ຑຌ຋ຌັ  

ຍ ໄາຌ຿ຑຌ຋ຌັ      ທຌັ຋ ີ28 ກຸຓຑາ 1995 

ບ ໄາງ຃ໍາຘຄິ຋ີໃ ປກັ,  

຃ໍາຘະຽນຌຂີບຄບ ໄາງແຈ ໄຓາຽຊຄີຌ ໄບຄ຾ຖ ໄທຓຼື ໄທາຌຌີ ໄ. ຌ ໄບຄແຈ ໄບໃ າຌ຾ຖ ໄທ ບໃ າຌບກີ ນຖາງນຖຍ຺ນຖາງຉໃ າທ. 
ບ ໄາງ຃ຄ຺຅ະປູ ໄ ຃ທາຓປູ ໄຘກຶ຋ີໃ ຌ ໄບຄຓຉີໍໃ ບ ໄາງຽຎັຌດໃ າຄຈ.ີ ຍໍໃ ຅າໍຽຎັຌຘໍາຖຍັຌ ໄບຄ຋ີໃ ຅ະກໃ າທຘິໃ ຄເຈບກີ. ຋າຄ຋ີໃ ຈ຋ີີໃ ຘຸຈ 
ຘໍາຖຍັບ ໄາງກ຃ໍຼື ຓາຽ຅ຖະ຅າກຍັຑໍໃ ຾ຓໃ ຂບຄຌ ໄບຄ, ຾ຓໃ ຌຍໍ? ຌ ໄບຄນຓັ ໄຌເ຅ທໃ າ ຑທກຽຑິໃ ຌ຅ະຍໍໃ ຎະຉຽິຘຈ, ຽຑາະທໃ າ
ຑທກຽຑີໃ ຌປກັບ ໄາງຘະຽໝຓີາ ຾ຖະ ຓນົີາງຽ຋ຼືໃ ບຽຑີໃ ຌງຄັແຈ ໄກໃ າທຽຊຄິ຃ທາຓນທຄັທໃ າບ ໄາງ຃ຄ຺຅ະຽຎັຌຖູກຽຂງີຂບຄຽຑິໃ ຌ 
ເຌ ຓເີຈຓຼື ໄນຌຶໃ ຄ. ຌ ໄບຄ຾ຌໃ ເ຅ທໃ າ ຑທກຽປາ຺຅ະຉ ໄບຄແຈ ໄດູໃ ປໃ ທຓກຌັດໃ າຄຓ຃ີທາຓຘຸກ຋ີໃ ຘຸຈຽຖງີຖະ. 

຋ີໃ ປກັຂບຄບ ໄາງ. 

ຓະຌທີຌັ. 

 

 

 

 

 

12. A variation of lady's reply to a gentleman wishing to marry her 

130, Naxay Road 

Ban Naxay      15.2 1995 

Dear Somchit,  

Your letter was indead a great surprise although our long and  affectionate friendship. 

I could not sleep all night because of your let realize that you love me sincerely, but I can't 

give you any definite answer. I am too young to consider about this important matter. You 

should co round and speak to my elders. 

Sincerely yours. 

Darapheth. 

 

 

_________________________________________________________________________ 
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12. ຾ຍຍບຼືໃ ຌຂບຄກາຌຉບຍຘຸຑາຍຘະຉເີນ ໄຘຸຑາຍຍຸຖຸຈ຋ີໃ ດາກ຾ຉໃ ຄຈບຄກຍັຖາທ.  
130, ຊະນຌຌ຺ຌາແຆ 

ຍ ໄາຌຌາແຆ      15,2,1995 

ບ ໄາງຘຓ຺຅ຈິ຋ີໃ ປກັ,  

຅ຈ຺ໝາງຂບຄບ ໄາງແຈ ໄຘ ໄາຄ຃ທາຓຎະນົາຈເ຅ ບຌັເນງໃ ນົທຄ ເນ ໄ຾ກໃ ຌ ໄບຄ ຽຊຄິ ຾ຓໃ ຌທໃ າຓຈິຉະຑາຍບຌັໜໄາ
ປກັແ຃ໃ  ຂບຄຑທກຽປາ຺ແຈ ໄຓຓີາ຾ຉໃ ຈຌ຺ຌາຌ຾ຖ ໄທກຈໍ,ີ ຌ ໄບຄຌບຌຍໍໃ ນົຍັຉະນົບຈ຃ຼືຌ ງ ໄບຌ຅ຈ຺ໝາງຂບຄບ ໄາງ, ຌ ໄບຄ຃ຈິ
ຽນຌັທໃ າບ ໄາງປກັຌ ໄບຄດໃ າຄ຅ຄິເ຅຾຋ ໄ. ຾ຉໃ ຌ ໄບຄເນ ໄ຃ໍາຉບຍ຋ີໃ ຾ຌໃ ຌບຌ຾ກໃ ບ ໄາງຍໍໃ ແຈ ໄ, ຌ ໄບຄງໜຸັໃ ຓຌ ໄບງຽກຌີແຎ ຋ີໃ ຅ະ
ຑ຅ິາຖະຌາຽຖຼືໃ ບຄຘໍາ຃ຌັຽຆັໃ ຌຌີ ໄ. ບ ໄາງ຃ທຌຖຓ຺ກຍັຏູ ໄເນງໃ ຂບຄຌ ໄບຄຽບາ຺ຽບຄຈກີທໃ າ. 

຋ີໃ ປກັຂບຄບ ໄາງ, 

ຈາຕາຽຑຈັ 

 
 

 

 

 

 

13. A gentleman announcing a change  

234, Thong Khankham Road  

Ban Thongkhankham     15.8. 1995 

Dear Seng deuan,  

It is not without deep consideration that I am writing this letter to you. The happiness 

of two lives is an important thing that I can delay no longer. The fact is, I have no same 

feeling of love for you that I had six months ago. It was my fault that I did not make more 

sure of myself in the first instance. I beg to excuse me that I can't explain you about it. 1 

sincerely hope you will give me back my word. Forgive me if you can. I still respect and 

admire you as much as ever. 

Yours Sorrowfully 

Thong Phanh  

 

________________________________________________________________________ 
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13. ຘຸຑາຍຍຸຖຸຈຍບກກໃ າທກາຌຎໃ ຼຌ຾ຎຄ 
 234, ຊະນຌຌ຺຋຺ໃ ຄຂຌັ຃ໍາ  

ຍ ໄາຌ຋຺ໃ ຄຂຌັ຃ໍາ      15/8/1995  

ຌ ໄບຄ຾ຘຄຽຈຼືບຌ຋ີໃ ປກັ,  

ຍໍໃ ຾ຓໃ ຌທໃ າຂ ໄບງຂາຈກາຌຑິ຅າຖະຌາດໃ າຄຽຖິກຽຆິໃ ຄຊີໃ ຊ ໄທຌຽຈີ຋ີໃ ຂ ໄບງຂຼຌ຅ຈ຺ໝາງຘະຍັຍຌີ ໄນາຽ຅຺ ໄາ, 
຃ທາຓຘຸກຂບຄຘບຄຆທີຈິຽຎັຌຘິໃ ຄຘໍາ຃ຌັງິໃ ຄ ຋ີໃ ຂ ໄບງຍໍໃ ບາຈຘາຓາຈ຋ໃ ທຄຽທຖາ ເນ ໄງາທງຼືຈບບກແຎແຈ ໄບກີ. ຃ທາຓ຅ຄິ
ກໍ຃ຼືຈຼທຌີ ໄຂ ໄບງຍໍໃ ຓ຃ີທາຓປູ ໄຘກຶເຌ຃ທາຓປກັ ຘໍາຖຍັ ຽ຅ ຺ ໄາຽໜຼືບຌຈັໃ ຄ຋ີໃ ຂ ໄບງຽ຃ງີຓ ີຽຓຼືໃ ບນກ຺ຽຈຼືບຌ຋ີໃ ຏໃ າຌຓາ. ຓຌັ
ຽຎັຌ຃ທາຓຏຈິຂບຄຂ ໄບງ ຾຋ ໄໂ຋ີໃ ຍໍໃ ແຈ ໄ ຘ ໄາຄ຃ທາຓໝັ ໄຌເ຅ ເນ ໄ຾ກໃ ຉຌ຺ຽບຄດໃ າຄ຃ກັ຾ຌໃ ຉັ ໄຄ຾ຉໃ ນທ຺຋.ີ ຂ ໄບງຂໍປ ໄບຄຽ຅຺ ໄາ
຅ ຺ໃ ຄ ເນ ໄບະແຑ຿຋ຈ຾ກໃ ຂ ໄບງ຋ີໃ ຍໍໃ ບາຈຘາຓາຈບະ຋ຍິາງຽຖຼືໃ ບຄຌີ ໄ຾ກໃ ຽ຅ ຺ ໄາແຈ ໄ. ຂ ໄບງນທຄັດໃ າຄ຅ຄິເ຅ ທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະຘ຺ໃ ຄ
຃ຼືຌ຃ໍາຽທ຺ ໄາ ຋ີໃ ຂ ໄບງແຈ ໄເນ ໄແທ ໄກຍັຽ຅ ຺ ໄາຓາກໃ ບຌ ຅຺ໃ ຄງ ຺ກ຿຋ຈເນ ໄຂ ໄບງ ຈ ໄທງນາກຑໍຽຎັຌແຎແຈ ໄ. ຂ ໄບງງຄັ຃ຄ຺ຌຍັຊຼື຾ຖະ
ຆຓ຺ຽຆງີຽ຅຺ ໄາດູໃ ຽຆັໃ ຌຽ຃ງີ. 

ຈ ໄທງ຃ທາຓຽຘງເ຅. 

຋ບຄຑຌັ. 

 

 

 

14. A lady announcing a change.  

115, Saylom Road    15th March, 1995  

Dear Somphong,  

It is time to speak to you quite frankly about things last week you asked me to marry 

you, and I accepted. I do know that it was done in all sincerity. At first I thought I loved you, 

but I have found that it was a mistake. I feel so grieved beyond words to have to give you 

pain, but it is the truth... I don't love you. I am more and more certain of it every day. I can't 

understand it myself, but I am quite certain of it. It must be Please give me back my freedom. 

I have spoken to you quite frankly, because it is the right thing to do. I sincerely hope you will 

forgive me 

Very sorrowfully yours. 

Vanida 

 

_____________________________________________________________________ 
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14. ຘຸຑາຍຘະຉຍີບກກໃ າທກາຌຎໃ ຼຌ຾ຎຄ  

115, ຊະໜຌ຺ຘາງຖຓ຺      ທຌັ຋ ີ15 ຓຌີາ 1995 

ບ ໄາງຘຓ຺ຑຄ຺຋ີໃ ປກັ຾ຑຄ,  

ຽຊຄິຽທຖາ຾ຖ ໄທ຋ີໃ ຂ ໄບງຉ ໄບຄຽທ຺ ໄາກຍັຽ຅ ຺ ໄາ ດໃ າຄກຄ຺ແຎກຄ຺ຓາ, ບາ຋ຈິ຋ີໃ ຾ຖ ໄທຽ຅຺ ໄາຂໍເນ ໄຂ ໄບງ຾ຉໃ ຄຄາຌກຍັຽ຅຺ ໄາ 
຾ຖະ ຂ ໄບງກແໍຈ ໄປຍັຎາກຽ຅຺ ໄາແຎ. ຂ ໄບງປູ ໄຈທີໃ າຓຌັແຈ ໄຽຎັຌແຎ຿ຈງ຃ທາຓ຅ຄິ ເ຅຾຋ ໄໂ. ຽຍຼື ໄບຄຉ຺ ໄຌຂ ໄບງ຃ຈິທໃ າ ຂ ໄບງປກັ
ຽ຅຺ ໄາ, ຾ຉໃ ຉໍໃ ຓາຂ ໄບງແຈ ໄຘໍາຌກຶຽນຌັທໃ າຓຌັ຾ຓໃ ຌ຃ທາຓຏຈິຑາຈ. ຂ ໄບງປູ ໄຘກຶຽຘງເ຅ນົາງ຋ີໃ ຘຸຈ ຉໍໃ ຃ໍາຽທ຺ ໄາ຋ີໃ ຅ະຉ ໄບຄ
ຽປຈັເນ ໄຽ຅ ຺ ໄາຽ຅ຍັຎທຈ, ຾ຉໃ ຓຌັກໍຽຎັຌ຃ທາຓ຅ຄິ.... ຂ ໄບງຍໍໃ ແຈ ໄປກັຽ຅ ຺ ໄາ ຂ ໄບງງິໃ ຄ ຾ຌໃ ເ຅ຂຶ ໄຌ຋ຸກທຌັທໃ າຂ ໄບງຍໍໃ ແຈ ໄປກັ
ຽ຅ ຺ ໄາ. ຉທ຺ຂ ໄບງຽບຄກຍໍໍໃ ຽຂ຺ ໄາເ຅, ຾ຉໃ ຂ ໄບງ຾ຌໃ ເ຅຾ຖ ໄທທໃ າຓຌັຽຎັຌ຅ຄັຆຌັ. ຓຌັຉ ໄບຄຘຸຈຘິ ໄຌຖຄ຺. ກະຖຸຌາຘ຺ໃ ຄ຃ທາຓຽຎັຌ
ບຈິຘະນົະ ເນ ໄ຾ກໃ ຂ ໄບງ຃ຼືຌ. ຂ ໄບງແຈ ໄຽທ຺ ໄາກຍັຽ຅ ຺ ໄາ ຾ຖ ໄທດໃ າຄກຄ຺ແຎກຄ຺ຓາ, ຽຑາະທໃ າຓຌັຽຎັຌຘິໃ ຄຊຼືກຉ ໄບຄ຋ີໃ ຉ ໄບຄຽປຈັ, 
ນທຄັດໃ າຄ຅ຄິເ຅ທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະ ເນ ໄບະແຑ. 

ຈ ໄທງ຃ທາຓຽຘງເ຅ນົາງ, 

ທາຌຈິາ 

 

 

 

 

15. A gentleman accepts a change.  

23, Sethathirath Road  

Mixay        Jan, 15, 1995 

Dear Sengmany,  

I read your letter last night with very mingled feelings. It had made me pain, unhappy 

and sleepless. It seems a pity that you did not make more sure of yourself in the first instance. 

However, there is no good in saying anything more. I am glad to face it. I give you back your 

word. We had better not to write, or see, each other any more. I am trying to bear it as I can. 

Let us part friends. 

Yours always sincerely, 

Sonboun  

 

_________________________________________________________________________ 
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15. ຘຸຑາຍຍຸຖຸຈງບຓປຍັກາຌຎໃ ຼຌ຾ຎຄ  
23, ຊະໝຌ຺ຽຘຈຊາ຋ຖິາຈ 

ຓແີຆ        15, ຓຄັກບຌ 1995 

ຌ ໄບຄ຾ຘຄຓະຌ຋ີີໃ ປກັ຾ຑຄ,  

ຂ ໄບງແຈ ໄບໃ າຌ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ຃ຼືຌຌີ ໄ ຈ ໄທງ຃ທາຓປູ ໄຘກຶ ຘຌ຺ຖະທຌ຺ຎ຺ຌຽຎກຌັແຎໝຈ຺. ຓຌັຽປຈັເນ ໄຂ ໄບງ
ຎທຈຖ ໄາທ,ຍໍໃ ຓ຃ີທາຓຘຸກ ຾ຖະ ຌບຌຍໍໃ ນົຍັ. ຓຌັຽຎັຌຽຖຼືໃ ບຄໜ ໄາຘຄັຽທຈເ຅ ຋ີໃ ຽ຅ ຺ ໄາຍໍໃ  ແຈ ໄຘ ໄາຄ຃ທາຓ຾ຌໃ ເ຅ ເນ ໄ຾ກໃ ຉທ຺
ຽບຄເຌຉບຌນທ຺຋ດີໃ າຄເຈກໍຉາຓ ຓຌັຍໍໃ ຽຎັຌກາຌຈ ີເຌກາຌ຋ີໃ ຅ະກໃ າທຘິໃ ຄເຈຘິໃ ຄໜຶໃ ຄບກີ. ຂ ໄບງງຌິຈຎີະຽຆຌີໜໄາກຍັ
ຓຌັ. ຂ ໄບງ຃ຼືຌ຃ທາຓຽຎັຌບຈິຘະນົະ ເນ ໄ຾ກໃ ຽ຅ ຺ ໄາ. ຑທກຽປາ຺ຍໍໃ ຉ ໄບຄຂຼຌ ນົຼື ຑທ຺ຑຌັກຌັບກີຈກີໃ ທາ. ຂ ໄບງຑະງາງາຓ
ບຈ຺຋ຌ຺຋ີໃ ຘຸຈ ຽ຋຺ໃ າ຋ີໃ ຅ະຽປຈັແຈ ໄ, ຂໍເນ ໄຽປາ຺຅ ຺ໃ ຄ຾ງກ຋າຄກຌັ ດໃ າຄຊາຌຓຈິຽຊຈີ. 

຅ຄິເ຅ຘະຽໝ.ີ 

ຘຌ຺ຍູຌ. 

 

 

16. A lady accepts a change  

30, Nongduang Road  

Ban Nongduang      30/12/1995 

Dear Thongloun,  

Yesterday I received your letter announcing a change in your feelings It was very 

unexpected to me. What can I have done to give you such as idea? Yes. it was my fault for 

having rushed you off your feet I have my best to make you care for me, but I see there is 

some vital obstacle that I could never have surmonted. It is no use to think anything more now 

isn't it? I do not wish to bring unhappiness and pain into your life. I give  you back your 

freedom. 

I am sending you back a parcel of your letters, also your ring. Please return any letters 

from me you may have. 

Phaengsy 
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16. ຘຸຑາຍຘະຉງີບຓປຍັກາຌຎໃ ຼຌ຾ຎຄ  
30, ຊະໜຌ຺ໜບຄຈ ໄທຄ  

ຍ ໄາຌໜບຄຈ ໄທຄ      30/12/95  

ບ ໄາງ຋ບຄຖຸຌ຋ີໃ ປກັ, 

ຓຼື ໄທາຌຌີ ໄຂ ໄບງແຈ ໄປຍັ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາ຋ີໃ ແຈ ໄກໃ າທຽຊຄິກາຌຎໃ ຼຌ຾ຎຄ຃ທາຓປູ ໄຘກຶຂບຄ ຽ຅຺ ໄາ. ຽຎັຌຘິໃ ຄຍໍໃ ຃າຈ
ຐັຌຽຖງີ, ຂ ໄບງຽປຈັນງຄັເນ ໄຽ຅ ຺ ໄາ ນົ ຼື ຽ຅ ຺ ໄາ຅ ຶໃ ຄຓ຃ີທາຓ຃ຈິຽຆັໃ ຌຌີ ໄ? ຓຌັຽຎັຌ ຃ທາຓຏຈິຂບຄຂ ໄບງຽບຄ ຋ີໃ ຽຖັໃ ຄຖຈັຽ຅ ຺ ໄາ
ຽກຌີແຎ, ຂ ໄບງແຈ ໄຑະງາງາຓ຋ີໃ ຘຸຈ ຋ີໃ ຅ະເນ ໄຽ຅ ຺ ໄາຓກັ. ຂ ໄບງ, ຾ຉໃ ຂ ໄບງຽນຌັ຾ຖ ໄທທໃ າ ຓຌັຓບຸີຎະຘກັຍາຄດໃ າຄ຋ີໃ ຂ ໄບງ
ຽບາ຺ຆະຌະຍໍໃ ແຈ ໄ, ຍໍໃ ຓຏີຌ຺ຎະ຿ນງຈ຾ຖ ໄທ ຋ີໃ ຅ະ຃ຈິຘິໃ ຄເຈຘິໃ ຄບຼືໃ ຌຉໍໃ ແຎບກີ, ຾ຓໃ ຌຍໍ? ຂ ໄບງຍໍໃ ຎາຊະ 

ໜາ຋ີໃ ຅ະຌາໍ຃ທາຓຍໍໃ  ຽຎັຌຘຸກ ຾ຖະ ຃ທາຓຽ຅ຍັຎທຈຓາຘູໃ ຆທີຈິຂບຄຽ຅຺ ໄາ ຂ ໄບງ຃ຼືຌ຃ທາຓຽຎັຌບຈິຘະນົະເນ ໄ຾ກໃ  ຽ຅ ຺ ໄາ
, ຂ ໄບງຘ຺ໃ ຄນໍ຅ຈ຺ໝາງຑ ໄບຓ຾ນທຌ ຂບຄຽ຅຺ ໄາ຃ຼືຌເນ ໄຽ຅ ຺ ໄາ. ກະຖຸຌາ຃ຼືຌ຅ຈ຺ໝາ ຂ ໄບງ຋ີໃ ຽ຅ ຺ ໄາບາຈຓເີນ ໄຈ ໄທງ. 

຾ຑຄຘ.ີ 

 

 

 

 

17. A gentleman refuses a change  

33, Samsenthai road That dam.    18th, April, 1995 

My darling Duangdeuan, 

I cannot help saying your letter has given me uneasiness. It has given a shock and 

made me sleepless all night. Have I done anything wrong to you? Surely you must know that 

you are the only person I care for. Your love is by far the most precious thing I have on earth. 

You are more to me than you have ever been. I look forward to our marriage as the most 

blissful moment of my life. Darling, please, think it over well again, and write a little note 

showing me your feelings clearly. Anyway I do hope you with not break my heart 

Ever your loving 

Kong many 
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17. ຘຸຑາຍຍຸຖຸຈ ຎະຉຽິຘຈກາຌຎໃ ຼຌ຾ຎຄ  
33, ຊະໜຌ຺ ຘາຓ຾ຘຌແ຋  ຋າຈຈໍາ     ທຌັ຋ ີ18 ຽຓຘາ, 1995 

ຈທຄຽຈຼືບຌງບຈປກັຂບຄຂ ໄບງ,  

ຂ ໄບງຍໍໃ ຘາຓາຈບຈ຺ກໃ າທທໃ າ ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາແຈ ໄຽປຈັເນ ໄຂ ໄບງຍໍໃ ຘະຍາງເ຅ຽຖງີ. ຓຌັ ແຈ ໄຽປຈັເນ ໄຂ ໄບງ
ຘະຽ຋ຼືບຌເ຅ ຾ຖະ ຑາເນ ໄຂ ໄບງຌບຌຍໍໃ ນົຍັຉະນົບຈ຃ຼືຌ. ຂ ໄບງແຈ ໄຽປຈັຘິໃ ຄເຈຘິໃ ຄໜຶໃ ຄຏຈິຉໍໃ ຽ຅ ຺ ໄາຍໍ? ຽ຅ ຺ ໄາຉ ໄບຄປູ ໄຈດີໃ າຄ
຾ຌໃ ຌບຌທໃ າຓ຾ີຉໃ  ຽ຅ ຺ ໄາຑຼຄ຃ຌ຺ຈຼທຽ຋຺ໃ າຌັ ໄຌ຋ີໃ ຂ ໄບງປກັ. ຃ທາຓປກັຂບຄຽ຅຺ ໄາຽຎັຌຘິໃ ຄ຋ີໃ ຎະຽຘຈີງິໃ ຄກໃ ທາຘິໃ ຄ ເຈໝຈ຺ ຋ີໃ

ຂ ໄບງຓຍີຌ຺ຑຼື ໄຌຑຑິຍ຺ຌີ ໄ. ເຌຂະຌະຌີ ໄຽ຅ ຺ ໄາງິໃ ຄຎະຽຘຈີຽຖຈີຖໍ ໄາຘໍາຖຍັຂ ໄບງງິໃ ຄກທໃ າ຋ີໃ ຽ຃ງີຽຎັຌຓາ. ຂ ໄບງແຈ ໄນົຄິຽນຌັກາຌ 
຾ຉໃ ຄຈບຄຂບຄຑທກຽປາ຺ທໃ າຓຌັ຅ະຽຎັຌຽທຖາ຋ີໃ ຓ຃ີທາຓຘຸກ ຋ີໃ ຘຸຈຂບຄຆທີຈິຂ ໄບງ.ງບຈ ປກັ, ກະຖຸຌາ຃ຈິເນ ໄຈໂີບກີ
ຽ຋ຼືໃ ບນຌຶໃ ຄ ຾ຖ ໄທຂຼຌຍຌັ຋ກຶຘັ ໄຌໂຘະ຾ຈຄ຃ທາຓ ປູ ໄຘກຶ ຂບຄຽ຅຺ ໄາ ເນ ໄຂ ໄບງປູ ໄ຿ຈງ຾຅ໃ ຓ຾຅ ໄຄຈ ໄທງ. ຽຊຄີດໃ າຄເຈກໍຈ ີ
ຂ ໄບງ຃ບງນທຄັທໃ າດໃ າຄ຾ຌໃ ຾຋ ໄທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະຍໍໃ ຋ໍາຖາງນທ຺ເ຅ຂບຄຂ ໄບງເນ ໄຘະນົາງແຎ. 

ປກັຽ຅຺ ໄາຘະຽນຓ.ີ 

ກບຄຓະຌ.ີ 

 

 

 

18. A lady refuses a change.  

250, Sethathirath street    Ban Thatkhao March 5, 1995 

My Darling, Bounthong,  

I have read your letter through again and again. I am not so sure that you are going to 

do right thing. I spent all last night thinking what I did wrong to you  

but I could not find it out. 

Darling, what made you write such a letter to me? I do not understand all  about it. My 

dear, you do know that I love you more than everything in the world and realize that you are 

the only person who can give me all my future happiness. I will be unhappy through out my 

life, if I have no you by my side Darling, please think it over well again, and write me a line 

to undo everything you  said in your yesterday letter. The instant I get your forgiveness from 

your own lips. 

Much love from, 

Vanviva 
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18. ຘຸຑາຍຘະຉຎີະຉຽິຘຈກາຌຎໃ ຼຌ຾ຎຄ.  
250, ຊະໜຌ຺ຽຘຈຊາ຋ຖິາຈ    ຍ ໄາຌ຋າຈຂາທ ທຌັ຋,ີ 5 ຓຌິາ 1995 

ບ ໄາງຍຸຌ຋ຄ຺ງບຈປກັ,  

ຌ ໄບຄແຈ ໄບໃ າຌ຅ຈ຺ໝາງຂບຄບ ໄາງນົາງນົຍ຺ນົາງຉໃ າທ, ບໃ າຌ຾ຖ ໄທບໃ າຌບກີ. ຌ ໄບຄງຄັຍໍໃ ຋ຌັ ຾ຌໃ ເ຅ທໃ າ ບ ໄາງ
ກໍາຖຄັຽປຈັຘິໃ ຄ຋ີໃ ຊຼືກຉ ໄບຄ ຉະນົບຈ຃ຼືຌຏໃ າຌຓາ ຌ ໄບຄແຈ ໄຘະນົະຽທຖາ ຃ຈິຽຊຄິ ຘິໃ ຄ ຋ີໃ ຌ ໄບຄບາຈຽປຈັຏຈິຉໍໃ ບ ໄາງ, ຾ຉໃ
ຌ ໄບຄກງໍຄັຍໍໃ ຋ຌັ຃ຈິບບກຽຖງີ. 

ງບຈປກັ, ຾ຓໃ ຌນງຄັຽປຈັເນ ໄບ ໄາງຂຼຌ຅ຈ຺ໝາງຽຆັໃ ຌຌີ ໄຽຊຄີຌ ໄບຄ. ຌ ໄບຄຍໍໃ ຽຂ຺ ໄາເ຅ນງຄັຽຖງີ. ຋ີໃ ປກັບ ໄາງກໍໃ ປູ ໄຈີ
ທໃ າ ຌ ໄບຄປກັບ ໄາງນົາງກໃ ທາ຋ຸກຘິໃ ຄ຋ຸກດໃ າຄ ເຌ຿ຖກຌີ ໄ ຾ຖະ ຃ຈິທໃ າບ ໄາງຽຎັຌ຃ຌ຺ ຈຼທ຋ີໃ ຘາຓາຈເນ ໄ຃ທາຓຘຸກ຋ຸກ
ດໃ າຄ຾ກໃ ຌ ໄບຄເຌບາຌາ຃ຈ຺. ຌ ໄບຄ຅ະຍໍໃ ຓ຃ີທາຓຘຸກຉະນົບຈຆທີຈິ. ຊ ໄາຌ ໄບຄຍໍໃ ຓບີ ໄາງດູໃ ຃ຼຄຂ ໄາຄ. ງບຈປກັ, ກະຖຸຌາ
຃ຈິເນ ໄຈບີກີຽ຋ຼືໃ ບໜຶໃ ຄ ຾ຖະຂຼຌ຅ກັໜຶໃ ຄ຾ຊທກໍແທ ໄ ຽຑຼືໃ ບຍບກຖຍ຺ຖ ໄາຄ຋ຸກຘິໃ ຄດໃ າຄ຋ີໃ ບ ໄາງຽທ຺ ໄາເຌ຅ຈ຺ໝາງຓຼືທາຌຌີ ໄ. 
຋ຌັ຋຋ີີໃ ຌ ໄບຄແຈ ໄປຍັ຃ໍາຉບຍ຅າກບ ໄາງຌ ໄບຄ຅ະຂໍຓາປຍັກາຌບະແຑ຿຋ຈ຅າກປຓີຎາກຂບຄບ ໄາງຽບຄ. 

ຈ ໄທງ຃ທາຓປກັນົາງໂ ຅າກ 

ທຌັທທິາ 

 

 

 

19. A gentleman suggests to fix the wedding day  

25, Phonkheng Road  Ban Vieng chaleun   28th, April 1994 

Dearest Malavan,  

You know that I love you very much and wish you to marry quickly as possible. 

Darling. I can't wait any longer. I shall never be nape unless we have been married. 

I have good news to let you know I lately got a rise in my salary. At present I think 

this sum of money will be sufficient for the two of us. 

I do hope you will not delay any longer to name our wedding day there anything more 

to prevent us getting married? I am longing to hear from you that you will consent to an early 

date being fixed. 

Your most loving. 

Thong Phoun 
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19. ຘຸຑາຍຍຸຖຸຈ ຘະຽໜກີາໍຌຈ຺ ທຌັ຾ຉໃ ຄຄາຌ.  
25, ຊະໜຌ຺຿ຑຌຽ຃ຄັ  ຍ ໄາຌທຼຄ຅ະຽຖຌີ   ທຌັ຋ ີ28 ຽຓຘາ 1995  

ຌ ໄບຄຓະຌທີຌັຘຸຈ຋ີໃ ປກັ,  

ຌ ໄບຄປູ ໄຘກຶຈທີໃ າບ ໄາງປກັຌ ໄບຄນົາງ ຾ຖະ ຎາຊະໜາ຾ຉໃ ຄຄາຌກຍັຌ ໄບຄແທຽ຋຺ໃ າ຋ີໃ ຅ະແທ. ແຈ ໄ, ງບຈປກັ, ບ ໄາງ
຃ບງຉໍໃ ແຎຍໍໃ ແຈ ໄບກີ຾ຖ ໄທ. ບ ໄາງ຅ະຍໍໃ ຓ຃ີທາຓຘຸກຽຖງີ ຅ຌ຺ກທໃ າຑທກຽປາ຺ ຅ະແຈ ໄ຾ຉໃ ຄຄາຌກຌັ. 

ບ ໄາງຓຂີໃ າທຈເີນ ໄຌ ໄບຄປູ ໄຌໍາທໃ າຽຓຼືໃ ບຍໍໃ ຈຌ຺ຓາຌີ ໄຽຄຌີຽຈຼືບຌຂບຄບ ໄາງແຈ ໄຽຑີ ໄຓຂຶ ໄຌ, ຎັຈ຅ຍຸຌັ ຌີ ໄບ ໄາງ຃ຈິທໃ າ
຅າໍຌທຌຽຄຌີຌັ ໄຌ ຅ະຑຼຄຑໍຘໍາຖຍັຽປາ຺ຘບຄ຃ຌ຺. 

ບ ໄາງນທຄັດໃ າຄງິໃ ຄທໃ າ ຌ ໄບຄ຅ະຍໍໃ ຽຖຼືໃ ບຌຽທຖາຽຑຼືໃ ບກໍາຌຈ຺ທຌັ຾ຉໃ ຄຄາຌຂບຄຽປາ຺ບບກຉໍໃ  ແຎບກີ, ຓຌັຓນີງຄັບກີ
຾ຈໃ ຋ີໃ ຅ະກຈີຂທາຄຽປາ຺ຍໍໃ ເນ ໄ຾ຉໃ ຄຄາຌກຌັ? ບ ໄາງກໍາຖຄັ຃ບງຎາຊະໜາ ດາກ຅ະແຈ ໄງຌິຌ ໄບຄງຌິງບຓຽນຌັຈຈີ ໄທງກຍັ
ທຌັຽທຖາບຌັເກ ໄໂຌີ ໄຈັໃ ຄ຋ີໃ ແຈ ໄກາໍຌຈ຺ຽບາ຺ແທ ໄ຾ຖ ໄທ. 

ປກັຌ ໄບຄນຖາງ, 

຋ບຄຑູຌ. 

 

 

 

 

 

20. A lady asks to get married 

Dearest Someboun,  

Three months ago I spoke to you that I wanted you to marry me. you said you couldn't 

think of it yet, because of my study. Now I finished my professional study and I got more 

salary. I hope you will be glad about the rise of my salary. Darling, I want you. I always think 

of you and you only. I shall never be happy unless I have you by my side. Darling, now there 

is  nothing to prevent us getting married. Let us get married next month shall we? I am quite 

sure that our married life will give us more happiness we  have ever been. Do let me know 

your opinion as soon as possible. If you  agree with me, we shall name the day and get 

everything ready.. 

Ever your devoted 

Dara 
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20. ຘຸຑາຍຘະຉຘີະຽນຌຂໍີ຾ຉໃ ຄຄາຌ. 
ບ ໄາງຘຓ຺ຍູຌຘຸຈ຋ີໃ ປກັ,  

ຘາຓຽຈຼືບຌຏໃ າຌຓາຌ ໄບຄແຈ ໄຽທ຺ ໄາກຍັບ ໄາງ ທໃ າຌ ໄບຄດາກເນ ໄບ ໄາງ຾ຉໃ ຄຄາຌກຍັຌ ໄບຄ. ບ ໄາງ ຽທ຺ ໄາທໃ າງຄັ຃ຈິຽຊິຄ
ຽຖຼືໃ ບຄຌັ ໄຌຍໍໃ ແຈ ໄ ຽຌຼືໃ ບຄ຅າກກາຌຘກຶຘາຂບຄຌ ໄບຄ. ຍຈັຌີ ໄຌ ໄບຄແຈ ໄຘໍາຽຖຈັ ກາຌຘກຶຘາ ທຆິາຆຍີ຾ຖ ໄທ ຾ຖະ ຌ ໄບຄກໍຓຽີຄຌີ
ຽຈຼືບຌນົາງ. ຌ ໄບຄນທຄັທໃ າ ບ ໄາງ຃ຄ຺຅ະຈເີ຅຋ີໃ  ຌ ໄບຄແຈ ໄຽຄຌີຽຈຼືບຌຘູຄຂຶ ໄຌ, ງບຈປກັ, ຌ ໄບຄຉ ໄບຄກາຌບ ໄາງ ຌ ໄບຄ຃ຈິຽຊຄີ
ບ ໄາງດູໃ ຘະຽໝ ີ຾ຖະ ບ ໄາງ຃ຌ຺ຈຼທຽ຋຺ໃ າຌັ ໄຌ. ຌ ໄບຄ຅ະຍໍໃ ຓ຃ີທາຓຘຸກຽຖງີ ຊໄາຍໍໃ ຓບີ ໄາງດູໃ ຃ຼຄຂ ໄາຄ. ງບຈປກັ, ຍຈັຌີ ໄ ຍໍໃ  
ຓຘີິໃ ຄເຈກຈີຂທາຄກາຌ຾ຉໃ ຄຄາຌ ຂບຄຑທກຽປາ຺຾ຖ ໄທ. ຑທກຽປາ຺຅຺ໃ ຄ຾ຉໃ ຄຄາຌກຌັເຌຽຈຼືບຌ ໜໄາຌີ ໄຽ຋າະແຈ ໄຍໍ?. ຌ ໄບຄ
ໝັ ໄຌເ຅ທໃ າຆທີຈິ຾ຉໃ ຄຄາຌຂບຄຑທກຽປາ຺ ຃ຄ຺຅ະເນ ໄ຃ທາຓຘຸກ຾ກໃ  ຑທກຽປາ຺ນົາງ ກໃ ທາ຋ີໃ ຽຎັຌດູໃ . ຅ ຺ໃ ຄເນ ໄຌ ໄບຄປູ ໄ຃ທາຓ
຃ຈິຽນຌັຂບຄບ ໄາງ຿ຈງແທຽ຋຺ໃ າ຋ີໃ ຅ະແທແຈ ໄ. ຊ ໄາບ ໄາງຉກ຺ຖຄ຺ກຍັຌ ໄບຄ, ຑທກຽປາ຺຅ະ ເນ ໄກໍາຌຈ຺ທຌັ ຾ຖະ຅ຈັກາຌ຋ຸກ
ດໃ າຄເນ ໄປຼຍປ ໄບງ. 

ປກັບ ໄາງຘະຽໝ,ີ 

ຈາຕາ 

 

 

 

 

21. A gentleman's favorable reply 

Dara, Darling,  

I am very pleased to receive your letter of the 4th. inst. I have read it through again 

and again. I believe you are doing what is right. However am not sure to fix our wedding day 

myself. You had better do it and let me know after. You should give me enough time to get 

everything ready before the day being fixed, at least three weeks. Will that please you? You 

know we have to find house, buy furniture and so on. I come round to see you at the usual 

time and talk it over. 

Your ever loving 

Phonepaseuth. 
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21. ຃ໍາຉບຍປຍັຂບຄຘຸຑາຍຍຸຖຸຈ. 
ຌ ໄບຄຈາຕາ, ງບຈປກັ,  

ບ ໄາງປູ ໄຘກຶຈເີ຅ນົາງ຋ີໃ ແຈ ໄປຍັ຅ຈ຺ໝາງ ຂບຄຌ ໄບຄຘະຍຍັຖຄ຺ທຌັ຋ ີ4 ຽຈຼືບຌຌີ ໄ. ບ ໄາງ ບໃ າຌຓຌັນົາງນົຍ຺ນົາງ
ຉໃ າທ. ບ ໄາງຽຆຼືໃ ບທໃ າຌ ໄບຄກໍາຖຄັຽປຈັຘິໃ ຄ຋ີໃ ຊຼືກຉ ໄບຄ, ດໃ າຄເຈກໍຈ,ີ ບ ໄາງງຄັຍໍໃ ໝັ ໄຌເ຅຋ີໃ ຅ະກໍາຌຈ຺ທຌັ຾ຉໃ ຄຄາຌຂບຄຑທກ
ຽປາ຺ ຈ ໄທງຉຌ຺ຽບຄແຈ ໄ. ເນ ໄຌ ໄບຄກາໍຌຈ຺ ທຌັຽບຄ຅ະຈກີໃ ທາ ຾ຖ ໄທ຅຺ໃ ຄຍບກເນ ໄບ ໄາງປູ ໄຉາຓນຖຄັ.ຌ ໄບຄ຃ທຌເນ ໄຽທຖາບ ໄາງ
ດໃ າຄຑຼຄຑໍ ຽຑຼືໃ ບ຅ະແຈ ໄ຅ຈັກາຌ຋ຸກດໃ າຄ ເນ ໄປຼຍປ ໄບງ ກໃ ບຌທຌັກໍາຌຈ຺, ດໃ າຄໜ ໄບງ຋ີໃ ຘຸຈ຾ຓໃ ຌ 3 ບາ຋ຈິ ທໃ າ຅ ັໃ ຄຆີ ໄ

ຑໍເ຅ຌ ໄບຄຍໍ? ຌ ໄບຄກໍປູ ໄຈດູີໃ ທໃ າ ຽປາ຺ຉ ໄບຄນາຽປຼືບຌ, ຆຼື ໄຽ຃ຼືໃ ບຄຽປຼືບຌ ຾ຖະ ບຼືໃ ຌໂບກີ. ບ ໄາງ຅ະຓານາຌ ໄບຄ ຉາຓຽທຖາ
ຎ຺ກກະຉ ິ຾ຖະ ຅ະຎຶກຘານາຖຼື ກຌັເນ ໄປຼຍປ ໄບງແຎ. 

ປກັຘະຽໝ.ີ 

ຑບຌຎະຽຘຈີ. 
 

 

 

 

 

22. A lady’s favorable reply 

  Dear Kethkeo, 

 I do indeed understand. Yes, you are right about things. You have given me such an 

excellent reason for our speedy marriage. how would the early part of February suit? You 

know, we still have to arrange all sorts of things for our weeding. It is no so long to wait, is  it 

? Come round to see me at the usual time and talk it over once again. 

     Your loving. 

      Saeng chanh 
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22. ຃ໍາຉບຍປຍັຘຸຑາຍຘຈັຉ ີ

  ບ ໄາງຽກຈ຋ີໃ ປກັ 

 ຌ ໄບຄຽຂ຺ ໄາເ຅຃ກັ຾ຖ ໄທທໃ າບ ໄາງຽທ຺ ໄາຊຼືກ຋ຸກດໃ າຄ. ບ ໄາງເນ ໄຽນຈຏຌ຺ຈງີິໃ ຄຘໍາຖຍັກາຌ຾ຉໃ ຄຈບຄບຌັປຍີຈໃ ທຌຂບຄ
ຑທກຽປາ. ຉ຺ ໄຌຽຈຼືບຌກຸຓຑາຽໝາະຘຓ຺ຍໍ? ບ ໄາງກໍໃ ປູ ໄຈດູີໃ ຾ຖ ໄທທໃ າຽປາ຺ຉ ໄບຄນ ໄາຄນານະກຼຓຘາຖະຑຈັດໃ າຄ ຘໍາຖຍັກາຌ
຾ຉໃ ຄຈບຄຂບຄຑທກຽປາ຺. ຓຌັຍໍໃ ຈຌ຺ຽກຈີແຎ຋ີໃ ຅ະ຃ບງ຾ຓໃ ຌຍໍ? ເນ ໄບ ໄາງຓານາຌ ໄບຄຉາຓຽທຖາຎ຺ກກະຉ ິຽຑຼືໃ ບຎຶກຘາ
ນາຖຼືກຌັຽຖຼືໃ ບຄຌີ ໄ ບກີຽ຋ຼືໃ ບໜຶໃ ຄເນ ໄຓຌັ຾ຖ ໄທແຎ. 

      ປກັຘະຽໝ ີ

       ຾ຘຄ຅ຌັ 

 

 

23. A gentlemen’s unfavourable reply 

  Darling Sirichanh, 

 Do not think I’m cruel in writing this letter. But if you realize what you have means to 

me to have write it, you would change you opinion. You see, now I have a lot of business to 

do, coupled with my mother’s continued illness. You know, she has no one to take care of her 

but me. I am sure you will agree with me that it is wiser for us to postpone our marriage at 

least three months. I hope you will not understand me. 

      Your loving 

       Pheth sanghanh 
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23. ຃ໍາຉບຍຎະຉຽິຘຈຂບຄຘຸຑາຍຍູຖຸຈ. 

  ຌ ໄບຄຘຕິ຅ິຌັ, ງບຈປກັ, 
 ດໃ າ຃ຈິທໃ າບ ໄາງ຿ນຈປ ໄາງເຌກາຌຂຼຌ ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ, ຾ຉໃ ຊ ໄາຌ ໄບຄຘໍາຌກຶແຈ ໄທໃ າກາຌຂຼຌ຅ຈ຺ໝາງຌີ ໄຓຌັ
ຓ຃ີທາຓໝາງ຃ຼື຾ຌທເຈຘໍາຖຍັບ ໄາງ຾ຖ ໄທ, ຌ ໄບຄ຃ຄ຺ຎໃ ຼຌ຃ທາຓ຃ຈິຽນຌັຂບຄຉຌ຺. ຌ ໄບຄຽນຌັດູໃ ທໃ າຂະຌະຌີ ໄບ ໄາງຓ຋ຸີ
ຖະກຈີນົາງດໃ າຄ຋ີໃ ຉ ໄບຄຽປຈັ, ຃ທຍ຃ູໃ ກຍັ຃ທາຓຽ຅ຍັຎໃ ທງດໃ າຄຉໍໃ ຽຌຼືໃ ບຄຂບຄ຾ຓໃ ບ ໄາງບກີ, ຌ ໄບຄປູ ໄຈທີໃ າ ຍໍໃ ຓຏູີ ໄຈູ຾ຖຍທ຺
ຖະຍຈັຽຑີໃ ຌ ຌບກ຅າກບ ໄາງ຃ຌ຺ຈຼທ. ບ ໄາງໝັ ໄຌເ຅ທໃ າຌ ໄບຄ຃ຄ຺຅ະຽນຌັຈຈີ ໄທງ ກຍັບ ໄາງທໃ າຽຎັຌກາຌຈຘໍີາຖຍັຑທກຽປາ຺ 
຋ີໃ ຅ະຽຖຼືໃ ບຌກາຌ຾ຉໃ ຄຄາຌຂບຄຑທກຽປາ຺ແຎດໃ າຄໜ ໄບງ 3 ຽຈຼືບຌ. 
 ບ ໄາງນທຄັທໃ າຌ ໄບຄ຃ຄ຺຅ະຍໍໃ ຽຂ຺ ໄາເ຅ຏຈິ 
      ຈ ໄທງ຃ທາຓປກັ, 
       ຽຑຈັຘຄັນາຌ 
 

 

 

 

24.  A lady’s  favorable reply 

  Darling Khampheng, 

 I know that this letter must seem the most heartless cruelty to you, but I don’t know 

what I am going to do. You see I can’t leave my father so soon, because it is very hard for him 

to get a lone here without me. Of course he does not say a single word, but I observe it 

clearly. Further more I want to study the knowledge of needle work the designs of dresses 

soon. I am sure you will agree with me that it would be wiser for us to wait until the time 

comes. 
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24. ຃ໍາຉບຍປຍັຘຸຑາຍຘຈັຉ ີ

 ບ ໄາງຽຑຄັ, ງບຈປກັ, 

 ຌ ໄບຄປູ ໄທໃ າ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ ຅ະຎະກຈ຺ຽຎັຌ຃ທາຓ຿ນຈປ ໄາງ ຾ຍຍແປ ໄ຅ຈິເ຅຅ຉໍໃ ບ ໄາງ຾ຉໃ ຌ ໄບຄຍໍໃ ປູ ໄທໃ າ຅ະ
ຽປຈັດໃ າຄເຈຊຼືກ. ບ ໄາງກໍໃ ຽນຌັດູໃ ທໃ າ ຌ ໄບຄຎະຑໍໃ ຌ ໄບຄເຌແທໂຌີ ໄຍໍໃ ແຈ ໄ, ຽຑາະຽຎັຌກາຌງາກຖໍາຍາກ຾຋ ໄໂຘໍາຖຍັຽຑີໃ ຌ຋ີໃ ຅ະ
ດູໃ ຌີ ໄ຃ຌ຺ຈຼທ຿ຈງຎາຘະ຅າກຌ ໄບຄ. ຅ຄິດູໃ ຋ີໃ ຽຑີໃ ຌຍໍໃ ແຈ ໄຽທ຺ ໄານງຄັ຅ກັ຃ໍາຈຼທຽຖງີ ຾ຉໃ ຌ ໄບຄກໍໃ ຘຄັຽກຈຽນຌັດໃ າຄ຾຅ໃ ຓ຾຅ ໄຄ. 
ຌບກ຅າກຌີ ໄກໍໃ ດາກປຼຌທຆິາຉຈັນງຍິ ຾ຖະ ກາຌບບກ຾ຍຍຽຘຼື ໄບເຌຍໍໃ ຆ ໄາຌີ ໄ. ຌ ໄບຄໝັ ໄຌເຌທໃ າບ ໄາງ຅ະ຃ຄ຺ຽນຌັຈຈີ ໄທງ
ກຍັຌ ໄບຄ ທໃ າຓຌັຽຎັຌກາຌຈຘໍີາຖຍັຑທກຽປາ຺ ຋ີໃ ຅ະ຃ບຄ຃ບງ຅ຌ຺ກທໃ າ຅ະຽຊຄິຽທຖາ. 
       ປກັນົາງ຋ີໃ ຘຸຈ 
        ຓະຌທີຌັ 
 

 

 

 

 

25. A gentlemen’s announces his engagement 

   Dear Thong, 

 I have a piece of good news for you. That is I am engaged to be married to Miss 

Dalida next month. I am felling so happy I hardly know what I am doing. I want you to see 

her very much. She is the best and dearest girl for me. I feel the luckiest man on the earth. I 

can tell you I needed some courage to interview her parents. However the interview went off 

very satisfactory, I was able to assure them of my position and when they saw that we were 

really attached to one another they made no further objections. Come round and see me some 

time. 

     Fondest love from 

      Bounpheng, 

 

 

_____________________________________________________________________ 
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25. ຘຸຑາຍຍູຖຸຈຍບກກໃ າທກາຌໝັ ໄຌ 

   ຋ບຄ຋ີໃ ປກັ, 

 ຂໄບງຓຂີໃ າທຈຘໍີາຖຍັຽ຅ ຺ ໄາ, ຌັ ໄຌ຃ຼືຂ ໄບງແຈ ໄໝັ ໄຌໝາງ຾ຉໃ ຄຄາຌກຍັຌາຄຈາຖຈີາ ເຌຽຈຼືບຌໜໄາ. ຂໄບງປູ ໄຘກຶຓ຃ີທາຓຘຸກ
຅ຌ຺ຽປຈັນງຄັຍໍໃ ຊຼືກ. ຂໄບງດາກເນໄຽ຅ ຺ ໄາຑຍ຺ກຍັຖາທນົາງ. ຖາທຽຎັຌງຄິຘາທ຋ີໃ ຈ຋ີີໃ ຘຸຈ ຾ຖະ ໜໄາປກັ຋ີໃ ຘຸຈຘໍາຖຍັຂ ໄບງ. ຂໄບງປູ ໄ
ຘຼືກທໃ າຂ ໄບງຽຎັຌ຃ຌ຺຋ີໃ ຿ຆກຈ຋ີີໃ ຘຸຈ ຍຌ຺ຑຑິຍ຺ຌີ ໄ. ຂໄບງຍບກຽ຅຺ ໄາແທ ໄທໃ າຉ ໄບຄຓ຃ີທາຓກ ໄານາຌຘຓ຺຃ທຌຽຈ ີເຌກາຌຽ຅ຖະ຅າຘູໃ ຂໍ
ກຍັຑໍໃ ຾ຓໃ ຂບຄຖາທ. ດໃ າຄເຈກໍໃ ຈ ີກາຌຘູໃ ຂໍແຈ ໄຘິ ໄຌຘຸຈຖຄ຺ດໃ າຄໜໄາຽຑີໃ ຄຑໍເ຅ງິໃ ຄ. ຂໄບງຘາຓາຈຽປຈັເນ ໄຑໍໃ ຾ຓໃ ຂບຄຖາທໝັ ໄຌເ຅ ເຌ
ຊາຌະຂໄບງຽຎັຌດໃ າຄຈ.ີ ຾ຖະ ຽຓຼືໃ ບຑທກຽຑີໃ ຌຽນຌັທໃ າຑທກຽປາ຺ຓ຃ີທາຓຘໍາຑຌັກຌັດໃ າຄ຾຋ ໄ຅ຄິ ຑທກຽຑີໃ ຌກໍໃ ຍໍໃ ຓ຃ີທາຓຂຈັຂ ໄບຄ
ຓບຄເ຅ເຈໂບກີ. ຓານາ຾ຈໃ ຍາຄ຃ັ ໄຄ຃າທ. 

       ປກັ຋ີໃ ຘຸຈ຅າກ, 

        ຍຸຌຽຑຄັ 

26. A lady announces her engagement 

   Dear Mali, 

 I am going to surprise you very much, I am going to be married to Mr Korakan next month. I 

simply could not refuse him again, besides I began to see that I had cared for him all time. He came 

round last night and said I simply must marry him. You know his quiet certain manner. Of course I 

give in. I somehow have always thought that I would have to in the end. I feel more happy than I can 

say. Do let me know what you think about it all. I hope you will be glad for me sincerely. Mother and 

father are awfully pleased. Come round to tea tomorrow, and then I shall tell you all about it. 

    With love 

     Sisay 
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26. ຘຸຑາຍຘະຉຍີບກກໃ າທກາຌໝັ ໄຌ 

   ຓາຖ຋ີີໃ ປກັ 

 ຂ ໄບງກາໍຖຄັ຅ະ຋ໍາເນ ໄຽ຅ ຺ ໄາຎະນົາຈເ຅ຽຎັຌ຋ີໃ ຘຸຈ. ຂ ໄບງ຅ະ຾ຉໃ ຄຄາຌກຍັບ ໄາງ ກໍຖະກຌັ ເຌຽຈຼືບຌໜໄາ. ຂ ໄບງ

ຍໍໃ ຘາຓາຈຎະຉຽິຘຈຽຂາ຺ຍໍໃ ແຈ ໄບກີ຾ຖ ໄທ, ຌບກຌັ ໄຌຂ ໄບງຽຖີໃ ປູ ໄຘກຶທໃ າຂ ໄບງແຈ ໄຓກັຽຂາ຺ຓາຉະນົບຈຽທຖາ. ຽຓຼືໃ ບ຃ຼືຌຏໃ າຌ

ຓາ  ຖາທຓານາຂ ໄບງ ຾ຖະ ຍບກກໃ າທດໃ າຄຄໃ າງໂທໃ າ ຂ ໄບງຉ ໄບຄ຾ຉໃ ຄຄາຌກຍັຖາທ. ຽ຅ ຺ ໄາປູ ໄຈຽີຊຄິຖກັຘະຌະຓຈິຄຼຍ

ຂບຄຖາທ.຾ຌໃ ຌບຌ຾ຖ ໄທທໃ າຂ ໄບງແຈ ໄງຌິງບຓ ກໍຽຑາະຂ ໄບງ຃ຈິຘະຽໝທີໃ າ ຾ຌທເຈກໍໃ ຈຂີ ໄບງ຅ະຉ ໄບຄງບຓປຍັ ດູໃ

຾ຖ ໄທເຌ຋ີໃ ຘຸຈ. ຂ ໄບງປູ ໄຘກຶຓ຃ີທາຓຘຸກນົາງຽນົຼືບ຋ີໃ ຅ະກໃ າທແຈ ໄ. ຂໍ຅ ຺ໃ ຄເນ ໄປູ ໄຈ ໄທງທໃ າຽ຅ ຺ ໄາ຃ຈິ຾ຌທເຈກໃ ຼທກຍັຽຖຼືໃ ບຄ

຋ຄັໝຈ຺ຌັ ໄຌ. ຂ ໄບງນທຄັທໃ າ ຽ຅ ຺ ໄາ຃ຄ຺຅ະຈເີ຅ຌໍາຂ ໄບງດໃ າຄ຅ຄິເ຅. ຑໍໃ ຾ຓໃ ຂບຄຂ ໄບງຽຑີໃ ຌຓ຃ີທາຓງຌິຈຽີຎັຌດໃ າຄງິໃ ຄ. ຓາ

ຈຼືໃ ຓຌໍ ໄາຆາກຌັຽຈເີຌຓຼື ໄບຼືໃ ຌ, ຾ຖ ໄທຂບ ໄງ຅ະຽຖ຺ໃ າເນ ໄຽ຅ ຺ ໄາໝຈ຺຋ຸກຘິໃ ຄ຋ຸກດໃ າຄຽຖງີ. 

      ຈ ໄທງ຃ທາຓປກັ 

       ຘເີຘ 

 

27. A gentlemen congratulates his friends 

  Dear Bounpheng 

 

 I am writing this letter to congratulate you most heartily on your engagement to Miss 

Dalida. Yes, she is the best and dearest girl. My sister speaks highly of her. I am very pleased 

for you that you are indeed fortunate in having won so a true heart. And she too is fortunate in 

having you as her husband. I feel sure that you are suite to one another, and will always help 

one another through the tails of life. Now I understand why we have seen so little of you 

lately! I shall go over to see you and your lover sometime. Would this weekend suit you? 

       Your ever, 

        Thong 
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27. ຘຸຑາຍຍຸຖຸຈຘະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ຽຑຼືໃ ບຌຂບຄຖາທ 
    ຍຸຌຽຑຄັ ຋ີໃ ປກັ, 

 ຂ ໄບງຂຼຌ຅ຈ຺ໝາງຘະຍຍັຌີ ໄ ຓາຘະ຾ຈຄ຃ທາຓງຌິຈຉີໍໃ ຽ຅ ຺ ໄາດໃ ຄ຅ຄິ຅ຄັ ເຌກາຌໝັ ໄຌຂບຄຽ຅຺ ໄາ ກຍັຌາຄຘາຈາຖີ
ຈາ. ຊຼືກ຾ຖ ໄທ, ຖາທຽຎັຌງຄິຘາທ຋ີໃ ຈ ີ຾ຖະ ໜໄາປກັ຋ີໃ ຘຸຈ. ຌ ໄບຄຘາທຂບຄຂ ໄບງກໃ າທງກ຺ງ ໄບຄຖາທນົາງ.  

ຂບ ໄງຈເີ຅ນົາງ຾຋ ໄໂ຋ີໃ ຽ຅ ຺ ໄາ຿ຆກຈບີນົີ ີເຌກາຌຽບາ຺ຆະຌະນທ຺ເ຅຋ີໃ ຈຽີຈັໃ ຌບຌັໜຶໃ ຄແຈ ໄຽຆັໃ ຌຌີ ໄ, ຾ຖະ ຽຂາ຺ຽບຄກໍໃ ຓ຿ີຆກ
ຈຽີໝຼືບຌກຌັ຋ີໃ ແຈ ໄຽ຅ ຺ ໄາຽຎັຌຘາຓ.ີ ຂ ໄບງໝັ ໄຌເ຅ທໃ າຑທກຽ຅຺ ໄາ຋ຄັຘບຄຘຓ຺ກຌັຈ ີ຾ຖະ ຅ະຆໃ ທງຆູຽຆິໃ ຄກຌັແຈ ໄຈກີຌັ
ຉະນົບຈແຎ຅ຌ຺ຘຸຈຆ຺ໃ ທຆທີຈິ. ຍຈັຌີ ໄຂ ໄບງຽຂ຺ ໄາເ຅຾ຖ ໄທທໃ າຈ ໄທງຽນຈເຈຑທກຽປາ຺຅ິໃ ຄຍໍໃ ຃ໃ ບງແຈ ໄຑຍ຺ຽນຌັຽ຅຺ ໄາເຌແຖງະ
ນົຄັໂຌ ີຂ ໄບງ຅ະຓານາຽ຅຺ ໄາ ຾ຖະ ຃ູໃ ປກັເຌ຿ບກາຈເຈໜຶໃ ຄ຋ ໄາງບາ຋ຈິຌີ ໄຽໝາະຘໍາຖຍັຽ຅຺ ໄາຍໍ? 

       ປກັ຾ຑຄຘະຽໝ ີ

        ຋ຄ຺ 

  
 

 

28. A lady congratulates her friend 

 Dear Sisay, 

 I have read your yesterday letter. A thousand congratulation! I feel quiet excited about it. Of 

course you were right to accept him. I know. I know how him rather  well. He is the best man I have 

ever seen. I don’t know which of you is the luckier? I realize that both of you are very valuable to one 

another pray always for your happiness. 

 

 

 

______________________________________________________________ 

 

 

 

 

 

 

 

 

 



94 

 

28. ຘຸຑາຍຘະຉຘີະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ຽຑຼືໃ ບຌຂບຄຉຌ຺ 
   ຘເີຘ຋ີໃ ປກັ, 
 ຂ ໄບງແຈ ໄບໃ າຌ຅ຈ຺ໝາງຘະຍຍັຓຼື ໄທາຌຌີ ໄຂບຄຽ຅຺ ໄາ຾ຖ ໄທ, ຂໍຘະ຾ຈຄ຃ທາຓຆຓ຺ຽຆງີຑຌັຽ຋ຼືໃ ບຽຈ ີຂ ໄບງປູ ໄຘກຶຉຼືໃ ຌ
ຽຉັ ໄຌກໃ ຼທກຍັຽຖຼືໃ ບຄຌີ ໄ຾຋ ໄໂ. ຾ຌໃ ຌບຌຖະທໃ າຽ຅ ຺ ໄາຽປຈັຊຼືກຉ ໄບຄ຾ຖ ໄທ຋ີໃ ປຍັຽບາ຺ຽຂາ຺. ຂ ໄບງປູ ໄ຅ກັຽຂາ຺ຂ ໄບຌຂ ໄາຄຈ.ີ ຽຂາ຺
ຽຎັຌຆາງ຋ີໃ ຈ຋ີີໃ ຘຸຈ ຋ີໃ ຂ ໄບງແຈ ໄຽນຌັຓາ. ຂ ໄບງຍໍໃ ປູ ໄທໃ າຑທກຽ຅຺ ໄາ຋ຄັຘບຄຌັ ໄຌຽຎັຌ຃ຌ຺ເຈ຿ຆກຈກີທໃ າກຌັ?. ຂ ໄບງ຃ຈິທໃ າ 
ຑທກຽ຅຺ ໄາ຋ຄັຘບຄຓ຃ີໃ າ຾ກໃ ກຌັ ຾ຖະ ກຌັຽຎັຌ຋ີໃ ຘຸຈ. ຂ ໄບງທິໃ ຄທບຌເນ ໄຑທກຽ຅຺ ໄາ຅ ຺ໃ ຄຓ຃ີທາຓຘຸກດູໃ ຘະຽໝ.ີ 

      ຈ ໄທງ຃ທາຓປກັ຾ຑຄດໃ າຄຽຖກິຽຆິໃ ຄ 

        ຓາຖ ີ

 

 

 

29. Asking a friend to be the best man 

  Dear Thong sing, 

 I do not want to surprise you, but the time comes true. I am going to be married to Miss 

Marina on the 2
nd

 of December. I want you to be my best man. I know I shall be nervous on the 

wedding day and I shall need someone like you to key me good form. You have for so long been my 

closest chum that I hope you will not refuse me this favour. Do write and say you accept. 

      Yours very sincerely 

        Thongma. 

 

 

______________________________________________________ 
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29. ຂໍເນ ໄຽຑຼືໃ ບຌຽຎັຌຽຂງີຘໍາປບຄ 

  ຋ບຄຘຄິ຋ີໃ ປກັ. 

 ຂ ໄບງຍໍໃ ດາກຽປຈັເນ ໄຽ຅ ຺ ໄາຎະນົາຈເ຅ ຾ຉໃ ທຌັຽທຖາກໍໃ ຓາຽຊຄິ຾ຖ ໄທ. ຂ ໄບງ຅ະ຾ຉໃ ຄຄາຌກຍັຌາຄຘາທຓາຖຌິຌາ 
ເຌທຌັ຋ ີ2 ຽຈຼືບຌ ຋ຌັທາ. ຂ ໄບງດາກເນ ໄຽ຅ ຺ ໄາຽຎັຌຽຂງີຘໍາປບຄຂບຄຂ ໄບງ. ຂ ໄບງປູ ໄທໃ າຂ ໄບງບາຈ຅ະຉຼືໃ ຌຽຉັ ໄຌເຌທຌັ
຾ຉໃ ຄຄາຌ຾ຖ ໄທຂ ໄບງ຅ິໃ ຄຽນຌັ຅ໍາຽຎັຌຓຏູີ ໄເຈຏູ ໄໜຶໃ ຄຽຆັໃ ຌຽ຅ ຺ ໄາຓາ຋ຼຓຂ ໄາຄຽຑຼືໃ ບເນ ໄຂ ໄບງຓ຋ີໃ າ຋າຄຎ຺ກກະຉ.ິ ຽ຅ ຺ ໄາຽຎັຌ
ຽຑຼືໃ ບຌ຋ີໃ ຘະໜຈິຘະໜຓ຺຋ີໃ ຘຸຈ ຂບຄຂ ໄບງຓາຌາຌ຾ຖ ໄທ ຅ິໃ ຄນທຄັທໃ າຽ຅ ຺ ໄາຎະຍໍໃ ຎະຉຽິຘຈ ກາຌຂໍ຃ທາຓຆໃ ທງຽນົຼືບຂບຄ
ຂ ໄບງເຌ຃ັ ໄຄຌີ ໄ. ກະຖຸຌຌາຂຼຌ຅ຈ຺ໝາງຉບຍປຍັເນ ໄຽປາ຺ຆາຍຈ ໄທງ. 

      ຽຑຼືໃ ບຌ຅ຄິເ຅ຂບຄຽ຅຺ ໄາ 

       ຋ບຄຓາ 

 

 

30. Acceptance to be best man 

 Dear Thongma 

 Thanks a lot for your kind thought. Of course, I will be your best man on your great day. But I 

must tell you first that I have never been before and I do not know the duties of a best man at all. 

However, I shall try my best for you. When shall I come round and talk it over? Would Sunday next 

be a suitable day for my arrival? 

       You ever effectionality, 

        Thonsing 
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30. ກາຌຉບຍປຍັຽຎັຌຽຂງີຘໍາປບຄ. 

   ຋ບຄຓາ຋ີໃ ປກັ. 

 ຂບຍເ຅ນົາງໂ ຘໍາຖຍັ຃ທາຓ຃ຈິບຌັຈຂີບຄຽ຅຺ ໄາ. ຾ຌໃ ຌບຌຂບ ໄງ຅ະຽຎັຌຽຂງີຘໍາປບຄຂບຄຽ຅຺ ໄາ ເຌທຌັບຌັງິໃ ຄ

ເນງໃ ຂບຄຽ຅຺ ໄາ. ຾ຉໃ ຂບ ໄງຍບກຽ຅຺ ໄາຽຘງກໃ ບຌທໃ າ ຂ ໄບງຍໍໃ ຽ຃ງີຽຎັຌຓາກໃ ບຌ ຾ຖະ ກໍໃ ຍໍໃ ປູ ໄໜ ໄາ຋ີໃ ຂບຄຽຂງີຘໍາປບຄ຅ກັ

ໜໄບງຽຖງີ. ດໃ າຄເຈກໍໃ ຉາຓຂ ໄບງ຅ະຑະງາງາຓຽປຈັເນ ໄຈ຋ີີໃ ຘຸຈ ຘໍາຖຍັຽ຅຺ ໄາ. ຂບ ໄງ຅ະຓາຎຶກຘານາຖຼືຽຖຼືໃ ບຄຌີ ໄກຍັຽ຅ ຺ ໄາ

ເນ ໄ຾ຖ ໄທ ຽຓຼືໃ ບເຈຈ?ີ ທຌັບາ຋ຈິໜໄາ຅ະຽໝາະຘຓ຺ຍໍໃ  ຘໍາຖຍັກາຌຓາຂບຄຂ ໄບງຍໍ. 

       ປກັຽ຅຺ ໄາຘະຽໝ ີ

        ຋ບຄຘຄິ 

 

 

 

31. Refusal to be the best man. 

  Dear Thongma 

 Yesterday I received your important letter. I thought I should like nothing better than to have 

been your best man, but the fates are against it. I can not tell you how disappointed I am that I have to 

decline. The fact is I am going aboard for business activities , and it would be simply impossible for 

me the remain here for your wedding . if it is a matter of my own choice. I would not hesitate to do it 

other wise, but I have to think of my duty to extend our economic activities in foreign countries. I do 

hope you will forgive me. I wish you the happiness though your marriage life. 

      Very sincerely your. 

       Thong Phoun 
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31. ຃ໍາຎະຉຽິຘຈຽຎັຌຽຂງີຘໍາປບຄ 
  ຋ບຄຓາ຋ີໃ ປກັ, 
 ຂ ໄບງແຈ ໄປຍັ຅ຈ຺ໝາງຘໍາ຃ຌັຂບຄຽ຅຺ ໄາເຌຓຼື ໄທາຌຌີ ໄ ຂບ ໄງ຃ຈິທໃ າ ຂ ໄບງຍໍໃ ບາຈຓຘີິໃ ຄເຈບກີ຋ີໃ ຅ະຈແີຎກທໃ າກາຌ

ແຈ ໄຽຎັຌຽຂງີຘໍາປບຄຂບຄຽ຅຺ ໄາ. ຾ຉໃ ຿ຆກຍໍໃ ຽຂ຺ ໄາຂ ໄາຄຽຘງ຾ຖ ໄທ. ຂ ໄບງຍໍໃ ຘາຓາຈຍບກຽ຅຺ ໄາແຈ ໄທໃ າ ຂບ ໄງຏຈິນທຄັ 

ຑຼຄເຈ ຋ີໃ ຂ ໄບງ຅າໍຽຎັຌຉ ໄບຄຎະຉຽິຘຈ. ຃ທາຓ຅ຄິກໍໃ ຃ຼືຂ ໄບງ຅ະແຈ ໄແຎຉໃ າຄຎະຽ຋ຈ ຽຑຼືໃ ບກຈິ຅ະກາຌ຋ຸຖະກຈິ຾ຖ ໄທ

ຓຌັ຅ິໃ ຄຽຎັຌແຎຍໍໃ ແຈ ໄ຋ີໃ ຂ ໄບງ຅ະດູໃ ຽຑຼືໃ ບຄາຌ຾ຉໃ ຄຂບຄຽ຅຺ ໄາ. ຊໄານາກຂ ໄບງຘາຓາຈຽຖຼືບກຽບາ຺ຈ ໄທງຉທ຺ຽບຄ ຂ ໄບງ຅ະຍໍຖຄັ

ຽຖ ເ຅຋ີໃ ຅ະປຍັຽປຈັຓຌັກໃ ບຌຘິໃ ຄບຼືໃ ຌ. ຾ຉໃ ຌີ ໄຂ ໄບງ຅າໍຽຎັຌຉ ໄບຄ຃ຈິຽຊຄິໜ ໄາ຋ີໃ ຂບຄຂ ໄບງ ຋ີໃ ຅ະຂະນງາງກຈິ຅ະກາຌ 

ຽຘຈຊະກຈິ ຂບຄຽປາ຺ແຎງຄັຍຌັຈາຎະຽ຋ຈຉໃ າຄໂ. ຂ ໄບງນທຄັດໃ າຄງິໃ ຄທໃ າຽ຅ ຺ ໄາ຃ຄ຺ເນ ໄບະແຑ຾ກໃ ຂ ໄບງ. ຂໍບທງຑບຌເນ ໄ

ຽ຅ ຺ ໄາ຅ ຺ໃ ຄຓ຃ີທາຓຘຸກຉະນົບຈຆທີຈິ ຘຓ຺ຖຈ຺ຂບຄຽ຅຺ ໄາ.  

      

      ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

       ຋ບຄຑູຌ 

 

 

32. Asking a friend to be bridesmaid 

   Dear Mary 

 I am going to be married to Thongma on the 20 th  of May. You know I have to find two 

friends to be my bridesmaids. The another one whom I choose, for you are one of my closest friends. 

The another one is Malivan, our friend I do hope you will say “yes” and are willing to be by me on the 

most important  day of my life. Now I am arranging all the details of the ceremony, and have no time  

to go anywhere. Come round and help me sometime. you have brilliant ideas about dresses when can I 

expect you? 

      Your loving friend, 

       Malithong. 
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32. ຂໍເນ ໄຽຑຼືໃ ບຌຽຎັຌຽ຅຺ ໄາຘາທຘໍາປບຄ 

  ຓາຖ຋ີີໃ ປກັ, 

 ຂ ໄບງ຅ະ຾ຉໃ ຄຄາຌກຍັບ ໄາຌ຋ບຄຓາເຌທຌັ຋ ີ 20 ຑຈຶຘະຑາ ຽ຅ ຺ ໄາກໍໃ ປູ ໄຈທີໃ າຂ ໄບງຉ ໄບຄນາໝູໃ  2 ຃ຌ຺ ຓາຽຎັຌ

ຽຑຼືໃ ບຌຽ຅຺ ໄາຘາທ. ຽ຅ ຺ ໄາກໍໃ ຽຎັຌໜຶໃ ຄ຋ີໃ ຂ ໄບງຽຖຼືບກ ຽຑາະຽ຅຺ ໄາຽຎັຌຽຑຼືໃ ບຌຘະໜຈິຂບຄຂ ໄບງຏູ ໄໜຶໃ ຄ. ບກີ຃ຌ຺ໜຶໃ ຄກໍໃ ຾ຓໃ ຌຓະຌີ

ທຌັ, ຽຑຼືໃ ບຌຂບຄຑທກຽປາ຺, ຂ ໄບງນທຄັດໃ າຄງິໃ ຄທໃ າຽ຅ ຺ ໄາ຅ະຂາຌປຍັ ຾ຖະ ຽຉຓັເ຅຋ີໃ ດູໃ ຃ຼຄຂ ໄາຄຂ ໄບງເຌທຌັຘໍາ຃ຌັ຋ີໃ ຘຸຈ

ຘໍາຖຍັຆທີຈິຂບຄຂ ໄບງ. ຂະຌະຌີ ໄຂ ໄບງກໍາຖຄັ຅ຈັກາຌກຍັຽຖຼືບຄຎີກງໃ ບງຂບຄຑ຋ິຄີາຌ ຅ຶໃ ຄຍໍໃ ຓຽີທຖາ຅ະແຎ຾ນໃ ຄເຈ

ຽຖງີ. ຓາຆໃ ທງຂ ໄບງ຾ຈໃ . ຽ຅ ຺ ໄາຓ຃ີທາຓ຃ຈິບຌັ຿ຈຈຽຈັໃ ຌ ກໃ ຼທກຍັກາຌຌຸໃ ຄຽ຃ຼືໃ ບຄ. ຽຓຼືໃ ບເຈ ຂ ໄບງ຅ຶໃ ຄ຅ະແຈ ໄຑຍ຺ຽ຅ ຺ ໄາ? 

 

 

 

 

 

33. Acceptance to be bridesmaid 

  Dear Malithong 

 Congratulation! You are indeed fortunate in having won his heart. He is very brave and 

famous all over  this country. I am sure you will be happy though out your marriage life. Certainly, 

My dear, I shall be one of your bridesmaide willing. I am sure I shall manage famously, especially that 

part about the bridesmaid! I shall come round to fix it up with you tomorrow evening.  

       Your ever loving 

        Maly 
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33. ກາຌຉບຍປຍັຽຎັຌຽຑຼືໃ ບຌຽ຅຺ ໄາຘາທ. 

  ຋າຖ຋ີບຄ຋ີໃ ປກັ, 

 ຂໍຘະ຾ຈຄ຃ທາຓງຌິຈຌີໍາ! ຽ຅ ຺ ໄາ຿ຆກຈ຾ີ຋ ໄ຋ີໃ ຑຆີຈິນທ຺ເ຅ຂບຄຽຂາ຺. ຽຂ຺ ໄາຽຎັຌ຃ຌ຺ກ ໄານາຌ ຾ຖະ ຓຆີຼືໃ ຘຼຄ຋ີໃ

ຘຸຈເຌ຋຺ໃ ທຎະຽ຋ຈຌີ ໄ. ຂ ໄບງໝັ ໄຌເ຅ທໃ າຽ຅ ຺ ໄາ຅ະຓ຃ີທາຓຘຸກ ຉະນົບຈຆທີຈິ຾ຉໃ ຄຄາຌຂບຄຽ຅຺ ໄາ. ຾ຌໃ ຌບຌ, ຋ີໃ ປກັ, 

ຂ ໄບງ຅ະຽຎັຌຽຑຼືໃ ບຌຽ຅຺ ໄາຘາທຂບຄຽ຅຺ ໄາ຃ຌ຺ໜຶໃ ຄຈ ໄທງ຃ທາຓຽຉຓັເ຅. ຂ ໄບງ຾ຌໃ ເ຅ທໃ າ ຂ ໄບງ຅ະ຅ຈັກາຌເນ ໄດໃ າຄຈຽີຖຈີ

ຽຖງີຖະ, ຘະຽຑາະດໃ າຄງິໃ ຄກໍ຾ຓໃ ຌຘໃ ທຌກາຌຽຎັຌຽ຅຺ ໄາຘາທຌັ ໄຌຖະ. ຂ ໄບງ຅ະຓານາຽ຅຺ ໄາເຌ຃ໍໃ າຓ ຼື ໄບຼືໃ ຌຽຑຼືໃ ບກໍາຌຈ຺ຌໍາກຌັ

ກໃ ຼທກຍັຍຌັນາຌີ ໄ.. 

        ປກັຽ຅຺ ໄາຉະນົບຈແຎ 

         ຓາຖ.ີ 

 

34. Refusal to be bridesmaid 

  Dear Malithong 

 Thanks a lot of for your kind letter. I cannot tell you how disappointed I am that I have to 

decline to be your bridesmaid. The fact is the doctor has ordered me to have the most complete rest 

and advised me to change air at Nakai Plateau for at least two months. I do hope you will not 

misunderstand me. However, you have so many friends you will easily find someone else to take my 

place. At any rate it is you who will be the necessary person on the important day. I hope you will 

come round and see me before I have next Monday. 

       Your ever. 

       Sounksavan 
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34. ຉບຍຎະຉຽິຘຈຽຎັຌຽຑຼືໃ ບຌຽ຅຺ ໄາຘາທ. 
  ຓາຖ຋ີບຄ຋ີໃ ປກັ 

 ຂບຍເ຅ນົາງໂຘໍາຖຍັ຅ຈ຺ໝາງບຌັໜໄາປກັຂບຄຽ຅຺ ໄາ, ຂ ໄບງຍໍໃ ຘາຓາຈຍບກຽ຅຺ ໄາ ທໃ າຂບ ໄງຓ຃ີທາຓຽຘ຺ ໄາຽຘງເ຅
ຽຊຄິຑຼຄເຈ຋ີໃ ຅າໍຉ ໄບຄຎະຉຽິຘຈ ກາຌຽຎັຌຽຑຼືໃ ບຌຽ຅຺ ໄາຘາທຂບຄຽ຅຺ ໄາ຃ທາຓ຅ຄິກໍໃ ຃ຼື຋ໃ າຌໝໍແຈ ໄຘັໃ ຄເນ ໄຂ ໄບງຉ ໄບຄຑກັຏໃ ບຌ
ເນ ໄຽຉຓັ຋ີໃ  ຾ຖະ ຾ຌະຌໍາຂບ ໄງແຎຎໃ ຼຌບາກາຈດູໃ ຑູຑຼຄຌາກາງດໃ າຄໜ ໄບງຘບຄຽຈຼືບຌ. ຂ ໄບງນທຄັດໃ າຄງິໃ ຄທໃ າຽ຅ ຺ ໄາ຅ະຍໍໃ

ຽຂ຺ ໄາເ຅ຂ ໄບງຏຈິ. ຉໍໃ ຂບ ໄງດໃ າຄເຈກໍໃ ຉາຓຽ຅຺ ໄາງຄັຓຽີຑຼືໃ ບຌງຄິບຼືໃ ຌບກີຉັ ໄຄນົາງ຃ຌ຺ຆຶໃ ຄຽ຅ ຺ ໄາຑໍ຅ະນາ຃ຌ຺ບຼືໃ ຌຓາ຾຋ຌຂ ໄບງ 

ແຈ ໄດໃ າຄຄໃ າງຈາງ. ດໃ າຄເຈກໍໃ ຈ຾ີຓໃ ຌຽ຅຺ ໄາຽບຄ຋ີໃ ຽຎັຌຍຸກ຃ຌ຺຋ີໃ ຅າໍຽຎັຌກທໃ າໝູໃ ເຌທຌັຘໍາ຃ຌັຌັ ໄຌ. ຂ ໄບງນທຄັທໃ າຽ຅ ຺ ໄາ຅ະຓາ
ນາຂ ໄບງກໃ ບຌຂ ໄບງ຅ະ຅າກແຎ ເຌທຌັ຅ຌັໜໄາ. 
 

        ປກັຽ຅຺ ໄາຉະນົບຈແຎ 
        ຘຸກຘະນທຌັ 
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V. FAMILY AND PERSONAL AND PERSONAL LETTERS 

1.  From a mother to her daughter on her declining morals. 

   My dear Daovone, 

I have just heard a few unpleasant thing about your mode of living and you can’t 

imagine how distressed I feel to realize that a girl like you could change so much so quickly. 

Your father and I used to be proud of you, but today your conduct has brought  shame 

to us. I know, however that we haven’t lost every thing yet. While there is life, there is hope, 

and I feel sure that you can easily discard all the bad habits  that you have acquired and live 

up to your former reputation. 

I don’t have to remind you that girl’s best asset is her moral character and chastity. 

When she has lost one of them, she loses everything. I therefore advise you to think careful, 

before it is too late. 

 

Yours lovingly, 

Mother 

 

V. ຅ຈ຺ນຓາງຘໃ ທຌຍຸກ຃ຌ຺ ຾ຖະ ຃ບຍ຃ທ຺.  
1. ຅າກ຾ຓໃ ແຎນາຖູກຘາທ຋ີໃ ກາໍຖຄັຽຘຼືໃ ບຓຽຘງ຃ຸຌຘຓ຺ຍຈັ. 

ຈາທບຌຖູກ຋ີໃ ປກັ,  

຾ຓໃ ນາກໍແຈ ໄງຌິຘິໃ ຄຍໍໃ ຈ ີກໃ ຼທກຍັ຾ຍຍ຾ຏຌຈໍາຖຄ຺ຆທີຈິຂບຄຖູກ ຾ຖະ ຖູກຍໍໃ ບາຈ຃າຈ຃ຈິ ບບກຈບກທໃ າ 
຾ຓໃ ຓ຃ີທາຓ຋ຸກ຿ຘກຑຼຄເຈຽຓຼືໃ ບປູ ໄທໃ າ ຏູ ໄງຄິຽຆັໃ ຌຖູກ຅ະຎໃ ຼຌ຾ຎຄແທ ຾ຖະ ນົາງຽຆັໃ ຌຌີ ໄ: 

ຑໍໃ ຾ຖະ຾ຓໃ ຽ຃ງີຑາກຑູຓຆຼືໃ ຌຆຓ຺ຌໍາຖູກ; ຾ຉໃ ຋ຸກຓຼື ໄຌີ ໄກາຌຎະຑຈຶຂບຄຖູກແຈ ໄຌໍາ຃ທາຓບຍັບາງ ຂາງໜໄາຓາ
ເນ ໄຑທກຽປາ຺, ຾ຉໃ ດໃ າຄເຈກໍຈ ີ຾ຓໃ ກໍປູ ໄທໃ າຑທກຽປາ຺ງຄັຍໍໃ ຋ຌັຘູຌຽຘງໝຈ຺຋ຸກຘິໃ ຄ຋ຸກດໃ າຄຽ຋ຼືໃ ບ. ຽຓຼືໃ ບເຈງຄັຓຆີທີຈິດູໃ
ຽຓ ຼືໃ ບຌັ ໄຌ ກງໍຄັຓ຃ີທາຓນທຄັ ຾ຖະ ຾ຓໃ ຾ຌໃ ເ຅ທໃ າ ຖູກ຃ຄ຺ຘາຓາຈ຋ີໃ ຅ະຎະຊິ ໄຓ຃ທາຓຆຌີຽ຃ງີບຌັຍໍໃ ຈ຋ີຄັໝຈ຺຋ີໃ ຖູກຓີ
ດູໃ ຌ ັ ໄຌແຈ ໄດໃ າຄຄໃ າງຈາງ ຾ຖ ໄທນຌັຉໃ າທຓາຈໍາຽຌຌີຆທີຈິ ຉາຓ຾ຍຍ຋ີໃ ຓຆີຼືໃ ຘຼຄ຅ຍ຺ຄາຓເຌຽຓຼືໃ ບກໃ ບຌຂບຄຖູກຌັ ໄຌ຃ຼືຌເໝໃ . 

຾ຓໃ ຍໍໃ ຅ໍາຽຎັຌຉ ໄບຄຽຉຼືບຌ຃ຼືຌທໃ າຆຍັຘຓ຺ຍຈັບຌັຖໍ ໄາຽຖຈີຂບຄຏູ ໄງຄິກໍໃ ງຄັ຾ຓໃ ຌຽຌຼື ໄບເຌ຃ຸຌຘຓ຺ຍຈັ຋ຈັຘະຌະ
ກາຌຎະຑຈຶ ຾ຖະ ກາຌຍໍຖຘຸິຈ, ຽຓຼືໃ ບເຈຏູ ໄງຄິນາກຘູຌຽຘງໜຶໃ ຄເຌຌັ ໄຌ, ຖາທ຅ະຘູຌຽຘງໝຈ຺຋ຸກດໃ າຄ. ຈັໃ ຄຌີ ໄ຾ຓໃ ຅ ຶໃ ຄ
຾ຌະຌາໍເນ ໄຖູກ຃ຈິ ເນ ໄຖະບຼຈຈ ີກໃ ບຌຓຌັ຅ະຆ ໄາຽກຌີ຃ທຌ. 

ປກັຖູກຘະຽໝ.ີ 

຾ຓໃ . 
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2. From a daughter to a mother denying that she has behaved shamefully. 

My dear Mother, 

I am really surprised that you could so easily believe the reports against me and write 

to me without ascertaining the facts. 

I am fully aware, Mother, that the greatest that a girl can have is her moral 

characterand chastity, and I shall never surrender this most valuable asset of mine. You must 

believe me, Mother! I have never done or shall ever do anything that may be considered 

shameful or despicable by any moral standards. 

I am also aware of the great pride that Father and you feel in my achievements, and I 

have always considered myself lucky to have parents like you. Trust me, I shall never 

bring disgrace to our family. I have certainly been maligned by whispering always poison the 

truth. You must disbelieve the reports you have heard against me. 

With love to you and Father, 

Your loving daughter, 

Daovone 

 

2. ຅າກຖູກຘາທແຎນາ຾ຓໃ  ຋ີໃ ຍໍໃ ຽຆຼືໃ ບກາຌຎະຑຈຶຂບຄຖູກ. 
    ຾ຓໃ ຋ີໃ ປກັຂບຄຖູກ 
 

ຖູກປູ ໄຘກຶ຾ຎກເ຅ບນົີີ຋ີໃ ຾ຓໃ ຽຆຼືໃ ບຂໃ າທບະກຸຘຌ຺ຉໍໃ ຖູກດໃ າຄຄໃ າງຈາງ ຾ຖະ ຂຼຌຓານາຖູກ ຿ຈງຍໍໃ ຆບກປູ ໄ
຃ທາຓຽຎັຌ຅ຄິ. 

຾ຓໃ , ຖູກປູ ໄຈທີໃ າ຃ຸຌ຃ໃ າບຌັຘໍາ຃ຌັ຋ີໃ ຘຸຈ຋ີໃ ຏູ ໄຘາທຘາຓາຈຓຌີັ ໄຌ ຾ຓໃ ຌກາຌຎະຑຈຶຈ ີ຾ຖະ ຃ທາຓ ຽຎັຌຘາທຏູ ໄ
ຍໍຖຘຸິຈ, ຾ຖະ ຖູກ຅ະຍໍໃ ງບຓຽຘງຘະນົະຆຍັຘຓ຺ຍຈັບຌັຎະຽຘຈີ຋ີໃ ຘຸຈຌີ ໄຂບຄຖູກ຅ກັຽ຋ຼືໃ ບ. ຾ຓໃ ຉ ໄບຄຽຆຼືໃ ບຖູກຽຈ຾ີຓໃ  ! 
ຖູກຍໍໃ ຽ຃ງີແຈ ໄຽປຈັ ຾ຖະ ກໍໃ ຅ະຍໍໃ ຽປຈັ຅ກັຽ຋ຼືໃ ບ ຘິໃ ຄເຈ຋ຽີຎັຌກາຌບຍັບາງຂາງໜໄາ ນົຼື ກຼຈຆຄັ຾ກໃ ຓາຈຉະຊາຌ ຋າຄ
຋ໍາຓະ຅ຕິາງາ. 

ຖູກຑູຓເ຅຋ີໃ ຑໍໃ  ຾ຖະ ຾ຓໃ ຖຄິຽນຌັຏຌ຺ຘໍາຽຖຈັຂບຄຖູກ ຾ຖະ ຖູກຽບຄກໍ຿ຆກຈ ີ຋ີໃ ຓຍີຈິາ ຓາຌຈາ ຽຆັໃ ຌຌີ ໄ ຅ ຺ໃ ຄ
ຽຆຼືໃ ບໝັ ໄຌຖູກ. ຖູກ຅ະຍໍໃ ຌໍາ຃ທາຓຽຘງນາງຓາຘູໃ ຃ບຍ຃ທ຺ຂບຄຑທກຽປາ຺. ຾ຌໃ ຌບຌ ຖູກຊຼືກ ຘຍັຘໍໃ ດໃ າຄປ ໄາງ຾ປຄ ຉໍໃ
຃ທາຓຽຎັຌ຅ຄິ. ຾ຓໃ ຍໍໃ ຉ ໄບຄຽຆຼືໃ ບຂໃ າທ຃າທຎໍຖະຎັກ຋ີໃ ຾ຓໃ ແຈ ໄງຌິ. 

຿ຈງ຃ທາຓປກັຑໍໃ  ຾ຖະ ຾ຓໃ . 

຅າກຖູກຘາທ຋ີໃ ປກັ. 

ຈາທບຌ. 
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3. To a mother from a daughter confessing her feelings of shame at  

       having earned a bad name. 

My dear Mother,  

I have just received your letter, and to my shame, I must confess that I have of late 

behaved rashly and exposed myself to odium. Please forgive me. Mother. I promise you will 

never hear any more unsavory reports about me. I am extremely sorry for having caused you 

and Father so much distress; but I am grateful to you for the invaluable advice you have given 

me and for being so temperate in your language. 

With love to you and Father,  

Your affectionately, 

        Vonesi   

 

 

 

3. ຅ຈ຺ໝາງຂໍ຿຋ຈຌາໍ຾ຓໃ . 
຾ຓໃ ຋ີໃ ປກັ,  

ຖູກນາກແໍຈ ໄປຍັ຅ຈ຺ໝາງຂບຄ຾ຓໃ  ຾ຖະ ຽຑາະ຃ທາຓໜໄາບຍັບາງຂາງໜໄາຂບຄຖູກ,ຖູກຉ ໄບຄຘາຖະຑາຍທໃ າ 
ຏໃ າຌຓາຖູກແຈ ໄຎະຑຈຶຉຌ຺ຍໍໃ ປບຍ຃ບຍ ຾ຖະ ຌາຉຌ຺ແຎຘູໃ ຃ທາຓໜໄາຖຄັກຼຈ, ກະຖຸຌາງກ຺຿຋ຈເນ ໄຖູກຈ ໄທງ, ຾ຓໃ ຽປງີ
, ຖູກຂໍຘຌັງາກຍັ຾ຓໃ ທໃ າ ຾ຓໃ ຅ະຍໍໃ ແຈ ໄງຌິກໃ ຼທກຍັຖູກບກີຽ຋ຼືໃ ບຽຖງີ, ຖູກຽຘງເ຅ນົາງ຋ີໃ ຘຸຈ ຋ີໃ ແຈ ໄຽປຈັເນ ໄ຾ຓໃ  ຾ຖະ 
ຑໍໃ ບຸກບັໃ ຄເ຅ຌໍາ, ຾ຉໃ ຖູກງຄັປູ ໄຍຸຌ຃ຸຌ຾ຓໃ  ຋ີໃ ແຈ ໄເນ ໄ຃ໍາ຾ຌະຌໍາບຌັຖໍ ໄາ຃ໃ າ຾ກໃ ຖູກ ຾ຖະ ຋ີໃ ແຈ ໄເຆ ໄ຃ໍາຽທ຺ ໄາ ຾ຍຍຘ ໄາຄຘຌັ
ຏໃ ບຌນຌກັເນ ໄຽຎັຌຽຍາ຺ຉໍໃ ຖູກ. 

຿ຈງ຃ທາຓປກັ຾ຓໃ  ຾ຖະ ຑໍໃ  

ທບຌຘ.ີ 
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4. From a mother to a married son who has asked her to live with him.  

My dear Buathong 

It's so sweet of you and Naly to ask me to come and live with you; but nothing can 

change my mind. I know my duty better. One of my greatest pleasures is to think of your 

happy home, and your dear children growing up around you. I hope to come and see you and 

stay with you often, but I know I mustn’t live with you, however much I might like it. Young 

married people so much in love as you and Naly are should never have their happiness marred 

by the intrusion of a third person.  

That is final, because I know I am right. I shall be very comfortable in my small house 

your father has left and shall see you often. I must however confess that your loving letter has 

given me exquisite pleasure. I shall always remember that you wanted me. God bless you 

both! 

Your loving, 

Mother 

 

 

 

4. ຅ຈ຺ໝາງ຾ຓໃ  ຽຊຄີຖູກຆາງຆຶໃ ຄແຈ ໄຂໍເນ ໄ຾ຓໃ ຓາດູໃ ຌາໍ. 
ຍທ຺຋ບຄຖູກ຋ີໃ ປກັ,  

ຽຎັຌ຋ີໃ ຘຸກຆຼືໃ ຌເ຅຾຋ ໄຖູກ຋ຄັຘບຄແຈ ໄຂໍເນ ໄ຾ຓໃ ຓາດູໃ ຌໍາຑທກຖູກ,຾ຉໃ ຍໍໃ ຓຘີິໃ ຄເຈ຅ະຎໃ ຼຌ຾ຎຄ຃ທາຓ຃ຈິຂບຄ
຾ຓໃ ແຈ ໄຈບກ.຾ຓໃ ປູ ໄໜ ໄາ຋ີໃ ຂບຄ຾ຓໃ ຈ.ີ຃ທາຓຑາກຑູຓເ຅ບຌັເນງໃ ງຄິຂບຄ຾ຓໃ ບຌັໜຶໃ ຄ ກ຾ໍຓໃ ຌ຾ຓໃ ນຖຄິຽນຌັ຃ບຍ຃ທ຺຋ີໃ
ຓ຃ີທາຓຘຸກ ຂບຄຑທກຖູກ຾ຖະຽຈກັຌ ໄບງ຋ີໃ ຑທຓ຅ະເນງໃ  ບບ ໄຓຂ ໄາຄຑທກຖູກ.຾ຓໃ ຃ຈິນທຄັ຅ະຓາດາຓ ຾ຖະ ຑກັ
ຽຆາ຺ດູໃ ຌາໍໍຑທກຖູກຽຖຼື ໄບງໂ ຾ຉໃ ຾ຓໃ ປູ ໄທໃ າ຾ຓໃ ຍໍໃ ຅ໍາຽຎັຌ ຅ະຉ ໄບຄຓາດູໃ ຌໍາຑທກຖູກ ຽຊຄິ຾ຓໃ ຌທໃ າ຾ຓໃ ຃ຈິດາກ຅ະຓາ
ນົາງຑຼຄເຈກໍຉາຓ, ຏທ຺ຽຓງໜຸໃ ຓ຋ີໃ ຓ ີ຃ທາຓປກັຉໍໃ ກຌັດໃ າຄຈູຈຈຼືໃ ຓ຃ຼືຖູກກຌັຌາຖ ີຍໍໃ ຃ູໃ ຃ທຌຽຖງີ຋ີໃ ຅ະຎໃ ບງຎະເນ ໄ
຃ທາຓຏາຘຸກຂບຄຉຌ຺... ຊຼືກຂຈັຂທາຄ຿ຈງ ກາຌຌາໍຽບາ຺ຍຸກ຃ຌ຺຋ີໃ ຘາຓຽຂ຺ ໄາຓາ. 

ຌັ ໄຌ຾ຓໃ ຌ຅ຈຸ຅ຍ຺ຂບຄຍຌັນາຽຑາະທໃ າ ຾ຓໃ ປູ ໄທໃ າ຾ຓໃ ຓຽີນຈຏຌ຺ຊຼືກຉ ໄບຄ. ຾ຓໃ ກໍຘະຈທກຘະຍາງ ຘຸຈ຾ຖ ໄທ 
ກຍັຆທີຈິດູໃ ເຌຽປຼືບຌນົຄັຌ ໄບງ຋ີໃ ຑໍໃ ຽ຅ ຺ ໄາຎະແທ ໄເນ ໄ ຾ຖະ ຾ຓໃ ຽບຄກໍ຅ະຓາດາຓຑທກຽ຅຺ ໄາດູໃ  ຽຖຼືບງໂ. ດໃ າຄເຈກໍຈ຾ີຓໃ
ຘາຖະຑາຍທໃ າ ຅ຈ຺ໝາງບຌັໜໄາປກັຂບຄຖູກ ແຈ ໄຽປຈັເນ ໄ຾ຓໃ ຓ຃ີທາຓຽຑິໃ ຄຑໍເ຅ຽຎັຌຑຽິຘຈ. ຾ຓໃ ຅ະ຅ຈ຺຅າໍແທ ໄຽຖຼື ໄບງໂ
ທໃ າຖູກຉ ໄບຄກາຌ຾ຓໃ   

ຂໍຑະຽ຅຺ ໄາ຅ ຺ໃ ຄ຃ຸ ໄຓ຃ບຄຖູກ຋ຄັຘບຄ. 

ປກັຖູກຘະຽນຓ ີ 

຅າກ຾ຓໃ  
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5. From a father to son away at school about the son's conduct and  

      progress, 

My dear Souk,  

I am sorry to say that I have had a letter from your Principal stating that he and your other teachers have 

been very disappointed both your general conduct and your school work. 

I know, son that you find it hard to keep up with all yours perhaps you have got discouraged and think 

that it is not worth bothering. Believe me, nothing can be further from the truth. It is in facing up withdifficulties 

that true character shows itself. Nobody expects impossibilities and I am not asking for perfection. What I expect 

you to do is to keep trying steadily, both with your school work, and in your conduct. You will then not only 

give satisfaction to your teachers but also find school life happier and pleasanter for you yourself. 

I urge you to work hard for the rest of this term, so that your report will be a better one than what it 

seems likely to be, on present showing. 

Your mother and I send you our love. All we want is for you to develop your abilities to the full, and 

learn to lead a happy and useful life. 

Yours affectionately, 

Father, 

5. ຅ຈ຺ໝາງຑໍໃ ຽຊຄີກໃ າທຽຊຄິ຃ທາຓຎະຑຈຶ ຾ຖະ ຃ທາຓກ ໄາທໜໄາຂບຄຽຂາ຺ດູໃ ຿ປຄປຼຌ. 

ຘຸກ, ຖູກ຋ີໃ ປກັ,  

 ຑໍໃ ຽຘງເ຅຋ີໃ ປຍັ຅ຈ຺ໝາງ ຅າກ຃ູຎະ຅ໍານ ໄບຄຽ຅຺ ໄາທໃ າ ຖາທ ຾ຖະ ຃ູຘບຌບຼືໃ ຌໂຂບຄຽ຅຺ ໄາ ແຈ ໄຏຈິນທຄັນົາງຌໍາ
ກາຌຎະຑຈຶ຋຺ໃ ທແຎ ຾ຖະ ຌາໍກາຌປຼຌຂບຄຽ຅຺ ໄາ. ຖູກຽປງີ, ຑໍໃ ປູ ໄທໃ າຖູກ຃ຈິ຋ີໃ ຅ະຎະ຃ຍັຎະ຃ບຄກາຌປຼຌ຋ຄັໝຈ຺ຂບຄ
ຉຌ຺ເນ ໄຈຂີຼື ໄຌ ຾ຖະ ຍາຄ຋ຖູີກບາຈ຅ະຽຘງກໍາຖຄັເ຅຾ຖ ໄທ຃ຈິທໃ າຓຌັຍໍໃ ກຸ ໄຓ຃ໃ າ຋ີໃ ຅ະຉ ໄບຄແຎກຄັທຌ຺ຘຌ຺ເ຅ຌໍາຓຌັບກີ. 
຅ ຺ໃ ຄຽຆຼືໃ ບຑໍໃ ຽຊີຈ. ຓຌັຍໍໃ ຓຘີິໃ ຄເຈ຋ີໃ ຅ະຘາຓາຈໜ຃ີທາຓຽຎັຌ຅ຄິແຎແຈ ໄຈບກຖູກ. ຓ຾ີຉໃ ຽຂາ຺ຎະຽຆຌີໜໄາກຍັບຸຎະຘກັ
຃ທາຓນງຸ ໄຄງາກຽ຋຺ໃ າຌັ ໄຌ຅ີໃ ຄ຅ະຽນຌັ຃ຸຌ຋າຈ຋ີໃ ຾຋ ໄ຅ຄິຂບຄຽປາ຺. ຍໍໃ ຓເີຏຈບກ຅ະນທຄັເຌຘິໃ ຄ຋ີໃ ຽຎັຌແຎຍໍໃ ແຈ ໄ ຾ຖະ ຑໍໃ ກໍ
ຍໍໃ ແຈ ໄຂໍ຃ທາຓຽຎັຌງບຈດໄຼ ຓຘຓ຺ຍູຌ຅າກຖູກ. ຘິໃ ຄ຋ີໃ ຑໍໃ ດາກເນ ໄຖູກຽປຈັກໍໃ ຾ຓໃ ຌເນ ໄບຈ຺຋ຌ຺ຑະງາງາຓດໃ າຄຘະໝໍໃ າຘະຽ
ໝ຋ີຄັເຌທຼກກາຌປຼຌ, ເຌ຋ໃ າ຋ກີາຌຎະຑຈຶຂບຄຖູກ. ນາກຽປຈັແຈ ໄຖູກຍໍໃ ຑຼຄ຾ຉໃ ຅ະຘ ໄາຄ຃ທາຓຑໍບກ຺ຑໍເ຅ເນ ໄ຾ກໃ  
຃ູ ບາ຅າຌຂບຄຽ຅຺ ໄາຽ຋຺ໃ າຌັ ໄຌ຾ຉໃ ງຄັຑຍ຺ຽນຌັທໃ າຆທີຈິຌກັປຼຌຌັ ໄຌຓ຃ີທາຓຏາຘຸກ ຾ຖະ ຃ທາຓຽຍກີຍາຌຓໃ ທຌຆຼືໃ ຌຈຘໍີາ
ຖຍັຖູກຽບຄ. 

 ຑໍໃ ປຼກປ ໄບຄເນ ໄຖູກຍຸກຍຼືຌບຈ຺຋ຌ຺ປຼຌເນ ໄຽຉຓັ຋ີໃ  ເຌຽທຖາ຋ີໃ ງຄັຽນົຼືບຂບຄແຉຓາຈຌີ ໄຽຑຼືໃ ບຽປຈັເນ ໄຖາງຄາຌ
ຏຌ຺ກາຌປຼຌຂບຄຖູກຈຂີຶ ໄຌກທໃ າ຋ີໃ ຽຎັຌເຌຎັຈ຅ຍຸຌັ. 

 ຑໍໃ  ຾ຖະ ຾ຓໃ ຐາກ຃ທາຓປກັຽຊິຄຖູກຽຈ.ີ ຋ຸກຘິໃ ຄ຋ຸກດໃ າຄ຋ີໃ ຑໍໃ ຾ຓໃ ດາກແຈ ໄຌັ ໄຌ຾ຓໃ ຌຽຑຼືໃ ບເນ ໄຖູກຑຈັ຋ະຌາ
຃ທາຓຘາຓາຈຂບຄຖູກເນ ໄຽຉຓັຎໃ ຼຓ ຾ຖະ ເນ ໄປຼຌຆກັ຅ຄູຉຌ຺ຽບຄແຎຘູໃ ຆທີຈິ຋ີໃ ຽຎັຌຎະ຿ນງຈ ຾ຖະ ຓ຃ີທາຓຘຸກ
ຘໍາຖຍັຖູກ. 
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6. From a gentleman to his sister-in-law asking for sympathy and    

      inspiration after the death of his wife. 

 

Dear Linda. 

You know how much I loved your sister who is no more. She was such a wonderful 

wife that she made my life happy and meaningful while she was alive. Today, everything 

looks black and ugly, though I have all the necessities and comforts of life. 

As you loved your sister, you are the only person in the world who can understand my 

feelings in her absence. You are the only one I can turn to for hope and comfort. I really need 

your sympathy and inspiration, Linda, to lighten my grief-laden heart and mind. When your 

sister was alive, you used to tell me a lot of interesting things which only added to the joy and 

happiness that your sister radiated. 

Will you write to me as often as you can to tell me whatever you like and dispel my 

feelings of loneliness and brighten up my life again? 

With all good wishes,  

From your brother-in-law, 

S. Peter 

6.຅ຈ຺ນຓາງ຅າກ຋ີໃ ບ ໄາງນາຌ ໄບຄຽຓງຽຑຼືໃ ບຂໍ຃ທາຓຽນຌັເ຅ຑາງນົຄັກາຌຉາງຂບຄຑຌັຖະງາ 
ຖຌິຈາ, ຌ ໄບຄ຋ີໃ ປກັ, 

ຌ ໄບຄປູ ໄທໃ າບ ໄາງແຈ ໄປກັຽບຼື ໄບງຂບຄຽ຅຺ ໄາຏູ ໄແຈ ໄ຅າກຑທກຽປາ຺ແຎ຾ຖ ໄທຌັ ໄຌ ນຖາງຑຼຄເຈ. ເຌຽທຖາຖາທງຄັຓີ
ຆທີຈິດູໃ  ຽບຼື ໄບງຽ຅຺ ໄາແຈ ໄຽຎັຌຽຓງ຋ີໃ ຈຽີຈັໃ ຌ ຾ຖະ ແຈ ໄຽປຈັຆທີຈິຂບຄບ ໄາງຓ຋ີຄັ ຃ທາຓຘຸກ ຾ຖະ ຓ຋ີຄັ຃ທາຓໝາງ ເຌ
ຎະ຅ຍຸຌັຌີ ໄ, ຋ຸກຘິໃ ຄ຋ຸກດໃ າຄຎະກຈ຺ທໃ າຓຼືຈຓຌ຺ ຾ຖະ ໜໄາຽຍຼືໃ ບໜໃ າງແຎໝຈ຺ ຋ຄັໂ຋ີໃ ບ ໄາງຓໝີຈ຺຋ຸກຘິໃ ຄ ຋ີໃ ຅າໍຽຎັຌຘໍາ
ຖຍັ຃ທາຓຘະຈທກຘະຍາງຂບຄຆທີຈິ. 

ງ ໄບຌທໃ າຌ ໄບຄປກັຽບຼື ໄບງຂບຄຉຌ຺, ຌ ໄບຄ຅ຶໃ ຄຽຎັຌງຄິຏູ ໄຌ ຶໃ ຄຏູ ໄຈຼທເຌ຿ຖກ ຋ີໃ ຘາຓາຈຽຂ຺ ໄາເ຅ ຃ທາຓປູ ໄຘກຶຌກຶ຃ຈິ
ຂບຄບ ໄາງ ເຌດາຓຂາຈຖາທຽຆັໃ ຌຌີ ໄ. ຓຑີຼຄຌ ໄບຄຏູ ໄຈຼທຽ຋຺ໃ າຌັ ໄຌ຋ີໃ ບ ໄາງຑໍ຋ີໃ  ຅ະຐາກຐັຄ຃ທາຓນທຄັ ຾ຖະ ຃ທາຓຽຎັຌ
ຎ຺ກກະຉຘຸິກແຈ ໄ, ຖຌິຈາຽປງີ, ບ ໄາງຉ ໄບຄກາຌ຃ທາຓ ຽນຌັເ຅຾ຖະ ຃ທາຓຽຂ຺ ໄາເ຅ຂບຄຌ ໄບຄບນົີ ີຽຑຼືໃ ບຌຌໍາຽບາ຺຾ຘຄ
ຘະນທໃ າຄ຃ຼືຌຓາ ເນ ໄໝາກນທ຺ ເ຅ ຾ຖະ ຅ຈິທຌີງາຌ຋ີໃ ຽຉຓັ຾ຉໃ ຃ທາຓ຿ຘກຽຘ຺ ໄາຂບຄບ ໄາງ. ເຌຽທຖາຽບຼື ໄບງຂບຄຌ ໄບຄ
ງຄັຓຆີ ີທຈິດູໃ , ຌ ໄບຄຽ຃ງີຽທ຺ ໄາເນ ໄບ ໄາງຒັຄນົາງຘິໃ ຄນົາງດໃ າຄໜ ໄາຘຌ຺ເ຅ ຽຆິໃ ຄຽຎັຌກາຌຉຼືໃ ຓຽຉຓີ຃ທາຓຓໃ ທຌຆຼືໃ ຌ ຘະໜຸກ
ຘະໜາຌ ຾ຖະ ຃ທາຓຘຸກຘຌັ ຋ີໃ ຽບຼື ໄບງຂບຄຌ ໄບຄແຈ ໄຽຎັຌຏູ ໄຖຽິຖີໃ ຓ຾ຏຏາງ. 

ຂໍເນ ໄຌບ ໄຄຂຼຌນາບ ໄາງຽຖຼື ໄບງໂຽ຋຺ໃ າ຋ີໃ ຌ ໄບຄຓ຃ີທາຓຘາຓາຈຽຑຼືໃ ບຍບກເນ ໄບ ໄາງຆາຍ ກໃ ຼທ ກຍັຘິໃ ຄ຋ີໃ ຌ ໄບຄຓກັ 
ຽຑຼືໃ ບຎັຈຽຎ຺ໃ າ຃ທາຓປູ ໄຘກຶຽຎ຺ໃ າຎໃ ຼທ ຾ຖະ ຽປຈັເນ ໄຆທີຈິຂບຄບ ໄາງຌີ ໄ ຓຆີທີຈິຆທີາ ຂຶ ໄຌຓາ຃ຼືຌເໝໃ ບກີ, ແຈ ໄຍໍ ?. 
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VI. Condolences : ກາຌຘະ຾ຈຄ຃ທາຓຽຘງເ຅ 

 

In case of bad luck, illness and death, a letter showing condolences and sympathies to 

the unlucky family's member should usually sent. 

ເຌກຖໍະຌ຿ີຆກປ ໄາງ, ຽຆັໃ ຌກາຌຽ຅ຍັແຂ ໄ ຾ຖະ ກາຌຉາງ ຉາຓ຋ໍາຓະຈາ຾ຖ ໄທຽຑິໃ ຌຓກັ ຘ຺ໃ ຄ ຅ຈ຺ໝາງຘະ 
຾ຈຄ຃ທາຓຽຘງເ຅ ຾ຖະ ຃ທາຓຽນຌັ ເ຅ນາຘະຓາຆກິ ຂບຄ຃ບຍ຃ທ຺຋ີໃ ຊຼືກຽ຃າະປ ໄາງຌັ ໄຌ. 
 

_________________________________________________________________ 

1. On the death of someone's father. 

 

Dear somchith, 

It was with real sorrow that I heard this morning of the sudden death of your father. I knew 

that your father was ill, but I did not think the illness was so serious, the news of this death come as a 

shock. You have my sincere and heartfelt sympathy in your sorrow, 

With my warmest sympathy.  

Your sincere friend,  

Thongsa.  

_________________________________________________________________ 

 

1. ຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຑໍໃ ຽຑຼືໃ ບຌ 

ຘຓ຺຅ຈິ຋ີໃ ປກັ,  

ຌຍັທໃ າຽຎັຌຘິໃ ຄ຋ີໃ ຿ຘກຽຘ຺ ໄາເ຅຋ີໃ ຘຸຈ ຋ີໃ ຂ ໄບງແຈ ໄປຍັຂໃ າທທໃ າ ງໃ າຑໍໃ ຂບຄຽ຅຺ ໄາແຈ ໄຽຊຄີ຾ກໃ ກໍາ ດໃ າຄກະ຋ຌັນຌັເຌຓຼື ໄ
ຽຆ຺ ໄາຌີ ໄຂ ໄບງກແໍຈ ໄປູ ໄທໃ າງໃ າຑໍໃ ຂບຄຽ຅຺ ໄາຽ຅ຍັ, ຾ຉໃ ຂ ໄບງຂ ໄບງຍໍໃແຈ ໄ຃າຈ຃ຈິຽຖງີທໃ າບາກາຌຽ຅ຍັຂບຄຽຑິໃ ຌ຅ະຘານຈັຽຆັໃ ຌຌີ ໄ 

ຈັໃ ຄຌັ ໄຌຂໃ າທກາຌຉາງຌີ ໄ຅ ຶໃ ຄຽປຈັເນ ໄຂ ໄບງຉ ໄບຄຉກ຺ຉະຖຄຶ຋ໃ າຓກາຄ຃ທາຓ຿ຘກຽຘ຺ ໄາຌີ ໄຂບຄຽ຅຺ ໄາ,຅຺ໃ ຄແຈ ໄປຍັຽບາ຺຃ທາຓຽນຌັ
ບກ຺ຽນຌັເ຅ບຌັຍໍຖຘຸິຈ຅ຄິເ຅຅າກຂ ໄບງຈ ໄທງ. 

ຈ ໄທງ຃ທາຓຽນຌັເ຅ດໃ າຄບຍ຺ບຸໃ ຌ຋ີໃ ຘຸຈ.  

຅າກຽຑຼືໃ ບຌ຾຋ ໄຂບຄຽ຅຺ ໄາ 

຋ບຄຘາ. 
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2. Reply on the death of someone's father 

 

Dear Thongma, 

I deeply appreciate your most kind letter of sympathy. My grief is indeed most bitter. 

He passed away suddenly without saying anything to me. He was very good and kind to me 

but I have no chance to repay his kindness. And it is hard to face the fact that I live the rest of 

life without him. It will be very nice of you to come to stay here and keep me company during 

this mournful time. 

Your sincere friend. 

Somsi.  

 

_________________________________________________________________________ 

 

 

 

2. ຉບຍຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຑໍໃ ຽຑຼືໃ ບຌ. 
 

຋ບຄຓາ຋ີໃ ປກັ,  

ຂ ໄບງປູ ໄຘກຶຆາຍຆຶໃ ຄຽຎັຌດໃ າຄງິໃ ຄຽຊີຄ຃ຸຌ຃ໃ າຂບຄ຅ຈ຺ໝາງ ຘະ຾ຈຄ຃ທາຓຽນຌັເ຅ກະຖຸຌາຂບຄຽ຅຺ ໄາ. ຃ທາຓ
ຽຘງເ຅ຂບຄຂ ໄບງ຾ຓໃ ຌຓນົີາງ຾຋ ໄໂ. ຽຑີໃ ຌແຈ ໄຖໃ ທຄຖຍັແຎ຾ຍຍກະ຋ຌັນຌັ ຿ຈງຍໍໃແຈ ໄຽທ຺ ໄານງຄັກຍັຂ ໄບງຽຖງີຽຑີໃ ຌແຈ ໄຈ ີ
຾ຖະ ກະຖຸຌາຉໍໃ ຂ ໄບງນົາງ. ຾ຉໃ ຂ ໄບງຍໍໃ ຓ ີ຿ບກາຈ ຅ະຉບຍຍຸຌ຾຋ຌ຃ຸຌຂບຄຽຑີໃ ຌຽຖງີ.຾ຖະຽຎັຌກາຌງາກ຋ີໃ ຅ະຎະ
ຽຆຌີກຍັຉບຌຽນົຼືບຂບຄຆທີຈິ ຿ຈງຍໍໃ ຓຽີຑີໃ ຌ. ຅ະຽຎັຌກາຌກະຖຸຌາຂບຄຽ຅຺ ໄານົາງ຋ີໃ ຅ະຓາຑກັຽຆາ຺຋ີໃ ຌີ ໄ ຾ຖະ ດູໃ ຽຎັຌ
ຽຑຼືໃ ບຌຂບຄຂ ໄບງເຌງາຓ຿ຘກຽຘ຺ ໄາຌີ ໄ. 

຅າກຽຑຼືໃ ບຌຆຼືໃ ຘຈັຂບຄຽ຅຺ ໄາ.  

ຘຓ຺ຘ.ີ 
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3. On the death of someone's mother. 

Dear Mali, 

The news of your mother's death made me deeply grieved. The shock to your family 

must have been terrible. Her death at so early age was most unexpected. May God sustain all 

of you in this sore trial. It must be a great comfort to you to know how ready your mother was 

for the call to a better world. No more saintly or charitable woman ever lived. I pray that God 

give you the strength and courage to face the future without her, with hope and confidence. 

 

Your Sincere friend. 

Malivan.  

 

_________________________________________ 
 

3. ຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄ຾ຓໃ ຽຑຼືໃ ບຌ. 
 

ຓາຖ຋ີີໃ ປກັ,  

ຂໃ າທກາຌຽຊຄິ຾ກໃ ກກາໍຂບຄ຾ຓໃ ຽ຅ ຺ ໄາ ຽປຈັເນ ໄຂບ ໄງຽຘ຺ ໄາ຿ຘກຽຘງເ຅ດໃ າຄຽຖກິຆຶ ໄຄ. ກາຌກະ຋ຍ຺ກະຽ຋ຼືບຌ຅າກ
ກາຌ ຘູຌຽຘງ຃ັ ໄຄຌີ ໄຉໍໃ ຃ບຍ຃ທ຺ຂບຄຽ຅຺ ໄາ຾ຓໃ ຌເນງໃ ນົທຄ຾຋ ໄ, ກາຌຉາງ ຂບຄຽຑິໃ ຌເຌແທຌີ ໄ ຾ຓໃ ຌຍໍໃ ຽຎັຌ຋ີໃ ຃າຈຐັຌຽຖງີ. 
ຂໍຑະຽ຅຺ ໄາ຅ ຶໃ ຄແຈ ໄ຃ຸ ໄຓ຃ບຄຑທກຽ຅຺ ໄາໝຈ຺຋ຸກ຃ຌ຺ ເຌກາຌ຋ຈ຺ຘບຍ຃ທາຓ຋ໍຖະຓາຌບຌັຎທຈຖ ໄາທຌີ ໄຈ ໄທງຽຊຈີ. ຓຌັ຃ຄ຺
ຽຎັຌ຋ີໃ ຘະຍາງ ເ຅ດໃ າຄງິໃ ຄຘໍາຖຍັຽ຅຺ ໄານາກຘໍາຌກຶທໃ າ ຾ຓໃ ຂບຄຽ຅຺ ໄາແຎຘູໃ ຘຸຂະຉຑິຍ຺ຈ ໄທງຈຉີາຓຘຼຄປຼກຽບີ ໄຌ ຂບຄ
ຘະນທຌັ, ຍໍໃ ຓງີຄິຌກັຍຸຌ຋ີຓີເ຅ ຽຓຈຉາກະຖຸຌາຘູຄຘ຺ໃ ຄ຃຺ຌເຈຈບກ຋ີໃ ຅ະຓຆີີທິຈດູໃ ງ ຼືຌນຖບຈແຎ ຂໍເນ ໄ
ຑະຏູ ໄຽຎັຌຽ຅຺ ໄາ຅ ຺ໃ ຄແຈ ໄຎະ຋າຌຽ຅຺ ໄາເນ ໄ ຓກີາໍຖຄັ຾ປຄ ຾ຖະ ຃ທາຓກ ໄານາຌຽຑຼືໃ ບຉໍໃ ຘູ ໄກຍັຆທີຈິເຌບາຌາ຃ຈ຺ ຿ຈງຍໍໃ ຓຽີຑີໃ ຌ 
ຈ ໄທງ຃ທາຓນທັຄ ຾ຖະ ຽຆຼືໃ ບນຌັ ໄຌຈ ໄທຽຊຈີ. 

຅າກຽຑຼືໃ ບຌຂບຄຽ຅຺ ໄາ, 

ຓາຖທິຌັ, 
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4. Reply to a friend on the death of mother 

 

Dear Dalivan. 

 

I thank you for your letter of sympathy I received this evening. Mother was everything 

to us. She never had a thought for herself, and spent her whole life thinking how best she 

could make us happy. She was very good to us all, we have loved and respected her so much. 

Well, we have to face our loss as well as we can. 

In this hour of sorrow, your kind words of sympathy are a great comfort for us and we 

thank you once again for them. 

 

Yours sincerely. 

Mali 

... 

 

 

_________________________________________________________________________ 

 

4. ຉບຍຽຑຼືໃ ບຌຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄ຾ຓໃ ຉຌ຺. 
 

ຈາຖທິຌັ຋ີໃ ປກັ,  

ຂ ໄບງຂໍຂບຍເ຅ຽ຅຺ ໄາຘໍາຖຍັ຅ຈ຺ໝາງຘະ຾ຈຄ຃ທາຓຽນຌັເ຅ ຋ີໃ ຂ ໄບງແຈ ໄປຍັເຌຉບຌ຾ຖຄທຌັຌີ ໄຽບຄ. ຾ຓໃ ຽຎັຌ
຋ຸກຘິໃ ຄ຋ຸກດໃ າຄຘໍາຖຍັຑທກຽປາ຺, ຽຑິໃ ຌຍໍໃ ຽ຃ງີ຃ຈິຽຊຄິຽຑິໃ ຌຽບຄ຅ກັຽ຋ຼືໃ ບ ຾ຖະ ຽຑີໃ ຌແຈ ໄເຆ ໄຘຸຈຆ຺ໃ ທຆທີຈິຂບຄຽຑິໃ ຌຽຑຼືໃ ບ
຃ຈິ ຾ຖະ ຽປຈັ຾ຌທເຈຽຑຼືໃ ບເນ ໄຑທກຽປາ຺ແຈ ໄ ຃ທາຓຘຸກ຋ີໃ ຘຸຈຽ຋຺ໃ າ຋ີໃ ຽຑີໃ ຌ຅ະຘາຓາຈຽປຈັແຈ ໄ, ຽຑີໃ ຌຈ຋ີີໃ ຘຸຈຉໍໃ ຑທກຽປາ຺
ໝຈ຺຋ຸກ຃ຌ຺ ຾ຖະ ຑທກຽປາ຺ກໍໃ ປກັ຾ຖະຌຍັຊຼືຽຑີໃ ຌນົາງ຾຋ ໄໂ. ຽບາ຺ຖະຑທກຽປາ຺ຍໍໃ ຉ ໄບຄຎະຽຆຌີໜໄາກຍັກາຌ ຘູຌຽຘງຌີ ໄ 
ເນ ໄຈຽີ຋຺ໃ າ຋ີໃ ຑທກຽປາ຺຅ະຽປຈັເຈ ໄ. 

ເຌຽທຖາ຾ນໃ ຄ຃ທາຓ຿ຘກຽຘ຺ ໄາຌີ ໄ ຃ໍາຽນຌັບກ຺ຽນຌັເ຅ຂບຄຽ຅຺ ໄາ ຽຎັຌກໍາຖຄັເ຅ບຌັເນງໃ ນົທຄຘໍາຖຍັຑທກຽປາ຺ 
຾ຖະ ຑທກຽປາ຺ຂໍຂບຍເ຅ຽ຅຺ ໄາບກີຽ຋ຼືໃ ບໜຶໃ ຄຘໍາຖຍັຂໍ ໄ຃ທາຓຈັໃ ຄກໃ າທ. 

 

ປກັ຾ຑຄດໃ າຄ຅ຄິ຅ຄັ, 

ຓາຖ.ີ 
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5. On the death of a Friend's husband. 

 

Dear Buavone Dupont. 

 

I feel impelled to write to you at this time and express my deep sympathy over your 

loss. You have my constant thoughts. My own grief is severe. Mr. Dupont and I were friends 

for years, and I can not yet bring myself to realize that I shall see him no more. I pray that you 

may be sustained by a Higher Power. 

Yours very sincerely  

Andrew Douglas. 

 

__________________________________________________________________________________ 

 

 

5. ຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຘາຓຽີຑຼືໃ ບຌຏູ ໄໜຶໃ ຄ. 
 

ຍທ຺ທບຌ ຈຸງຎ຺ຄ຋ີໃ ປກັ  

 

ຂ ໄບງປູ ໄຘກຶຊຼືກກະ຋ຍ຺ເ຅ເນ ໄຂຼຌນາຽ຅຺ ໄາເຌຽທຖາຌີ ໄ ຽຑຼືໃ ບກໃ າທ຃ໍາຽນຌັຖະບກ຺ຽນຌັເ຅ບຌັຽຖກິຆຶໃ ຄຂບຄຂ ໄບງ 
ຉໍໃ ກາຌຘູຌຽຘງຂບຄຽ຅຺ ໄາ. ຂ ໄບງຂໍດູໃ ຃ຼຄຂ ໄາຄຽ຅ ຺ ໄາ຋ຸກຽທຖາ ຃ທາຓ຃ຈິ. ຃ທາຓຽຘ຺ ໄາຽຘງເ຅ຂບຄຂ ໄບງຽບຄຌັ ໄຌ ກໜໍກັ 

ໜາງິໃ ຄ. ຋ໃ າຌຈຸງຎ຺ຄ ຾ຖະ ຂ ໄບງຽຎັຌຽຑຼືໃ ບຌກຌັຓາຉັ ໄຄນົາງຎີ ຾ຖະ ຂ ໄບງງຄັຘໍາຌກຶຍໍໃ ຋ຌັແຈ ໄຽຖງີທໃ າ ຂ ໄບງ ບກີຉໍໃ ແຎ, 
ຂ ໄບງຂໍບ ໄບຌທບຌ ເນ ໄຘິໃ ຄຘກັຘຈິ຅຺ໃ ຄຓາ຃ຸ ໄຓ຃ບຄຽ຅຺ ໄາ. 

຿ຈງ຃ທາຓປກັ຾ຑຄ,  

຾ບຌຈຕູ ຈູກຖາຘ. 
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6. Reply to a friend on death of her husband 
 

 Dear Andrew Douglass. 

 

Your words of sympathy have indeed been a real comfort to me. I feel stunned by the 

blow. But I trust in the Devine love. Nobody goes against will I know that all must be for the 

best. I am thankful to think that his death was painless and truly a relief from his great 

suffering. 

I hope to see you soon and tell you personally how much I appreciate your kind 

words. 

Sincerely  

Buavone. 

 

 

 

 

_________________________________________________________________________ 

 

6. ຉບຍຽຑຼືໃ ບຌຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຏທ຺ 

 

຾ບຌຈຕູ ຖູກຖາຘ຋ີໃ ປກັ຾ຑຄ,  

 

຃ໍາຽທ຺ ໄາ຾ນໃ ຄ຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ຂບຄຽ຅຺ ໄາແຈ ໄຽປຈັເນ ໄຂ ໄບງຘະຍາງເ຅ຂຶ ໄຌດໃ າຄ຾຋ ໄ຅ຄິ, ຂ ໄບງປູ ໄຘກຶຓບ ໄງຖະ
຾ຓ ໄຄແຎຽຖງີ຅າກຽ຃າະປ ໄາງເຌ຃ັ ໄຄຌີ ໄ, ຾ຉໃ ຂ ໄບງແທ ໄທາຄເ຅ເຌ຃ທາຓປກັຂບຄຑະຏູ ໄຽຎັຌຽ຅຺ ໄາ ຍໍໃ ຓເີຏຂຈັຂທາຄ ຃ທາຓ
ຎະຘຄ຺ຂບຄຑະບຄ຺ແຈ ໄ. ຂ ໄບງປູ ໄຈທີໃ າ຋ຸກ຃ຌ຺ຉ ໄບຄຽຎັຌແຎຽຑຼືໃ ບຘິໃ ຄ຋ີໃ ຈຽີຖຈີເຌຑຍ຺ໜໄາ. ຂ ໄບງຘະຍາງເ຅຋ີໃ ຽນຌັທໃ າ຃ທາຓ
ຉາງຂບຄຖາທແຈ ໄຎັຈຘະ຅າກ຃ທາຓຽ຅ຍັຎທຈ ຾ຖະ ຽຎັຌກາຌຎ຺ຈຎໃ ບງຉຌ຺ຽບຄບບກ຅າກ຃ທາຓ຋ຸກ຋ໍຖະຓາຌ ດໃ າຄ
຾຋ ໄ຅ຄິ. ຂ ໄບຄນທຄັດາກ຅ະຑຍ຺ຽ຅຺ ໄາ ເຌຓໍໃ ໂຌີ ໄ ຽຑຼືໃ ບ ຅ະແຈ ໄຍບກຽ຅຺ ໄາຈທ ໄງຉຌ຺ຽບຄທໃ າ ຂ ໄບງ ຉຖີາ຃າຽຌຼື ໄບ຃ທາຓ຋ີໃ ນຌ ໄາ
ປກັຂບຄຽ຅຺ ໄາຘູຄຑຼຄເຈ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຍທ຺ທບຌ. 
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7. Reply to a friend’s the death of his wife. 

 

Dear Mr. Dupont. 

 

I have just heard with profound regret of your wife's death after a show illness. My 

wife and I feel her passing in a very personal sense, as we enjoyed her friendship and 

hospitality on so many occasions. She was a charming lady and we understand how greatly 

you will miss her. You have our deepest sympathy. 

 

Yours very sincerely  

Yves Dubois 

 

 

_____________________________________________________________________ 

 

 

7. ຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຑຌັຖະງາຽຑຼືໃ ບຌ. 
 

຋ໃ າຌ ຈຸງຎ຺ຄ    ຋ີໃ ປກັ຾ຑຄ,  

 

ຂ ໄບງນາກໍໃ ແຈ ໄງຌິຈ ໄທງຽຘງເ຅ດໃ າຄຽຖກີຽຆີໃ ຄຽຊຄິຂໃ າທກາຌຽຊຄີ຾ກໃ ກໍາຂບຄຑຌັຖະງາ ຂບຄຽ຅຺ ໄາຑາງນົຄັກາຌ
ຎໃ ທງ຿ຆ ເຌແຖງະຘັ ໄຌ, ຽຓງຂ ໄບງ ຾ຖະ ຂ ໄບງ ຽນຌັກາຌຖໃ ທຄຖຍັ ແຎຂບຄຽຂາ຺ຽຎັຌກາຌຘູຌຽຘງຂບຄຑທກຽປາ຺຾຋ ໄໂ
, ງ ໄບຌທໃ າຑທກຽປາ຺ແຈ ໄຆຼືໃ ຌຆຓ຺ຓຈິຉະຑາຍ ຾ຖະ ກາຌປຍັຉ ໄບຌບຌັ຅ຍ຺ຄາຓ຅າກຽຂາ຺ເຌນຖາງໂ຿ບກາຈ. ຽຂາ຺ແຈ ໄຽຎັຌ
ຘະຉ຋ີີໃ ຓຘີະຽໜໃ  ຏູ ໄໜຶໃ ຄ ຾ຖະ ຑທກຽປາ຺ຽຂ຺ ໄາເ຅ຈທີໃ າຽ຅ ຺ ໄາ຅ະຽຘ຺ ໄາ຿ຘກນົາງຑຼຄເຈ຋ີໃ ຽ຅ ຺ ໄາແຈ ໄຂາຈຽຂາ຺ແຎ, ຂໍ ເນ ໄຽ຅ ຺ ໄາ຅ ຺ໃ ຄ
ປຍັຽບາ຺຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ ບຌັຽຖກິຽຆິໃ ຄ຋ີໃ ຘຸຈຂບຄຑທກຽປາ຺. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

   ບຽີທ ີຈຸງຍທ຺. 
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8. Reply to a friend the death of his wife 

 

Dear Mr. Dubois. 

I am very much grateful to you for your short letter of sympathy. It is impossible for 

me to say how terrible is my loss. I fell the blank so much. I can yet hardly believe it is true. 

But I have indeed been comforted by the knowledge that all was done for the best by the 

Divine wisdom. It is a blessing to think that she was spared greater sufferings. She was 

everything to me for years, and now she is gone. I hope to see you soon and tell you 

personally how much I appreciate your kind words. 

 

Very sincerely  

Dupont. 

 

 

_________________________________________________________________________ 

 

8. ຉບຍຽຑຼືໃ ບຌຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຽຓງ. 
຋ໃ າຌ ຈຸງຍທ຺຋ີໃ ປກັ຾ຑຄ,  

 

ຂ ໄບງປູ ໄຍຸຌ຃ຸຌຽ຅຺ ໄານົາງໂ ຘໍາຖຍັ຅ຈ຺ໝາງຘັ ໄຌໂ ຋ີໃ ຘະ຾ຈຄຽຊຄີ຃ທາຓຽນຌັບກ຺ຽນຌັ ເ຅ຂບຄຽ຅຺ ໄາ, ຓຌັຽຎັຌ
ແຎຍໍໃ ແຈ ໄ ຋ີໃ ຂ ໄບງ຅ະຍບກຽ຅຺ ໄາທໃ າ ກາຌຘູຌຽຘງຌີ ໄ ຓຌັປ ໄາງກາຈຑຼຄ ເຈຘໍາຖຍັຂ ໄບງ. ຂ ໄບງປູ ໄຘກຶບ ໄາຄນທາຄຽຎັຌດໃ າຄ
ງິໃ ຄ. ຂ ໄບງຍໍໃ ດາກຽຆຼືໃ ບຽຖງີທໃ າ ຓຌັຽຎັຌ຃ທາຓ ຅ຄິ. ຾ຉໃ ຂ ໄບງກໍຽຍາ຺ເ຅ຂຶ ໄຌ຾ຖ ໄທຽຓຼືໃ ບ຃ຈິບບກທໃ າແຈ ໄຊຼືກຎບຍເ຅ເຌ
຃ທາຓປູ ໄຘກຶ຋ີໃ ທໃ າ ຋ຸກຘິໃ ຄ ຋ຸກດໃ າຄແຈ ໄຽຎັຌຽຑຼືໃ ບ຃ທາຓຈ຃ີທາຓຆບຍຉາຓກາຌຍຌັຆາ຅າກຘະນທຌັຆັ ໄຌຒໄາ, ຽຎັຌ຅ັໃ ຄ
ຍຸຌ ຋ີໃ ຽຂາ຺ຍໍໃ ແຈ ໄ຋ຌ຺຋ຸກ຋ໍຖະຓາຌງິໃ ຄແຎກໃ ທາຌັ ໄຌບກີ, ຽຂາ຺ຽຎັຌຘຸຈ຋ີໃ ປກັຂບຄຂ ໄບງຓາແຈ ໄນົາງຎີ ຾ຖະ ຍຈັຌີ ໄຽຂາ຺ແຈ ໄ
຅າກແຎ຾ຖ ໄທ. ຂ ໄບງນທຄັທໃ າ຃ຄ຺຅ະຑໍໃ ຽ຅ ຺ ໄາເຌແທໂຌີ ໄ ຽຑຼືໃ ບ຋ີໃ ຅ະແຈ ໄຍບກຽ຅຺ ໄາ ຈ ໄທງຉຌ຺ຽບຄທໃ າ ຂ ໄບງຉຖີາ຃າ຃ໍາຽທ຺ ໄາບຌັ
຅ຍ຺ຄາຓຂບຄຽ຅຺ ໄາຑຼຄເຈ. 

຿ຈງ຃ທາຓປກັ຾ຑຄ. 

ຈຸງຎ຺ຄ. 
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9. On the death of a lady's child, 

 

Dear Sisavane, 

 

I was shocked and saddened to hear of the death of your little son (or daughter). Please 

accept my deepest sympathy. If there is anything at all that I can do, please don't hesitate to 

get in touch with me at once. 

Yours very sincerely 

Sengchanh. 

 

 

 

_____________________________________________________________________ 

 

 

9.ຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຽຈກັຂບຄຘຸຑາຍຘະຉຏູີ ໄໜຶໃ ຄ. 
 

ຘຘີະນທຌັ຋ີໃ ປກັ຾ຑຄ, 

 

ຂ ໄບງແຈ ໄຽຎັຌຆ ໄບກ ຾ຖະ຿ຘກຽຘ຺ ໄາເ຅ນົາງ຋ີໃ ແຈ ໄປູ ໄຂໃ າທກາຌຉາງຂບຄຖູກຆາງຌ ໄບງ (ນົຼື ຖູກຘາທຌ ໄບງ) 
ຂບຄຽ຅຺ ໄາ. ຅ ຺ໃ ຄແຈ ໄກະຖຸຌາປຍັຽບາ຺຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ບຌັຽຖກິຽຆິໃ ຄ) ຘຸຈຂບຄຂ ໄບງ, ຊໄານາກຓຘີິໃ ຄເຈນຌຶໃ ຄ຋ີໃ ຂ ໄບງຑໍ
຋ີໃ ຅ະຆໃ ທງແຈ ໄ, ກະຖຸຌາດໃ າແຈ ໄຽກຄເ຅ ຾ຖະ ຅຺ໃ ຄຉຈິຉໍໃ ກຍັຂ ໄບງ຋ຌັ຋຿ີຖຈຽຈ.ີ 

 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅, 

຾ຘຄ຅ຌັ, 
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10. Reply to a friend on the death of a child 

 

Dear Sengchanh,  

We deeply appreciate your kind note of sympathy. Our grief is indeed most bitter. 

(He/she) was all in all to us. But we trust that there is nobody goes against the Divine will. 

We are bearing up as well as we can  

Very sincerely. 

Sisavane. 

 

 

 

 

_____________________________________________________________________ 

 

 

 

 

10. ຉບຍຽຑຼືໃ ບຌຽຌຼືໃ ບຄເຌກາຌຉາງຂບຄຖູກຉຌ຺ 
຾ຘຄ຅ຌັ຋ີໃ ປກັ຾ຑຄ,  

ຑທກຽປາ຺ຉຖີາ຃າດໃ າຄຽຖກີຽຆິໃ ຄຉໍໃ ຘາຌຘະ຾ຈຄ຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ຂບຄຽ຅຺ ໄາ. ຃ທາຓ ຋ຸກ຿ຘກຂບຄຑທກ
ຽປາ຺຾ຓໃ ຌຂຓ຺ຂຶ ໄຌນົາງ຋ີໃ ຘຸຈ຾຋ ໄໂ. ຽຂາ຺ຽຎັຌຖູກນທ຺຾ກ ໄທນທ຺຾ນທຌຂບຄຑທກຽປາ຺, ຾ຉໃ ຑທກຽປາ຺ກໍຽຆຼືໃ ບທໃ າ ຍໍໃ ຓຏູີ ໄເຈ
ຈບກ຋ີໃ ຅ະຂຈັຂທາຄ຃ທາຓຎາຈຊະໜາຂບຄຑະຽ຅຺ ໄາແຈ ໄ. ຑທກຽປາ຺຅ະຘູ ໄ຋ຌ຺ດໃ າຄຈ຋ີີໃ ຘຸຈ ຽ຋຺ໃ າ຋ີໃ ຅ະຈແີຈ ໄ. 

຿ຈງ຃ທາຓປກັ຾ຑຄ. 

ຘຘີະນທຌັ, 
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11. On someone's illness. 

 

Dear Soka, 

I am deeply saddened to learn that you are being so seriously ill. I should like to come 

and visit you very much, but my business prevent me. I am sending you some flowers and 

fruits herewith. Your friends in this office are very anxious about you. They asked me to 

assure you of their deep sympathy and their ardent desire for your speedy return to health. 

Yours very sincerely 

Thongma.  

 

 

 

_________________________________________________________________________ 

 

 

11. ກໃ ຼທກຍັກາຌຽ຅ຍັຎໃ ທງຂບຄຽຑຼືໃ ບຌ. 
 

຿ຘກາ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງຽຂ຺ ໄາເ຅ດໃ າຄຽຖກິຽຆິໃ ຄ ຋ີໃ ແຈ ໄປູ ໄທໃ າຽ຅ ຺ ໄາຖ຺ ໄຓຎໃ ທງໜກັ. ຂ ໄບງດາກ຅ະຓາດໄຼ ຓດາຓ ຾ຉໃ  ທຼກຄາຌ຋ຸຖະກຈິ
ຂບຄຂ ໄບງແຈ ໄຂຈັຂທາຄ຅ັໃ ຄນທະ. ຑ ໄບຓກຌັຌີ ໄ ຂ ໄບງຘ຺ໃ ຄຈບກແຓ ໄ ຾ຖະ ໝາກແຓ ໄຓາເນ ໄຽ຅ ຺ ໄາ, ຽຑຼືໃ ບຌໂ ຂບຄຽ຅຺ ໄາດູ
຿຃ຄກາຌຉໃ າຄກໍຽຎັຌນທໃ ຄຽຎັຌແງຌໍາຽ຅ ຺ ໄານົາງ. ຑທກຽຂາ຺ແຈ ໄຂໍເນ ໄຂ ໄບງຂຼຌຓາປຍັປບຄຉໍໃ ຽ຅ ຺ ໄາຽຊີຄ຃ທາຓຽນຌັບກ຺
ຽນຌັເ຅ບຌັຽຖກິຽຆິໃ ຄ ຾ຖະ ຃ທາຓຎາຈຊະໜາ ບຌັ຾ປຄກ ໄາຂບຄຑທກຽຂາ຺຋ີໃ ດາກເນ ໄຽ຅ ຺ ໄາຓຘຸີກຂະຑາຍຈ຃ີຼືຌຓາ຿ຈງ
ແທ. 

຿ຈງ຃ທາຓ຅ຄິເ຅ງິໃ ຄ. 

຋ບຄຓາ. 
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12. Reply to a friend on her or his illness 

 

Dear Thongma, 

You are very kind to me I cannot find words to express all I feel for your warmest 

sympathy and fruits Flowers are very beautiful and fruits very tasteful. It is indeed a great 

consolation to me to observe that all of you do not forget me, and that you all continue to 

show me sympathy through my long illness. I shall never forget the very genuine marks of 

friendship you all have shown me. I am glad to let you all know that I am improving in health. 

I want to write more, but I still scarcely able to hold the pen. I had better close now. 

Yours very sincerely. 

Soka. 

 

 

_________________________________________________________________________ 

12.  ຉບຍຽຑຼືໃ ບຌຽຌຼືໃ ບຄເຌກາຌຽ຅ຍັຎໃ ທງຂບຄຉຌ຺. 
຋ບຄຓາ຋ີໃ ປກັ຾ຑຄ,  

ຽ຅ ຺ ໄາຈຉີໍໃ ຂ ໄບງນົາງ ຂ ໄບງນາ຃ໍາຽທ຺ ໄາຍໍໃ ຑໍ ໄ ຽຑຼືໃ ບຑຌັຖະຌາຽຊຄີ຃ທາຓປູ ໄຘກຶ຋ຄັໝຈ຺ ຋ີໃ ຂ ໄບງຓຉີໍໃ ຃ທາຓຽນຌັເ຅
ບຌັບຍ຺ບຸໃ ຌ຋ີໃ ຘຸຈ, ຉະນົບຈຽຊຄິຈບກແຓ ໄ ຾ຖະ ໝາກແຓ ໄຂບຄຽ຅຺ ໄາ. ຈບກແຓ ໄຄາຓນົາງ ຾ຖະ ໝາກແຓ ໄ ກໍ຾ຆຍ຋ີໃ ຘຸຈ, 
ຓຌັຽຎັຌກາຌຎບຍເ຅ບຌັງິໃ ຄເນງໃ ຾຋ ໄໂຘໍາຖຍັຂ ໄບງ຋ີໃ ແຈ ໄຽນຌັທໃ າ ຑທກຽ຅຺ ໄາ຋ຸກ຃ຌ຺ງຄັຍໍໃ ຖຼືຓຂ ໄບງ ຾ຖະ ຘະ຾ຈຄ
຃ທາຓຽນຌັບກ຺ ຽນຌັເ຅ຂ ໄບງຉໍໃ ກາຌຽ຅ຍັຎໃ ທງ ບຌັງາທຌາຌຂບຄຂ ໄບງ. ຂ ໄບງ຅ະຍໍຖຼືຓບະຖງິະຍຈ຺຾ນໃ ຄຓຈິຉະຑາຍ
ບຌັຖໍ ໄາຽຖຈີ຋ີໃ ນຓຈ຺຋ຸກ຃ຌ຺ແຈ ໄຘະ຾ຈຄ ເນ ໄຂ ໄບງຽນຌັຌັ ໄຌ຅ກັຽ຋ຼືໃ ບຽຖງີ, ຂ ໄບງຈເີ຅຋ີໃ ຅ະຍບກເນ ໄຑທກຽ຅຺ ໄາ຋ຸກ຃ຌ຺ປູ ໄ
ທໃ າຘຸກຂະຑາຍຂບຄ ຂ ໄບງຈຂີຶ ໄຌຂ ໄບງດາກ຅ະຂຼຌນຖາງກໃ ທາຌີ ໄ຾ຉໃ ຂ ໄບງຊຼື ຎາກກາຽກຼືບຍຍໍໃແນທ຾ຖ ໄທຂໍ຅ຍ຺ຖຄ຺ຽ຋຺ໃ າຌີ ໄ

ກໃ ບຌ. 

 

຿ຈງ຃ທາຓ຅ຄິເ຅. 

຿ຘກາ. 
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13. On the illness of someone's mother 

 

Dear Malithong, 

 

I am writing this note to show you my regret at the serious illness of your mother I did 

not expect she will be ill easily, for she is a strongest one. I believe you are very anxious 

about your mother's sickness and are looking after her carefully all the time. I do hope she 

will recover soon. I intend to visit her tomorrow and keep you company for the whole day. 

Please accept my sincere sympathy.  

Sincerely yours. 

Malivan 

 

 

_____________________________________________________________________ 

 

 

13. ກໃ ຼທກຍັກາຌຽ຅ຍັຎໃ ທງຂບຄ຾ຓໃ ຽຑຼືໃ ບຌ. 
ຓາຖ຋ິບຄ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງຂຼຌ຅ຈ຺ໝາງຌີ ໄ ຓາຽຑຼືໃ ບຘະ຾ຈຄ຃ທາຓຽຘງເ຅ ເຌກາຌຽ຅ຍັຎໃ ທງໜກັ ຂບຄ຾ຓໃ ຂບຄຽ຅຺ ໄາ, ຂ ໄບງຍໍໃ ແຈ ໄ
຃າຈຐັຌຽຖງີທໃ າ ຽຑີໃ ຌ຅ະຖ຺ ໄຓຽ຅ຍັຎໃ ທງແຈ ໄດໃ າຄຄໃ າງໂ, ຽຑາະຽຑິໃ ຌ ຽຎັຌ຃ຌ຺຾ປຄ຾ຂຄ຋ີໃ ຘຸຈ຃ຌ຺ໜຶໃ ຄ. ຂ ໄບງຽຆຼືໃ ບທໃ າ ຽ຅ ຺ ໄາ
຃ຄ຺຅ະນໃ ທຄແງນົາງ ກໃ ຼທກຍັກາຌຎໃ ທງ ຿ຂຂບຄ຾ຓໃ ຂບຄຽ຅຺ ໄາ ຾ຖະ ຃ຄ຺ຽຐ຺ໄາຈູ຾ຖ ຽຑຌີດໃ າຄຖະຓຈັຖະທຄັຉະນຖບຈ
ຽທຖາ.ຂ ໄບງ ນທຄັດໃ າຄງິໃ ຄທໃ າ ຽຑີໃ ຌຉ ໄບຄນາງຎໃ ທງເຌຍໍໃ ຆ ໄາຌີ ໄ, ຂ ໄບງຉັ ໄຄເ຅຅ະຓາດໄຼ ຓຽຑີໃ ຌເຌຓຼື ໄບຼືໃ ຌ ຾ຖະ ຅ະດູໃ ຽຎັຌ
ຽຑຼືໃ ບຌຽ຅຺ ໄາຉະນົບຈທຌັ, ຂໍ຅ຄ຺ປຍັຽບາ຺຃ທາຓຽນຌັບກ຺ຽນຌັເ຅ດໃ າຄ຾຋ ໄ຅ຄິຂບຄຂ ໄບງແທ ໄຈ ໄທງ. 

຿ຈງ຃ທາຓປກັ຾ຑຄ. 

ຓາຖທິຌັ. 
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14. Reply to a friend on the illness of mother. 

 

Dear Malivane, 

Thank you so much for your warmest sympathy. I can not find words to express all I 

feel. Yes, I am indeed anxious about her, and have to take care of her all day. I was excited 

with fear at first time, but now I am glad to see that she is much better. I am looking forward 

to your visit with all my eagerness. Mother is very much delighted to see you too. 

Yours very sincerely 

Malithong. 

 

 

 

_____________________________________________________________________ 

 

 

 

 

 

 

14. ຉບຍຽຑຼືໃ ບຌຽຌຼືບໃ ຄເຌກາຌຽ຅ຍັຎໃ ທງຂບຄ຾ຓໃ ຉຌ຺. 
ຓະຌທີຌັ຋ີໃ ປກັ຾ຑຄ,  

ຂບຍເ຅ນົາງຘໍາຖຍັ຃ທາຓຽນຌັເ຅຋ີໃ ບຍ຺ບຸໃ ຌຘຸຈ຾ຘຌຂບຄຽ຅຺ ໄາ, ຂ ໄບງຍໍໃ ຘາຓາຈນາ຃ທາຓຽທ຺ ໄາ ຽຑຼືໃ ບຍຌັຖະ
ງາງຽຊຄີຘິໃ ຄ຋ີໃ ຂ ໄບງປູ ໄຘກຶ຋ຄັໝຈ຺ແຈ ໄ, ຊຼືກ຾ຖ ໄທຂ ໄບງຽຎັຌນໃ ທຄຽຎັຌ ແງຌາໍຽຑິໃ ຌ຾຋ ໄໂ ຾ຖະ ຉ ໄບຄ຃ບງຍທ຺ຖະຍຈັ 
ຽຑິໃ ຌຉະນົບຈທຌັ. ເຌຽຍຼື ໄບຄຉ຺ ໄຌຂ ໄບງຓ຃ີທາຓດໄາຌບນີຖ ີ຾ຉໃ ຈຼທຌີ ໄຂ ໄບງຘະຍາງເ຅຾ຖ ໄທ ຋ີໃ ຽນຌັຽຑີໃ ຌຈຂີຶ ໄຌນົາງ. 
ຂ ໄບງກໍາຖຄັ຃ບງ ກາຌຓາດໄຼ ຓດາຓຂບຄຽ຅຺ ໄາ ຈ ໄທງ຃ທາຓກະຉຼືຖຼືຖ຺ ໄຌ, ຾ຓໃ ຽຑີໃ ຌກໍ຅ະຑາກຑູຓເ຅ນົາງຽໝຼືບຌກຌັ຋ີໃ

຅ະແຈ ໄຑຍ຺ຽ຅ ຺ ໄາ. 
຿ຈງ຃ທາຓ຅ຄິເ຅. 

ຓາຖ຋ີບຄ. 
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15. Condoling with a friend who broke his arm, 

 

Dear Thongpheth, 

The news of the motor-cars collided and you broked your arm the day before 

yesterday. In this morning newspaper has made me deeply distressed. How unfortunate you 

are, my dear fellow ! Be a man and face it bravely!  

However, I feel quite sure that you are beyond the experienced doctor's help. I intend 

visiting you to-morrow evening, after the office closed. May God protects you . 

Very friendly 

Thongphanh. 

 

 

 

__________________________________________________________________________________ 

 

 

 

 

15. ຘະ຾ຈຄ຃ທາຓຽຘງເ຅ກຍັຽຑຼືໃ ບຌ຋ີໃ ຾ຂຌນກັ. 
຋ບຄຽຑຈັ຋ີໃ ປກັ຾ຑຄ,  

ຂໃ າທຖຈ຺ງຌ຺ຉໍາກຌັ ຾ຖະ ຿ຉ຾ຂຌນກັເຌຓຼື ໄກໃ ບຌ຋ີໃ ບບກເຌນຌຄັຘຼືຑຓິຘະຍຍັຽຂ຺ ໄາຓ ຼື ໄຌີ ໄ, ຽປຈັເນ ໄຽປາ຺ຽຎັຌ຋ຸກ
ເ຅ດໃ າຄງິໃ ຄ. ຿ຉຘຄັຓາຆທງ຾຋ ໄຌໍຽຑຼືໃ ບຌປກັ! ຽຎັຌຖູກຏູ ໄຆາງ຾຋ ໄໂຉ ໄບຄເ຅, ກຈັຘູ ໄ຋ຌ຺ຽຈ!ີ , ດໃ າຄເຈກໍຈ,ີ ຽປາ຺ໝັ ໄຌເ຅
ທໃ າ຿ຉຉ ໄບຄແຈ ໄປຍັກາຌຆໃ ທງຎິໃ ຌຎ຺ທເນ ໄນາງຈ຅ີາກ຋ໃ າຌໝໍ຋ີໃ ຘໍາຌາຌຽຎັຌ຾ຌໃ . ຽປາ຺ຉັ ໄຄເ຅຅ະຓາດາຓ຿ຉເຌຓຼື ໄບຼືໃ ຌ຾ຖຄ, 
ນຖຄັ຅າກຽຖກີກາຌ.ຂໍເນ ໄຑະຏູ ໄຽຎັຌຽ຅຺ ໄາ຅ ຺ໃ ຄເນ ໄ຃ທາຓ຃ຸ ໄຓ຃ບຄ຿ຉ 

ຈ ໄທງ຃ທາຓປກັ຾ຑຄ. 

຋ບຄຑຌັ, 
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16. Condoling with a friend whose house was burnt down  

 

Dear Vanhthong 

 

This morning I heard that your house was burnt down last night. This news brought 

great discomfort to me. I sympathize deeply with you in your terrible loss. Although you are 

indeed lucky in having insurance against loss by fire, but I am sure you are not well covered 

by it. However, there is no use to talk about the past. We had better think of the present and 

the future. If I can be of any help to you, you have to let me know immediately. I am willing 

to supply you without limit. 

Sincery your 

Thongvanh. 

 

 

 

_____________________________________________________________________ 

 

 

16. ຘະ຾ຈຄ຃ທາຓຽຘງເ຅ກຍັຽຑຼືໃ ບຌ຋ີໃ ຊຼືກແຒແໝໄຽປຼືບຌ. 

 

຋ບຄທຌັຽຑຼືໃ ບຌ຋ີໃ ປກັ,  

ຓຼື ໄຽຆ຺ ໄາຌີ ໄ ຂ ໄບງແຈ ໄງຌິທໃ າແຒແຈ ໄແໝ ໄຽປຼືບຌຂບຄຽ຅຺ ໄາເຌຓຼື ໄ຃ຼືຌຌີ ໄ. ຂໃ າທຌີ ໄແຈ ໄຌໍາ຃ທາຓຍໍໃ ຘະຍາງ ເ຅ດໃ າຄງິໃ ຄຓາຘູໃ
ຂ ໄບງ, ຂ ໄບງຽນຌັ ເ຅ຽ຅຺ ໄາດໃ າຄຽຖກິຽຆິໃ ຄ ເຌກາຌຘູຌຽຘງ຃ັ ໄຄເນງໃ ນົທຄຌີ ໄ. ຽຊຄີ຾ຓໃ ຌທໃ າຽ຅ ຺ ໄາ຿ຆກຈ ີ຋ີໃ ຓຎີະກຌັແຑຈ ໄາຌ
ແຒເໝໄກ຅ໍຄິ, ຾ຉໃ ຂ ໄບງນຌັ ໄຌເ຅ທໃ າຓຌັບາຈກຸ ໄຓ຃ໃ າກາຌຘູຌຽຘງ, ດໃ າຄເຈກຈໍ,ີ ຍໍໃ ຓຎີະ຿ນງຈນງຄັຈບກ຋ີໃ ຅ະຽທ຺ ໄາຽຊຄິ
ບາຈຈີ, ຅຺ໃ ຄຓາ຃ຈິຽຊຄີຎະ຅ຍຸຌັ ຾ຖະ ບາຌາ຃ຈ຺ຌາໍກຌັຈກີທໃ າ, ຊໄາຂ ໄບງນາກຑໍຆໃ ທງນງຄັຽ຅຺ ໄາແຈ ໄ, ຽ຅ ຺ ໄາຉ ໄບຄເນ ໄ ຂ ໄບງ
ປູ ໄ຋ຌັ຋຿ີຖຈຽຈ,ີ ຂ ໄບງຽຉຓັເ຅ຘະໝບຄຉບຍເນ ໄຽ຅ ຺ ໄາຍໍໃ ບຌັ. 

ປກັ຾ຑຄດໃ າຄ຅ຄິເ຅. 

຋ບຄທຌັ. 
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17. Condoling with a friend who failed in business 

 

Dear Amkha,  

 

I am deeply regret having heard that you lost a lot of money and that you are going to 

give up your business at the end of this month. I never expected to hear such things. It caused 

me great surprise. I sincerely sympathize with you in your great misfortune. Cheer up and try 

again. Don't let one discourage you. Never lose heart to fight your way in life. You are a real 

fighter who never surrounded. I am convinced that you will overcome all difficulties, and that 

you will be able to get back to your former position of prosperity once again in the near 

future. I wish you every success. 

Very friendly 

Samly. 

 

 

 

 

17. ຘະ຾ຈຄ຃ທາຓຽຘງເ຅ຌຽຑຼືໃ ບຌ຋ີໃ ທຼກ຋ຸຖະກຈິຖ຺ ໄຓຽນົທ. 

 

ບໍາ຃າ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງຽຘງເ຅ນຖາງ຋ີໃ ແຈ ໄປູ ໄທໃ າຽ຅ ຺ ໄາຂາຈ຋ຌຶຽຎັຌຽຄຌິ຅າໍຌທຌນົທຄນົາງ ຾ຖະຽ຅຺ ໄາ຅ະຖ຺ ໄຓຽຖກີກຈິ຅ະກາຌດໃ າຄ
ຘິ ໄຌຽຆຄີເຌ຋ ໄາງຽຈຼືບຌຌີ ໄ. ຂ ໄບງຍໍໃ ຌກຶຍໍໃ ຐັຌຽຖງີ຋ີໃ ຅ະແຈ ໄງຌິຽຖຼື ໄບຄ຾ຌທຌີ ໄ, ຓຌັແຈ ໄຽປຈັເນ ໄຂ ໄບງຎະນົາຈເ຅ດໃ າຄເນງໃ
ຽຖງີ, ຂ ໄບງຽນຌັເ຅ຽ຅຺ ໄາດໃ າຄ຾຋ ໄ຅ຄິເຌ຿ຆກປ ໄາງບຌັເນງໃ ຂບຄຽ຅຺ ໄາ. ຅ ຺ໃ ຄ຋ໍາເ຅ເນ ໄຽຂັ ໄຓ຾ຂຄ ຾ຖ ໄທຖບຄຽປຈັ຃ຼືຌບກີ ດໃ າ
ຎໃ ບງເນ ໄເຏ ຋ໍາຖາງກໍາຖຄັເ຅ຂບຄຽ຅຺ ໄາ຾຋ ໄໂ, ດໃ າຄ຋ໍ ໄຊບງເ຅຋ີໃ ຅ະຉໍໃ ຘູ ໄຽຑຼືໃ ບທຊິຆີທີຈິຂບຄຉຌ຺, ຽ຅ ຺ ໄາຽຎັຌຌກັຘູ ໄ຋ີໃ ຾຋ ໄ
຅ຄິ຃ຌ຺ໜຶໃ ຄ຋ີໃ ຍໍໃ ງບຓ຅າໍຌຌ຺຅ກັຽ຋ຼືໃ ບຂ ໄບງຽຆຼືໃ ບໝັ ໄຌທໃ າຽ຅ ຺ ໄາ຅ະຘາຓາຈຏໃ າຌຏໃ າ຃ທາຓນງຸ ໄຄງາກ຋ຄັໝຈ຺ແຈ ໄ ຾ຖະ ຅ະ
ຉ ໄບຄກຍັ຃ຼືຌຓາຘູໃ ຊາຌະຽຎັຌຏູ ໄຓຄັ຃ຄັຘຓ຺ຍູຌຽກ຺ໃ າກບໃ ຌຂບຄຉຌ຺ບກີຽ຋ຼືໃ ບໜຶໃ ຄເຌບະຌາ຃ຈ຺ບຌັເກ ໄຌີ ໄ. ຂ ໄບງຂໍບໃ ທງຑບຌ
ເນ ໄຽ຅ ຺ ໄາ຅ ຺ໃ ຄຓ຾ີຉໃ ຏຌ຺ຘໍາຽຖຈັ. 

ຈ ໄທງ຃ທາຓປກັ຾ຑຄ຋ີໃ ຘຸຈ. 
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18. Condoling with a friend who failed in the examine. 

 

Dear Souk,  

I just found out from Mali this evening that you failed in the entrance examination.  

You have my sincere and deep sympathy. Don't be sorry, my dear You had better try your best again. I 

am quite sure you will make up your mind right now for real hard work. Do not allow yourself to be 

carried away by the natural love of cave and pleasure. If you can bring yourself to do this, you will 

certainly pan your examination. I do hope you will study your lessons patiently and persistently from 

now on. 

Very sincerely, 

Duangta. 

 

 

_____________________________________________________________________ 

 

18. ຘະ຾ຈຄ຃ທາຓຽຘງເ຅ຌາໍຽຑຼືໃ ບຌ຋ີໃ ຽຘຄັຉກ຺. 

 

ຘຸກ຋ີໃ ປກັ຾ຑຄ,  

ຽປາ຺ນາກໍປູ ໄ຅າກຓາຖ ີເຌ຾ຖຄຓຼື ໄຌີ ໄທໃ າ ຿ຉຽຘຄັຽຂ຺ ໄາຉກ຺, ຂໍເນ ໄ຿ຉ຅຺ໃ ຄປຍັຽບາ຺຃ທາຓຽນຌັເ຅ບຌັ຾຋ ໄ຅ຄິ ຾ຖະ 
ຽຖກິຽຆຄີຂບຄຽປາ຺. ດໃ າຽຘງເ຅ຽຖງີຽຑຼືໃ ບຌປກັ. ຈ຋ີີໃ ຘຸຈ຾ຓໃ ຌ຿ຉ຅຺ໃ ຄຑະງາງາຓເນ ໄຘຸຈຂັ ໄຌຘຸຈຂຈີບກີ຃ັ ໄຄໜຶໃ ຄ. ຽປາ຺ໝັ ໄຌ
ເ຅ທໃ າຽຑຼືໃ ບຌ຅ະຉັ ໄຄເ຅ປໍໃ າປຼຌດໃ າຄ຾຋ ໄ຅ຄິຽຘງ຾ຉໃ ຍຈັຓຽີຎັຌຉ຺ ໄຌແຎ. ຿ຉຍໍໃ ຃ທຌຎະຎໃ ບງຉທ຺ຽບຄເນ ໄແຎຉາຓບາຖຓ຺ປກັ
຾ຍຍ຋ໍາຓະຆາຈບຌັຎໃ າຽຊຼືໃ ບຌ ຾ຖະ ຃ທາຓຘະໜກູຘະໜາຌຽຑຈີຽຑຌີຌັ ໄຌຽຖງີ. ຊ ໄາຽຑຼືໃ ບຌນາກຽປຈັແຈ ໄຽຆັໃ ຌຌີ ໄ ຽຑຼືໃ ບຌ
຅ະຘບຍແຖໃ ແຈ ໄດໃ າຄ຾ຌໃ ຌບຌ. ຽປາ຺ນທຄັທໃ າ຿ຉ຅ະຽຖ຺ໃ າປຼຌຍຈ຺ປຼຌຉໃ າຄໂດໃ າຄ຋ຸໃ ຌ຋ໃ ຼຄ ຾ຖະ ບຈ຺຋ຌ຺ຉັ ໄຄ຾ຉໃ ຍຈັຌີ ໄ

ຽຎັຌຉ຺ ໄຌແຎ. 

ຈ ໄທງ຃ທາຓປກັ຾ຑຄດໃ າຄ຅ຄິເ຅. 

ຈທຄຉາ. 
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VII. Requests (ນົຼືຂໍ຃ທາຓຆໃ ທງຽນົຼືບ)  
1. To a Friend for a loan of money 

 

Dear Souk,  

I have an urgent need of some money. Could you lend me one hundred dollars? I'll return it by 

the end of the 3rd of this week. 

Yours sincerely. 

Ly 

1. ຂໍປ ໄບຄຽຑຼືໃ ບຌຽຑຼືໃ ບຂໍດຼືຓຽຄຌີ. 
ຘຸກຽຑຼືໃ ບຌ຋ີໃ ປກັ຾ຑຄ,  

ຽປາ຺ຉ ໄບຄກາຌຽຄຌິດໃ າຄປຍີຈໃ ທຌ, ຿ຉເນ ໄຽປາ຺ດຼືຓ 100 ຿ຈຖາແຈ ໄຍໍ? ຽປາ຺຅ະຘ຺ໃ ຄ຃ຼືຌເຌ຋ ໄາງ ທຌັ຋ ີ3 ຂບຄ
ບາ຋ຈິຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 
 

______________________________________________________________________________________________ 

 

2. Favorable reply to a loan of money 

 

Dear Ly, 

Your letter asking me for a loan of money has just a arrived. I can certainly lend you the 

money you need so urgently. Please come and  collect it any time you wish. 

Yours sincerely. 

Souk. 

 

2. ຃ໍາຉບຍ຋າຄຍທກຉໍໃ ກາຌຂໍດຼືຓຽຄຌີ. 

ຖ຋ີີໃ ປກັ຾ຑຄ,  

຅ຈ຺ໝາງຂໍດຼືຓຽຄຌີຂບຄ຿ຉນາກຓໍາປບຈ, ຾ຌໃ ຌບຌຽປາ຺ຘາຓາຈເນ ໄ຿ຉດຼືຓຽຄຌິ຋ີໃ ຿ຉຉ ໄບຄກາຌຈໃ ທຌຌັ ໄຌ. ເນ ໄ
ຓາຽບາ຺ເຌດາຓເຈກແໍຈ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຸກ. 
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3. Unfavourable reply to a loan of money. 

 

Dear Ky, 

  

I have just received your letter asking for a loan of money. I am, however, very sorry to say 

that I am not, at the moment, in a position to accede to your request, as I have spent all the money I 

had to buy a car. 

You must, therefore, excuse my inability to help you this time. As you will remember. I did 

help you on several occasions in the past. 

Yours sincerely 

Sy 

 

_____________________________________________________________________ 

 

 

 

3. ຃ໍາຉບຍ຋າຄຖຍ຺ຉໍໃ ກາຌຂໍດຼືຓຽຄຌີ. 
ກ຋ີີໃ ປກັ຾ຑຄ,  

ຂ ໄບງນາກແໍຈ ໄປຍັ຅ຈ຺ໝາງຂໍດຼືຓຽຄຌີຂບຄຽ຅຺ ໄາ. ດໃ າຄເຈກໍຈ ີຂ ໄບງຽຘງເ຅຋ີໃ ຅ະຍບກທໃ າ ເຌຂະຌະຌີ ໄຂ ໄບງຍໍໃ

ຘາຓາຈຉບຍຘະໜບຄກາຌປ ໄບຄຂໍຂບຄຽ຅຺ ໄາ ຽຑາະທໃ າຂ ໄບງແຈ ໄ຅ໃ າງຽຄຌີ຋ີໃ ຓຽີຑຼືໃ ບຆຼື ໄຖຈ຺ຽກຄໝຈ຺຾ຖ ໄທ . 
ຈັໃ ຄຌີ ໄ ຽ຅ ຺ ໄາຉ ໄບຄບະແຑເນ ໄເຌກາຌ຋ີໃ ຂ ໄບງຍໍໃ ຘາຓາຈຆໃ ທງຽ຅຺ ໄາເຌຽທຖາຌີ ໄ. ຈັໃ ຄ຋ີໃ ຽ຅ ຺ ໄາ຃ຄ຺຅ໍາແຈ ໄ ຂ ໄບງຽ຃ງີແຈ ໄ

ຆໃ ທງຽ຅຺ ໄານົາງໂ຿ບກາຈ ເຌແຖງະຏໃ າຌຓາ. 
ຈ ໄທງ຃ທາຓ຅ຄິເ຅ 
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4. Another negative reply to a loan of money 

 

Dear Keo,  

Your letter asking for a loan of money has just reached me. I regret however, to say that I 

cannot oblige you anymore with financial assistance. I am sure you remember the number of times I 

have lent you money to save you from all sorts of troubles, but you have never cared to keen any of 

your promises to return the loans. 

With what face do you ask for further assistance? I certainly do not trust you any more, and I 

wish you knew how much it hurts me to say so. 

Please look for someone else who can give you the loan you need so badly. 

Friendly 

Kong Kham. 

 

 

_____________________________________________________________________ 

 

4. ກາຌຉບຍຎະຉຽິຘຈ຾ຍຍບຼືໃ ຌຉໍໃ ກາຌດຼືຓຽຄຌີ. 
 

຾ກ ໄທ຋ີໃ ປກັ຾ຑຄ,  

຅ຈ຺ໝາງຂໍດຼືຓຽຄຌີຂບຄຽ຅຺ ໄານາກໍຓາຽຊີຄຂ ໄບງ. ດໃ າຄເຈກໍຈີ ຂ ໄບງຽຘງເ຅຋ີໃ ຽທ຺ ໄາທໃ າ ຂ ໄບງຍໍໃ ຘາຓາຈເນ ໄ
຃ທາຓຆໃ ທງຽນົຼືບ຋າຄຈ ໄາຌກາຌຽຄຌິ ຾ຍຍເຈ຾ຍຍໜຶໃ ຄ຾ກໃ ຽ຅ ຺ ໄາບກີ຾ຖ ໄທ. ຂ ໄບງ຾ຌໃ ເ຅ທໃ າ ຽ຅ ຺ ໄາ຃ຄ຺຅າໍແຈ ໄທໃ າຂ ໄບງແຈ ໄຽບາ຺
ຽຄຌິເນ ໄຽ຅ ຺ ໄາດຼືຓ຅ກັຽ຋ຼືໃ ບ຾ຖ ໄທ ຽຑຼືໃ ບຆໃ ທງຽ຅຺ ໄາເນ ໄ ຑ຺ ໄຌ຅າກຘາຖະຑຈັ຃ທາຓຽຈຼືບຈປ ໄບຌຂບຄຽ຅຺ ໄາ, ຾ຉໃ ຽ຅ ຺ ໄາຆໍ ໄາຑຈັຍໍໃ
ປກັຘາ຃ໍາໝັ ໄຌຘຌັງາເຈໂຂບຄຉຌ຺ເຌກາຌຘ຺ໃ ຄຽຄຌີດຼືຓຌັ ໄຌ຃ຼືຌ຅ກັຽ຋ຼືໃ ບຽຖງີ. 

຾ຖ ໄທຽ຅຺ ໄາງຄັກ ໄາ຾ຍກໜໄາ຾ຍກນາຓາຂໍ຃ທາຓຆໃ ທງຽນຖຼືບຉໍໃ ແຎບກີແຈ ໄ຅ ັໃ ຄເຈ? ຾ຌໃ ຌບຌ ຾ຖ ໄທທໃ າຂ ໄບງຍໍໃ ແທ ໄ
ທາຄເ຅ຽ຅຺ ໄາແຈ ໄບກີຽຖງີ ຾ຖະ ຂ ໄບງນທຄັທໃ າຽ຅ ຺ ໄາ຃ຄ຺ປູ ໄຈທີໃ າຓຌັແຈ ໄຽປຈັເນ ໄຂ ໄບງ ຽ຅ຍັຎທຈນົາງຑຼຄເຈ ຋ີໃ ຉ ໄບຄຽທ຺ ໄາຽຆັໃ ຌ
ຌີ ໄກຍັຽ຅ ຺ ໄາ. 

຅຺ໃ ຄແຎຆບກນາຏູ ໄບຼືໃ ຌ ຋ີໃ ຑໍ຅ະຘາຓາຈເນ ໄຽຄຌີກູ ໄດຼືຓຉາຓ຃ທາຓຉ ໄບຄກາຌບຌັຆ຺ໃ ທປ ໄາງຽ຅຺ ໄາຌັ ໄຌຽຊຈີ. 

ຈ ໄທງ຃ທາຓປກັ຾ຑຄ, 

ກບຄ຃ໍາ 
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5.  Requesting a doctor to see a sick person. 

 

Dear Dr. Kong keo, 

I should be so much pleased if you can see my father who is ill. He has high temperature and 

is unable to swallow anything, including liquids. I am very worried about him. Please come as early as 

possible, as my father will have a bad night otherwise. 

Your sincerely 

Nina 

 
_________________________________________ 

 

 

 

 

5. ປ ໄບຄຂໍ຋ໃ າຌໝໍຓາຽຍິໃ ຄ຃ຌ຺ຽ຅ຍັ. 
 

ຈຕ ກບຄ຾ກ ໄທ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງ຅ະຈເີ຅ນຖາງຊໄາທໃ າ຋ໃ າຌຘາຓາຈຓາຽຍິໃ ຄຑໍໃ ຂບຄຂ ໄບງ຋ີໃ ຽ຅ຍັຎໃ ທງ. ຽຑິໃ ຌຽຎັຌ ແຂ ໄ຃ິໃ ຄປ ໄບຌນົາງ ຾ຖະ 
ຍໍໃ ຘາຓາຈກຼືຌນງຄັຽຖງີ, ຖທຓ຋ຄັຂບຄ຾ນົທ. ຂ ໄບງຽຎັຌນທໃ ຄຌໍາບາກາຌຂບຄຽຑີໃ ຌນົາງ, ກະຖຸຌາຓາແທຽ຋຺ໃ າ຋ີໃ ແທແຈ ໄ 
ຊ ໄາຍໍໃ ຈັໃ ຄຌັ ໄຌ ຽຑີໃ ຌບາຈຓບີາກາຌປ ໄາງ຾ປຄເຌ຃ໍາ຃ຼືຌຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຌຌີາ. 
 

 

 

 

 

 

 

 



129 

 

 

 

6. Requesting an advance on an employee's salary 

 

Dear sir managing Director. 

 

Owing to an unforeseen event, I need some money very urgently. I should therefore 

Should therefore esteem it a great favour if you would let me have an advance of $ 100 on my salary 

today. 

Yours faithfully. 

Souk Sisongkham, 

 

 

_____________________________________________________________________ 

 

 

 

 

6. ຂໍຽບາ຺ຽຄຌີຽຈຼືບຌຖໃ ທຄໜໄາ. 
ປຼຌ຋ໃ າຌຏູ ໄ຅ຈັກາຌ  

ງ ໄບຌຽນຈກາຌຍໍໃ ຃າຈຐັຌ ຂ ໄາຑະຽ຅຺ ໄາ຅ ຶໃ ຄຓ຃ີທາຓຉ ໄບຄກາຌຽຄຌີຈໃ ທຌນົາງ຋ີໃ ຘຸຈ. ຂ ໄາຑະຽ຅຺ ໄາ຅ະຊຼືຽຎັຌ 
຃ທາຓຽຓຈຉາກະຖຸຌາບຌັຘູຄຘ຺ໃ ຄ ຅າກ຋ໃ າຌນາກ຋ໃ າຌຽຍກີຽຄຌີຖໃ ທຄໜໄາເນ ໄຂ ໄາຑະຽ຅຺ ໄາ຅ກັ 100 ຿ຈຖາ ຅າກຽຄຌິຽຈຼືບຌ 
ຂບຄຂ ໄາຑະຽ຅຺ ໄາເຌຓຼື ໄຌີ ໄ. 

຿ຈງ຃ທາຓຘຸຈ຅ະນົຈິ. 

ຘຸກຘຘີຄ຺຃າຓ. 
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7. Favourable reply from a manager of a firm. 

 

Dear Souk Sisongkham, 

With reference to your letter asking for an advance of $ 100 on your salary, I am  

pleased to inform you that your request has been granted. Please see our financial clerk as soon as you 

can. 

Your faithfully 

Chanh Singmany 

(manager) 

 

 

 

 

 

7. ຉບຍ຋າຄຍທກ ຅າກຏູ ໄ຅ຈັກາຌຍໍຖຘິຈັ. 
 

ຘຸກຘຘີຄ຺຃າຓ຋ີໃ ປກັ຾ຑຄ,  

ບຄີຉາຓ຅ຈ຺ໝາງຂໍປຍັຽຄຌີຖໃ ທຄໜໄາ 100 ຿ຈຖາ ຅າກຽຄຌີຽຈຼືບຌຂບຄຽ຅຺ ໄາ, ຂ ໄບງຓ຃ີທາຓງຌິຈ຾ີ຅ ໄຄເນ ໄຽ຅ ຺ ໄາປູ ໄ
ທໃ າ ຃ໍາປ ໄບຄຂໍຂບຄຽ຅຺ ໄາຌັ ໄຌແຈ ໄປຍັກາຌຽນຌັຈ຾ີຖ ໄທ. ຅ ຺ໃ ຄແຎຑຍ຺ກຍັຑະຌກັຄາຌກາຌຽຄຌິ຿ຈງແທຽ຋຺ໃ າ຋ີໃ ແທແຈ ໄ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 

຅ຌັ຾ຘຄຓະຌ ີ

(ຏູ ໄ຅ຈັກາຌ) 
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8. Negative reply from a manager of a firm.  

 

Dear Souk Sisongkham, 

With reference to your letter asking of $100 on your salary, I regret to inform you that I am 

not in position to accede to your request this time, as your records show that you have been granted 

such requests more often than not. We would certainly be creating a bad precedent if we continue to 

oblige you with and such assistance. 

Yours faithfully 

        Chanh Sengmany  

(Manager) 

 

 

 

_________________________________________________________________________ 

 

 

 

 

 

8. ຃ໍາຉບຍຎະຉຽິຘຈຂບຄຏູ ໄ຅ຈັກາຌຍໍຖຘິຈັ. 
ຘຸກຘຘີຄ຺຃າຓ຋ີໃ ປກັ຾ຑຄ,  

ບຄີຉາຓ຅ຈ຺ໝາງຂໍຽຍກີຽຄຌີຽຈຼືບຌຖໃ ທຄໜໄາ 100 ຿ຈຖາ ຂ ໄບງຽຘງເ຅຋ີໃ ຅ະ຾຅ ໄຄເນ ໄຽ຅ ຺ ໄາປູ ໄທໃ າຂ ໄບງຍໍໃ ຘາຓາຈ
ງຌິງບຓຉາຓ຃ໍາປ ໄບຄຂບຄຽ຅຺ ໄາຽ຋ຼືໃ ບຌີ ໄ. ຽຑາະທໃ າເຍຍຌັ຋ກຶກາຌຽຄຌີຂບຄຽ຅຺ ໄາແຈ ໄຘະ຾ຈຄເນ ໄຽນຌັທໃ າ ຽ຅ ຺ ໄາແຈ ໄປຍັ
ບະຌຸຓຈັຽຍກີຽຄຌີຉາຓ຃ໍາຂໍປ ໄບຄ຾ຍຍຌີ ໄຓາ຾ຖ ໄທຽຖຼື ໄບງໂ. 

຾ຌໃ ຌບຌຑທກຽປາ຺຅ະຘ ໄາຄ຾ຍຍດໃ າຄຍໍໃ ຈຊີ ໄາທໃ າຑທກຽປາ຺ຘຼືຍຉໍໃ ເນ ໄກາຌຆໃ ທງຽນົຼືບຽຆັໃ ຌຌີ ໄ຾ກໃ ຽ຅ ຺ ໄາບກີຉໍໃ ແຎ. 
຿ຈງ຃ທາຓ຅຺ໃ ຄປກັຑກັຈ.ີ 

຅ຌັ຾ຘຄຓະຌ.ີ  

(ຏູ ໄ຅ຈັກາຌ). 
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9. Another negative reply from a manager of a firm 

 

Dear Souk Sisongkham. 

Reference to your request for an advance on your salary, I regret having to state that it is not 

the policy of this firm to accede to such request . 

I am therefore not in a position to be assistance to you in the matter. 

 

Yours faith fully 

Chan Sengmany e o 

(manager) 

 

 

 

 

__________________________________________________ 

 

 

 

 

9. ຃ໍາຉບຍຎະຉຽິຘຈ຾ຍຍບຼືໃ ຌ຅າກຏູ ໄ຅ຈັກາຌຂບຄຍໍຖຘິຈັ. 
ຘຸກຘຘີຄ຺຃າຓ຋ີໃ ປກັ຾ຑຄ,  

ບຄີຉາຓ຃ໍາປ ໄບຄຂໍຽຍກີຽຄຌີຖໃ ທຄໜໄາຂບຄຽ຅຺ ໄາ, ຂ ໄບງຓ຃ີທາຓຽຘງເ຅຋ີໃ ຅າໍຉ ໄບຄ຾຅ ໄຄທໃ າຓຌັຍໍໃ ຾ຓໃ ຌຌະ 
຿ງຍາງຂບຄຍໍຖຘິຈັ ຋ີໃ ຅ະ຾ກ ໄແຂຉໍໃ ຃ໍາປ ໄບຄຂໍຽຆັໃ ຌຌີ ໄ.  

ຈັໃ ຄຌັ ໄຌ ຂ ໄບງ຅ຶໃ ຄຍໍໃ ຘາຓາຈຆຈ຺ຆໃ ບງຽ຅຺ ໄາແຈ ໄເຌຎະຽຈຌັຌີ ໄ. 
ຈ ໄທງ຃ທາຓ຅຺ໃ ຄປກັຑກັຈ.ີ 

຅ຌັ຾ຘຄຓະຌ ີ

(ຏູ ໄ຅ຈັກາຌ) 
 

 

 

 



133 

 

 

 

10. Requesting a friend to be his son's guardian.  

 

Dear Thongthib, 

My eldest son will complete his studies in Pakse Province within the next month. I hope you 

remember him well, I should like very much to send him to continue his studies in Vientiane, and let 

him stay with your family. I am pleased to entrust him to the care of you. I feel quite sure that he will 

respect your authority in every way. He is a good boy. 

For the expenses, you need not to worry about it at all, I shall supply him through you until he 

succeed in his study. Sincerely hope that you will love him and be kind to him as I do, and that you 

will be willing to shelter and look after him as you are his own father. If I do not hear any objections 

from you I shall send  him to you in September 

 

Yours sincerely 

Thongphanh 

 

_________________________________________________________________________ 

 

 

10. ປ ໄບຄຂໍຽຑຼືໃ ບຌຽຎັຌຏູ ໄຎ຺ກ຃ບຄຖູກຆາງ. 
຋ບຄ຋ຍິ຋ີໃ ປກັ຾ຑຄ,  

ຖູກຆາງກກ຺ຂບຄຽປາ຺ ຅ະຘໍາຽຖຈັກາຌປໍໃ າປຼຌ ຂບຄຽຂາ຺ເຌ຾ຂທຄຎາກຽຆ ຑາງເຌໜຶໃ ຄຽຈຼືບຌ ຂ ໄາຄໜ ໄາຌີ ໄ, ຽປາ຺
ນທັຄທໃ າ຿ຉ຃ຄ຺຅າໍຽຂາ຺ແຈ ໄຈ ີຽປາ຺ກ຅ະຘ຺ໃ ຄຽຂາ຺ຓາປຼຌຉໍໃ ຋ີໃ ທຼຄ຅ຌັ ຾ຖະດາກຐາກຐັຄຽຂາ຺ແທ ໄກຍັ຃ບຍ຃ທ຺຿ຉ. ຽປາ຺ງຌິຈີ
ຓບຍໝາງຽຂາ຺ເນ ໄດູໃ ເຌ຃ທາຓຈູ຾ຖຂບຄ຿ຉ, ຽປາ຺ປູ ໄຘກຶໝັ ໄຌເ຅ທໃ າຽຂາ຺຅ະຌຍັຊຼື ຽຆຼືໃ ບຒັຄກາຌຍຄັ຃ຍັຍຌັຆາຂບຄ຿ຉ຋ຸກ
ຎະກາຌ. ຽຂາ຺ຽຎັຌຽຈກັຈ຃ີຌ຺ໜຶໃ ຄ. 

ຘໍາຖຍັ຃ໃ າເຆ ໄ຅ໃ າງຉໃ າຄໂຌັ ໄຌ, ຿ຉຍໍໃ ຉ ໄບຄຽຎັຌນທໃ ຄນງຄັ຋ຄັຘິ ໄຌ, ຽປາ຺຅ະ຅ຈັກາຌເນ ໄຽຂາ຺຿ຈງຏໃ າຌ຿ຉ຅ຌ຺ກທໃ າ
຅ະຘໍາຽຖຈັກາຌປຼຌ, ຽປາ຺ນທຄັຈ ໄທງ຃ທາຓ຅ຄິເ຅ທໃ າ຿ຉ຅ະປກັ ຾ຖະ ເນ ໄກາຌຈູ຾ຖຽຍີໃ ຄ຾ງຄຽຂາ຺຾຋ຌຽປາ຺ ຿ຈງງຌິ
ຈເີນ ໄ຋ີໃ ຑກັຑາບາເຘ ຾ຖະ ຈູ຾ຖ຃ຸ ໄຓ຃ບຄ ຓຌັຽໝຼືບຌກຌັທໃ າ຿ຉຽຎັຌຑໍໃ ຂບຄຽຂາ຺ຽບຄ.ຊໄາ຿ຉຍໍໃ ຓ຃ີທາຓຂຈັຂ ໄບຄບຌັເຈ
ຽປາ຺຅ະຘ຺ໃ ຄຽຂ຺ ໄາຓານາ຿ຉເຌຽຈຼືບຌກຌັງາຽຌ.ີ 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

຋ບຄຏຌັ. 



134 

 

VIII. Congratulation ຅ຈ຺ໝາງຘະ຾ຈຄ຃ທາຓງຌິຈ ີ 
     1. Congratulation on a friend's success 

 

Dear Souksavanh, 

 I rejoice to know that you have been appointed to a good post in a large commercial firm. The 

salary is indeed gorgeous and the prospects excellent. I sent my heartiest congratulations, and hope 

that you will be very happy and comfortable in your new position, and find it all that you expect. 

When you are free, write me again. I should be delighted to hear from you. 

With all good wishes. 

Yours ever sincerely, 

Southchay. 

 

 

_________________________________________________________________ 

 

 

1. ຘະ຾ຈຄ຃ທາຓງຌິຈ ີເຌ຃ທາຓຘໍາຽຖຈັຂບຄຽຑຼືໃ ບຌ. 
ຘຸກຘະນທຌັ຋ີໃ ປກັ຾ຑຄ,  

ຽປາ຺ຈເີ຅຋ີໃ ປູ ໄທໃ າ຿ຉແຈ ໄຊຼືກ຾ຉໃ ຄຉັ ໄຄເນ ໄຂຼື ໄຌ຃ບຄຉໍາ຾ໜໃ ຄ຋ີໃ ຈ ີເຌຍໍຖຘິຈັ ກາຌ຃ ໄາເນງໃ  ຾ນໃ ຄໜຶໃ ຄ, ຽຄຌີຽຈຼືບຌກໍ
ຄຈ຺ຄາຓ ຾ຖະ຋ໃ າກ ໄາທເຌທຼກຄາຌ ກຈໍຽີຖຈີບນົີ.ີ ຂໍຘະ຾ຈຄ຃ທາຓ ງຌິຈຆີຓ຺ຽຆງີຈ ໄທງເ຅຅ຄິຽຌ ີ຾ຖະ ນທັຄທໃ າ຿ຉ ຃ຄ຺
຅ະຓ຃ີທາຓຘຸກ ຾ຖະ ຃ທາຓຘະຈທກຘະຍາງເຌຉໍາ຾ໜໃ ຄໜ ໄາ຋ີໃ ເໝໃ ຂບຄ຿ຉ, ຾ຖະ ຿ຉຎາຊະໜາຘິໃ ຄເຈກໍເນ ໄແຈ ໄຘິໃ ຄ
ຌັ ໄຌຽຌຽີຑຼືໃ ບຌ. ຽຓຼືໃ ບ຿ຉຓຽີທຖານທໃ າຄກເໍນ ໄຂຼຌຓາບກີ, ຽປາ຺຾ຘຌ຅ະຈເີ຅຋ີໃ ແຈ ໄປຍັຂໃ າທ຅າກ຿ຉ. 

ຈ ໄທງ຃ທາຓນທຄັຈ຋ຸີກດໃ າຄ. 

ຘຸຈເ຅. 
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2. Reply to a friend's congratulations 

Dear Southchay,  

A thousand thanks for your congratulations. I can tell you that I never expected to have such a 

great success, but it did come as a very welcome surprise. I hope I may see you soon and tell you how 

much I appreciate your words. Thanking you once again that you take so much interest in me. 

Very cordially yours. 

Souksavanh 

 

 
_________________________________________________________________________ 

 

 

2. ຃ໍາຉບຍຉໍໃ ຃ທາຓຆຓ຺ຽຆງີຂບຄຽຑຼືໃ ບຌ. 
 

ຘຸຈເ຅຋ີໃ ປກັ຾ຑຄ,  

ຂບຍເ຅ຑຌັຽ຋ຼືໃ ບຘໍາຖຍັ຃ທາຓງຌິຈຆີຓ຺ຽຆງີຂບຄ຿ຉ, ຽປາ຺ຘາຓາຈຍບກ຿ຉແຈ ໄທໃ າ ຽປາ຺ຍໍໃ ຽ຃ງີ຃າຈນທຄັ຋ີໃ ຅ະ
ແຈ ໄປຍັ ຃ທາຓຘໍາຽຖຈັບຌັງິໃ ຄເນງໃ ຽຆັໃ ຌຌີ ໄຽຖງີ, ຾ຉໃ ຾ຖ ໄທຽປາ຺ກແໍຈ ໄຓາດໃ າຄ ຍໍໃ ຌກຶຍໍໃ ຐັຌ຋ີໃ ໜ ໄາງຌິຈງີ ິໃ ຄ. ຽປາ຺ນທຄັທໃ າ ຽປາ຺
຃ຄ຺຅ະແຈ ໄຑຍ຺຿ຉເຌຍໍໃ ຆ ໄາຌີ ໄ ຽຑຼືໃ ບ຋ີໃ ຅ະແຈ ໄຍບກ ຿ຉທໃ າຽປາ຺ແຈ ໄຉຖີາ຃າ຃ໍາຽທ຺ ໄາຉໃ າຄໂຂບຄ຿ຉຘູຄຉໍໃ ຃ຼື຾ຌທເຈ, ຂບຍເ຅ບກີ
຃ັ ໄຄນຌຶໃ ຄ຋ີໃ ຿ຉຽບາ຺ເ຅ ເຘໃ ເຌຉທ຺ຽປາ຺. 

ຈ ໄທງຌໍ ໄາເຘເ຅຅ຄິ. 

ຘຸກຘະນທຌັ, 
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3. Congratulating on passing the examination. 

 

Dear Vanepheng,  

It is with the most sincere pleasure I write to congratulate you on the passing of your 

examination. I am so glad to see your name stands first on the list in today's paper. I am sure you 

thoroughly deserved to pass it. Your parents must be feeling very proud of you.  

In conclusion I wish you every success you desire.  

 

Yours very sincerely. 

Bounpheng 

 

 

 

 

3. ຘະ຾ຈຄ຃ທາຓງຌິຈກີຍັຽຑຼືໃ ບຌ຋ີໃ ຘບຍຽຘຄັແຈ ໄ. 
ທຌັຽຑຄ຋ີໃ ປກັ຾ຑຄ,  

ຽປາ຺ຂຼຌຓາຘະ຾ຈຄ຃ທາຓງຌິຈຉີໍໃ ຿ຉຈ ໄທງ຃ທາຓ຅ຄິເ຅຾຋ ໄໂ຋ີໃ ຿ຉຘບຍຽຘຄັແຈ ໄ, ຽປາ຺ຓ຃ີທາຓງຌິຈນົີາງ຋ີໃ

ຽນຌັດູໃ ຂບຄ຿ຉ ດູໃ ເຌຖໍາຈຍັ຋ໜີຶໃ ຄ ເຌຍຌັຆຖີາງຆຼືໃ ຋ີໃ ຖຄ຺ຑຓິເຌໜຄັຘຼືຑຓີ ຘະຍຍັຌີ ໄ, ຽປາ຺ໝັ ໄຌເ຅ທໃ າ຿ຉຘຓ຺຾ຖ ໄທ຋ີໃ ຅ະ
ຘບຍຽຘຄັຏໃ າຌແຈ ໄດໃ າຄຖະບຼຈຊີໃ ຊ ໄທຌ. ຑໍໃ ຾ຓໃ  ຂບຄ຿ຉຉ ໄບຄປູ ໄຘກຶຑາກຑູຓເ຅ນົາງ຋ີໃ ຘຸຈຌາໍ຿ຉ. 

຋ໄາງຘຸຈຌີ ໄ, ຂໍບໃ ທງຑບຌເນ ໄ຿ຉ຅຺ໃ ຄຓຏີຌ຺ຘໍາຽຖຈັ ຋ຸກຎະກາຌຉາຓ຋ີໃ ຿ຉຎາຊະໜາ. 
຅າກຽຑຼືໃ ບຌ຋ີໃ ຅ຄິເ຅ຂບຄ຿ຉ. 

ຍຸຌ຾ຑຄ, 
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4. Congratulation on admitting to a university. 

Dear Vilay,  

 

You can't imagine the joy I feel at knowing that you have been admitted to the university to 

persue a course of your own choice. What a stroke of luck! Heartiest congratulations. Going to the 

university is, I know, your first step to a distinguished career, and I can Imagine the style of life you 

will lead on completeness of your studies. You won't discard me when you are horribly rich and 

famous, will you? 

Do write to me once in a while to keep me informed about your progress at the university and 

all about your future plans and ambitions. 

 

From your devoted friend. 

Vilayvang. 

 

 

_________________________________________________________________________ 

 

4. ຘະ຾ຈຄ຃ທາຓງຌິຈກີຍັຽຑຼືໃ ບຌ຋ີໃ ແຈ ໄຽຂ຺ ໄາຓະນາທ຋ິະງາແຖ 
ທແີຖ຋ີໃ ປກັ຾ຑຄ,  

຿ຉ຃ຄ຺຃າຈ຃ຈິຍໍໃ ຽຊຄິທໃ າຽປາ຺ປູ ໄຘກຶຈບີກ຺ຈເີ຅ຽຊຄິຂະຌາຈເຈ຋ີໃ ແຈ ໄປູ ໄທໃ າ຿ຉແຈ ໄຽຂ຺ ໄາຓະນາທ຋ິະງາແຖຽຑຼືໃ ບຘຼືຍຉໍໃ

ປຼຌທຆິາຉາຓເ຅ຓກັຂບຄ຿ຉຽບຄ, ຅ັໃ ຄ຾ຓໃ ຌ຿ຉ຿ຆກຈ຾ີ຋ ໄໂ. ຂໍຆຓ຺ຽຆງີ ດໃ າຄຘຸຈບກ຺ຘຸຈເ຅! ຽ຋຺ໃ າ຋ີໃ ຽປາ຺ປູ ໄ ຽຂ຺ ໄາ
ຓະນາທ຋ິະງາແຖ ຾ຓໃ ຌຍາຈກ ໄາທ຋ໍາບຈິແຎຘູໃ ໜ ໄາ຋ີໃ ກາຌຄາຌ຋ີໃ ຓຆີຼືໃ ຘຼຄ, ຾ຖະ ຽປາ຺ກໍຑໍຘາຓາຈທາຈຑາຍບບກຽຊຄິ
຾ຍຍ຾ຏຌຈໍາຖຄ຺ຆທີຈິ຋ີໃ ຿ຉ຅ະຉ ໄບຄຈໍາຽຌຌີ ຽຓຼືບ຿ຉຘໍາຽຖຈັກາຌຘກຶຘາ຾ຖ ໄທ. ຿ຉ຃ຄ຺຅ະຍໍໃ ຊິ ໄຓຽປາ຺ຽຓຼືໃ ບ຿ຉນາກແຈ ໄປັໃ ຄ 
ຓ ີ຾ຖະ ຓຆີຼືໃ ຘຼຄຂຶ ໄຌ, ຾ຓໃ ຌຍໍ? 

ຂໍເນ ໄ຿ຉ ຘະນົະຽທຖາຂຼຌຓານາຽປາ຺ບກີ຾ຈໃ  ຽຑຼືໃ ບເນ ໄຽປາ຺ປູ ໄກໃ ຼທກຍັກາຌ຃ຼືຍໜໄາຂບຄ຿ຉເຌຓະນາທ຋ິະ 

ງາແຖ ຾ຖະ ຋ຸກຘິໃ ຄ຋ຸກດໃ າຄ ກໃ ຼທກຍັ຾ຏຌບາຌາ຃ຈ຺ ຾ຖະ ຃ທາຓແຐໃ ຎາຊະໜາຂບຄ຿ຉ. 
 

຅າກຽຑຼືໃ ບຌຆຼືໃ ຘຈັຂບຄ຿ຉ. 

ທແີຖທຄັ. 
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5. Congratulation on a friend's engagement 

Dear Pheng,  

Please accept my sincere congratulation on your recent engagement. I only heard of it last 

night, or I should have written earlier. We all like you very much. Every body speaks so highly of you. 

You are, indeed, a lucky fellow. I do hope you will be very happy,  

Yours sincerely. 

Phone 

 

 

 

 

 

 

 

5. ກາຌຘະ຾ຈຄ຃ທາຓງຌິຈ ີເຌກາຌໝັ ໄຌຂບຄຽຑຼືໃ ບຌ. 
ກະຖຸຌາປຍັຽບາ຺຃ທາຓງຌິຈ ີຈ ໄທງເ຅຅ຄິຂບຄຽປາ຺ຈ ໄທງ ຽຌຼືໃ ບຄເຌກາຌໝັ ໄຌຂບຄ຿ຉ ເໝໃ ໂຌີ ໄ. ຽປາ຺ນາກໍໃ ແຈ ໄປູ ໄ

ຽຖຼືໃ ບຄຌີ ໄຽຓ ຼືໃ ບ຃ຼືຌຌີ ໄຽບຄ, ຍໍໃ ຈັໃ ຄຌັ ໄຌຽປາ຺ຉ ໄບຄຂຼຌຓາແທກໃ ທາຌີ ໄ. ຑທກຽປາ຺຋ຸກ຃ຌ຺ຖ ໄທຌ຾ຉໃ  ປກັ຾ຑຄ຿ຉນົາງ. ຋ຸກ຃ຌ຺
ຉໃ າຄກງໍ ໄບຄງຘໍຌັຖະຽຘຌີ຿ຉນົາງ. ຿ຉຉ ໄບຄຽຎັຌຽຑຼືໃ ບຌ຋຿ີຆກຈ຾ີ຋ ໄໂ. 
ຽປາ຺ນທັຄດໃ າຄງິໃ ຄທໃ າ຿ຉ຅ະຓ຃ີທາຓຘຸກນົາງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຑບຌ. 
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6. Reply to a friend about his engagement. 

 

Dear Phone, 

Very many thanks for sending your good wishes on my engagement. It is indeed a wonderful 

time of one's life and I am determined to enjoy every minute of it. 

I should have to come and see you. I shall be along on Saturday evening unless you say "no" 

.Affectionately. 

      Pheng 

 

 

 

 

 

 

6. ກາຌຉບຍຉໍໃ ຽຑຼືໃ ບຌກໃ ຼທກຍັກາຌນຓັ ໄຌຂບຄຖາທ. 
ຑບຌ຋ີໃ ປກັ຾ຑຄ,  

ຂບຍເ຅ນົາງຘໍາຖຍັ຃ໍາບທງຑບຌ຋ີໃ ຎະຽຘຈີຂບຄ຿ຉຉໍໃ ກາຌໝັ ໄຌຂບຄຽປາ຺, ຃ທາຓ຅ຄິຓຌັກໍໃ ຾ຓໃ ຌຽທຖາບຌັ
ຓະນຈັຘະ຅ຌັ ບນົີເີຌຆທີຈິຂບຄ຃ຌ຺ຏູ ໄຌ ຶໃ ຄ ຾ຖະ ຽປາ຺ກໍໃ ແຈ ໄຉຈັຘຌິເ຅຾ຖ ໄທ຋ີໃ ຅ະຽປຈັເນ ໄ຋ຸກໂຽທຖາຌາ຋຾ີນໃ ຄຆທີຈິ
ນຓັ ໄຌ ຃ຄ຺ຂບຄຽປາ຺ຌັ ໄຌ ແຈ ໄຽຎັຌ຋ີໃ ຘຸກຆຼືໃ ຌເ຅ດໃ າຄຽຉຓັ຋ີໃ .  

ຽປາ຺ຉັ ໄຄເ຅຅ະຓານາ຿ຉເຌທຌັຽຘາ຺ຉບຌ຾ຖຄ ຊໄາ຿ຉນາກຍໍໃ ຎະຉຽິຘຈ. 

ຈ ໄທງ຃ທາຓປກັ຾ຑຄ. 

ຑບຌ. 
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7. Congratulating on a friend's Marriage. 

 

Dear Soutchai,  

 

Please accept my sincere congratulation, on your recent marriage. I am very pleased to read 

about it and see the photograph of you and your dear wife in a weekly newspaper You are a lucky 

fellow to get a good and beautiful girl like that. Your many friends in this town join me in wishing you 

and your wife the greatest happiness.  

Very sincerely. 

Thongsa. 

 

_____________________________________________________________________ 

 

 

 

 

 

7. ຘະ຾ຈຄ຃ທາຓງຌິຈເີຌກາຌ຾ຉໃ ຄຄາຌຂບຄຽຑຼືໃ ບຌ. 
ຘຸຈເ຅຋ີໃ ປກັ຾ຑຄ,  

ກະຖຸຌາປຍັຽບາ຺຃ທາຓງຌິຈຈີ ໄທງເ຅຅ຄິຂບຄຽປາ຺ ຽຌຼືໃ ບຄເຌກາຌ຾ຉໃ ຄຄາຌຂບຄ຿ຉ ຽຓຼືໃ ບຍໍໃ  ຈຌ຺ຓາຌີ ໄ ຽປາ຺ຈເີ຅
ນົາງ຋ີໃ  ແຈ ໄບໃ າຌຽຖຼືໃ ບຄກາຌ຾ຉໃ ຄຄາຌ ຾ຖະ ແຈ ໄຽນຌັປູຍຑາຍຂບຄ຿ຉ ກຍັ ຑຌັຖະງາ຋ີໃ ປກັຂບຄ຿ຉເຌໜຄັຘຼືຑຓີ ຖາງ
ຘຍັຎະຈາຘະຍຍັໜຶໃ ຄ, ຽ຅ ຺ ໄາຽຎັຌ຃ຌ຺຿ຆກຈ຋ີີໃ ແຈ ໄງຄິຘາທຄາຓໂ ຾ຖະ ຈຽີຆັໃ ຌຌີ ໄ. ຽຑຼືໃ ບຌໂ຋ຄັນົາງຂບຄ຿ຉເຌຽຓຼືບຄຌີ ໄ

ປໃ ທຓກຍັຽປາ຺ ຂໍບໃ ທງຑບຌເນ ໄ຿ຉ ຾ຖະ ຑຌັຖະງາ຅຺ໃ ຄຓ຃ີທາຓຘຸກບຌັງິໃ ຄເນງໃ ຋ີໃ ຘຸຈຽຌ.ີ 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅຋ີໃ ຘຸຈ. 

຋ບຄຘາ. 
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8. Reply to a friend about his marriage.  

 

Dear Thongsa,  

A thousand thanks for your congratulations I feel a regular brute not having sent you a 

message about my marriage, but I am begging you to excuse me for this fault just now. Yes, she is 

good, beautiful, clever and well educated. We have been in love with each other for over three years. I 

know that all my happiness lies in her hands, and all her happiness in mine. I hope we may some times 

come round to visit my native town in the 

near future. 

Yours sincerely. 

Soutchai 

 

_________________________________________________________________________ 

 

 

 

 

 

8.  ກາຌຉບຍຉໍໃ ຽຑຼືໃ ບຌກໃ ຼທກຍັກາຌ຾ຉໃ ຄຄາຌຂບຄຉຌ຺ 
 

຋ບຄຘາ຋ີໃ ປກັ຾ຑຄ 

ຂບຍເ຅ຑຌັຽ຋ຼືໃ ບຘໍາຖຍັກາຌຘະ຾ຈຄ຃ທາຓງຌິຈຂີບຄຽ຅຺ ໄາ. ຂ ໄບງປູ ໄຘກຶທໃ າຉຌ຺ຽບຄຽຎັຌຽໝຼືບຌ຃ຌ຺ຎໃ າ຋ີໃ ຍໍໃ ແຈ ໄ
ຘ຺ໃ ຄຂໃ າທກາຌ຾ຉໃ ຄຄາຌຂບຄຂ ໄບງເນ ໄຽ຅ ຺ ໄາປູ ໄ, ຅ຶໃ ຄປ ໄບຄຂໍຽ຅ ຺ ໄາ຅ ຺ໃ ຄແຈ ໄເນ ໄບະແຑ຿຋ຈຉໍໃ ຃ທາຓຏຈິຌີ ໄ ຂບຄຂ ໄບງເຌຽ຋ຼືໃ ບຌີ ໄ

ຈ ໄທງ. ຊຼືກ຾ຖ ໄທ ຖາທຽຎັຌ຃ຌ຺ຈ,ີ ຄາຓ ຘະນຖາຈ ຾ຖະ ຓກີາຌຘກຶຘາຈ.ີ ຑທກຽປາ຺ຓກັປກັກຌັຓາແຈ ໄກໃ ທາ 3 ຎີ. 
ຂ ໄບງປູ ໄຈທີໃ າ຃ທາຓຘຸກ຋ຄັໝຈ຺ຂບຄຂ ໄບງ຾ຓໃ ຌດູໃ ເຌກາໍຓຼືຂບຄຖາທ ຾ຖະ ຃ທາຓຘຸກ຋ຄັໝຈ຺ຂບຄຖາທກໍດູໃ ເຌກໍໃ ຓຂີບຄ
ຂ ໄບງ, ຂ ໄບງຉັ ໄຄເ຅ທໃ າ ຑທກຽປາ຺຃ທຌ຅ະຓາດາຓຽຓຼືບຄຽກຈີຽຓຼືບຄຌບຌຂບຄຂ ໄບງ ເຌຽທຖາ ເຈຽທຖາຌຶໃ ຄເຌບາຌາ຃ຈ຺
ບຌັເກ ໄຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅, 

ຘຸຈເ຅. 
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9. Congratulating on the birth of a child 

 

Dear Bounmy; 

 

Heartiest congratulations upon the birth of your daughter . You must both be extremely happy. 

I hope your wife is getting on very well and the daughter son is flourishing . I shall come to see you as 

your wife is better. 

With my hearty good wishes. 

Bounma 

 

 

 

 

 

 

 

9.ຘະ຾ຈຄ຃ທາຓງຌິຈເີຌກາຌຽກຈີຖູກ. 

 

ຍຸຌຓ຋ີີໃ ປກັ຾ຑຄ, 
 

ຂໍຘະ຾ຈຄ຃ທາຓງຌິຈ຅ີາກເ຅຅ຄິ ຉໍໃ ກາຌຽກຈີຂບຄຖູກຘາທຂບຄຽ຅຺ ໄາ.ຑທກຽ຅຺ ໄາ຃ຄ຺ຓ຃ີທາຓຘຸກນົາງ຋ີໃ ຘຸຈ 
ຂ ໄບງນທຄັທໃ າ ຑຌັຖະງາຂບຄຽ຅຺ ໄາ຃ຄ຺ຑຼື ໄຌຒູຘຸຂະຑາຍຈ ໄທງຈ ີ຾ຖະ ຖູກຘາທກໍ຃ຄ຺ຘຓ຺ຍູຌ຾ຂຄ຾ປຄ. ຂ ໄບງ຅ະຓາດາຓ
ຽ຅຺ ໄາ ຽຓ ຼືໃ ບຑຌັຖະງາຂບຄຽ຅຺ ໄານາກຈ ີ຾ຂຄ຾ປຄຂຶ ໄຌ. 

ຈ ໄທງ຃ທາຓຎາຊະໜາຈ ີ຅າກເ຅຅ຄິຂບຄຽປາ຺ 

ຍຸຌຓາ. 
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10. To to a friend about the birth of a child 

 

Dear Bounma,  

 

We are very pleased to have received your kind letter and we feel more obliged than we can 

express for your congratulation. Yes, my wife and my daughter have good health! We call her Valina. 

I am sure that you love her.  

She is in good health, lovely and intelligent. I hope that you visit us soon. 

With best regards from my wife and me. 

Bounmy. 

 

 

 

 

10. ຉບຍຽຑຼືໃ ບຌກໃ ຼທກຍັກາຌຽກຈີຖູກ. 
ຍຸຌຓາ຋ີໃ ປກັ຾ຑຄ  

ຑທກຽປາ຺຋ຄັຘບຄຓ຃ີທາຓງຌິຈ຋ີີໃ ແຈ ໄປຍັ຅ຈ຺ໝາງບຌັໜໄາປກັຂບຄຽ຅຺ ໄາ, ຾ຖະ ປູ ໄຘກຶເຌ ຃ທາຓຄາຓ ຃ທາຓ
ຈຂີບຄຽ຅຺ ໄານົາງຽນົຼືບ຅ະຑຌັຖະຌາແຈ ໄ ຘໍາຖຍັກາຌຘະ຾ຈຄ຃ທາຓຎີຉງິຌິຈຂີບຄຽ຅຺ ໄາ. ຊຼືກ຾ຖ ໄທ, ຑຌັຖະງາ ຾ຖະ ຖູກ
ຘາທຂບຄຂ ໄບງ຾ຂຄ຾ປຄຈ.ີ ຑທກຽປາ຺ຉັ ໄຄຆຼືໃ  ທາຖຌີາ ເນ ໄຖູກຘາທຂບຄຑທກຽປາ຺. ຂ ໄບງໝັ ໄຌເ຅ທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະປກັຽຂາ຺ 
ຽຂາ຺ຓຘຸີຂະຑາຍ຾ຂຄ຾ປຄ, ນຌ ໄາປກັ ຾ຖະ ຘະນົາຈຈ.ີ ຂ ໄບງນທຄັທໃ າຽ຅ ຺ ໄາ຅ະຓາດໄຼ ຓດາຓຑທກຽປາ຺ເຌ ແທໂຌີ ໄ.  

ຈ ໄທງ຃ທາຓຌຍັຊຼືປກັ຾ຑຄ຅າກຑຌັຖະງາຂບຄຂ ໄບງ ຾ຖະ ຂບ ໄງຽບຄ. 

ຍຸຌຓ.ີ 
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11. Congratulating on a friend's Good fortunes. 

 

Dear Malithong,  

 

You can not imagine how pleased I was when I heard that you are fortunate to have three 

million kips by lottery. You are really a lucky fellow. You are now a millionaire! I hope you shall 

never forget me , your old friend. In conclusion , I wish you every happiness.  

Yours faithfully 

Malivanh 

 

 

 
 

 

 

11. ຘະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ຽຑຼືໃ ບຌ຋ີໃ ຿ຆກຈ.ີ 
 

ຓາຖ຋ີບຄ຋ີໃ ປກັ຾ຑຄ,  

ຽ຅ ຺ ໄາບາຈ຃ຈິຍໍໃ ຽຊີຄຈບກທໃ າຂ ໄບງຓ຃ີທາຓງຌິຈນີຖາງຑຼຄເຈ ຽຓຼືໃ ບຂ ໄບງແຈ ໄງຌິທໃ າຽ຅ ຺ ໄາ ຿ຆກຈ ີຊຼືກນທງ
ຑຈັ຋ະຌາ 3 ຖ ໄາຌກຍີ, ຽ຅ ຺ ໄາຽຎັຌ຃ຌ຺຿ຆກຈ຾ີ຋ ໄໂ ຍຈັຌີ ໄຽ຅ ຺ ໄາຽຎັຌຽຘຈຊຽີຄຌີຖ ໄາຌ຾ຖ ໄທ! ຂ ໄບງນທັຄທໃ າ ຽ຅ ຺ ໄາ຃ຄ຺຅ະຍໍໃ ຖຼືຓ
ຂ ໄບງ ຽຆິໃ ຄຽຎັຌຽຑຼືໃ ບຌຽກ຺ໃ າ຾ກໃ ຂບຄຽ຅຺ ໄາ.  

຋ໄາງ຋ີໃ ຘຸຈຌີ ໄ ຂ ໄບງຂໍບໃ ທງຑບຌເນ ໄຽ຅ ຺ ໄາ ຓ຃ີທາຓຘຸກ຋ຸກຎະກາຌ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ 

ຓາຖທີຌັ. 
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12. Reply to a friend about getting the good fortune 

 

Dear Malivanh 

 

A  lot of thanks to you for your letter of congratulations. Certainly, it is really my  

good fortune to get the first prize. I never thought to get it, but it came as a great surprise. I bought 

only one ticket that meant the chances were million to one against me. I hope we may meet and dine 

together sometime. I am sure you are in the best of health as you always have been. 

Your sincere friend 

Malithong 

 

 

 

 

 

 

 

12. ຉບຍຽຑຼືໃ ບຌກໃ ຼທກຍັກາຌຊຼືກ຿ຆກ.  
 

ຓະຖທິຌັ຋ີໃ ປກັ຾ຑຄ,  

ຂໍຂບຍເ຅ນົາງຘໍາຖຍັ຅ຈ຺ໝາງຘະ຾ຈຄ຃ທາຓງຌິຈຂີບຄ຿ຉ, ຾ຌໃ ຌບຌ, ຓຌັຽຎັຌ ຿ຆກຈຂີບຄຽປາ຺຾຋ ໄໂ ຋ີໃ

ຊຼືກຖາຄທຌັ຋ີໃ ໜຶໃ ຄ. ຽປາ຺ຍໍໃ ຽ຃ງີ຃ຈິຽຖງີທໃ າ຅ະຊຼືກ, ຾ຉໃ ຾ຖ ໄທ຿ຆກກໍແຈ ໄຓາຽຂ຺ ໄາຂ ໄາຄຽປາ຺ດໃ າຄໜ ໄາບຈັຘະ຅ຌັງິໃ ຄ. ຽປາ຺ຆຼື ໄ

ນທງຑຼຄ຾ຉໃ ເຍຈຼທຽ຋຺ໃ າຌັ ໄຌ, ຌັ ໄຌງໃ ບຓນົາງ຃ທາຓທໃ າ ຽປາ຺ຓ຿ີບກາຈ຋ີໃ ຅ະຊຼືກຑຼຄ຾ຉໃ  1 ເຌຖ ໄາຌ. ຽປາ຺ນທຄັທໃ າ 
ຑທກຽປາ຺຃ຄ຺຅ະແຈ ໄ ຑຍ຺ກຌັຽຑຼືໃ ບ ປຍັຎະ຋າຌບານາຌ຾ຖຄ ປໃ ທຓກຌັ຅ກັ຃ັ ໄຄໜຶໃ ຄ ຽປາ຺ໝັ ໄຌເ຅ທໃ າ ຿ຉ຃ຄ຺ຘະຍາງຈຽີຆັໃ ຌ
ຽ຃ງີຘະຽໝ.ີ 

ຽຑຼືໃ ບຌ຋ີໃ ຅ຄິເ຅ຂບຄ຿ຉ. 

ຓາຖ຋ີບຄ. 
 

 

 

 

 

 

 

 

 



146 

 

 

 

13.Congratulating on a friend's appointment. 

 

Dear Thongsouk,  

 

You cannot imagine how pleased I was when I heard that you received the appointment of 

secretary to the cabinet of the Prime Minister. I am sure you thoroughly deserved to get it, and there is 

no one more capable of fulfilling this position than you. Please accept my sincerest congratulations. 

Yours truly 

Thongsay 

 

 

 

_________________________________________________________________________ 

 

 

 

 

 

 

13. ຘະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ຽຑຼືໃ ບຌ຋ີໃ ແຈ ໄປຍັກາຌ຾ຉໃ ຄຉັ ໄຄ. 
 

ຘະຍາງຈ຋ີບຄຘຸກ຋ີໃ ປກັ຾ຑຄ,  

ຽ຅ ຺ ໄາຍໍໃ ບາຈ຃າຈ຃ຈິແຈ ໄຈບກທໃ າຂ ໄບງຓ຃ີທາຓຆຓ຺ຆຼືໃ ຌງຌິຈຑີຼຄເຈ ຽຓຼືໃ ບແຈ ໄປູ ໄທໃ າຽ຅ ຺ ໄາແຈ ໄ ປຍັ຾ຉໃ ຄຉັ ໄຄ ຽຎັຌ
ຽຖຂາຌຸກາຌ ຎະ຅າໍຘໍາຌກັຂບຄຌາງກ຺ຖຈັຊະຓຌ຺ຉ,ີ ຂ ໄບງໝັ ໄຌເ຅ທໃ າ ຽ຅ ຺ ໄາ ຘຓ຺຾ຖ ໄທ຋ີໃ ແຈ ໄປຍັຉໍາ຾ໜໃ ຄຌີ ໄ, ຾ຖະ ຓຌັຍໍໃ

ຓເີຏບກີ຾ຖ ໄທ຋ີໃ ຅ະຘາຓາຈ ຽປຈັນົ ໄບຌໜໄາ຋ີໃ ຉໍາ຾ໜໃ ຄຌີ ໄແຈ ໄຈກີໃ ທາຽ຅຺ ໄາ. ຅ ຺ໃ ຄປຍັຽບາ຺຃ທາຓຆຓ຺ຽຆງີບຌັຍໍຖຘຸິຈເ຅຅າກ
ຂ ໄບງຈ ໄທງ. 

຅າກຽຑຼືໃ ບຌ຾຋ ໄ຅ຄິຂບຄຽ຅຺ ໄາ. 

຋ບຄເຘ. 
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14. Reply to a friend about the appointment. 

 

Dear Thongsay, 

 

Thank you, indeed , for your friendly letter of congratulations .In fact ! try my best to improve 

the quality of the service. 

Can we meet somewhere soon? I shall be pleased to see you and have dinner with you soon. 

Sincerely . 

Thongsouk 

 

 

_________________________________________ 

 

 

 

 

14. ຉບຍຽຑຼືໃ ບຌກໃ ຼທກຍັກາຌ຾ຉໃ ຄຉັ ໄຄຂບຄຉຌ຺. 
 

ຘະຍາງຈ຋ີບຄຘາງ຋ີໃ ປກັ຾ຑຄ, 

 

ຂບຍເ຅ຘໍາຖຍັ຅ຈ຺ໝາງ ຘະ຾ຈຄ຃ທາຓງຌິຈຘີຌັຓຈິຂບຄ຿ຉ ຋ີໃ ຅ຄິ຾ຖ ໄທຂ ໄບງກໍນາກຑະງາງາຓດໃ າຄຈ຋ີີໃ

ຘຸຈ ຽຑຼືໃ ບງກ຺ຘູຄ຃ຸຌຌະຑາຍຂບຄກາຌຍໍຖກິາຌ. ຑທກຽປາ຺ຑໍ຋ີໃ ຅ະຑຍ຺ກຌັ ດູໃ ຍໃ ບຌເຈຍໃ ບຌໜຶໃ ຄເຌຓໍໃ ໂຌີ ໄແຈ ໄຍໍ? ຂ ໄບງ
຅ະຈເີ຅ນົາງນາກແຈ ໄຑຍ຺ຽນຌັຽ຅຺ ໄາ ຾ຖະ ປໃ ທຓປຍັຎະ຋າຌບານາຌ ກຍັຽ຅຺ ໄາເຌຓໍໃ ໂຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅ 

຋ບຄຘຸກ. 
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15.Congratulating on a friend's promotion. 

 

Dear Sounthone,  

 

I was so pleased to hear that you were promoted to be captain in the Lao People's Army. This 

promotion shows clearly that it is the reward of your own ability and it is quite deserved. I am feeling 

very proud of you, and wish you would be raised to a higher rank soon. I beg you respectfully to 

accept my heartiest congratulations. 

Sincerely yours . 

Somchanh . 

 

 

_________________________________________ 

 

15. ຘະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ກາຌຽຖຼືໃ ບຌຉໍາ຾ໜໃ ຄຂບຄຽຑຼືໃ ບຌ. 
 

ຘະຍາງຈ ີຘູຌ຋ບຌ຋ີໃ ປກັ຾ຑຄ,  

 

ຽປ຺າຓ຃ີທາຓງຌິຈີນົາງ ຋ີໃ ແຈ ໄງຌິຂໃ າທທໃ າ ຿ຉແຈ ໄປຍັກາຌຽຖຼືໃ ບຌຆັ ໄຌຂຼື ໄຌຽຎັຌປ ໄບງຽບກ ຂບຄກບຄ຋ັຍ
ຎະຆາຆຌ຺ຖາທ. ກາຌຽຖຼືໃ ບຌຆັ ໄຌ຃ັ ໄຄຌີ ໄ ຘະ຾ຈຄເນ ໄຽນຌັດໃ າຄ຾຅ໃ ຓ຾຅ ໄຄທໃ າຓຌັ ຽຎັຌຖາຄທຌັຉບຍ຾຋ຌ຃ຼືຌຉໍໃ ຃ທາຓ
ຘາຓາຈຂບຄ຿ຉຽບຄ, ຾ຖະ ຓຌັກໍຽຎັຌກາຌຽໝາະຘຓ຺ ຾ຖ ໄທ, ຽປາ຺ປູ ໄຘກຶຑາກຑູຓເ຅ຌໍາ຿ຉນົາງ຋ີໃ ຘຸຈ ຾ຖະ ຂໍເນ ໄ຿ຉ
຅຺ໃ ຄແຈ ໄປຍັ ກາຌຽຖຼືໃ ບຌຆັ ໄຌ຋ີໃ ຘູຄ ກໃ ທາຽກ຺ໃ າບກີເຌແທໂຌີ ໄ. ຈ ໄທງ຃ທາຓຌຍັຊຼື ຂໍເນ ໄຽຑຼືໃ ບຌ຅຺ໃ ຄແຈ ໄປຍັຽບາ຺຃ທາຓຆຓ຺ຽຆງີ
ດໃ າຄຘຸຈ ເ຅຅າກຽປາ຺ຈ ໄທງ.  

 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຓ຺຅ຌັ, 
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16. Congratulating on a friend's victory 

 

Dear Somsay 

 

Congratulations on winning the snooker tournament ! I only heard about your victory last 

night or I should have written to congratulate you earlier. You thoroughly deserved to get the snooker 

championship of LAOS, I am sure. Your winning is undoubtedly a very great credit to al! Lao people , 

particularly to yourself. In the name of all Lao people and mine, I wish you very happiness. 

Yours truly 

Somchin 

 

 

 

 

 

 

 

 

16. ຘະ຾ຈຄ຃ທາຓງຌິຈ ີເຌແຆຆະຌະຂບຄຽຑຼືໃ ບຌ. 
 

ຘຓ຺ຆາງ຋ີໃ ປກັ຾ຑຄ,  
 

ຂໍຘະ຾ຈຄ຃ທາຓງຌິຈີຌແຆຆະຌະຂບຄຽຑຼືໃ ບຌເຌ ກາຌ຾ຂໃ ຄຂັຌຘະຌຸກຽກີ ຽປ຺ານາກແໍຈ ໄ ງຌິກໃ ຼທກຍັ
ແຆຆະຌະຂບຄ຿ຉເຌ຃ຼືຌຌີ ໄຽບຄ.ຍໍໃ ຽຆັໃ ຌຌັ ໄຌຽປາ຺ກໍ຃ຄ຺ຂຼຌຓາຘະ຾ຈຄ຃ທາຓງຌິຈຉີໍໃ  ຿ຉແທກໃ ທາຌີ ໄ, ຽປາ຺ໝັ ໄຌເ຅຾຋ ໄໂທໃ າ
ຘຓ຺຾ຖ ໄທ຋ີໃ ຿ຉແຈ ໄປຍັຉໍາ຾ໜໃ ຄ຾ຆຓຎຼຌ ຘະຌຸກຽກ຾ີນໃ ຄຎະຽ຋ຈຖາທ ຍໍໃ ຓນີງຄັຉ ໄບຄຘຄ຺ເຘຽຖງີທໃ າແຆຆະຌະຂບຄ຿ຉ
ຌີ ໄ ງໃ ບຓຽຎັຌກຼຈບຌັງິໃ ຄເນງໃ  ຾ກໃ ຎະຆາຆຌ຺ຖາທ຋ຄັຓທຌ, ຘະຽຑາະດໃ າຄງິໃ ຄ຾ຓໃ ຌ຾ກໃ ຿ຉຌັ ໄຌຽບຄ. ເຌຌາຓຂບຄ
ຎະຆາຆຌ຺ຖາທ຋ຄັຓທຌ ຾ຖະ ຂບຄຽປາ຺ຽບຄ ຽປາ຺ຂໍເນ ໄ຿ຉ຅຺ໃ ຄຓ຃ີທາຓຘຸກ຋ຸກຎະກາຌ.  

 

ຽຑຼືໃ ບຌຏູ ໄຆຼືໃ ຘຈັຂບຄ຿ຉ. 

ຘຓ຺຅ຌີ 
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17. Congratulating Miss LAO Fashion.  

 

Dear Sengmany  

 

I am writing to congratulate you most heartily on your victory. I was so much delighted to 

watch you in the special TV program that you were selected to be Miss LAO 'S Fashion for B. E 2538 

. It was undoubtedly when I saw you in the first round that you would certainly be the winner, and 

now, you see my imagination has come true. Your beauty caused all men and women to admire you, 

including the committee. You are the luckiest girl of the year! The crown is suited to you 

admirably.Congratulating you once again on your winning the honor, fame and fortune. 

Yours sincerely 

Sengchanh 

 

 

 

 

17. ຘະ຾ຈຄ຃ທາຓງຌິຈຉໍີໃ ຌາຄ຾ຍຍບາຑບຌຽຑຈຆຄ຺ຖາທ. 
 

ຘະຍາງຈ຾ີຘຄຓະຌ.ີ  

ຂ ໄບງຂຼຌຓາ ຽຑຼືໃ ບຘະ຾ຈຄ຃ທາຓງຌິຈຉີໍໃ ແຆຆະຌະຂບຄຽ຅຺ ໄາ ຈ ໄທງ຃ທາຓຍໍຖຘຸິຈເ຅. ຂ ໄບງຓ຃ີທາຓຈເີ຅
ນຖາງ຋ີໃ ແຈ ໄຽຍິໃ ຄຽ຅ ຺ ໄາ ເຌຖາງກາຌຑຽິຘຈ຋າຄ ຋ທີ ີທໃ າຽ຅ ຺ ໄາແຈ ໄຊຼືກຽຖຼືບກ ຽຎັຌຌາຄຄາຓເຌກາຌຎະກທຈ ບາຑບຌຽຑຈ
ຆຄ຺ຖາທ ຘໍາຖຍັ ຑຘ 2538, ຑຼຄ຾ຉໃ ແຈ ໄຽນຌັຽ຅຺ ໄາ ເຌປບຍ຋ີໃ ນຌຶໃ ຄ ຂ ໄບງກໍຽຆຼືໃ ບໝັ ໄຌດໃ າຄຉາງເ຅຾ຖ ໄທທໃ າ ຽ຅ ຺ ໄາຉ ໄບຄຽຎັຌ
ຏູ ໄຆະຌະດໃ າຄ຾ຌໃ ຌບຌ, ຾ຖະ ຍຈັຌີ ໄ ຓະ຿ຌຑາຍຂບຄຂ ໄບງ ແຈ ໄຽຎັຌ຅ຄິຂຶ ໄຌຓາ຾ຖ ໄທ. ຃ທາຓຄາຓຂບຄຽ຅຺ ໄາຽປຈັເນ ໄຏູ ໄ 
ຆາງ ຾ຖະ ຏູ ໄງຄິ຋ຄັຓທຌ ປໃ ທຓ຋ຄັ຃ະຌະກໍາຓະກາຌຈ ໄທງຉໃ າຄກໍຆຼືໃ ຌຆຓ຺ງຌິຘະບບຌຌໍາ, ຽ຅ ຺ ໄາ ຽຎັຌງຄິຘາທ຋ີໃ ຿ຆກຈີ
຋ີໃ ຘຸຈຂບຄຎີຌີ ໄ! ຓຄ຺ກຸຈຌັ ໄຌຽໝາະກຍັຽ຅຺ ໄາດໃ າຄຍໍໃ ຓຍີໃ ບຌຉຽິຖງີຖະ, ບກີຽ຋ຼືໃ ບໜຶໃ ຄຂໍຘະ຾ຈຄ຃ທາຓງຌິຈຉີໍໃ ຽ຅ ຺ ໄາ຋ີໃ ແຈ ໄປຍັ
຋ຄັກຼຈ, ຆຼືໃ ຘຼຄ ຾ຖະ ຆຍັ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

຾ຘຄ຅ຌັ. 
 

 

 

 

 



151 

 

 

IX. Greeting 

 

1. New year Greeting . 

 

Dear Somsay 

 

The follows in our crowd enjoyed this Pimay as last year. We are now preparing for the New 

year festivities. In our program of amusements, we shall love singing and dancing after dinner. We all 

miss you and would like you to join us very much. I have nothing to say more now, but wish you the 

happiest New year. 

Sinecrely. 

Somchith 

 

 

 

 

 

1. ກາຌບທງຑບຌຎີເໝໃ . 
 

ຘຓ຺ຆາງ຋ີໃ ປກັ຾ຑຄ. 

 

ໝູໃ ຃ູໃ ເຌຑກັຑທກຂບຄຑທກຽປາ຺ຘະໜຸກຘະໜາຌກຌັເຌຎີເໝໃ ຌີ ໄຽໝຼືບຌຎີ຋ີໃ ຾ຖ ໄທ. ເຌຂະຌະ຋ີໃ ຑທກຽປາ຺
ຑທຓກະກຼຓຖາງກາຌຘະນົບຄຉໃ າຄໂຘໍາຖຍັຎີເນຓໃ  ເຌຖາງກາຌ ຓທຌຆຌ຺ຂບຄຑທກຽປາ຺, ຑທກຽປາ຺຅ະຓກີາຌ
ປ ໄບຄຽຑຄ ຾ຖະ ຒໄບຌນົຄັ຅າກປຍັຎະ຋າຌບານາຌ຃ໍໃ າ. ຑທກຽປາ຺຋ຸກ຃ຌ຺຃ຈິຽຊຄິຽ຅ ຺ ໄາ ຾ຖະ ດາກ຅ະເນ ໄຽ຅ ຺ ໄາຓາປໃ ທຓ
ກຍັຑທກຽປາ຺ນົາງ ຂ ໄບງຍໍໃ ຓຘີິໃ ຄເຈ຅ະກໃ າທບກີຌບກ຅າກຂໍບທງຑບຌ ເນ ໄຽ຅ ຺ ໄາ຅ ຺ໃ ຄຓ຃ີທາຓຘຸກເຌຎີໝໃ ຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຓ຺຅ຈິ 
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2. Reply to New year Greeting. 

 

Dear somchith,  

 

Thank you very much for your beautiful New year card, and I hope you will have received 

mine at the same occasion. The memory of last year's celebrations still lingers very vividly in my 

mind. I wish I would be in Vientiane at the time and join the follows of our crowd very much. I once 

more wish the greatest happiness and prosperous New year to you and all of our friends. 

 

Very truly 

Somsay 

 

 

 

 

 

 

 

2. ຉບຍຉໍໃ ກາຌບທງຑບຌຎີເໝໃ . 
 

ຂບຍເ຅ນຖາງໂຘໍາຖຍັຍຈັບທງຑບຌຎີເໝໃ ບຌັຘທງຄາຓຂບຄຽ຅຺ ໄາ. ຾ຖະຂ ໄບງນທຄັທໃ າຽ຅ ຺ ໄາ຃ຄ຺ແຈ ໄປຍັຂບຄ
ຂ ໄບງ຾ຖ ໄທ ຽຆັໃ ຌຈຼທກຌັ. ຃ທາຓຆຄ຺຅ໍາຽຊີຄກາຌຘະນົບຄຽຓຼືໃ ບຎີ຋ີໃ ຏໃ າຌ ຓາງຄັຉຈິດູໃ ເຌຈທຄເ຅ຂບຄຂ ໄບງດໃ າຄ຾຅ ໄຄ
ຆຈັ ຂ ໄບງຎາຊະໜາ຋ີໃ ຅ະຓາທຼຄ຅ຌັ ເຌຽທຖາ ຌັ ໄຌນຖາງ ຽຑຼືໃ ບປໃ ທຓຓໃ ທຌຆຼືໃ ຌກຍັໝູໃ ຃ູໃ ຑທກຽປາ຺, ບກີຽ຋ຼືໃ ບໜຶໃ ຄຂ ໄບງ
ຂໍບທງຑບຌເນ ໄ຃ທາຓ ຘຸກ ຃ທາຓ຅ະຽຖຌີບຌັງິໃ ຄເນງໃ  ຅ ຺ໃ ຄຓ຾ີກໃ ຽ຅ ຺ ໄາ ຾ຖະ ຽຑຼືໃ ບຌຂບຄຑທກຽປາ຺ໝຈ຺຋ຸກ຃ຌ຺. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅ດໃ າຄ຾຋ ໄ຅ຄິ 

ຘຓ຺ຆາງ. 
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3. Birthday Greeting . 
 

Dear Sisouk,  

 

I am writing this line to compliment you on the arrival of your birthday. Many, many happy 

returns of the day! I am sending you a wrist- watch as a small token of my love. I chose it yesterday 

and I believe you will like it My heartfelt wishes for many returns of this happy day. 

Sincerely yours 

Sisay 

 

 

__________________________________________________________________________________ 

 

 

 

 

3.  ບໃ ທງຑບຌທຌັຽກຈີ 

 

ຘຘຸີກ຋ີໃ ປກັ຾ຑຄ.  

ຂ ໄບງຂຼຌ຅ຈ຺ໝາງຓາບທງຑບຌຽ຅຺ ໄາຽຌຼືໃ ບຄເຌກາຌຍຌັ຅ຍ຺຃ຍ຺ປບຍທຌັຽກຈີຂບຄຽ຅຺ ໄາ ຂໍບທງຑບຌເນ ໄຽ຅ ຺ ໄາ
ຓ຃ີທາຓຘຸກງິໃ ຄໂຂຶ ໄຌ! ຂ ໄບງຘ຺ໃ ຄ຿ຓຄເຘໃ ຾ຂຌຓາເນ ໄຽ຅ ຺ ໄາຽຑຼືໃ ບຽຎັຌ຋ີໃ ຖະຌກຶ ຾ນໃ ຄ຃ທາຓປກັ, ຂບ ໄງແຈ ໄຽຖຼືບກຆຼື ໄຓ ຼື ໄທາຌຌີ ໄ 
຾ຖະ ຽຆຼືໃ ບນຓັ ໄຌທໃ າຽ຅ ຺ ໄາ຃ຄ຺຅ະຓກັຽໝຼືບຌກຌັ. ຂ ໄບງຂໍບທງຑບຌຈ ໄທງ຃ທາຓ຅ຄິເ຅ ເນ ໄຽ຅ ຺ ໄາ຅ ຺ໃ ຄຓ຃ີທາຓຘຸກເຌທຌັ
ຽກຈີຌີ ໄຈ ໄທງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅ຘະຽໝ ີ

ຘເີຘ. 
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4. Reply to Birthday Greeting. 

 

Dear Sisay  

 

Your letter reached me in good time for my birthday, as also did the most beautiful 

wrist_watch. Thank you a thousand times for both of them I shall treasure them as long as I live. I 

thought of you all my birthday, and wondered what you were doing and whether you were thinking of 

me This year my birthday party was very dull, because you were not by me. 

Sinecrely. 

Sisouk . 

 

 

 

 

 

4. ຉບຍຉໍໃ ກາຌບທງຑບຌທຌັຽກຈີ. 
 

ຘເີຘ຋ີໃ ປກັ຾ຑຄ. 

  ຅ຈ຺ໝາງຂບຄຽ຅຺ ໄາຓາປບຈຑໍຈຽີທຖາຘໍາຖຍັທຌັຽກຈີຂບຄຂ ໄບງ. ຾ຖະ ຿ຓຄເຘໃ ຾ຂຌ ບຌັ ຘທງຄາຓກໍຓາຽຊຄິ
ຑ ໄບຓກຌັ. ຂໍຂບຍເ຅ຑຌັຽ຋ຼືໃ ບ. ຂ ໄບງ຅ະຽກຍັປກັຘາຽ຃ຼືໃ ບຄຘບຄບຌັຌີ ໄແທ ໄ຅ຌ຺ ຉະນຖບຈຆທີຈິ. ຂ ໄບງ຃ຈິຽຊີຄຽ຅ ຺ ໄາ
ຉະນຖບຈທຌັຽກຈີຽຖງີ. ຾ຖະຘຄ຺ແຘທໃ າຽ຅ ຺ ໄາກາໍຖຄັຽປຈັ ນງຄັດູໃ  ຾ຖະ ກາຖຄັ຃ຈິຽຊຄີຂ ໄບງນົຼືຍໍໃ ? ຍຸຌທຌັຽກຈີຂບຄຂ ໄບງ
ຎີຌີ ໄຍໍໃ ຓໃ ທຌຽຖງີ ຽຑາະຍໍໃ ຓ ີຽ຅ ຺ ໄາ຃ຼຄຂ ໄາຄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຘຸີກ. 
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5. Greeting a friend who goes abroad 

 

Dear Kongkeo  

 

I am very proud of you that you had passed the competitive examinations of the fellowships of 

the United Nations to study economics in France for two years. I am convinced that you must be able 

to bring back a very great credit and fame to our country, to Lao people , to your whole family, and 

particularly to your self. I am certain you will make a great use of your life after you have been 

completed of studies. In closing I wish you very success. 

Very truly 

Kongpheth 

 

 

 

 

 

5. ບທງຑບຌຽຑຼືໃ ບຌ຋ີໃ ຅ະແຎປຼຌດູໃ ຉໃ າຄຎະຽ຋ຈ. 
 

ກບຄ຾ກ ໄທ຋ີໃ ປກັ຾ຑຄ.  
 

ຂ ໄບງຑາກຑູຓເ຅ຌໍາຽ຅ ຺ ໄານຖາງ຋ີໃ ຎະຘຍ຺ຏຌ຺ຘໍາຽຖຈັເຌກາຌຘບຍຽຘຄັ຾ຂໃ ຄຂຌັຽບາ຺຋ຌຶ ຂບຄຘະນະຎະຆາ
ຆາຈ ຽຑຼືໃ ບແຎຘກຶຘາຽຘຈຊະກຈິດູໃ ຎະຽ຋ຈ ຐຕັໃ ຄ ຽຎັຌຽທຖາຘບຄຎີ. ຂ ໄບງ ໝັ ໄຌເ຅ທໃ າ ຽ຅ ຺ ໄາ຅ະຘາຓາຈຌໍາກຼຈ ຾ຖະ 
ຆຼືໃ ຘຼຄບຌັງິໃ ຄເນງໃ ກຍັຓາ ຘູໃ ຎະຽ຋ຈຂບຄຽປາ຺, ຘູໃ  ຎະຆາຆຌ຺ຖາທ, ຘູໃ ຃ບຍ຃ທ຺ ຾ຖະ ຘະຽຑາະດໃ າຄງິໃ ຄ຾ກໃ ຉທ຺ຽ຅ ຺ ໄາຽບຄ. 
ຂ ໄບງຽຆຼືໃ ບໝັ ໄຌທໃ າ ຽ຅ ຺ ໄາ ຅ະຘ ໄາຄ຃ຸຌຎະ຿ນງຈ ຾ນໃ ຄຆທີຈິຂບຄຽ຅຺ ໄາແຈ ໄດໃ າຄແຑຘາຌ ນົຄັ຅າກຘໍາຽຖຈັກາຌຘກຶຘາ ຾ຖ ໄທ. 
຋ ໄາງຘຸຈຌີ ໄຂໍບທງຑບຌເນ ໄຽ຅ ຺ ໄາຘໍາຽຖຈັ຋ຸກຎະກາຌ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ຾ຖະ຅ຄິເ຅. 

ກບຄຽຑຈັ. 
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X. INVITATION  ກາຌຽຆຼື ໄບຽຆຌີ  

 

There are two kinds of invitations as follows: 

-formal invitation  

-informal invitation 

The formal invitation is an invitation planned for an official or important ceremony. The 

guests who go there can not be friends but they have got relationship only by their work and duty. At 

the right corner of the invitations card a footnote of "RSVP"; a French word meaning "Please answer " 

is usually written beside or above a phone number. 

The informal invitation is an unofficial invitation. Usually it can be held to friends or relatives 

orally, by telephone or by letters. 

 

 

 

ຍຈັຽຆຌີຓ ີ2 ຆະຌຈິຈັໃ ຄຉໍໃ ແຎຌີ ໄ: 
- ກາຌຽຆຼື ໄບຽຆຌີຑຊິຑີຊິຌັ  

- ກາຌຽຆຼື ໄບຽຆຌີ຋ໍາຓະຈາ 

ກາຌຽຆຼື ໄບຽຆຌີຑຊິຑີຊິຌັ ຾ຓໃ ຌກ ໄາຌຽຆຌີຘໍາຖຍັຑ຋ິຘໍີາ຃ຌັ ນົຼື ຑ຋ິ຋ີາຄຖຈັຊະກາຌ. ຾ຂກ຋ີໃ ຓາເຌຄາຌຌັ ໄຌຍໍໃ

ບາຈ຾ຓໃ ຌຽຑຼືໃ ບຌກຌັ, ຾ຉໃ ຑທກຽຂາ຺ຓຘີາງຑທ຺ຑຌັ຿ຈງ຋າຄທຼກຄາຌ ຾ຖະ ໜໄາ຋ີໃ ຽ຋຺ໃ າຌັ ໄຌ, ຾຅ຽຍຼື ໄບຄຂທາ຋າຄຖຸໃ ຓຂບຄ
ຍຈັຽຆຌີ ຽຑີໃ ຌຂຼຌ຃ໍານງໍ ໄ RSVP ຘໍາຑຌັກຍັ ຐຕັໃ ຄ ຾ຖະ ຓ຃ີທາຓໝາງທໃ າ " ກະຖຸຌາຉບຍຈ ໄທງ " ຾ຖະ ຂ ໄາຄຖຸໃ ຓ
ຂທາ ໝາງຽຖກ຿຋ຖະຘຍັ. 

ກາຌຽຆຼື ໄບຽຆຌີ຋ໍາຓະຈາ ຾ຓໃ ຌກາຌຽຆຌີ຋ີໃ ຍໍໃ ຽຎັຌ຋າຄກາຌ, ຿ຈງ຋຺ໃ ທແຎ຾ຖ ໄທ ກາຌຽຆຌີຌີ ໄ ແຆ ໄຘະຽຑາະໝູໃ ຃ູໃ  
ນຖຼື ງາຈຉຑິີໃ ຌ ໄບຄ ຿ຈງຎາກຽຎ຺ໃ າ , ຋າຄ຿຋ຖະຘຍັ ນົຼື ຋າຄ຅ຈ຺ໝາງ. 
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A. Formal invitation: 

຾ຍຍຽຎັຌ຋າຄກາຌ 

 

92. Invitation to dinner 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

92. ຍຈັຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

 

 

 

 

 

 

 

 

 

 

 

Mr and Ms. Kou Kiravong 

Have the pleasure to request the company of Mr and Ms Peter White at 

dinner 

On Sunday October the tenth at seven o’clock 

At 

The Mekong Restaurant 

Thadeua road, Vientiane 

 

      R.S.V.P 

      Phone: 212542 

຋ໃ າຌ ກ ູກຕິາທຄ຺ ຾ຖະ ຑຌັຖະງາ 
ຓ຃ີທາຓງຌິຈຽີຆຌີ 

຋ໃ າຌ ຎີຽຉ ີທາງຉໍ ຾ຖະ ຑຌັຖະງາ 
ປໃ ທຓປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 
ເຌທຌັບາ຋ຈິ ທຌັ຋ ີ10 ຉຸຖາ 

ຽທຖາ 19:00 ຿ຓຄ 

຋ີໃ  
ຑຈັ຋ະ຃າຌ຾ຓໃ ຂບຄ 

ຊະໜຌ຺຋ໃ າຽຈຼືໃ ບ, ທຼຄ຅ຌັ 

    ກະຖຸຌາຉບຍ 

຿຋: 212 542 
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93. Acceptance to Dinner Invitation. 

 

 

 

 

 

 

 

 

 

 

93. ກາຌຉບຍປຍັກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr and Ms. Peter White 

accept with pleasure the kind invitation 

of 

Mr and Ms. Kou Kiravong 

for dinner on sunday, the tenth of October 

at seven o’clock 

຋ໃ າຌ ຎີຽຉທີາງ ຾ຖະ ຑຌັຖະງາ 
ຓ຃ີທາຓງຌິຈປີຍັກາຌຽຆຌີປໃ ທຓປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

ຂບຄ 
຋ໃ າຌ ກ ູກຕິາທຄ຺ ຾ຖະ ຑຌັຖະງາ 

ເຌທຌັບາ຋ຈິ ທຌັ຋ ີ10 ຉຸຖາ 
ຽທຖາ 19:00 ຿ຓຄ 
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94. Refusal to Dinner invitation 

 

 

 

 

 

 

 

 

 

 

 

94. ກາຌຉບຍຎະຉຽິຘຈຉໍໃ ກາຌຽຆຌີ ປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. Peter White 

regret exceedingly that their absence from town renders them 

unable to eccept the kind invitation of 

Mr. and Ms. Kou Kiravong 

for dinner 

on Sunday october the tenth  

at seven o’clock 

 

຋ໃ າຌ ຎີຽຉທີາງ ຾ຖະ ຑຌັຖະງາ 
ຽຘງເ຅ຽນົຼືບຽກຌີ ຋ີໃ ຍໍໃ ຘາຓາຈປຍັ 

ກາຌຽຆຌີປໃ ທຓປຍັຎະ຋າຌບານາຌ຃ໍໃ າຂບຄ 

຋ໃ າຌ ກ ູກຕິາທຄ຺ ຑ ໄບຓ຋ຄັ຃ບຍ຃ທ຺ 

ເຌທຌັບາ຋ຈິ ທຌັ຋ ີ10 ຉຸຖາ ຈ ໄທງທໃ າ຅ະຍໍໃ ແຈ ໄດູໃ ຽຎັຌຽທຖາຆ຺ໃ ທ຃າທ 

ຽທຖາ 19: 00 ຿ຓຄ 
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95.  Invitation to dinner 

 

 

 

 

 

 

 

 

 

 

 

 

95. ກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. Keo Duangchay 

Request the pleasure of the company of 

Mr. and Ms. Peter Black 

To dinner 

At their residence in Dongdok Vientiane  

On Sunday, the third of October, at 7 p.m  

on the occasion of the marriage of their son 

Peth Duangchay 

To 

Nang Chanh Duangmany 

Duagther of Mr. and Ms. S. Duangmany 

     R.S.V.P – Phone 732077 

຋ໃ າຌ ຾ກ ໄທຈທຄເ຅ ຾ຖະ ຑຌັຖະງາ 
ຓ຃ີທາຓງຌິຈຽີຆຌີ 

຋ໃ າຌ ຎີຽຉຽີຽຍຖກ ຑ ໄບຓ຋ຄັ຃ບຍ຃ທ຺ 
ປໃ ທຓປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 
຋ີໃ ຍ ໄາຌຑກັຈຄ຺຿ຈກ, ທຼຄ຅ຌັ 

ເຌທຌັບາ຋ຈິ ທຌັ຋ ີ3 ຉຸຖາ, ຽທຖາ 19:00 ຿ຓຄ 
ຽຌຼືໃ ບຄເຌ຿ບກາຈທຌັ຾ຉໃ ຄຄາຌຂບຄຖຸກຆາງ 

຋ໄາທ ຽຑຈັ ຈທຄເ຅ 
ກຍັ  

ຌາຄ ຅ຌັ ຈທຄຓະຌ ີ
ຖູກຘາທຂບຄ຋ໃ າຌ ຈທຄຓະຌ ີ
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96. Acceptance to dinner invitation. 

 

 

 

 

 

 

 

 

 

 

 

96. ກາຌຉບຍປຍັຉໍໃ ກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. Peter Black 

Accept with pleasure the kind invitation of 

Mr. and Ms. Keo Duangchay 

To dinner 

On Sunday the third of October at 7. P.m 

On the occation of the marriage of their son 

Pheth Duangchay 

To 

Nang Chanh Duangmany 

Duagther of Mr. and Ms. S. Duangmany 

74, savang Road 

຋ໃ າຌ ຎີຽຉ ີ຾ຍຖກ ຾ຖະ ຑຌັຖາງາ 
ປຍັ຃ທາຓງຌິຈ ີກາຌຽຆຼື ໄບຽຆຌີຂບຄ 

຋ໃ າຌ ຾ກ ໄທ ຈທຄເ຅ ຑ ໄບຓ຋ຄັ຃ບຍ຃ທ຺ 

ປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 
ເຌທຌັບາ຋ຈິ ຋ ີ3 ຉຸຖາ 19: 00 ຿ຓຄ 

ຽຌຼືໃ ບຄເຌ຿ບກາຈ຾ຉໃ ຄຈບຄຂບຄຖູກຆາງ, 
຋ໄາທ ຽຑຈັ ຈທຄເ຅ 

ກຍັ 

ຌາຄ ຅ຌັ ຈທຄຓະຌ ີ
ຖູກຘາທຂບຄ຋ໃ າຌຈທຄຓະຌ ີກຍັ ຌາຄ ຘ ີຈທຄຓະຌ ີ

74, ຊະໜຌ຺ຘະນທໃ າຄ 
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97. Refusal to dinner invitation 

 

 

 

 

 

 

 

 

97. ກາຌຎະຉຽິຘຈ ຉໍໃ ກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. Peter Black 

Exccedingly regret that the previous engagement 

Prevents their 

Excceptance of Mr. and Ms Keo Duanchay’s kind invitation on 

Sunday evening, October the thid at 7 p.m 

74, savang Road. 

 

຋ໃ າຌ ຎີຽຉ ີ຾ຍຖກ ຾ຖະ ຑຌັຖະງາ 

ຽຘງເ຅ຽນົຼືບຽກຌີ຋ີໃ ກາຌຌຈັໝາງກໃ ບຌຌີ ໄແຈ ໄ 

ຽປຈັເນ ໄຍໍໃ ຘາຓາຈປຍັກາຌຽຆຼື ໄບຽຆຌີ 

ຂບຄ຋ໃ າຌ ຾ກ ໄທ ຈທຄເ຅ ຾ຖະ ຑຌັຖະງາ ຘໍາຖຍັ ທຌັບາ຋ຈິ ຋ ີ3 ຉຸຖາ ຽທຖາ 
19:00 ຿ຓຄ 

74 , ຊະໜຌ຺ຘະນທໃ າຄ 



163 

 

98. Invitation to a wedding 

 

 

 

 

 

 

 

 

 

 

 

 

98. ເຊີ ຘໄບຄາຘດອຄ 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. S. Sengchanh 

request the pleasure of Mr. and Ms. P. Winter’s company 

on the occation of  

the marriage of their duagther  

Mary Sengchanh 

to 

Peter White 

At 175, Lane Xang Avenue, Vientiane 

On saterday, December the nineteenth 

At five p.m 

And afterward to dinner at Mekong Restaurant 

At seven p.m 

຋ໃ າຌ ຘ. ຾ຘຄ຅ຌັ ຾ຖະ ຑຌັຖະງາ 
ຓ຃ີທາຓງຌິຈ ີຽຆຌີ຋ໃ າຌ  ຎ. ທຌິ ຽຉ ີ຾ຖະ ຑຌັຖະງາ 

ປໃ ທຓຽຎັຌກຼຈເຌກາຌທທິານາຓຸຄ຃ຸຌ 

ຖະນທໃ າຄ 
ຌາຄ ຾ຓຕ ີ຾ຘຄ຅ຌັ (ຏູ ໄຽຎັຌຖູກ) 

຾ຖະ 

຋ໄາທ ຎີຽຉ ີທາງຉ 

ດູໃ  
ຽປຼືບຌຽຖກ຋ ີ175 ຊະໜຌ຺ຖ ໄາຌຆ ໄາຄ ທຼຄ຅ຌັ 

ເຌທຌັຽຘາ຺ ຋ ີ19 ຋ຌັທາ 
ຽທຖາ 17 :00 ຿ຓຄ 

຾ຖະ ນົຄັ຅າກຌັ ໄຌ ຽຆຌີ຋ໃ າຌປຍັຎະ຋າຌບານາຌ຃ໍໃ າ ດູໃ ຑຈັ຋ະ຃າຌ຾ຓໃ ຂບຄ 
ຽຑຼືໃ ບຽຎັຌຘຖີຓຸິຄ຃ຸຌເນ ໄ຾ກໃ ຃ູໃ ຘ ໄາຄ຃ບຍ຃ທ຺ເໝໃ ຈ ໄທງ. 

ຽທຖາ 19:00 ຿ຓຄ 
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99. Acceptance to wedding invitation 

 

 

 

 

 

 

 

 

 

 

99. ກາຌຉ ໄບຌປຍັກາຌຽຆຌີແຎຈບຄ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Ms. P. Winter 

accept with pleasure the kind invitation of  

Mr. and Ms. S. Sengchanh 

at the occasion of the marriage of their daughter 

on Saterday December the nineteenth 

at five p.m 

at afterwards to dinner at Mekong Restaurant 

at seven p.m 

 

຋ໃ າຌ ຎ. ທຌິຽຉ ີ຾ຖະ ຑຌັຖະງາ 

ຓ຃ີທາຓງຌິຈປີຍັ຃ໍາຽຆຌີຂບຄ 

຋ໃ າຌ ຘ. ຾ຘຄ຅ຌັ ຑ ໄບຓຈ ໄທງ຃ບຍ຃ທ຺ 

ເຌ຿ບກາຈ 

ຄາຌທທິານະຓຄ຺຃ຸຌຂບຄຖູກຘາທຂບຄຽຑີໃ ຌ 

ເຌທຌັຽຘາ຺຋ ີ19 ຋ຌັທາ 

ຽທຖາ 17:00 ຿ຓຄ 

຾ຖະ ນົຄັ຅າກຌັ ໄຌ ປຍັຎະ຋າຌບານາຌ຃ໍໃ າ ດູໃ ຋ີໃ ຑຈັ຋ະ຃າຌ຾ຓໃ ຂບຄ 

ຽທຖາ 19:00 ຿ຓຄ 
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100. Refusal to Wedding invitation 

 

 

 

 

 

 

 

 

 

 

 

100. ຉບຍຎະຉຽິຘຈຉໍໃ ກາຌຽຆຌີແຎຈບຄ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Mr. and Mrs. P.Winter 

exceedingly regret that their illness  

renders them unable to accept the kind invitation of  

Mr. and Mrs. S.Sengchanh 

at the occasion of 

the marriage of their daughter  

on Saturday, December the nineteenth 

at five and seven p.m 

 

 

຋ໃ າຌ ຎທຌີຽຉ ີ຾ຖະ ຑຌັຖະງາ  
ຽຘງເ຅ຽນຖຼືບຽກຌີ຋ີໃ ຘຸຂະຑາຍຍໍໃ ບໍາຌທງ  

ຽປຈັເນ ໄຍໍໃ ຘາຓາຈປຍັກາຌຽຆຼື ໄບຽຆຌີບຌັກະຖຸຌາຂບຄ 

຋ໃ າຌ ຘ.຾ຘຄ຅ຌັ ຾ຖະ ຑຌັຖະງາ 
ຽຌຼືໃ ບຄເຌ຿ບກາຈຂບຄ 

ກາຌ຾ຉໃ ຄຈບຄຂບຄຍຸຈຘາທ 

ເຌທຌັຽຘາ຺຋ ີ19 ຋ຌັທາ 
ຽທຖາ 17.00 ຾ຖະ 19.00 ຿ຓຄ 
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111. Invitation to a funeral 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

111. ກາຌຽຆຌີແຎຆາຎະຌະກຈິຘຍ຺. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dr. P. Weber 

requests the honour of your presence 

at the funeral Service of his wife, the late 

Mrs. Anny Weber 

on Saturday, the fifteenth of October 

at the Assumption Cathedral, Vientiane 

at 1.00 pm. 

thereafter the catholic cemetery for interment 

 

 

ຈຕ.ຎ.ຽທຽຎີ 

ຂໍຽຆຌີ຋ໃ າຌແຎປໃ ທຓຽຎັຌກຼຈເຌຑ຋ິຘີທຈຘຍ຺ ຂບຄຑຌັຖະງາ ຌາຄບຌັຌຽິທຽຍ ີ
ເຌທຌັຽຘາ຺ ທຌັ຋ ີ15 ຉຸຖາ ຋ີໃ ຿ຍຈກະ຿ຉຖກິ ທຼຄ຅ຌັ ເຌຽທຖາ 13 00 ຿ຓຄ ນຖຄັ຅າກ

ຌັ ໄຌ ຅ະຓກີາຌຐັຄຘຍ຺ດູໃ  ຎໃ າຆ ໄາກະ຿ຉຖກິ. 
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112. Acceptance to funeral invitation. 

 

230 Savang Road 

ThongToum, 10/10/95  

Dear Dr. P. Weber,  

I sympathize deeply with you in your terrible bereavement. It is indeed an irreparable loss. 

May God sustains you in your sore trial. 

I greatly appreciate your kindness in giving me the opportunity of showing my profound 

respect for the memory of Mrs. Anny Weber. I shall certainly attend. 

Very sincerely Yours 

Peter Winter 

 

 

 

 

 

112. ກາຌຉບຍປຍັຉໍໃ ກາຌຽຆຌີແຎຆາຎະຌກິຈິຘຍ຺ 
 

230, ຊະນຌຌ຺ຘະນທໃ າຄ 

຋຺ໃ ຄຉຸຓ, 10/10/95 

ຈຕ. ຎ. ຽທຽຍ ີ຋ີໃ ປກັ຾ຑຄ, 

ຂ ໄາຑະຽ຅຺ ໄາປູ ໄຘກຶຽນຌັເ຅຋ໃ າຌດໃ າຄຽຖກິຆຶໃ ຄ ເຌ຃ທາຓ຋ຸກ຿ຘກດໃ າຄຖ຺ ໄຌຽນຖຼືບ. ຓຌັຽຎັຌກາຌ 
ຘູຌຽຘງ຋ີໃ ຍໍໃ ຘາຓາຈ ຽປຈັເນ ໄກຍັ຃ຼືຌຓາແຈ ໄ. ຂໍເນ ໄຑະຽ຅຺ ໄາຎ຺ກຎັກປກັຘາ຋ໃ າຌ ເຌ຃ທາຓ຋ໍຖະ ຓາຌ
ບຌັຎທຈຖ ໄາທຂບຄ຋ໃ າຌຌີ ໄ.  

ຂ ໄາຑະຽ຅຺ ໄາຆາຍຆຶ ໄຄເຌ຃ທາຓກະຖຸຌາຂບຄ຋ໃ າຌ ຽຎັຌດໃ າຄງິໃ ຄ຋ີໃ ເນ ໄ຿ບກາຈບຌັຌີ ໄ ຾ຉໃ ຂ ໄາ ຑະ
ຽ຅຺ ໄາ຅ະແຈ ໄຘະ຾ຈຄ຃ທາຓຌຍັຊຼື ດໃ າຄຽຖກິຆຶ ໄຄ ຉໍໃ ຈທຄທຌິງາຌຂບຄຌາຄ ບຌັຌີ ໄ ຽທຽຌີ ໄ ຂ ໄາ ຑະຽ຅຺ ໄາ຅ະຓາ
ເຌຄາຌຌີ ໄດໃ າຄ຾ຌໃ ຌບຌ. 

 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 
ຎີຽຉ ີທຌີຽ຋.ີ 
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101. Invitation to a Birthday party. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

101. ຽຆຌີແຎຍຸຌທຌັຽກຈີ. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

Mr. and Mrs. P. Jonhson 

request the honour of your presence 

at their son Som Ock's birthday 

party on Saturday, the sixteenth of December 

at seven O'clock 

at Sensouk Restaurant, Samsenthai Road 

Fancy dress 

R.SV.P 

Phone:………………………… 

 

 

຋ໃ າຌ ຎ.຅ບຌຘຌັ ຾ຖະ ຑຌັຖະງາ 

ຂໍຊຼືຽຎັຌກຼຈຽຆຌີ຋ໃ າຌຓາ 

ເຌຍຸຌທຌັຽກຈີຂບຄຘຓ຺ບກ຺ຏູ ໄຽຎັຌຖູກຆາງ 

ເຌທຌັຽຘາ຺,ທຌັ຋ ີ16 ຋ຌັທາ 

ຽທຖາ 19 00 ຿ຓຄ 

ດູໃ ຋ີໃ ປ ໄາຌບານາຌ຾ຘຌຘຸກ,ຊະນຌຌ຺ຘາຓ຾ຘຌແ຋ 

຾ຉໃ ຄກາງຘຸຑາຍ    ກະຖຸຌາຉບຍ 

຿຋:......... 
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102. Acceptance to a Birthday party 

 

Mr. and Mrs. P. Vincent 

accept with pleasure the kind invitation 

of Mr and Mrs. P. Jonhson 

to the birthday Party 

on Saturday. December the sixteenth 

 

_____________________________________________________________________ 

 

102. ຉບຌປຍັແຎຍຸຌທຌັຽກຈີ 

຋ໃ າຌ ຎ.຾ທຄຆບຄ ຾ຖະຑຌັຖະງາ 
ງຌິຈປີຍັກາຌຽຆຼື ໄບຽຆຌີປໃ ທຓຍຸຌທຌັຽກຈີຂບຄ 

຋ໃ າຌ ຎ.຅ບຌຘຌັ ຾ຖະ ຑຌັຖະງາ 

ເຌທຌັຽຘາ຺,ທຌັ຋ ີ16 ຋ຌັທາ 
_________________________________________________________________________ 

 
103. Refusal to Birthday party 

Mr. and Mrs. P. Vincent 

exceedingly regret that the previous engagement 

prevent them to accept the kind invitation 

of Mr and Mrs. P. Jonhson 

at their son's birthday party on Saturday, December the sixteenth 

 

_______________________________________________________________________ 

103. ກາຌຉບຍປຍັຎະຉຽິຘຈແຎຍຸຌທຌັຽກຈີ 

຋ໃ າຌ ຎ.຾ທຄຆບຄ 

ຽຘງເ຅ຽນຖຼືບຽກຌີ຋ີໃ ກາຌຌຈັໝາງກໃ ບຌຌີ ໄ ແຈ ໄຽປຈັເນ ໄຑທກຽປາ຺ຍໍໃ ຘາຓາຈປຍັຽບາ຺ກາຌຽຆຼື ໄບຽຆຌີ 

ຂບຄ ຋ໃ າຌ ຎ.຅ບຌຘຌັ ຾ຖະ ຑຌັຖະງາ 
ຽຑຼືໃ ບແຎປໃ ທຓຍຸຌທຌັຽກຈີຂບຄຏູ ໄຽຎັຌຖູກຆາງ 

ເຌທຌັຽຘາ຺,ທຌັ຋ ີ16 ຋ຌັທາ 
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104. Invitation to Buddhist Ceremony. 

 

Mr. and Mrs. Kouson Vanmany 

request the pleasure of 

Mr. and Mrs. W. Black's company 

at a Buddhist ceremony in honour of their son 

Thong Vanhmany 

who is going to become a priest 

on Monday, January the twenty first 

at ten a.m 

at Wat That Luang 

 

 

 

 

 

 

104. ກາຌຽຆຌີແຎຍຸຌຍທຈຑະ 

 

຋ໃ າຌ ກຸຘຌ຺ ທຌັຓະຌ ີ຾ຖະ ຑຌັຖະງາ 

ຂໍຂໃ າທຍຸຌກບຄຍທຈ ຋ ໄາທ ຋ບຄ ທຌັຓະຌ,ີ ຏູ ໄຽຎັຌຖູກຆາງ 

຋ີໃ ຅ະຍທຈຽຎັຌຑະ 

ເຌທຌັ຅ຌັ, ຋ ີ21 ຓຄັກບຌ 

ຽທຖາ 10 ຿ຓຄຽຆ຺ ໄາ 
຋ີໃ ທຈັ຋າຈນົທຄ 
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105. Acceptance to a Buddhist ceremony 

 

Mr.and Mrs. W. Black accept with pleasure 

the Kind invitation of Mr.and Mrs. Kouson 

Vanhmany to a Buddhist ceremony on Monday, January the 

twenty first at ten a.m. 

 

 

 

105. ຉບຍປຍັແຎຍຸຌຍທຈ. 
 

຋ໃ າຌ ທ.຾ຍຖກ ຾ຖະ ຑຌັຖະງາ ງຌິຈປີຍັ 

ກາຌຽຆຼື ໄບຽຆຌີບຌັກະຖຸຌາຂບຄ຋ໃ າຌ ກຸຘຌ຺ ທຌັຓະຌ ີ

຾ຖະ ຑຌັຖະງາແຎຍຸຌຍທຈຑະ ເຌທຌັ຅ຌັ ຋ ີ21 ຓຄັກບຌ 

ຽທຖາ 10: 00 ຽຆ຺ ໄາ. 
 

_______________________________________________________________________________________________ 

 

106. Refusal to a Buddhist ceremony  

 

Mr. and Mrs. W. Black regret very much that they are unable to accept 

Mr.and Mrs. Kouson Vanhmany's kind invitation, as they have already accepted an 

other invitation to a similar ceremony. 

 
_________________________________________________________________________ 

106. ຉບຍຎະຉຽິຘຈໃ ຉໍໃ ຍຸຌຍທຈ  
 
຋ໃ າຌ ທ.຾ຍຖກ ຾ຖະ ຑຌັຖະງາ ຽຘງເ຅ນຖາງ຋ີໃ ຍໍໃ ຘາຓາຈປຍັກາຌຽຆຌີ ບຌັກະຖຸຌາຂບຄ ຋ໃ າຌ 

ກຸຘຌ຺ 

ທຌັຓະຌ ີ຾ຖະ ຑຌັຖະງາ, ຽຌຼືໃ ບຄທໃ າແຈ ໄປຍັ ກາຌຽຆຌີແຎຍຸຌຍທຈ ຋ີໃ ບຼືໃ ຌກບໃ ຌຌີ ໄ຾ຖ ໄທ. 
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107. Invitation to a Christening. 

 

Dr.and Mrs. P. Martin 

request the pleasure of Mr. and Mrs. J.Davy's company 

at St. Paul's at 12 O'clock 

on Sunday, March the twentienth 

on the occasion of the Christening of their little son 

R.S.V.P. 

 

 

_____________________________________________________________________ 

 

107. ຽຆຌີແຎຑ຋ິ ີກຕຘິຽຉຌຄິ (ຑ຋ິ ີຉັ ໄຄຆຼືໃ ເນ ໄຽຈຈັ຋ີໃ ຽກຈີເນຓໃ ) 
  
ຈຕ. ຎ. ຓາກຉຌິ ຾ຖະ ຑຌັຖະງາຓ຃ີທາຓງຌິຈ ີຽຆຌີ຋ໃ າຌ ຆ. ຈາທ ີ຾ຖະ ຑຌັຖະງາ ປໃ ທຓຑ຋ິ ີຉັ ໄຄ 

ຆຼືໃ ເນ ໄຖູກຆາງຌ ໄບງ ຂບຄຽຂາ຺ດູໃ ຿ຍຈ ຾ຆຄັ຿ຎຌ ເຌທຌັບາ຋ຈິ຋ ີ20 ຓຌີາ, ຽທຖາ 12 ຿ຓຄ. 
 

_______________________________________________________________________________________________ 

 

108. Acceptance to Christening invitation 

 

Mr. and Mrs. J. Davy have much pleasure in accepting Dr. and Mrs. Martin's kind invitation 

to be present at the Christening of their little son at St. Paul's on March 20th at 12. O'clock. 

 

_____________________________________________________________________________________________________________ 

 

108.ກາຌຉບຍປຍັປໃ ທຓຑ຋ິ ີຉັ ໄຄຆຼືໃ ເນ ໄຽຈກັ 
຋ໃ າຌ, ຆ. ຈາທ ີ຾ຖະ ຑຌັຖະງາຓ຃ີທາຓງຌິຈ ີນຖາງ຋ີໃ ປຍັກາຌຽຆຼື ໄບຽຆຌີບຌັກະຖຸຌາ ຂບຄ 

ຈຕ.ຎ ຓາກຉຌິ ຾ຖະ ຑຌັຖະງາຓາເຌຑ຋ິ ີເຘໃ ຆຼືໃ  ຂບຄຖູກຆາງຌ ໄບງຂບຄຽຑີໃ ຌດູໃ ຿ຍຈ ຾ຆຄັ຿ຎຌ ເຌ
ທຌັ຋ີໃ  20 ຓຌີາ ຽທຖາ 12 ຿ຓຄ. 
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109. Refusal to a Christening invitation 

Mr. and Mrs J. Davy have regret that they are unable to accept Dr. and Mrs. P. Martin's kind 

invetation to be present at the Christening of their little son, at 12 O'clock, March 20th, as they will be 

out of the town in the date in question. They wish the little man good luck. 

_____________________________________________________________________ 

109. ກາຌຉບຍຎະຉຽິຘຈຉໍໃ ກາຌຽຆຌີ ກຕຘິຽຉຌີໃ ຄ 
຋ໃ າຌ ຆ. ຈາທ ີ຾ຖະ ຑຌັຖະງາ ຽຘງເ຅ນຖາງ຋ີໃ ຍໍໃ ຘາຓາຈ ປຍັກາຌຽຆຼື ໄບຽຆຌີ ບຌັກະຖຸຌາ 

ຂບຄຈຕ. ຎ. ຓາກຉຌີ ຾ຖະ ຑຌັຖະງາ ຽຑຼືໃ ບປໃ ທຓຑ຋ິ ີຉັ ໄຄຆຼືໃ  ຂບຄຖູກຆາງຌ ໄບງຂບຄຽຂາ຺ ເຌທຌັ຋ ີ
20 ຓຌີາ, ຽທຖາ 12 ຿ຓຄ, ຽຌຼືໃ ບຄທໃ າ ຅ະຍໍໃແຈ ໄດູໃ ເຌຽຓຼືບຄຌີ ໄເຌຽທຖາຈັໃ ຄກໃ າທ. ຂໍ ບທງຑບຌເນ ໄຽຈກັ

ຆາງຌ ໄບງ຅຺ໃ ຄ຿ຆກຈ.ີ 
_________________________________________________________________ 

110. Invitation to a cremation 

Nang Pheng Surady 

Thao Phongphanh Surady 

Nangsao Bounmy Surady 

The wife and children of Mr Pheng Surady 

Who passed away in the night of 

Sunday, the fifth of March 

request the honour of your presence 

at the cremation 

on Tuesday, the seventh of March 

at 2.00 p.m 

at Wat Nong Bone. 

110.ກາຌຽຆຌີແຎ ຆາຎະຌາກຈິຘຍ຺. 
ຌາຄ຾ຑຄຘ ີຘຸຕາຈ ີ

຋ໄາທຑຄ຺ຑຌັ ຘຸຕາຈ ີ

ຌາຄຘາທຍຸຌຓ ີຘຸຕາຈ ີ

ຑຌັຖະງາ ຾ຖະ ຃ບຍ຃ທ຺ 

ຂບຄ຋ໃ າຌຽຑຄັ ຘຸຕາຈ ີຆຶໃ  
ຄແຈ ໄຖໃ ທຄຖຍັແຎເຌ຃ຼືຌທຌັບາ຋ຈິ, ຋ີໃ  5ຓຌີາ 

ຊຼືຽຎັຌກຼຈຽຆຼື ໄບຽຆຌີ຋ໃ າຌຽຂ຺ ໄາປໃ ທຓຄາຌຆາຎະຌະກຈິຘຍ຺ 
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ເຌທຌັບຄັ຃າຌ, ຋ ີ7 ຓຌີາ ຽທຖາ 14 ຿ຓຄ ດູໃ ຋ີໃ  ທຈັໜບຄຍບຌ. 
 

116. Invitation for dinner. 

 

Dear Souk,  

Daly and I would be so pleased if Saly and you could come over and have dinner with 

us next Sunday, the 15th of this month. It seems such a long time since we saw you. Perhaps 

you would phone and say how soon you can make it. 

Yours ever, Phone. 

 

_________________________________________________________________________ 

116. ຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

ຘຸກ຋ີໃ ປກັ຾ຑຄ,  

ທາຖ຾ີຖະ ຂ ໄບງຘຸຈ຋ີໃ ຈເີ຅ ນາກຘາຖ ີ຾ຖະ ຽ຅຺ ໄາຘາຓາຈ ຓາປຍັຎະ຋າຌບານາຌ຃ໍໃ າ ກຍັ
ຑທກຽປາ຺ເຌທຌັບາ຋ຈິໜໄາ, ທຌັ຋ ີ15 ຂບຄຽຈຼືບຌຌີ ໄ. ຉັ ໄຄ຾ຉໃ ຑທກຽປາ຺ແຈ ໄຽນຌັຑທກ ຽ຅຺ ໄາຎະກຈ຺ທໃ າ 

ຓຌັກໍໃ ຽຎັຌຽທຖາບຌັຈຌ຺຾ຖ ໄທ ຍາຄ຋ຽີ຅຺ ໄາບາຈ຿຋ຓາ ຾ຖະ ຍບກທຌັຽທຖາ຋ີໃ  ຑທກຽ຅຺ ໄາຘາຓາຈຓາແຈ ໄ. 
຅າກຽຑຼືໃ ບຌຉະນຖບຈແຎ. 

ຑບຌ. 
_______________________________________________________________ 
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117. Acceptance to dinner invitation 

 

Dear Phone, 

 

Thank you for your kind invitation to dinner on Sunday next week. Saly 

and I will be delighted to come. Will 8 O'clock be too late ? We have make some 

arrangements about the children, and I think that it is earliest time we could get to you. 

Yours sincerely. 

Souk. 

____________________________________________________________________________________________________________ 

117. ຉບຍປຍັຉໍໃ ກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

ຑບຌ຋ີໃ ປກັ຾ຑຄ,  

ຂບຍເ຅ຽ຅຺ ໄາຘໍາຖຍັກາຌຽຆຌີແຎປຍັຎະ຋າຌບານາຌ຃ໍໃ າ ເຌທຌັບາ຋ຈິໜໄາ, ຘາຖ ີ຾ຖະ ຂ ໄບງງຌີຈແີຎ 8 ຿ຓຄ 
຾ຖຄຆ ໄາ຿ຑຈຍໍ? ຑທກຽປາ຺ຉບ ໄຄ຅ຈັ຾຅ຄຍາຄດໃ າຄ ເນ ໄຽຈກັຌ ໄບງກໃ ບຌ ຾ຖະ ຂ ໄບງ຃ຈິທໃ າຓຌັກ຾ໍຓໃ ຌຽທຖາແທ 

ນົຼື ນທ຺຃ໍໃ າ຋ີໃ ຘຸຈ຋ີໃ ຑທກຽປາ຺ຘາຓາຈ ແຎນາຑທກຽ຅຺ ໄາ 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຸກ 
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118. Refusal to dinner invitation 

 

Dear Phone, 

 

I would have loved to come over for dinner with you on Sunday, but I shall be out of 

town for the week end. You can imagine how disappointed I am, especially when we have 

been trying to arrange something for so long. 

Yours sincerely. 

Phut, 

 

 

____________________________________________________________________________________________________________ 

 
 

 

 

 

118.ຉບຍຎະຉຽິຘຈຉໍໃ ກາຌຽຆຌີແຎປຍັຎະ຋າຌບານາຌ຃ໍໃ າ 

 

ຑບຌ຋ີໃ ປກັ຾ຑຄ,  

 

ຂ ໄບງດາກ຅ະຓາປຍັຎະ຋າຌບານາຌ຃ໍໃ າກຍັຽ຅຺ ໄາ ເຌທຌັບາ຋ຈິ ຾ຉໃ ຂ ໄບງ຅ະບບກແຎຌບກ 
ເຌ຋ ໄາງບາ຋ຈິ. ຽ຅຺ ໄາຘາຓາຈ຃ຈິແຈ ໄທໃ າ ຂ ໄບງຏຈິນທຄັຑຼຄເຈ, ຿ຈງຘະຽຑາະ ຽຓຼືໃ ບຑທກຽປາ຺
ແຈ ໄຑະງາງາຓທາຄ຾ຏຌແທ ໄ ຈຌ຺ຓາ຾ຖ ໄທ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 
ຑຸຈ. 
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119. Invitation to a lunch, 

 

Dear Thongthip, 

 

It seems quite a long time we have not seen each other. In fact, I have always thought of you, 

but I could not come to see you, because of my business. Anyhow, I am planning to entertain a few 

friends to lunch on Sunday next, at noon. You are one of my closest friends. It would give me great 

pleasure if you come to join us, I look forward very much to see you and hear all your news 

Sincerely Yours 

Thongma. 

 

 

 

_____________________________________________________________________________________________________________ 

 

 

119. ກາຌຽຆຌີປຍັຎະ຋າຌບານາຌ຋ໃ ຼຄ. 
 

຋ບຄ຋ຍິ຋ີໃ ປກັ຾ຑຄ,  

ຽຎັຌຽທຖາຌາຌຘຓ຺຃ທຌ ຋ີໃ ຑທກຽປາ຺ຍໍໃ ແຈ ໄຑຍ຺ກຌັ. ຃ທາຓ຅ຄິຂ ໄບງກໍໃ ຃ຈິຽຊຄິຽ຅ ຺ ໄາດູໃ ຘະຽໝ ີ຾ຉໃ ຂ ໄບງຓານາ
ຽ຅຺ ໄາຍໍໃ ແຈ ໄ ຽຌຼືໃ ບຄ຅າກທຼກຄາຌ຋ຸຖະກຈິ, ດໃ າຄເຈກໍຈ,ີ ຂ ໄບງທາຄ຾ຏຌ຋ີໃ ຅ະປຍັປບຄຽຑຼືໃ ບຌ 2-3 ຃ຌ຺ຓາປຍັຎະ຋າຌ
ບານາຌ຋ໃ ຼຄ ເຌທຌັບາ຋ຈິໜໄາ, ຽທຖາ 12 ຿ຓຄ. ຽ຅ ຺ ໄາຽຎັຌຽຑຼືໃ ບຌຘະຌຈິ຋ີໃ ຘຸຈຂບຄຂ ໄບງ຃ຌ຺ໜຶໃ ຄ. ຓຌັ຅ະເນ ໄ຃ທາຓງຌິ
ຈ຾ີກໃ ຂ ໄບງນົາງ ຊໄາຽ຅ ຺ ໄານາກຓາປໃ ທຓກຍັຑທກຽປາ຺. ຂ ໄບງນທຄັທໃ າ ຅ະແຈ ໄຑຍ຺ຽ຅ ຺ ໄາ ຾ຖະ ຅ະແຈ ໄຒັຄ ຂໃ າທ຅າກຽ຅຺ ໄາ຋ຄັ
ໝຈ຺. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

຋ບຄຓາ. 
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120. Acceptance to lunch invitation 

 

Dear Thongma,  

 

It is so kind of you to ask me to lunch on Sunday next, at noon. Yes, it seems quite a 

long time since we met, I look forward very much to seeing you and our closest friends. Your 

plan is a splendid idea. I am very pleased to come. Thanking you once again for your kind 

invitation. 

Yours sincerely 

Thong Thip 

 

 

 

 

____________________________________________________________________________________________________________ 

 

 

120.຃ໍາຉບຍປຍັຉໍໃ ກາຌຽຆຌີແຎປຍັຎະ຋າຌບານາຌ຋ໃ ຼຄ 

 

຋ບຄຓາ ຋ີໃ ປກັ຾ຑຄ,  

 

ຽຎັຌ຃ທາຓກະຖຸຌາຂບຄຽ຅຺ ໄາ຋ີໃ ຂໍເນ ໄຂ ໄບງຓາປຍັຎະ຋າຌບານາຌ຋ໃ ຼຄ ເຌທຌັບາ຋ຈິໜໄາ ຽທຖາ 12 00 
຿ຓຄ. ຊຼືກ຾ຖ ໄທ, ຎະກຈ຺ທໃ າ ຽຎັຌຽທຖາຈຌ຺ຌາຌນົຄັ຅າກ຋ີໃ ຑທກຽປາ຺ແຈ ໄຑຍ຺ກຌັ ຂ ໄບງນທຄັທໃ າ ຃ຄ຺຅ະຑຍ຺ຽ຅຺ ໄາ ຾ຖະ 
ຽຑຼືໃ ບຌຘະໜຈິ ຂບຄຑທກຽປາ຺ນົາງ຃ຌ຺, ຾ຏຌກາຌຂບຄຽ຅຺ ໄາຽຎັຌ຃ທາຓ຃ຈິທຽິຘຈງິໃ ຄ ຂ ໄບງງຌິຈນົີາງ຋ີໃ ຅ະແຈ ໄປໃ ທຓ. 
ຂໍຂບຍເ຅ຽ຅຺ ໄາບກີ ຽ຋ຼືໃ ບໜຶໃ ຄ ຘໍາຖຍັກາຌຽຆຌີ ບຌັກະຖຸຌາຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

຋ບຄ຋ຍີ. 
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121. Refusal to lunch invitation 

 

Dear Thongma,  

 

I am awfully sorry that I am unable to come to lunch on Sunday next, as I have already 

accepted a previous invitation to a picnic for that date I feel sure that you will quite 

understand me. I hope you will all have a jolly time. 

 

Very Sincerely Yours. 

Thongsa. 

 

 

 

 

 

_____________________________________________________________________________________________________________ 

 

121. ຉບຍຎະຉຽິຘຈ ຉໍໃ ກາຌຽຆຌີແຎປຍັຎະ຋າຌບານາຌ຋ໃ ຼຄ. 
 

຋ບຄຓາ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງຓ຃ີທາຓຽຘງເ຅ງິໃ ຄ຋ີໃ ຍໍໃ ຘາຓາຈຓາປຍັຎະ຋າຌບານາຌ຋ໃ ຼຄ ເຌທຌັບາ຋ຈິໜໄາແຈ ໄ, 
ຽຑາະທໃ າຂ ໄບງແຈ ໄປຍັຽຆຌີແຎຎິກຌກິ ເຌທຌັຌັ ໄຌຽຘງກໃ ບຌ຾ຖ ໄທ. ຂ ໄບງໝັ ໄຌເ຅ທໃ າ ຽ຅ ຺ ໄາ຃ຄ຺ຽຂ຺ ໄາເ຅
ຂ ໄບງຈ.ີ ຂ ໄບງນທຄັທໃ າ ຽ຅ ຺ ໄາ ຾ຖະ ຽຑຼືໃ ບຌ຋ຸກ຃ຌ຺຃ຄ຺ຘະຘະໜຸກ ຘະໜາຌກຌັດໃ າຄ ຽຉຓັ຋ີໃ . 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 
຋ບຄຘາ. 
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122. Invitation to New Year Celebration 

 

Dear Somchit,  

 

I am having a New Year party on the 31st of December. Would you be able to come? 

The evening would be quite incomplete without you. And I am sure you know almost 

everyone. The programme consists of a New Year dinner to start at 8.00 p.m followed by an 

informal musical party. Try to arrive by 7 O'clock. 

Sincerely yours 

Somphong 

 

 

 

___________________________________________________________________________________________________________ 

 

 

122. ກາຌຽຆຌີແຎຍຸຌຘະນຖບຄຎີເໝໃ  
 

ຘຓ຺຅ຈິ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງ຅ະຽປຈັຍຸຌຘະນຖບຄຎີເໝໃ  ເຌທຌັ຋ີໃ  31 ຋ຌັທາ ຽ຅຺ ໄາ຅ະຓາແຈ ໄຍໍໃ ? ຃ຼືຌຌັ ໄຌ຅ະຍໍໃ  
ຘຓ຺ຍູຌ ຊໄາຍໍໃ ຓຽີ຅ ຺ ໄາ ຾ຖະ ຂ ໄບງຽຆຼືໃ ບທໃ າ ຽ຅ ຺ ໄາປູ ໄໝຈ຺຋ຸກ຃ຌ຺. ຖາງກາຌຎະກບຍ ຓຽີຂ຺ ໄາ຾ຖຄ 
ຽທຖາ 20: 00 ຿ຓຄ ຉຈິຉາຓ຿ຈງກາຌນົິ ໄຌຈຌ຺ຉ ີ຾ຍຍຽຎັຌກຌັຽບຄ ເນ ໄຽ຅ ຺ ໄາຑະງາງາຓຓາ 
ປບຈ ຽທຖາ 7 ຿ຓຄ຾ຖຄ. 

຿ຈງ຃ທາຓ຅ຄິເ຅. 
ຘຓ຺ຑຄ຺. 
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123. Acceptance to New Year celebration 

 

Dear Somphong,  

 

Thanks a lot for your kind invitation. I accept with great pleasure to attend your New 

Year party, I am looking forward to it with all eagerness. Please give my kindest respects to 

your parents 

Yours most sincerely 

Somchit 

 

 

 

____________________________________________________________________________________________________________ 

 

 

123. ກາຌຉບຍປຍັຉໍໃ ກາຌຽຆຌີ ແຎຍຸຌຘະນົບຄຎີເໝໃ . 
 

ຘຓ຺ຑຄ຺຋ີໃ ປກັ຾ຑຄ  

 

ຂບຍເ຅ນຖາງຘໍາຖຍັກາຌຽຆຌີບຌັກະຖຸຌາຂບຄຽ຅຺ ໄາ, ຂ ໄບງຂໍປຍັຈ ໄທງ຃ທາຓງຌິຈ຋ີີໃ ຅ະຓາ
ເຌຍຸຌຘະນົບຄຎີເໝໃ , ຂ ໄບງກາໍຖຄັຖໍ຃ບງຍຸຌຘະນົບຄຌັ ໄຌໂ ດູໃ ຈ ໄທງ຃ທາຓຽບາ຺ເ຅ເຘໃ ຋ີໃ ຘຸຈ. ຂໍຐາກ
຃ທາຓຌຍັຊຼືດໃ າຄຘູຄຘຸຈ ຓາງຄັຑໍໃ ຾ຓໃ ຂບຄຽ຅຺ ໄາຈ ໄທງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅຋ີໃ ຘຸຈ. 
ຘຓ຺຅ຈິ. 
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124. Refusal to New Year celebration 

 

Dear Somphong,  

 

A thousand thanks for your charming invitation, which I cannot accept because 

during the New Year holidays I will visit my parents in Pakse. However, thought I 

cannot be present in person, but My heart will be with you at your party. I wish you 

and all guests the best enjoyment. My best wishes for a happy New Year to you and 

your parents!  

 

Yours very sincerely 

Somchinh 

 
 

 

________________________________________________________________________ 

 

124. ກາຌຉບຍຎະຉຽິຘຈຉໍໃ ກາຌຘະນົບຄຍຸຌຎີເໝໃ   
 

ຘຓ຺ຑຄ຺຋ີໃ ປກັ຾ຑຄ, 
 

ຂໍຂບຍເ຅ຑຌັຽ຋ຼືໃ ບຘໍາຖຍັກາຌຽຆຌີ ບຌັກະຖຸຌາຂບຄຽ຅຺ ໄາ ຆຶໃ ຄຂ ໄບງຍໍໃ ຘາຓາຈປຍັແຈ ໄ ຽຑາະທໃ າເຌ
ແຖງະຑກັຍຸຌຎີເໝໃ ຌີ ໄ ຂ ໄບງ຅ະແຎດໄຼຓ ຑໍໃ ຾ຓໃ ດູໃ ຎາກຽຆ ຽຊີຄ຾ຓໃ ຌທໃ າ ຂ ໄບງ຅ະຍໍໃ ຘາຓາຈຓາຈ ໄທງຉຌ຺ຽບຄ ຾ຉໃ ເ຅
ຂບຄຂ ໄບງ຅ະຓາດູໃ ກຍັຽ຅ ຺ ໄາ ຾ຖະ ຍຸຌ຃ຼືຌຌັ ໄຌ, ຂ ໄບງຂໍເນ ໄຽ຅ ຺ ໄາ ຾ຖະ ຾ຂກຂບຄຽ຅຺ ໄາ຋ຸກໂ຃ຌ຺຅຺ໃ ຄຓ຃ີທາຓຘະໜຸກຘະໜ
າຌ. ຂໍບໃ ທງຑບຌເນ ໄຽ຅ ຺ ໄາ ຾ຖະ ຑໍໃ ຾ຓໃ ຽ຅ ຺ ໄາ ຅ ຺ໃ ຄຓ຃ີທາຓຘຸກເຌຎີເໝໃ ຌີ ໄ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ຘຓ຺຅ຌີ. 
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125. Invitation to a (New) house warming ceremony. 

 

Dear Dara,  

 

We are moving the day after tomorrow to our new house at No 123  Savang Road, 

Vientiane. Nine priests are invited from Wat Sayang and Wat Thongtoum to pray in our (new) 

house warming ceremony on the 10th of this month, at 7.30 a.m. After the priests having 

breakfast, a small baci will be followed according to our tradition. I am looking forward to the 

extreme pleasure of your coming. 

 

Sincerely yours. 

Vanmany 

 

 

 

 
_________________________________________________________________________ 

 

125. ກາຌຽຆຌີຓາເຌຍຸຌຂຶ ໄຌຽປຼືບຌເໝໃ . 
 

ຈາຕາ຋ີໃ ປກັ຾ຑຄ,  
 

ຓຼື ໄປຼືຑທກຽປາ຺຅ະຂຶ ໄຌຽປຼືບຌເໝໃ  ຆຶໃ ຄຉັ ໄຄດູໃ ຽຖກ຋ ີ123 ຊະໜຌ຺ຘະນທໃ າຄ, ທຼຄ຅ຌັ, ຑທກ ຽປາ຺ແຈ ໄຌຓິຌ຺ຑະ 9 
ບຄ຺ ຅າກທຈັຘະນທໃ າຄ ຾ຖະ ທຈັ຋຺ໃ ຄຉູຓ ຽຑຼືໃ ບຓາຘທຈຓຌ຺ ເຌຑ຋ິ ີຂຶ ໄຌ ຽປຼືບຌເໝໃ  ເຌທຌັ຋ ີ10 ຂບຄຽຈຼືບຌຌີ ໄ, ຽທຖາ 
7 ຿ຓຄ 30 ຉບຌຽຆ຺ ໄາ. ນົຄັ຅າກຑະແຈ ໄຘຌັ ຅ ັໃ ຄນັ ໄຌ຾ຖ ໄທ ຅ະຓຑີ຋ິຘູີໃ ຂທຌັຌ ໄບງຉາຓປຈີ຃ບຄຎະຽຑຌ.ີ ນທຄັທໃ າ຅ະຓາ
ປໃ ທຓຘ ໄາຄ຃ທາຓ ງຌິຈບີຌັຖ຺ ໄຌຽນົຼືບເນ ໄຑທກຽປາ຺ ( ເຌຑ຋ິຘີຖີຓຸິຄ຃ຸຌຌີ ໄ ) ຈ ໄທງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅. 

ທຌັຓະຌ.ີ 
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26. Invitation to a picnic. 

 

Dear Vannida, 

 

I am planning a picnic for the 15th of this month to Thangone. The idea is that we shall start 

late at 10.00 a.m by my brother 's pick-up car. We can bring some thing for eating and drinking. We 

shall be there till 2.30 p.m. After that we shall visit Bane Keun Zoo. I think it will be great fun. If you 

are fond of bathing in Namngum River we can arrange the time. We shall be a party of five including 

my brother. Please let me know your answer as quickly as possible.  

Your loving friend. 

Vanna 

 

 

_________________________________________________________________ 

 

126. ກາຌຽຆຌີແຎກຌິຽຂ຺ ໄາຎໃ າ. 
 

ທຌັຌຈິາ຋ີໃ ປກັ຾ຑຄ,  
 

ຂ ໄບງທາຄ຾ຏຌກຌິຽຂ຺ ໄາຎໃ າດູໃ ຋ໃ າຄໃບຌ ເຌທຌັ຋ ີ15 ຽຈຼືບຌຌີ ໄ, ຉາຓ຃ທາຓ຃ຈິກ຃ໍຼື ຑທກ ຽປາ຺
຅ະບບກຘທງຎະຓາຌ 10 ຿ຓຄ ຿ຈງຖຈ຺ກະຍະຂບຄບ ໄາງຂ ໄບງ. ຑທກຽປາ຺ບາຈ຅ະຊຼືຂບຄກຌິ ຾ຖະ 
ຽ຃ຼືໃ ບຄຈຼືໃ ຓແຎ, ຑທກຽປາ຺຅ະດູໃ ນັ ໄຌ ປບຈ 14 ຿ຓຄ 30, ນຖຄັ຅າກຌັ ໄຌຑທກ ຽປາ຺຅ະແຎຽຍິໃ ຄຘທຌຘຈັຍ ໄາຌ
ຽກຌີ. ຂ ໄບງ຃າຈທໃ າ຅ະຽຎັຌກາຌຘະໜຸກຘະໜາຌນົາງ, ຊໄາຽ຅຺ ໄາຓກັບາຍຌໍ ໄາຄ ຼືໃຓ ຑທກຽປາ຺ຘາຓາຈ 
຅ຈັ຾຅ຄຽທຖາເນ ໄ. ຑທກຽປາ຺ຓ ີ5 ຃ຌ຺ຌໍາກຌັ, ຖທຓ຋ຄັບ ໄາງຂ ໄບງ, ກະຖຸຌາເນ ໄຂບ ໄງປູ ໄ຃ໍາຉບຍຂບຄ
ຽ຅຺ ໄາ ແທຽ຋຺ໃ າ຋ີໃ ຅ະແທແຈ ໄ. 

ຽຑຼືໃ ບຌປກັຂບຄຽ຅຺ ໄາ. 
ທຌັຌາ. 
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27. Acceptance to a picnic. 

 

Dear Vanna 

 

Your idea is very splendid. Very many thanks for asking me. I accept with great 

pleasure. Certainly, I like river bathing , swimming and a rowing a boat. What fun we shall 

have when we are at the riverside! I am looking forward to it very much. Thanking you once 

again for your kind invitation. Best love to your parents. 

 

Sincerely yours. 

Vannida. 

 

 
_________________________________________________________________________ 

 

 

 

127. ຉບຍປຍັກາຌແຎກຌິຽຂ຺ ໄາຎໃ າ. 
 

ທຌັຌາ຋ີໃ ປກັ຾ຑຄ,.  

 

຃ທາຓ຃ຈິຂບຄຽ຅຺ ໄາທຽີຘຈ຾຋ ໄໂ ຂໍຂບຍເ຅ນົາງໂ ຋ີໃ ແຈ ໄຆທຌຓາ, ຂ ໄບງຂໍປຍັຈ ໄທງ ຃ທາຓ
ງຌິຈຽີຎັຌດໃ າຄນົທຄນົາງ. ຾ຓໃ ຌ຾ຖ ໄທຂ ໄບງຓກັບາຍຌໍ ໄາຽຆ, ຓກັຖບງຌໍ ໄາ ຾ຖະ ຓກັຑາງຽປຼືບ, ຂ ໄບງ
ກໍາຖຄັຖໍ຃ບງທຌັຌັ ໄຌຈ ໄທງ຃ທາຓຽບາ຺ເ຅ເຘໃ ນົາງ, ຂບຍເ຅ຽ຅຺ ໄາບກີຽ຋ຼືໃ ບໜຶໃ ຄ ຘໍາຖຍັກາຌຽຆຌີບຌັ
ກະຖຸຌາຂບຄຽ຅຺ ໄາ. ຐາກ຃ທາຓປກັ຾ຑຄນາຑໍ຾ຓໃ ຽ຅ ຺ ໄາຈ ໄທງ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅ 

ທຌັຌຈິາ. 
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128. Refusal to a picnic. 

 

Dear Vanna, 

 

I deeply regret that I am not able to accept your kind invitation for a picnic to 

Thangone on the 15th In fact I should like to join you very much, but my business prevents 

me to accept it. You cannot imagine my disappointment at being unable to go with you. What 

a jolly time you will 

Your loving friend. 

Vannida. 

 

 

 

_________________________________________________________________________ 

 
128. ກາຌຉບຍຎະຉຽິຘຈ ຉໍໃ ກາຌຎກຌິຽຂ຺ ໄາຎໃ າ. 
 

ທຌັຌາ຋ີໃ ປກັ຾ຑຄ,  

ຂ ໄບງຽຘງເ຅ດໃ າຄຽຖກິຽຆິໃ ຄຍໍໃ ຘາຓາຈປຍັ ກາຌຽຆຌີບຌັກະຖຸຌາຂບຄຽ຅຺ ໄາເຌກາຌແຎກຌິຽຂ຺ ໄາຎໃ າດູໃ ຋ໃ າຄໃບຌ ເຌ
ທຌັ຋ ີ15. ຃ທາຓ຅ຄິຂ ໄບງດາກແຎປໃ ທຓກຍັຽ຅຺ ໄານົາງ, ຾ຉໃ ທຼກຄາຌຍໍໃ ບະຌຸງາຈເນ ໄຂ ໄບງປຍັແຈ ໄ. ຽ຅ ຺ ໄາ຃ຄ຺ຍໍໃ ປູ ໄ຃ທາຓຏຈິ
ນທຄັຂບຄຂ ໄບງຈບກ, ຋ີໃ ຍໍໃ ຘາຓາຈແຎກຍັຽ຅຺ ໄາແຈ ໄ. ຑທກຽ຅຺ ໄາ຋ຸກ຃ຌ຺຃ຄ຺ຘະໜຸກກຌັຈ.ີ 

ຽຑຼືໃ ບຌ຋ີໃ ປກັຂບຄຽ຅຺ ໄາ 

ທຌັຌຈິາ 
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129. Invitation to spend a Holiday. 

 

Thongphanh, my dear, 

 

I know that you will have a month's holiday from the first to the thirtieth of April. Will you 

come and spend your summer time with us here? My parents ask me to say how glad they would be to 

see you. If you could come before Pimay celebration the forteenth of April, it would be very jolly. 

Moreover, we may go to " Tad Kuangsi" water-fall and any other place we love to. You remember 

what great fun we had when you were with us here last year. I do hope you will be pleased to come. If 

you would let me know which flight you would book, I would come and meet you at the airport. 

Your loving friend. 

Thongphone. 

 

 

_____________________________________________________________________ 

 

 
129. ກາຌຽຆຌີແຎຑກັເຌງາຓຑກັກາຌ. 

 

຋ບຄຑຌັ຋ີໃ ປກັຂບຄຂ ໄບງ,  

ຂ ໄບງປູ ໄທໃ າຽ຅ ຺ ໄາ຅ະຑກັ 1 ຽຈຼືບຌ ຾ຉໃ ທຌັ຋ ີ1 ນາ ທຌັ຋ ີ30 ຽຓຘາ. ຂໍຽຆຌີຽ຅຺ ໄາຓາຑກັ ຏໃ ບຌງາຓປ ໄບຌຌໍາ
ຑທກຽປາ຺ດູໃ ຑີ ໄ. ຑໍໃ ຾ຓໃ ຂບຄຂ ໄບງຍບກທໃ າ ຽຑິໃ ຌງຌິຈຽີຎັຌດໃ າຄງິໃ ຄ຋ີໃ ຅ະຑຍ຺ຽ຅຺ ໄາ, ຊໄາຽ຅ ຺ ໄາຘາຓາຈຓາກບໃ ຌຎີເໝໃ  ທຌັ຋ ີ14 
ຽຓຘາ ງິໃ ຄ຅ະຘະໜຸກຘະໜາຌ, ຌບກ຅າກຌັ ໄຌຑທກຽປາ຺຅ະແຎຽຍິໃ ຄ ຌໍ ໄາຉກ຺ຉາຈກທາຄຆ ີນົຼື ຘະຊາຌ຋ີໃ ບຼືໃ ຌເຈໜຶໃ ຄ຋ີໃ
ຑທກຽປາ຺ຓກັ. ຽ຅ ຺ ໄາແຈ ໄຍໍທໃ າ ຑທກຽປາ຺ຘະໜຸກຘະໜາຌກຌັຑຼຄເຈ ຽຓຼືໃ ບຽ຅ ຺ ໄາດູໃ ກຍັຑທກຽປາ຺ຎີ ກາງຌີ ໄ. ຂ ໄບງນທຄັດໃ າຄ
ງິໃ ຄທໃ າ ຽ຅ ຺ ໄາ຅ະຓາ. ຊໄາຽ຅ ຺ ໄາຍບກເນ ໄຂ ໄບງປູ ໄທໃ າ ຽ຅ ຺ ໄາ຅ະ຅ໃ ບຄຊໄຼ ທຍຌິເຈ, ຂ ໄບງ຅ະຓາປຍັດູໃ ຘະໜາຓຍຌິ. 

ຽຑຼືໃ ບຌ຋ີໃ ປກັຂບຄຽ຅຺ ໄາ. 

຋ບຄຑບຌ. 
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130. Acceptance to spend a Holiday 

 

Dear Thongphane,  

 

How pleased I was to get your charming letter! I am so much delighted to accept your 

kind invitation. I find there is a flight on Sunday, the second of April at 8.00 a.m. If I do not 

hear from you to the contrary ! shall travel by that flight. It will be very nice of you to meet 

me at the airport. I should think I do remember what fun I had for my last visit. If this year is 

all like last year, I shall enjoy myself enormously. Please give my kind regards to your 

parents. 

Sincerely yours 

Thongphanh 

 

 

 

 

 

 

_____________________________________________________________________________________________________________ 

 

 

130. ກາຌຉບຍປຍັແຎຑກັຏໃ ບຌ. 
 

຋ບຄຑບຌ຋ີໃ ປກັ,  
 

ຂ ໄບງຓ຃ີທາຓງຌິຈງີິໃ ຄຽຓ ຼືໃ ບແຈ ໄປຍັ຅ຈ຺ໝາງບຌັຎະ຋ຍັເ຅ຂບຄຽ຅຺ ໄາ, ຂ ໄບງງຌິຈປີຍັກາຌຽຆຌີບຌັກະຖຸຌາ
ຂບຄຽ຅຺ ໄາ. ຂ ໄບງປູ ໄທໃ າຓຊີ ໄຼ ທຍຌິໜຶໃ ຄ ເຌທຌັບາ຋ຈິ຋ ີ2 ຽຓຘາ ຽທຖາ 8.00 ຿ຓຄຽຆ຺ ໄາ, ຊໄາຽ຅ ຺ ໄາຍໍໃ ຂຈັຂ ໄບຄຂ ໄບງ຅ະແຎ
ຊໄຼ ທຍຌິຌັ ໄຌ. ຅ະຽຎັຌກາຌຈງີິໃ ຄ຋ີໃ ຽ຅ ຺ ໄາ຅ະແຎປຍັຂ ໄບງດູໃ ຘະໜາຓຍຌິ. ຂ ໄບງ຅ຼືໃ ຃ທາຓຘະໜຸກຘະໜາຌ຋ີໃ ຂ ໄບງແຈ ໄປຍັ
ເຌກາຌຓາດາຓຽ຅຺ ໄາ຃ັ ໄຄນົ ໄາຘຸຈແຈ ໄຈ,ີ ຊໄາຎີຌີ ໄ຋ຸກຘິໃ ຄ຋ຸກດໃ າຄຽໜຼືບຌຈັໃ ຄຎີກາງ ຂ ໄບງ຅ະຘະໜູກຘະໜາຌງິໃ ຄ ຂໍຐາກ
຃ທາຓຌຍັຊຼື ຓາງຄັຑໍໃ ຾ຓໃ ຽ຅ ຺ ໄາຈ ໄທງ. 

຿ຈງ຃ທາຓ຅ຄິເ຅. 

຋ບຄຑຌັ. 
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131. Refusal to spend a Holiday. 

 

My Dear Thongphone,  

You do not know how much grief I feel that I am compelled to decline your kind 

invitation. The fact is that I am going to fly to New York the twenty-first of this month, to 

attend a UNDP conference and it would be simply impossible for me to come to you. I hope 

you will come and see me once before I leave. 

Very Sincerely yours 

Phouthone. 

 

 

_____________________________________________________________________ 

 

 

131. ຉບຍຎະຉຽິຘຈຉໍໃ ກາຌແຎຑກັຏໃ ບຌ 

 

຋ບຄຑບຌ຋ີໃ ປກັ຾ຑຄ,  

ຽ຅ ຺ ໄາ຃ຄ຺ຍໍໃ ປູ ໄທໃ າຂ ໄບງປູ ໄຘກຶຽຘງເ຅ນົາງຑຼຄເຈ ຋ີໃ ຂ ໄບງຉ ໄບຄຎະຉຽິຘຈ ກາຌຽຆຌີບຌັກະຖຸຌາຂບຄຽ຅຺ ໄາ. ຃ທາຓ
຅ຄິກໍ຃ຼື ຂ ໄບງກໍາຖຄັ຅ະຍຌິແຎ ຌທິດບກ ເຌທຌັ຋ີໃ  21 ຽຈຼືບຌຌີ ໄ, ຽຑຼືໃ ບຽຂ຺ ໄາປໃ ທຓກບຄຎະຆຸຓ ຘະນະຎະຆາຆາຈ ຽຑຼືໃ ບ
ກາຌຑຈັ຋ະຌາ, ຘະຌັ ໄຌ ຂບ ໄງ຅ະຓານາຽ຅຺ ໄາຍໍໃ ແຈ ໄ. ຂ ໄບງນທຄັທໃ າ ຽ຅ ຺ ໄາ຃ຄ຺຅ະຓາດາຓຂ ໄບງ຃ັ ໄຄໜຶໃ ຄກໃ ບຌຂ ໄບງ຅ະ຅າກ
ແຎ. 

ຈ ໄທງ຃ທາຓ຅ຄິເ຅ງິໃ ຄ. 

ຑູ຋ບຌ. 
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132. A dinner must be cancelled. (Formal) 

Mr and Mrs. Weber regret that, owing to the illness of Mr. Weber, their dinner 

arranged for next Sunday, must be postponed indefinitely. 

________________________________________________________________________ 

 

132. ຃ານເຂົ ົ້ າແລຄຖື ກຍົກເລີ ກ (ແນນທາຄກາຘ) 

຋ໃ າຌ ຽທຽຍ ີ຾ຖະ ຑຌັຖະງາ ຽຘງເ຅຋ີໃ , ຽຌຼືໃ ບຄ຅າກບາກາຌຎໃ ທງຂບຄ຋ໃ າຌ ຽທຽຍ,ີ ຃າຍ ຽຂ຺ ໄາ຾ຖຄ ຆຶໃ ຄ
ກະກຼຓເຘໃ ທຌັບາ຋ຈິໜໄາ ຉ ໄບຄຽຖຼືໃ ບຌແຎ຿ຈງຍໍໃ ຓກີາໍຌຈ຺. 

________________________________________________________________ 

133. A lunch must be postponed (Formal) 

Mr. and Mrs. P.Winter exceedingly regret that the lunch, planned for the fifth instant must be 

postponed until the sixteenth, at 11 O'clock. They have to fly to Hongkong on urgent business. 

 

_________________________________________________________________________ 

 

133. ຃າຍຽຂ຺ ໄາ຋ໃ ຼຄຊຼືກຽຖຼືໃ ບຌ (຾ຍຍ຋າຄກາຌ) 
຋ໃ າຌ ຎ. ທຌີຽ຋ ີ຾ຖະ ຑຌັຖະງາ ຽຘງເ຅ຽຎັຌດໃ າຄງິໃ ຄ຋ີໃ ຃າຍຽຂ຺ ໄາ຋ໃ ຼຄ, ຆຼືໃ ຄກາໍຌຈ຺ແທ ໄຘໍາຖຍັ 

ທຌັ຋ ີ5 ຽຈຼືບຌຌີ ໄ ຉ ໄບຄຽຖຼືໃ ບຌແຎ຅ຌ຺ຽຊີຄທຌັ຋ ີ16 ຽທຖາ 11 ຿ຓຄ ຽຌຼືໃ ບຄ຅າກຽຂາ຺຋ຄັຘບຄຉ ໄບຄຍຌິແຎ 
ປຄ຺ກຄ຺ຽຑຼືໃ ບທຼກ຋ຸຖະກຈິບຌັປຍີຈໃ ທຌ. 
________________________________________________________________ 

 

134. Recalling of invitation to a wedding (formal) 

Owing to the illness of their daughter, Nang Saengphet Sidtavong, Mr. and Mrs. S. Sidtavong 

regret exceedingly to announce that her marriage has been postponed indefinitely. 

_____________________________________________________________________ 

134. ຿຅ະກາຌຽຆຌີປໃ ທຓຄາຌ຾ຉໃ ຄຈບຄ. (຾ຍຍ຋າຄກາຌ) 
ຽຌຼືບໃ ຄ຅າກກາຌຎໃ ທງຂບຄຖູກຘາທ. ຌາຄ຾ຘຄ ຅ຈິຉະທຄ຺, ຋ໃ າຌ ຘ.ຘຈິຉະທຄ຺ ຾ຖະ ຑຌັຖະ

ງາ ຽຘງເ຅ງິໃ ຄ຋ີໃ ຉ ໄບຄ຾຅ ໄຄທໃ າກາຌຘຓ຺ຖຈ຺ຂບຄຖູກຘາທ ຉ ໄບຄຽຖຼືໃ ບຌແຎ຿ຈງຍໍໃ ຓກີາໍຌຈ຺. 
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135. A picnic must be cancelled. (Informal) 

 

Dear Vannida,  

 

I feel more grieved than I can say that the picnic arranged for the 15th instant, has to 

be cancelled. The reason is that my brother's pickup car is broken down and has to be repaired 

at least a week. I shall be very obliged to you, if you will forgive me for this. I am so 

disappointed, too. 

Your loving 

Vanna 

 

 

_____________________________________________________________________________________________________________ 

 

135. ກາຌແຎກຌິຽຂ຺ ໄາຎໃ າ ຅າໍຽຎັຌຉ ໄບຄງກ຺ຽຖກີ (຾ຍຍ຋ໍາຓະຈາ) 
 

ທຌັຌຈິາ຋ີໃ ປກັ,  
 

ຂ ໄບງປູ ໄຘກຶຽຘງເ຅ນົາງ຋ີໃ ຉ ໄບຄ຾຅ ໄຄທໃ າ ກາຌແຎກຌິຽຂ຺ ໄາຎໃ າ ຆຶໃ ຄ຅ະ຅ຈັຂຶ ໄຌເຌທຌັ຋ ີ15 ຽຈຼືບຌ
ຌີ ໄ, ຅ະຉ ໄບຄງກ຺ຽຖກິ, ຽນຈຏຌ຺ກ຃ໍຼື ຖຈ຺ກະຍະຂບຄບ ໄາງຂ ໄບງ ຽຑ ຾ຖະ ຅າໍຽຎັຌຉ ໄບຄຊຼືກຘ ໄບຓ຾ຎຄ 
ດໃ າຄຌ ໄບງໜຶໃ ຄບາ຋ຈິ. ຂ ໄບງຂໍບະແຑຌາໍນົໂ ຘໍາຖຍັຽຖຼື ໄບຄຌີ ໄ. ຂ ໄບງກຏໍຈິນທຄັຽໝຼືບຌກຌັ.ນທຄັທໃ າ຅ະ
ແຈ ໄປຍັ຃ທາຓຽຂ຺ ໄາເ຅ຽຎັຌດໃ າຄຈຈີ ໄທງ. 

຋ີໃ ປກັຂບຄຽ຅຺ ໄາ 
ທຌັຌາ. 
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IX. Parents and schools.  

136. To the principal of a school about a child's illness. 

 

Dear sir,  

As my son, Phongpheth of P.1 .A ( primary school ) is unwell , I regret to inform you that he 

is unable to attend school today.  

Please excuse his absence. 

Yours faithfully. 

(Mrs.)Saengpheth 

 
 

_________________________________________________________________________ 

 

 

IX. ຑໍໃ ຾ຓໃ  ຾ຖະ ຿ປຄປຼຌ.  
136. ຽຊຄີບາ຅າຌເນງໃ  ຂບຄ຿ປຄປຼຌ຾ນໃ ຄໜຶໃ ຄ ກໃ ຼທກຍັກາຌຎໃ ທງຂບຄຽຈກັ. 

ບາ຅າຌເນງໃ ຋ີໃ ຌຍັຊຼື,  
ຽຌຼືໃ ບຄທໃ າ ຖູກຆາງ ຆຼືໃ ຋ ໄາທ ຑຄ຺ຽຑຈັ ດູໃ  ຎ 1 ກ ຍໍໃ ຘະຍາງ ຂ ໄາຑະຽ຅຺ ໄາຽຘງເ຅຋ີໃ ຅ະ຾຅ ໄຄເນ ໄ

຋ໃ າຌຆາຍທໃ າ ຖາທຍໍໃ ຘາຓາຈຓາ຿ປຄປຼຌແຈ ໄເຌຓຼື ໄຌີ ໄ.  
ກະຖຸຌາເນ ໄບະແຑກາຌຂາຈຂບຄຖາທຈ ໄທງ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 
຾ຘຄຽຑຈັ. 
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137. Leave of absence for visiting an old sickly relative. 

 

Dear Mrs. Panya Many,  

 

Please permit me to inform you that my daughter, Mina, of M.III.A (Junior high 

school will be absent from school for two days (Thursday, Friday) next week, as I wish to 

take her with me to visit an old sickly relative of ours in Savannakhet. 

Yours truly 

Lada. 

 

 
_________________________________________________________________________ 

 

137. ຖາຑກັຽຑຼືໃ ບແຎດາຓງາຈຑີໃ ຌ ໄບຄຽ຅ຍັ. 
 

຋ໃ າຌຌາຄຎັຌດາຓະຌ,ີ ຋ີໃ ຌຍັຊຼື,   
 

ຂໍບະຌຸງາຈ຾຅ ໄຄເນ ໄ຋ໃ າຌຆາຍທໃ າ ຖູກຘາທຂບຄຂ ໄາຑະຽ຅຺ ໄາຌາຄ ຓຌີາ ດູໃ ນ ໄບຄ ຓ 3 ກ ຅ະຂໍ
ຂາຈ຿ປຄປຼຌ 2 ຓຼື ໄ, (ທຌັຑະນຈັ, ທຌັຘຸກ) ເຌບາ຋ຈິນຌ ໄາ ຽຑາະທໃ າຂ ໄາຑະຽ຅຺ ໄາ຅ະຑາຖາທ ແຎ
ດໄຼ ຓດາຓງາຈຑີໃ ຌ ໄບຄ ຋ີໃ ຎໃ ທງຈ ໄທງ຿ຖກຆະຖາດູໃ ຘະນທຌັຌະຽຂຈ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 
ຖາຈຄ. 
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138.  leave of absence for a week 

 

Dear Madam, 

 

Owing to some compelling reasons my son Somchith, of E.II.B. (high aid school )will 

be absent from school for the whole of next week, I should therefore be pleased if you would 

tell him the lessons you will teach in oni his absence, so that he may study those lessons at 

home with his friends.  

Your faithfully. 

Mala. 

 

 

 
_________________________________________________________________________ 

 

138. ຂໍຖາຑກັໜຶໃ ຄບາ຋ຈິ. 
 

ງາ຾ຓໃ  (ງາຌາຄ) ຋ີໃ ປກັ຾ຑຄ,  
 

ງ ໄບຌຽນຈຏຌ຺ບຌັ຅າໍຽຎັຌຍາຄຎະກາຌ ຖູກຆາງ, ຘຓ຺຅ຈິ ດູໃ ນ ໄບຄ ບ 2 ຂ ຅ະຂາຈ຿ປຄ ປຼຌ 
5 ຓຼື ໄ ເຌບາ຋ຈິໜໄາ ຈັໃ ຄຌັ ໄຌຂ ໄບງຓ຃ີທາຓງຌິຈ ີຊໄາຽ຅ ຺ ໄານາກຍບກຍຈ຺ປຼຌ ຋ີໃ ຽ຅ ຺ ໄາ຅ະຘບຌຌັ ໄຌເນ ໄ
ຖາທ ຋ຄັຌີ ໄກຽໍຑຼືໃ ບຖາທບາຈ຅ະປຼຌ ຍຈ຺ປຼຌຌັ ໄຌກຍັຽຑຼືໃ ບຌດູໃ ຽປຼືບຌ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 
ຓາຖາ 
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139. To a parent about the irregular attendance of a child. 

 

Dear Mrs. Mala, 

 

This is to draw your attention to the fact na your son, walay is very irregular in the 

attendance , as a result of which, he misses most of his lessons and performs poorly in all his 

examinations.  

Would you kindly let me know if there is any special reason for being so irregular, so 

that I may do whatever I can to improve his attendance. 

Yours truly 

Mrs. Malaithong. 

(Principal) 

 

 

____________________________________________________________________________________________________________ 

 

 

139. ຽຊຄີຑໍໃ ຾ຓໃ ຌກັປຼຌ ກໃ ຼທກຍັກາຌຓາ຿ປຄປຼຌຍໍໃ ຘະໝໍໃ າຘະຽໝຂີບຄຽຈກັ. 
຋ໃ າຌຌາຄຓາຖາ຋ີໃ ປກັ຾ຑຄ,  

ຌີ ໄ຅າໍຉ ໄບຄຈຄຶ຃ທາຓຘຌ຺ເ຅ຂບຄຽ຅຺ ໄາ ຉໍໃ ຽຖຼືໃ ບຄ຋ີໃ ທໃ າຖູກຆາງຂບຄຽ຅຺ ໄາ ຋ ໄາທ ຓາແຖ ຓາ຿ປຄປຼຌ
ຍໍໃ ຘະໝໍໃ າຘະຽໝີ ຏ຺ຌຉາຓຓາກໍ຃ຼື ຘໃ ທຌນົາງຖາທຂາຈຍ຺ຈປຼຌ ຾ຖະ ຓີ຃ະ຾ຌຌ ຉໍໃ າເຌກາຌ
ຘບຍຽຘຄັ຋ຸກທຆິາ. 

ກະຖຸຌາ຾຅ ໄຄ ເນ ໄຂ ໄບງປູ ໄຊ ໄານາກຓຽີນຈຏຌ຺ ຑຽິຘຈເຈໜຶໃ ຄ ຘໍາຖຍັກາຌຏຈິຎ຺ກກະຉຽິຆັໃ ຌຌີ ໄ
ຽຑຼືໃ ບເນ ໄຂ ໄບງຘາຓາຈຽປຈັຘິໃ ຄ຋ີໃ ຂ ໄບງຘາຓາຈຽປຈັແຈ ໄ ຽຑຼືໃ ບຽປຈັເນ ໄກາຌຓາ຿ປຄປຼຌຂບຄຖາທຌັ ໄຌເນ ໄ
ຈຂີຶ ໄຌ. 

຿ຈງ຃ທາຓຆຼືໃ ຘຈັ, 

ຌາຄຓະແຖ຋ບຄ 

(ບາ຅າຌເນງໃ ) 
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140. Reply to a principal about the irregular attendance.  

 

Dear Madam,  

 

First I appreciate your writing to me about my son's irregular attendance.  

To put the matter briefly, my son hates going to school, as he is often made fun of by his 

teachers because of his backwardness in his studies. 

Nobody want to hear that the child is subjected to indignities by other people. In conclusion I 

would like to add that I will have to refer the matter to higher authorities, if my son is mistreated again  

Your truly.  

(Miss) Mala. 

 

 

 

_____________________________________________________________________________________________________________ 

 

140. ຃ໍາຉບຍນາຌາງ຃ູເນງໃ ກໃ ຼທກຍັກາຌຓາ຿ປຄປຼຌຍໍໃ ຎ຺ກະຉ.ິ 
 

ງາ຾ຓໃ ຋ີໃ ຌຍັຊຼື,  
 

ກໃ ບຌບຼືໃ ຌຂ ໄບງຂໍຂບຍເ຅ຌກາຌ຾຅ ໄຄຂໃ າທກໃ ຼທກຍັກາຌຓາ຿ປຄປຼຌຍໍໃ ຎ຺ກກະຉຂິບຄຖູກ ຆາງຂບຄຂ ໄບງ. 

ຽຑຼືໃ ບຽປຈັເນ ໄຽຖຼືໃ ບຄຓຌັກະ຋ຈັຖຈັ ຖູກຆາງຂ ໄບງຍໍໃ ຓກັຓາ຿ປຄປຼຌ ກໍຽຑາະທໃ າຖາທຊຼືກຽງາະຽງີ ໄງຽຖຼືໃ ບງໂ 
຅າກຍຌັຈາ຃ູ ງ ໄບຌກາຌປຼຌຍໍໃ ຋ຌັນຓູໃ ຂບຄຖາທ. 

ຍໍໃ ຓເີຏດາກ຅ະງຌິທໃ າ ຽຈກັຊຼືກຓິໃ ຌຎະໝາຈ ຿ຈງ຃ຌ຺ບຼືໃ ຌ. 

ເຌຉບຌຘະນຸົຍຌີ ໄຂ ໄບງດາກ຅ະຽຑີໃ ຓຽຉຓີທໃ າ ຂ ໄບງ຅າໍຽຎັຌຉ ໄບຄຽບາ຺ຽຖຼືໃ ບຄຌັ ໄຌຂຶ ໄຌນາຂັ ໄຌຽ຋ຄິ ຊ ໄາທໃ າຖູກຆາງ
ຂບຄຂ ໄບງຊຼືກ ນຓິໃ ຌຎະນຓາຈບກີ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 

ຓາຖາ. 
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141. Leave of absence for taking care of his mother 

To the class-master  

of E-II-A at Lycee of Vientiane,  

Dear sir, 

I am writing to let you know that I cannot come to school to i have to take care of my 

mother who is very ill at home. My father is away on business up country without any 

prospect of his retu Mario before the end of this month at the earliest. There is no one at home 

to look after my mother excepting myself! consequently, I am obliged to beg for leave in 

order to care for her, when my mother has recover sufficiently, or my father has returned , I 

shall come to learn as usual.  

Faithfully yours. 

Chanhphong. 

 

 

 

_________________________________________________________________ 

 

141. ຖາຑກັຽຑຼືໃ ບຽຍິໃ ຄ຾ຓໃ . 
 

ຽຊຄິ຃ູຎະ຅າໍນ ໄບຄ ບ 2 ກ  

຋ີໃ ຿ປຄປຼຌ ບຸຈຓ຺ທຼຄ຅ຌັ, 

ບ ໄາງ຃ູ຋ີໃ ປກັ຾ຑຄ,  
 

ຌ ໄບຄກໍາຖຄັຂຼຌຓານາບ ໄາງ຃ູເນ ໄຆາຍທໃ າ ຓຼື ໄຌີ ໄຌ ໄບຄຓາ຿ປຄປຼຌຍໍໃ ແຈ ໄ ຽຌຼືໃ ບຄ຅າກ ທໃ າຉ ໄບຄ ຽຍິໃ ຄ຾ຓໃ ຆຶໃ ຄຽ຅ຍັ
ຎໃ ທງດູໃ ຋ີໃ ຽປຼືບຌ, ຑໍໃ ຂບຄຌ ໄບຄແຎ຋ຸຖະຍ ໄາຌຌບກ ຾ຖະ ຽຑີໃ ຌ຅ະກຍັ຃ຼືຌແທຘຸຈ ຾ຓໃ ຌ຋ ໄາງຽຈຼືບຌຌີ ໄ. ຍໍໃ ຓເີຏດູໃ ຽປຼືບຌ຋ີໃ
຅ະຈູ຾ຖ຾ຓໃ ຂບຄຌ ໄບຄຌບກ຅າກຌ ໄບຄຽ຋຺ໃ າຌັ ໄຌ. ຈ ໄທງຽນຈ ຈັໃ ຄກໃ າທຌີ ໄ ຌ ໄບຄ຅ຶໃ ຄ຅ໍາຽຎັຌຉ ໄບຄຂໍຖາຑກັ ຽຑຼືໃ ບຽບາ຺ເ຅ເຘໃ
ຽຑິໃ ຌ. ຽຓຼືໃ ບ຾ຓໃ ຂບຄຌ ໄບຄນາງຈ ີນົຼື ຑໍໃ ຂບຄຌ ໄບຄກຍັຓາ຾ຖ ໄທ ຌ ໄບຄ຅ຶໃ ຄ຅ະຓາປຼຌຉາຓຽ຃ງີ. 

ຈ ໄທງ຃ທາຓຆຼືໃ ຘຈັ. 

຅ຌັຽຑຄັ 
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142. Asking for Money. 

 

Dear Mother.  

I am very much grateful to you for the remittance of 50.000 Kips. You sent me by 

postal money order at the beginning of this month. That money I have expened on the 

following necessities, namely: school fees, boarding fees and I have to buy books, exercise 

books, writing materials and clothes as well.  I can assure you that the expenditure as set out 

above are very ecessary and urgent. I promise you that I shall be careful in the spending of 

money, and shall not be extravagant. 

I miss you and all at home very much and hope everybody is in thebest of health. 

Your affectionate sont 

Phongphanh. 

 

 

 

 

 

_____________________________________________________________________________________________________________ 

142. ຂໍຽຄຌິ. 

຾ຓໃ ຋ີໃ ຽ຃າ຺ຖຍ຺,  

ຖູກຂໍຘະ຾ຈຄ຃ທາຓກະຉຌັງູຉໍໃ ຾ຓໃ ນົາງໂຘໍາຖຍັຽຄຌິ 50.000 ກຍີ ຋ີໃ ຾ຓໃ ຘ຺ໃ ຄແຎເນ ໄ ຋າຄແຎຘະຌເີຌຉ຺ ໄຌ
ຽຈຼືບຌຌີ ໄ, ຽຄຌິ຅າໍຌທຌຌັ ໄຌຖູກແຈ ໄ຅ໃ າງແຎ຾ຖ ໄທ ເຌຘິໃ ຄ຅າໍຽຎັຌຉໃ າຄໂ ຈັໃ ຄຉໍໃ  ແຎຌີ ໄ຃ຼື: ຃ໃ າປຼຌ, ຃ໃ າກຌິຌບຌ ຾ຖະ ຖູກ
຅າໍຽຎັຌຉ ໄບຄຆຼື ໄຎຼື ໄຓບໃ າຌ, ຎຼື ໄຓຐຶກນຈັ, ຽ຃ຼືໃ ບຄຂຼຌ ຾ຖະ ຽຘຼື ໄບຏ ໄາຈ ໄທງ. ຖູກຂໍປຍັປບຄທໃ າ ຃ໃ າເຆ ໄ຅ໃ າງຉໃ າຄໂ ຈັໃ ຄຎະກຈ຺
ຂ ໄາຄຽ຋ຄິຌີ ໄ ຅າໍຽຎັຌ ຾ຖະ ຈໃ ທຌນົາງ. ຖູກຂໍຘຌັງາທໃ າຖູກ຅ະຖະຓຈັຖະທຄັຍໍໃ ຒູຓຽຒຼືບງເຌກາຌ຅ໃ າງຽຄຌິຍໍໃ ຒຸຓຽຒຼືບງ. 
ຖູກ຃ຈິຽຊຄີ຾ຓໃ  ຾ຖະ ຋ຸກ຃ຌ຺຋ີໃ ດູໃ ຋າຄຍ ໄາຌນົາງ ຾ຖະ ນທັຄທໃ າ຋ຸກ຃ຌ຺຃ຄ຺ຘະຍາງຈ.ີ 

ຈ ໄທງ຃ທາຓປກັແ຃ໃ . 

ຑຄ຺ຑຌັ. 
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143. To her son: Not to be extravagant. 

 

My dear Khamsouk,  

I previously sent you 20.000 kip and thought that you would have a sufficient 

amount for you to get along until the end of this term, but now you have  written 

to say you have only a small change left. I cannot help being doubtful about your promise to 

be thrifty. 

I deeply regret that you are an extravagant person and be careless in spending money. 

If you do not give up spending money extravagantly I shall be compelled to take you back. As 

you know, my son, we are not well-to do ,. and we live from hand to mouth. You should not 

imitate the rich's children. I hope you will pay attention to what I have said and revise your 

extravagant conduct right now. 

I am enclosing a postal for 10.000 kip herewith, and hoping that you will take care to 

be as thrifty as you can.  

With your father's best love and mine. 

Your loving mother. 

Manyphone. 

 

_____________________________________________________________________ 

 

143. ຽຊຄິຖູກຆາງ ຍໍໃ ເນ ໄຽຎັຌ຃ຌ຺ຒຸຓຽຒຼືບງ. 
຃ໍາຘຸກຖຸກ຋ີໃ ປກັ,  

຾ຓໃ ແຈ ໄຘ຺ໃ ຄຽຄຌິຓາເນ ໄຖູກ຃ັ ໄຄກໃ ບຌ 20.000 ກຍີ ຾ຖະ ຾ຓໃ ຃ຈິທໃ າຖູກ຅ະຓ຅ີາໍຌທຌຽຄຌີດໃ າຄ
ຑຼຄ ຑໍ຋ີໃ ຅ະເຆ ໄ຅ໃ າງ ແຎຉະນົບຈຽ຋ຓີຌີ ໄ, ຾ຉໃ ຍຈັຌີ ໄຖູກແຈ ໄຂຼຌຓາທໃ າ ຖູກຓຽີຄຌີຽນົຼືບດູໃ ຑຼຄຽຖກັ
ຌ ໄບງ ຽ຋຺ໃ າຌັ ໄຌ, ຾ຓໃ ບຈ຺ຘຄ຺ເຘຍໍໃ ແຈ ໄກໃ ຼທກຍັກາຌປຍັປບຄຂບຄຖູກທໃ າ຅ະຽຎັຌ຃ຌ຺ຎະງຈັຓຈັ຋ະງຈັ. 

຾ຓໃ ຽຘງເ຅ດໃ າຄຽຖກິຽຆິໃ ຄ຋ີໃ ຖູກຽຎັຌ຃ຌ຺ຒຸຓຽຒຼືບງ ຾ຖະ ຍໍໃ ຊີໃ ຊ ໄທຌເຌກາຌເຆ ໄ຅ໃ າງຽຄຌິ຃ໍາ, 

ຊໄາຖູກຍໍໃ ຽຖກີ ເຆ ໄ຅ໃ າງຽຄຌີ຃ໍາ຾ຍຍຒຸຓຽຒຼືບງ ຾ຓໃ ຅າໍຽຎັຌຉ ໄບຄຌໍາຖູກກຍັ. ຖູກກໍປູ ໄຈດູີໃ ຾ຖ ໄທ, ຖູກ
ຽບງີ ທໃ າຑທກຽປາ຺ຍໍໃ ຾ຓໃ ຌ຃ຌ຺ປັໃ ຄຓ ີ຾ຖະ ຽປາ຺ຽຎັຌ຃ຌ຺ນາຽຆ຺ ໄາກຌີ຃ໍາ, ຖູກຍໍໃ ຃ທຌຽບາ຺຾ຍຍດໃ າຄ຃ຌ຺
ຖທງ. 
຾ຓໃ ນທຄັທໃ າຖູກ຅ະຽບາ຺ເ຅ເຘໃ ຉາຓ຋ີໃ ຾ຓໃ ຽທ຺ ໄາຓາ຾ຖ ໄທ຾ຖະກຍັຌີ ໄເຘຒຸຓຽຒຼືບງຂບຄຖູກຽຘງເໝໃ ຌຍັ 
຾ຉໃ ຌີ ໄແຎ. ຾ຓໃ ແຈ ໄຘບຈຽຆກັແຎຘະຌຽີຄຌີ 10.000 ກຍີ ຾ຖະ ນທຄັທໃ າຖູກ຃ຄ຺ຎະນງຈັຽ຋຺ໃ າ຋ີໃ ຎະດັຈແຈ ໄ.  

ຂໍຐາກ຃ທາຓປກັຂບຄຑໍໃ ຽ຅ ຺ ໄາ ຾ຖະ ຂບຄ຾ຓໃ ຓາງຄັຖູກຈ ໄທງ. 

຾ຓໃ ຋ີໃ ປກັຂບຄຖູກ 

ຓະຌຑີບຌ 
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ຽບກະຘາຌບ ໄາຄບຄີ 

1. https://prezi.com/pcsjibv-0hys/presentation 
2. http://www.pathumpit.ac.th/online-covid-64/2-math/nual/boyscount/khow-3.1.pdf 

3. Dr. PH. BOUARAVONG Year 1997 

4. https://www.youtube.com/watch?v=ahwKCnQ9i6s 

 

https://www.youtube.com/watch?v=ahwKCnQ9i6s

